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Z BRRESHRA%E
(RXBRABTRESFXRAFTHETRME, HEERE L)

1.Apostrophe 4 &, et #F 5, LR HEES (1)
(1) Used with s to indicate possessive case 5 s i Ji % 77 fif 7 4 »

eg. publisher's agreement i jg i3

children's annual )|, % 4 &

(2) Used in contracted forms to indicate that letters or figures have been omitted ] -F % s 5t * 7=
LRSS & &

I'm(=1lam)

he's ( = he is / has )

2. Colon H4 (. )
Used after a term describing a group or class or a linking phrase to introduce a list of items 1] -
Tl - RFYNAEZ ERAREN AN
Graphic Artists Guild Handbook: Pricing and Ethical Guidelines - 7 i HIEiTeF M. =
iAot AR

3. Comma:i& ()
Used to separate the items in lists of words, phrases or clauses J# 5 Jig JF 47 5 b ty37] . 3] 41 -



guides, grid & slices % # %4 [ 4 fu iy } _
social, cultural, and political communication # &t . ST {b#h fo kb 09t & 5 2
size & leading £ /v, 47iF

4 _Full Stop 475 (.) ( 2 & 3% 47 Period )
Used in abbreviations f - 454 & = J5 .
bd. = board ## 4 #
Tele. = telephone number 1 i & 74

5.Parentheses #£ -2 ( () ) ( # & # % f} Brackets )
Used to separate extra information or after a comment from the rest of the word Jf] 1L [ig 7T 7] 41
Mt Atz B #b 7 W BIF IE

ABA (layout) ABA =% HF ik

CIS (corporate identity system) 4k J % 35 51 4 48

print buyer ( j 4% ) X3

6.Slash 4142 (/) ( 3 5 # i% f Oblique stroke ) ( 2 R ¥ i& 7 i Virgule )
Used to separate alternatlve words or terms JF L [ FF =] {2k 45 8y 17 15 .

body paper / body stock Jf 4t

boldface / bold-faced type 2 {x =

7.Square Brackets 7455 ([ ]) ( 2 & 3 & # Brackets )
Used to enclose part of speech J] L 4 i 47 14

book [n.] #[4 ]

handily [adv.] {&fi3; R 753 [8] 7]

8 Equal-sign %2 (=)
Used to enclose the different spelling of the word 5] 1L % < [l — i@ sk A 40 B9 7 6 5 3 -
bd. = board ## 4 4

= E&iBX

[a.] = adjective #: 7z i
[adv.] = adverb &7
[conj.] = conjunction 3% 4 47
[n.] = noun % i3

[prep.] = preposition 4}~ 17
[v.] = verb 517

A= J\Hﬁlﬁ&uéﬂﬁ

TEXENBARFENANGTAL, HHTE AL KTAL;
ffJ_ P30, # . collapse # . colour / color

2 REBHFRIANBEHATAFLEF;
fl. P159, <+ 844k 4T A

S MEATAENAT XA AR (WHBMKU LM dAEHKRAE)
fi] . P268, Flash Freehand

4 VORI AN YA A A, MU TR
fol. P29, 3x%35 29



< B
T RXEI/
T REHE RS /146

W F— K A%/ 250
' — 3D /250
P = Corel DRAW / 255
! = Dream weaver / 259
P m Firework / 263
! # Flash / 266
b > Freehand / 268
P+ liustrator / 270
')\ PageMaker / 274
A Photoshop / 276
P+ sty RS / 284

