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Chapter 1

Apply for a Job
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| ﬂ:iﬁ E [MAGBE | HBEEER | THEER | REMRK | DALS | BFEN | PAER | X8R |
| ZEERA | WERER | M | HEER | XAENITE | mitiEn | SRER | KRR | KEBER | FTHL |
f ¥ %)

e

iR E|

EHAATRZERA, MERNSRRHEEHIANDAE. BRAEZHU
IACE

1. BF—HPHRIDDBARNBLALT, BR. THAUTSEEANEF . 1616
RERNEPERERNE—TOM. ARFERENESRFHITERREZK, BiEMR
METNEIEIEE

2. APERB—FBIVEEDZENK, OERNEQBNNER, TIeLEABIGEEE
R,
3. {HE—EXNBERNE. OB R ECE=EEM. BilSREVREE,
t BHEE, i

1SRV 1

. Tips
< FFpA Y
1. EXiE g 2. BRNE
How do you do, Mr. Green. Glad to meet you. ] My name is Yang Lei. It’s my pleasure to
T AR RS A AR 5 2% DL B 45 j meet you.
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Apply for a Job

Fenf by, MRS SE LB A, little about you. If needed, there will be a
3. BRI more lengthy interview later. So, if you’re
comfortable, let’s begin.
Hello, Li Liang!Come in! Very hot out there, isn’ A Kt T R AR AR A T TR, SR A
t it? Did you have trouble finding us? i AT AT — Y ) B B T 0
PRIF Y 2858 G E ) S HIARPANE? 5 LG4k g2 BARAEA L T IRATTRE T
4. FFEamER

Today’s interview is for us to get to know a

SR R 52 451

Examples égs‘r”j

Hd6 8
H=X

Background

BRI, R T NS IR R K
: FEE 1028 A e 405 2 W e B ST R A
Interview
Lucy: Sorry, Miss Han? Please come in.I’ ’
m really sorry to let you wait for so long.

ik

We’ve been so busy around here.

T T WA RN iU i
WOEBAET , FAAERKITT,

Miss Han: That’s all right. BVE: WRFR,

I
|
I
1
Miss Han: Never mind. 1
I
|
I
Lucy: OK. Actually I’m not sure I'm the : BT XEORAL T IR,
|
I
|
|
|
|
|

Lucy: I appologize for this mess.

HANE: BXR,

=W W, FE ERAMERIKEAR
SR Rk, AT ILA Bh T A
W FOR AR, GF i,

right person who should do this. T just
found a few minutes ago that I was

supposed to interview you. Let’s see...

[ e ———————— e
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ctual & Instant English

LK 2% 2]

Exercises

If you are comfortable, | want to ask you some questions.

WSRRUER AT 1, TR M PR — 2R )i,

F Naes
B =

Background
N

James: Miss Wang, how do you do? I'm Allan
James, the director of human resource depart-
ment of this company.

Miss Wang: How do you do, Mr. James? Thank
you for asking me to come in.

James: Not at all. Please sit down, then we can
begin.

Miss Wang: Thank you.

James: As you know, Miss Wang, we are look-
ing for an executive secretary with business
background and good English skills. We looked
into your resume and thought you might be a
good candidate.

Miss Wang: Thank you.

James: Today’s interview is for us to get to
know a little about you. And the interview will
last a little bit longer. So, if you’re comfortable,

I want to ask you some questions.

4

W IR0 B £ T/ AR 38— R S i L AT BB A — W (L e 2
T T LR,

EBHT: E/ME IR, TR SR - I XK
AT N FBERR EAE

FINOE: Bh T e A A A ROX AT
AL
U B &, WA IRRADIT AT

F/NGE: s,

EMRET: E /MR, IE R T REGE B, AT
A7 28 B FF S RNAR 24 83T K S i AT
BORb A . AT AR, RATIA MR
AR AL,

FNGE: s,

EHT: A KA R SR A X R A BT %, T
f it ) T B2 F AR o N SR AR HE B U
T, F AR ) AR — e ) T,
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Apply for a Job

Call me Smith

WL 812 307

h}ackground

' o I S A R R AN A R B 0T LA IE A Al I
N A L A I R A

Smith: Come in, young man. s W ERAL

Zhang Wei: (while shaking hands) I am Zhang 3 1. (BT )TRE AL IR = DL W E 3R e

Wei, nice to meet you, sir. ‘

Smith: 1 am Smith, the personnel director. O SRERHT. FRAE T, AS RN A ERA

Please have a seat, son. .

