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To: humanresources@email.com
From: johndoe@canadajobnet.com [
Subject: Informational Interview {(

Hello,

I am very impressed by your company and I am wondering if
you would be kind enough to answer some quick questions I
have regarding the qualifications that you require for potential
employees. 0
If a person were to apply for the position of Junior Accoun-
tant’ with your firm, what qualifications would you be asking
for with regard to:

* Education

* Licensing/professional qualifications

* Work experience

* Computer program expertise

* What other suggestions do you have for a person entering
the Accounting field?

I am very grateful for your valuable time and I appreciate
your assistance. If you are aware of other companies that may
be able to provide helpful information, I would greatly appre-
ciate having that information as well.

Thank you again for your assistance, and I look forward to
hearing from you in the near future. Please feel free to contact
me at my email: johndoe@canadajobnet.com or at my tele-
phone number: 555-1234.

Best regards,

John Doe’

“%: 1. Junior Accountant: 832 A&+, AR AT
2.JohnDoe: ¥ % TiiEP# “K=2w”
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