Y WRZ %A HE /286
P — 2@ /286
V= w@Eme /287

V= zRi7% /288

P m 2550 /290

V& are8r /290

Px esmRiE /297

P+ BE A3 /301

P\ 4k /303

P 1 @9k / 304

P+ 3/ 306

P +— R H R 5 %17 / 309
V4= pegpmm /311

P += ®eyxs1/312

P +m weme /317
V+% Eem/318

P+ %2 /319

V++€ r&x# /320
U+ itmEmae s s/ 322
P+ gasIERIE /322
P=++8/324

v i



e X4
A

A and I = abstracting and indexing
HEL RS
A format paperback
AFFAEZES (178X 111mm )
A serie / A size(Al, A2, A3, A4,
A5)
[n] A4EsK AR FIsAZRSK R T
a unique national style
Th A B M XA
AAE = assistant account executive
PR IE IR
AAs = author's alteration
EBEZE
ABA = American Bookseller Asso-
ciation
XEPENE
ABA layout
ABAT{HEAR
ABA formula
ABAAE =
abbreviate
Iv] 4885, &5
abbreviation
n] &, %5
abort
v] FEFU, HREK
abrasion resistance
i BE S, T B
abridge
VIES, &5
abridgement

n] EEA
absorb
[v.] B
absorbency
[n.] K W sE
absorbency test I L4 M
absorbent
[a] T UWHy, HER
absorbing
ENLEEIPNGS
absorption
[n.] Bk, BRAK
absorption costing I3 AE, PRI
RAE, EMAAITE
abstract
[a] H%m, BiL LR, RSt
B, RELY, METRRAY
R, MRS, BEIK2
N
abstractart #1522 K
abstract cuneiform 12 >
abstract expressionism % R 3 W
abstract set B 1 IR = &

abstraction

] BRIRERESR
abstractly

[adv.] 318 EHb, Rt
abstractness

] #ME, BE, BE, meHg
=, WREIE, MR
abut

S g L]

1]



abutting

[v] 4B, BE<R, &5 (F5on
/ upon / againsti 3 )
abutting
[n] E#
academic
[a] FBzR, FHibH, 2ARH, 2
BH, 5N
academy
n]#¥Bg, ¥, a%HE
acceleration
[v.] JnzR
accented edge
SRWIN L
accent
[V.] g%ﬂ%}, %Ea QF_EH:JU ELE\L
nEs, &, RH, 85
accept
[v.] &%
acceptable
[a] TTHEEFH
acceptance
n] &%, BE, AT
acceptance process #3112
access
hlA[, B
access to #Z 1
accessibility
n] &
accessible
Q] Z1EN, SEBH
accessory
[n.] B¢
accordion
n] FAE
la] FAEREXFREL, TiFE
)
accordion fold / concertina fold / fanfold
#o1, FRERFEXITR
accordion insert 2% FH EE 71
account

achromatic

n]it&E, WHE, W, #Hif, 2
i, P
[v] (B ) w3t
account book 2
account department 2 FHER. =318
i
account director & 14318
account executive = AE & ST
account manager & 2R £l
pZ 35 )
account number R4 TS
account payable £ 157k
account planner % S
account supervisor & /1 3 EEp
account team R 5548
accounts receivable <7UEk
annual account £, LS
management account i H
profitand loss account #5375 M, 43 %5
B

accountant
] =3t &1t
management accountant s A sl B E 4
Tt

accounting
[n] =it
accounting period 21145 & H#A
cost accounting Fi{ A <=1t
current costaccounting B4 7 A AZST T,
LHAR AR ST

accredited
[a.] HEIRHI

acct. = account
E, WA

achromatic
] M, PR
achromatic color JE 2, ¥ (15
A, xER)
achromatic separation; 8 242 (&
RO ERE, NEEENSE

2
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achromatize

%)