Zhang Wei: Thank you. Have you received my CBe . e, AR IR T T

resume? }

Smith: Actually, 1 haven’t had time to look it L BT b KRR A . R

over. Did you bring another copy with you? i Sh—145y T N9

Zhang Wei: Of course, here you are, sir. LB . MR AL K,

Smith: Call me Mr. Smith. SR R A

Zhang Wei: Certainly, Mr. Smith. L . G, S

SRR R ) Fime

Sentences

1. It is a great pleasure for me to have this op- 1. B X AMHLE S IER , TRB AR &%,
portunity for the interview.

2. Thank you, sir. 1am very happy that I am quali- 2. W ek, AR IR T S XK
fied for this interview. T A PR

S

Actud & Instant English IR




BRI 5 9 R S

S Actual & Instant English

. How do you do, Mr. Smith? I am glad to have
the opportunity to talk with you.

. Good afternoon! I'm Lin Qing. I’ve come
here for an interview as requested.

. I am very happy that I am qualified for this
interview.

. I would like to talk with you regarding your
qualification for this interview.

. I’ve come to apply for the position as office
clerk.

. I've invited several candidates to come today.
You are the first one to have arrived.

. You probably know that this interview is most-

ly to test your oral English.

3.5 WAL, AN SEZR, K
WRSRE,

4. TR VR AR ZRR S i,

5. RAEW WA XA IRHMILE .

6. WAFMIRRWR K TIRDI IS B2,

7. RN INA E IO — B,

8. A KL T ILAL WK H IREHE—A B,

9. YR AE O 4 HIE X WA R EZAMIKL— T
PR B9 1 1T 3K

familiar
farewell
just so so
applicant
assistant manager
i by the way
certificate
chat
chief
Human Resources Department
1 impression
interview
i interviewer

i paperwork

6
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Apply for a Job

punctual — SPEFEY

resume — DAEHB
shake hands —+{F

start off — FFi8

not too bad — R G
same as ever — EMF

same old stuff — RRERET

RN mres

Knowledge

- )

1. If you like to wear makeup, that’s fine, but be sure you don’t use too much.
2. If you’re one of those women who doesn’t feel comfortable in a dress or skirt and would

prefer wearing pants or slacks, then go ahead and wear them. Just be sure they're neat, clean.

. ¢

Lo WnRARE R A, X8 A AR T R,

2. WSRARA TG T RER, B - K MR AR IR IS 24 e . R E R %
ST T,

Actwal & Instant English RS
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ctual & Instant English

| FF5E| 0 AE :%\‘ BELE | TIHEE2H | BERNRK | PALS | BF8A | PARR | XBEY |
| EERE | BEURE | 2 | FAER | RARNITE | Bk | SRER | BRRTR | EBER | 1T |

NI

‘ TERIAS IR D, MBS A A AR H— L DAGR, HIYa. iR  BEDH R
EUF. TASRHNFRBEREE @Kﬁ%ﬁmﬁfaﬂwﬁu ﬁﬁu@ﬁcf\fﬁxﬁ\{%@%—

| ERAZER, ARERNE, SEECHEABRE TEBONBMIUT . BSLER
SRFENEIR, ERAELREINNISE DAL EAE,

R/

s WNES-EG
1. 4% FHAETF 197544 A 11 H .,
My name is Li Nan. 4. 88
Ak : My birthplace is Beijing.
2. &b ! ELANE i e
I’ m twenty-five years old. 5. {11
F25%7, : 1 live at 87, Liuhe Road, Wuhan, Hubei
3. H4EHHE ‘ Province.

Fo A A WAL A RO S5 87 5,

My birth date is April eleventh, 1975.

