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Everyday Dialogue
= RHEIE

Everyday English
(=) BFAE

Meeting .
d AE
1. How do you do?
J2N3 308
R: How do you do?
%: :@E%o

2. Nice to meet you.

BN EAR R 2%
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R:

&

8.

You are welcome. Take a seat, please!

MES, HE!

May I have your name?
B AFRIFAE?

My name is Smith.

o B ST

Where are you from?
R 2ok A A EZ7

I am from America (the UK, Australia).

: BRAXRE (GEE. WAHIE) .

Welcome to China ( Beijing).
WP E (dEa0) .

What are you here for?
kX B A7
I am working for a multinational company and we have

just opened a branch here.

: RE—FKEEAFRTAE, RONMAEXETFT -0

S

I'd like to introduce you to my colleague, Mr. Wang.

»Ps



HRENAENRROFE, T4k,

9. It’s a pleasure to talk with you. (Nice talking to you. )

HERIETR R

10. Good meeting you. See you again.

REMAEIE, PUSHE L,



Talking on the telephone
L OWIE A

11. Hello, this is the Registration Division of the Beijing
Administration for Industry and Commerce, can I speak
to Mr. Smith?

&4, BAVRIR T L RBICEMAL, HHRLH
WroeE B

12. I'm sorry, but he (she) is on another line, please
hold on.
X;J‘Z:ﬁ’ 'ﬁg (iﬂﬁ) EE*T%%’ %%—#—Fo

13. I'm sorry, he (she) is out, would you like to leave a

message ?

ftu (#th) AFE, "WEEFG?

14. Can I leave a message?
WeELML () EADED?
R: Certainly, Please go on.

%: -‘—éi%mu’ %HEO

15. May I have the telephone number of Mr. Smith?
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16.

17,

18.

19.

20.

ERES VRIS BT B A B L TS S A5 7
OK, it’s 60001234.

: HFEY, HBAYETER 60001234

I beg your pardon.
ﬂUjlu\ﬁéﬁz? ‘%ﬁﬁé—‘ﬁo

Could you send me a fax?

BREA R KA ANMEE G ?

Please leave your telephone number here, we’ll contact

you as soon as possible.

%:u\%?%lﬁ?ﬁ% ?ﬁ'ﬂ]AR y& l:ju.»ﬁ/% )

Please contact us if you have any question.

WA, HS5RITKER,

Please contact sb. for:--

i W, B BEE,



Time and Place

=. B R

21. What day is today?
SREHIL?

R: Today is Monday ( Tuesday/Wednesday/Thursday/ Fri-
day/Saturday/Sunday ) .

&: SREEBW— (Z/=/W/H/75/H)

22. What is the date today?
SRREILS?
R: It is October 1st, our National Day.

B: SRETH—H, BRIIWEKT,

23. What time is it now?

BAEILRT?

R: It is a quarter past ten.
%: BAE10:15,

24. What time is the meeting?

SWIEILR BT

. It is at 9:00 a. m.

&: WFELFILR

b=



3.

26.

®F

27.

28.

R:
.

= .

29.

30.

I have an appointment with Mr. Wang at three o’clock

this afternoon.

KEXR T FZR/MEEERENAL,

Excuse me. Where is the State Administration for In-

dustry and Commerce?

A, ERTRTBEEERERIL?
It is in No.8 Sanlihe East Road ,xicheng District, Beijing.

: FEILRTHTFISRIX = B AR Bk 8 5

How can I get there?

H/E AR IL?

How far is it from here?

MK B A &2

It’s about an hour drive.

ﬂ:i_‘/‘l\ﬂrj‘o

Could you tell me where the nearest bank is?

T ) BT AR A TZE R L 2

There is a branch of China Construction Bank on the left

of our building.

TATRAER ZE A — R BRRAT