achromatic value =&
achromatize

v]fEEE, B BE
achromatous

a] EEH, RIEFHREKRMN
acid

n]®&

[a] BRHY, RZIM

acid-free paper TR

acid process ( FELLHK AT ) BRAL

0K =
acknowledge

[v.] & HIE
acknowledgement

n] @, (UWEIR) #FAsA,

(fEEM ) BuH, M85

acquire

[v.] 315, %2

(US)acquiring editor 5% £ 4% %8
acquisition

n] WERHSMAN, HE

acquisitions editor /(US )acquiring editor &

X4t

data acquisition / acquisition of data 38

KEMDE
acquire image

IRELE
acronym

h] EFERS, ETFEESH
across

[adv,] #id, 22X
acrylic

[n] A &EEE
Acs = author's correction

EEITIE, (EERH
acting

n.] B

[a] RIERY

action

add

[n] sh{E
activate
[v.] £
active
[a] JEERHY
activity
[n] /&K, JEsht
actual
@] ALK, BEXM, EFRH
[n.] SLBREF
actual size SLBRA/ N
actual shape SEBRIFZIA
actual texture SEFRALEE
acute
[a] BRI, B
acute accent JTEFE FINEFIRS
AD = account director
B
ad = advertisement
n] &
coupon ad P & Bl S =AY &
display ad ABE B A= FIERI
adapt
[v.] 2%
adaptation
[n] 2%
adapter
n] S HE
adaptor
[n] FetE=s
graphics adaptor [&] 4% 128
add
[v.]fn, pkEsk, AR
add key-frame 75 36 o1
add object to timeline 443 % 7 0 21 Bt
Bl
add object to library 775 I %] & & FR14+
R
add perspective 7 AE =
add point i 52

R ER5|




adding light mixture

add timeline 375 A (8] 4%
adding light mixture
MRS
addition
n]fn
additional color #N75 £2,
in addition to & 7 -+ AGI
additive
[a.] AINES, BEANAY
additive color mixing HINfZ & &
additive color model N3 & F A% =t
additive primary color / additive primary
ZRE
address
[n.] #a4it
V] 5 bbb, EEE, B
accommodation address i Hb 1,
WEBEMIE ( LIEBEESE
HEA )
address list #h1f &
cable address 23R i3
forwarding address {1511+
addressee
[n.] kA
addressing machine
[n.] Wb AEA
adhere
V] #&E, HE
adhere to 5, &
adhesion
[n] K& D
adhesive
n]#E7H,
[a.] &R
adhesive binding / perfect binding A1 T
adhesive lettering ( A THI1E 54k
HEH ) HEERN T
hot melt adhesive #LJ@HI% |
spray adhesive M558 iz %4 57
adjust

e <l

adult

VA, AT, (XFaE) 8
N EREFEpnE

adjust color ¥ Z(n

adjust position 15 E B
adjustment

n] A%, A
adman

] EM AR
admin

] FEXEBTHE ( LEHEBERE
RXPBIE) , BIEAR
administer

v] 83, g8, A4
administration

[n] &1
administrative

[a] BIEH
admission free
BN
Adobe

n] %HLEH
Adobe Illustrator
B A Gttt
Adobe Photoshop
Bl @RIt F
Adobe Type Manager

TIRETERS
adorn

v] =i, FEE
adornment

[n] 4506, Eifvdm
adumbrate

v]a®E, gad - HI% E5
adumbration

hAE, BEHHORE, BREAS
adumbrative

] B\ASH, BN
ADS = advertisement delivery system
IERERS

BEENEEEF

4

adult
7%@3:?%



advance

[n.] RN
adutt paperback market F{ A F- 2P 1%
advance
[n]ﬁﬁﬁf 12/, TR
[V ]f 4:1 3 %IEFM
advance booking of advertising space il
VIS RE
in advance 5t
advanced
la] BEI, RIER
adverse
@] RIS, ®IHY, H&H
advertise
[vi] g e &, 5%, B
&, S
advertisement
N
classified advertisement 5325 &
display advertisement B2 |5
advertisement manager |25 5042 18
advertisement page | &5 51
advertiser
nFBE&5, &85
advertiser / sponsor
EERS
advertising
n) &
advertising agency /5K IE /A 5,
=N
advertising copy | & SLFAE, |
=8
advertising design |5 1% 1+
advertising man / adman |25 53
advertising manager 25\ 554538
advertising photographer |~ &5 #5220
advertising rates )™ 45 # %
advertising space fRZXFHY) 5 iR
advertising TVC 850
take advertising space in a paper #£ g4
OISk |