8
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Apply for a Job

RIS

Examples

\:bg
Q_iBackground

S — Bl W AR ARN R, BEAE
A R A B ) AR XS T R AT RE 2 M T A ORI

Self-introduction B, AT LA g g 2 TS A R 5
Steve: What’s your name? o e e ) ) e 5
Du Xian: My name is Du Xian. |, - 1
L N

Steve: A nice name, isn’t it? : IL‘ qkfl é” :
Du Xian: Yeah, I like it very much. 1 N I |
Steve: Where do you live? : iﬁi ;;u: : = :
Du Xian: I live in the Chaoyang District. 1 R AR K R 1
) 1 I ARG %4 AN 37 1
Steve: Oh, it’s really far from here. May I BT Rt Sl L |
. 1 ’ S 1
ask how ()ld you are? \ ld | gi%;& 1/1\&&‘%@? :

Du Xian: Yes, I'm 2 s old. 1 oy .
Stux -Td(l)]K es, 1 m &3 years o " w0 S RAEEWHKX, l
Teve T | SR WL R LARE , T TR
1 A Y e 9 |
|t rE. R23Y, }
| SEEK M, I
\_ N e e e e e _7

9

Vetwad & Instant English




PRI I 95 A 9 )

“Actual & Instant English

| STk 2]

Exercises

Where is your domicile?

Pri % SR WIB LY

N

féa ~ Background
- PNEISER 30V S EAC S I3 IS [ I W E b
IX 6 Ty 7 Y ) A

Lily: Where do you live? o FE . RAEWE 2
Shu Yun: I live in Beijing. o EFE. BAEALR,
Lily: What’s your permanent address? o FUET MR HAE M R
Shu Yun: My permanent address is Apt. 401, 238 | 452 . F& 59 % 4F #b bk 2 A6 5010 bl % 238 2
Zhongshan Road, Beijing. : 401 p .
Lily: Where is your birthplace? o ETET: URAG A g
Shu Yun: My birthplace is Suzhou. ; =R AR TR
Lily: Where is your domicile? O OETET AREOEE B R .
Shu Yun: My domicile is Beijing. D OAFEL. RS R,
Lily: Give me your telephone number, please. : FF - WA BEIE S,
Shu Yun: (My telephone numberis) 139xxxxx345. 1 2. (RMHIE SIS )139xxxxx345,

el & st ot T e S
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Apply for a Job

Who are the members of your family?

Prat AT LE ik 517

¥
i

M
Ty
il

[ 8
oo
~

ackground

\

B A EE NS L

Lily: Are you married?

Shu Yun: Yes, 1’ve just married.

Lily: How long have you been married?

Shu Yun: I have been married for three years.
Lily: How many people are there in your family?
Shu Yun: There are four people in my family.
Lily: Who are the members of your family?

Shu Yun: My my husband, mothor-in-low, my
daughter and 1.

RERER ) A AR

Sentences

A 1) 72 7 18 2 025 19 S AR B B A A E— 25 T i b

: REEIE T

DR REEET

FIF]: RSB E AT 7
 REBCL3FET,
IRFEAILE A7

WE: RERA4DAN,

+ AR AT WR L B B 7

s FRmSL R R RALILME,

1. Can you tell me what your full name is, please?

2.Could you remind me of your name again,
please?

3. What is your date of birth?

4. May I ask how old you are?

5. What’s your present (permanent) address?

L REE SRR IR A 248157
2. A T U A

3. AR A HOE R MR — K 2
4. 77 5 VR B AR B AF e 2
5. PRBUAE i £ hk 2 B L

11
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6. My present address is Apt. 48, 21 Zhongshan 6. F& 3 ¥ (9 41 b2k i 50 o il B 21 5 48 5 o B

Road, Nanjing. The post code is 220150. B S S 220150,
7. May 1 ask your telephone number? 7. FHEM — FARE B IE S50
8. Where is your native place? 8. VRIG4E B AT A M T5 7

R mer

Glossary

consideration — IR, R

opportunity — R, B

career — B, EE

kA — FTHR(EAERIERAEGA ), U
view — 26,0 !
cousin — B /MK, R LHE [ K

divorce — () BE

generation o £ S

marriage — U IEH AL ;
partner — AR BE '
relate —BKR 5 {
relative — R

ORISR 1. e R R R S S R R S



Apply for a Job

RHR e

Knowledge

1. Interviews are where people get hired. If you’re called to one, it means your paperwork
has been closely reviewed and they want to know more.
2. The important thing is you’ve got to keep them informed of your status. If you do that

you 're telling that executive you value him and his time.

L AT RA E R, A S 2 TAE . A0SR A7 A 3T W358 R AR R T, X R i1
SELIRO R, BB T IR,

2. R AR AE AT T MR 00 o AR 3 RE SRR A 5 VR 7 EE R E M
At 0 A 4 1 T

1 2
J
tetual & Instant English R