agate

advertorial
n] (ZEFH) TEHR
K&
advice
[n]i@%A, Li)‘(
advice note ( & TR LRzt
B B
aerial / atmospheric perspective
REBEWE
aenal perspective
RalFEM, RARITIE
aerial view / aero-photography
THEE
aesthetic
[a] 3eMY, £BW, HEM, X
1, ZARH
] E£FHEL, EFUS
aesthetic distance B0 25
aesthetic feast SE = 5
aesthetically
[adv.] £
aesthetician
] EF¥R
aestheticism
] MEEFE X, ER
aesthetics
[n] %, \EH
aesthete
] FERK, HEFXH
African art
MR
after
[n] [adv.] (2] [con}.] [prep.] /5,
------ BUE
afterimage W Tt 7% %
afternoon edition
TFRR
agate
n]55=45F ( £5)
agate line F35.5 MEAFHEAFT 5,

, ik

R’ E5|
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agency
(1R M) HRETE
agency

[n] RIBLN, fr8EAL, RIE, v
advertising agency |5 R ERA 144
agency fee 75
agency of record | &5 A KEE
employment agency B\l /-3 F
literary agency AR AR IR/ )
news agency 7 [E X IEA144
agent
n] REA, KIER
agent's commission ( %4
<
authors' agent/ literary agent - A X TR RS
literary agent & {E22 40 A
paper agent 4X5K (X TR g
sole agent 7 5 (R FE A
AGM = annual general meeting
F=HY), F%
agony column / personal column
BEE, RATE1E, BEEN
T
agree
v]&E, A, B, BEER,
EEM
agreement
n] &&E, ¥
amarketing agreement 3377 i/
an agency agreement {XIE {713
blanket agreement S E 45
exclusive agreement Jd S AR EE Y
publisher's agreement i #4135
unwritten / verbal agreement [ k1715
agree with / to
]a % ] %’fﬁi ’ *D """ —‘ﬁ
air
n] Ai=shcdT, i, T4, (E]
RIEY ) RS
air cargo ﬁ—lLB’]/\%
air edition /airmail edition f71Z3

) REA

alignment

air freight iz
airbrush

[n.] 546

[v.] AEASER, BERIER
airmail

[n.] SRZSHPEE, ALZSHBIEL

[v.] L= HREF

airmail envelope it 22 {5 %

airmail paper AT 15 4%

airmail sticker 5 “fi=" FHFHI
FR%

airtight
[a.] BE

ALA = American Library Association
EEREBIENE

albion press
—FE X FhENRIN
album
[n.] 4677
album paper A4t
alias
n.] A&
align
V] HEREZ:, HERTT
align again &% X HE%
align and distribute % 71437
align bottom [5]JEE&SE T+
align left 2= 34 5%
align object 5%
align right 75 % 5%
align to baseline % Fr &L
align top A1 TS AT
align with selection 5 24 5T [X 3 5%
aligning numeral / lining figure T} £ 544
aligner
[n.] fr4t ==
alignment
[n.] FHIHEST
base alignment ( f5k#8E JLAAIJE
BRFEER—1TH ) BfT

6
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alla prima

in alignment HF 5

out of alignment HEZ 1|~

vertical alignment 'ZHE5F
alla prima

B — R B8 P
all open document

REBFTH M
all-in

[a] BRE—VIEARR

all-in hand 45 T HERR

all-in price / rate 24}
all-new

[a.] &= HH
allocation

] Ee, &BE
allowance

[n]:E0k, % Bhek
All Saints' Day

BED
all up

RFsHEE
alphabet

h] F&%&k, TSRS
alphabetical

[a] Z=FERIUFHY
alphabetically

ladv.] FeFBHIRUF
alphabetize

V] IZLFEIFHS, BFRRR
alphameric / alphanumeric

] 2B

alt

] (8% ) AEIHhAEE
alter

v] %, &£E

alter path X FER{Z, EH LA
alteration

n] Xsh, FE

author's alterations = AAS 1E35 A4
L FIXIE

analyse / analyze

alternate

[v]32&,

[a] ZEH, [EIFRAY
alternating

[a] ZZEH
alternative

[a.] MR
amaranth

MDREE, RELAE
amateur

[a] W&HY

amateur photography IV 51587
amber

] IEHE (BE ) W

V] EHFHAE

amber / luggage / mahogany £ 485
ambiguity

n] &M, XM
amend

[v]&1E, ITIE
amendment

n] XIE, &I, iTI1E
American

[a] EEM

American Booksellers' Association = ABA

XERHhE

American Library Association = ALA

EERBEDS

American Publisher Association = APA

EEREBLERENS
amethyst

] KRG, LXK
amorphous

[a] TRNFER, BARFER
amusement section

BRIRT IR
anaglyph

n] SZRER A
analyse / analyze

n.] [v.] 734

#E %S|



analysis

analysis
n] ATk &
cost analysis A AT E 5347
systems analysis 2 4 9347
analyst
h] &, EToHE
market analyst 475347 A R
systems analyst & 4T A R
anatomy of letter
FRHNES
angle
n] BE
angle shot 55k, AEIOE
angled stroke
PR A I 5%
animal sized paper / animal tub-
sized paper
AR
animate
[v.] Bl shE A
[n]sheE
animation
n] shE
animator
(n] sha@ F #ilfEA
annexe / annex
n] &R, (B HHC
v] (EXHER ) K
Anniversary of the Founding of the
Chinese Communist Party
FEH SR H
annotate
[v.] F8
annotated bibliography 387 ik
annotated text S B¢ .
announce
n] EfER, XARIR
v]EfH, &%, A%
annual

[a] &M

antiquarian

children's annual J L & F 4%

annual general meeting = AGM
Fe

annually
ladv.] 4

anomaly
n] &7
anomaly of color / value 5 %25 B & )
anomaly of position and direction 17 & #11
FNAE S
anomaly of shape 2754 &
anomaly of size A/ F
anomaly of texture JJLI£ {97 5

anonymous
[a] EZH

answer
h] (ZEEHENX) @B, &,
&R

antedate
VIEFHE, THREQH,
THA

anthologize
[v] g5 IEEE, 48 A
e

anti-
[pref] Bf, #71
anti-aliasing [a.] H1IE & 1Y
anti-dumping [a.] 5
anti-dumping legislation 5 %4555 78
anti-halation backing B3 75 (1
anti-setoff [a.] 5 5 E KE AR
anti-setoff paper [ E2 4%
anti-setoff spray B4 B FTEE
Anti-Virus [n.] [ 25 % 4

antialias

n] $L5B S B

antialias text H1HE 45 2 7~ S0 A
antiquarian

[n] (31x53 FETHY ) 4Rsk R ~F

8
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antique

antique
[a] HZM
n]HELE, EmEAt
antique face =, 744
antique finish ( 2K6Y ) &N

apparently
[adv.] F=ME E

appeal
[n.] 3k
appeal point 3K 5.

appearance
] 5N, ShdR

appearing size
] SNRT, RIBREFTEIFARRY
R (REFBESR)

append
[v.] By, $Exk

appendix
[n.] B %

Apple Mac/ Apple Macintosh computer
] FERAEY ( HERRQTHAL
AR, BEEHASRE )

applet
N EANBEF

appliance
h TR, &&, £8, &k, H
f, B ( BTHEERN)

application
[n] BE, A
application design 1 f %1+

applied design
ARt

appointment
n] Edm, &Ik

appraisal
n] &, £%

appreciate
[v.] RRE

apprentice
[n] 4

archetype

apprenticeship
h] %555, R
apply
v]izA, &H
apply feather 57 F§ 331¢,
apply source formatting 57 F J5A& =
apply template to page %4 7 FI £ 2471
I
apply trim mark 57 f8_E ORI E
APR plate
IR B 1 EDAR
apricot
h] BF#EE
April Fools' Day
BAT
aqua
h]K&EE, ZEE
a] 22 EH
aquamarine
hKEE, ZEE
aquarelle
[n.] BRAKY &
aquatint
[n] MABIREIRRE, MARE R
RREIEN R
AR = aspect ratio
KELE, YPMERTLE
Arabic
[a.] FTRI{AH
Arabic numeral / number / figure
(SEDAISE 2
arbitrary
[a] BEERY
arcade
[n] ( ZE3R ) HER
arch
[n] #t7
archetypal
[a] REE
archetype

gLl
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architect

n] /R
architect
[n] &R, Rtin
architectonic
JalBHE ER, 15 EHY
architectonics
2R F, W&t
architectural
[a]%?k RA, BRER, 2
RFEM
architectural photograph / scenic / view
S
architectural photography #2415 &%
architectural signage and environmental
design Z2ZSRARREFIIAET IR IT
archltecturally
[adv.] 2251
architecture
MR, BRER, BRI,
BN, 8548, KR, &its
#iE
archival paper

N AER BB ( ol KAERTE )

area
nJEER (K x5)
SeFE X4
area manager i [X 4218
ASM = area sale manager & [X f5E= 4213
argent
a] (=FW) RAEH
argentme
a] (1Bl) REBEH
Army Day
BED
arrange
v] ZHE, H51, HeEE
arrange floating palette HE%15% 5 E 4
arrange icon HE%I|[&] 3k

, s, U,

art

artistically

nl1Z2K, Z2AR&, HA, 5%
EAR, HE
afeminine art “ %4 XAg"
Artand Crafts movement T & ZE ARz 1))
art board $ERRERAR, HEIER
art book ZEA P
art criic 2 ARHEITR
art criticism 2 At
art deco #£4 2 A
art department £ R =
art direction 2 ARIES
artdirector 2 RE K, EAES f
BERR T LIRS —E I TEARIES
TERISEARIEE )
art editor ZE R 4548, EARFBY4E
artfilm 2 R H
artform Z AR
art forum 2 At 1x
art history 2 A 5
Art History Research Center 22 A& 52 #ff
L
artin America £ [EZ A
art nouveau 7 2 A
art paper SRR, FIEAIEARLE
art publisher & A2 H it
art stroke 2 RZEfih
articulate
[a.] TRk S158 A
artifact
(] AT 85
artist
] Z2ARxR
artistic
]l ZARH, ZARM, ZARM®E
7, ZARERH
artistic community 2 A4
artistic photograph 2 A 88
artistic photography 2 A48 5%

arrange panel 27 artistically
[adv.] 2 A
ES &L N

10



artistry

artistry
n] ZARM%
artwork
n] A&, XM, RE, hE
as to press
( BRRFEERIEFRIREH ) BE
ZLAEAHE
ascender
RIZBH L (STF ) HkEEs
ashy
@] EH, TAM
aspect ratio = AR
YMRTEE, K3t
assemblage
h]AE=%
assessment
n] v, it mE
assign profile
ERBE AR
assignee
] ZHEA, EZESHA
assignment
n] ( SRS, BIRAIES, &
£, ik
assistant
[n] BhF
assistant director = AD BT S4%
assistant producer BHTR&HI1E A
personal assistant FA A B1E
associate
[a] BEXEM
[n] B
associate director g #E =, | Si%
associate producer | #I{E A
associated account director
BlE s
associated art director
BIERIES
associated creative director
Elleli=¢=y4

attention

association
[n-] TJJ‘/{?, %E%a H;(%E
article of association 7 &) & 17
association copy FiIZ A, FIFEA
color of cultural association €25 19504,
TR
color of emotional association £ F2f/%
B
Assyrian Art
asymmetric typography
FENFRARE
asymmetrical
[a.] IEXFRE
asymmetrical balance 7N FRHIF 1
asymmetrical layout <Xt FRHERR
asymmetry
n] AR, RFEEE
at a price
PIRSHRMN
ATC = authorization to copy
=R
ATM = asynchronous transfer mode
FH R
atmospliere perspective
BTHEN
at no charge
*
ATS = animal tub-sized
EYFE A LR
attach
[v.] Bho, Aot
attach to path S B&12HE
attached
[a.] B FT B9
attend
M BE. IE. HF
attend to 71 &
attention
n]sE=

g ]
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