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F—F SEEESHREN

BAVEDFIAEFRRE5EHT, 2R EREEH I,
Yok H3RE . A, AR, UEAH DS, @it s,
AR L EEFHP, BRUTERLA. T4, BRE, £
SEAAMEEY, BEEE. R HF, AR HEE, Al
5. BURAE. K. AR FEAAAR B1E; AHE R TR
AFRIEFH AT, AELTtH 240, BEIABE. AL
WHAE, RGERREE, EAFAET, T LRI
1, BEELEHEILRIFE. 2 hBEF R d T4
HFEME, TEBRALEF P ERREREHE,

BAVEF et s L F BAEMRAHEIE LA L,

BN BEN A EERN

RIS ATAZRR LR, SERAMSR, NMAEES, A5
e, BAEFEENEASR. MRS, HHE.
RI TTE B BTHMES. NERRMARMNA, &
THER B AAUEAE 7C R, H.

—. /% (Correctness)

BFHEE. FRERTREREEN—&. H44, TEHE
EERITE, RIAME S, BOEER -, BRptSs SR,

—=. ## (Clearness)

HEATHEFTEGANGEERAER. XIEHXRIHS
BERME, mREEERE, REFHSEMEN. Y,
—HREEHEEABEENBN, VARERH, FREERES
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L ES S
BRNES, FARMEFRY, PRITENRLEREMEE.

=. %% (Completeness)

TEREFHAR MBS BRI AT, SRERR). Hial.
A, S R SR, HESE, miELigiEE RN i
KUSALBTIA], Hbp. FTRBHIREES . Begid AN, BEERERM
NRLHREE,

vy, E4K (Concreteness)

AR MR R A, AFEXT A ER, s R %
W T I AR R IR RS R Z R R A A%
RFERZRBR VT AR G, S3E, RSP ER, B
BN R AR EUAS A GE RN B W B el o, B3
B XS T KA TR B 28R R B E K .

A . 3% (Consideration)
IR R M TR R, REF BRI T ML, Kt
FAEM. EHEAE. TERNREESDD, X SeEmEsn

. f87% (Conciseness)

TRVERIE GG E N R A §8 /b i 3 F R iA Hh A4 1A 15
B, BHETCREM U — e B MRS HEE, Bk, —
SEEAFUEE R H ], IREREZAMEE. I AEETER
Ww, THEEFFLEL, BRERGE. XFEREBEHDEH. HEA
1 REEEWEIRZE4, AEREBIEEINE MM fa,
BN IS FME S BB . Ll RIS,
EEGREEANTR, REARR. ABITFHRimEE L
TR, EREAGRERIEW. R TEEAEE, BAUEILL R L
J=F

(=) fF—-FRRELEPREAN B, .
Dear Mr. Stevenson,




%—% BHEHSILREN

We thank you for your recent order for our all-cotton bed-sheets
Art. No. 1234,

() DEMEERER, MLENHWRREAES, Jl
TR BRXS 7 (R T]

(=) #BHLIEIE, W “Ithink”, “Ifeel”, “Ibelieve”s, A
VENTFERESZZ A T CEERSIAE, W “I think that
you did a good job in selling our products in your area.”"#f#]“I think”
AT LA 2 .

(P> fEHTSM SN, RiFAER), HETEERPA AR
1T R MFHRaE 30 4, MEZESAFA.

() MEFEA—FER BAREKMAREY, R4
MIARAIT.

(F3) B¥REM, SBEEAEL 1017, oBss e AL
F U AR, R AR R fE .

4. 4% (Courteousness )

FRAETE[E 23 Leech BIFLE R (Politeness Principle, 1983),
FEAERRRIT AT BRI ACER, R BRI 88, RER
DXUTTHI SR FAHIGEPRILSENERFZRIE. REBAN
Rz —. BEEGEWHAL, BA5UE, RS E AT
OHPE F—MIEH. #E. F RIFSUL BRI EEAIES,
ZEMNATHREEE, BABSEAECHRERBEI. Nk
FAEMIERAL A G, BB UL, W5 R
BERES .

IR TR RIS R N — & B RN . AR
WALSRR N, RBOE LR IR bk

() TAFFRPSE R, SR Rt Ron R E w8
VIR &R, XEEHA G ENEE.

() Sfan, FEBRGEN TR, & LsmmEil
$ibr A, W would, could, may, please, thank you, have



HRAELKE

pleasure %5, KHE - FELF =AM FHIBUR:
S1: I need the profit and loss report today.
S2: Please have the profit and loss report ready today.
S3: Could you have the profit and loss report ready today?
S1 FESEARWIR, NG, 1M S2 1 S3 LRI T
¥, EACURP AR BB R

4558, UFFRALBIA R “please” Y “thank you” BLAE
R IR, 5t BT LA 5

(=) RN 75513 (BP You-attitude), M7 (K148 Bk B
FOERF I, BEN 77 IR ST R R B AR
17 Cyou, your), Mi/bHISE— AR, HAFEHEINEH. FL5.
R EE:

S1: We have a very good selection of silk products at the
East-China Trade Fair.

S2: You can choose from a very good selection of silk products

at the East-China Trade Fair.

S1 WETSEARIAE, T S2 & T W5 ARIFI2E, FB“You

can choose” BA33%EY). Hik. HHALH.

W) SERFERIEE, HREREerERELAER, R

RBREHRAT S HEE, Nmb s ILE., R

S1: Because of the recent heavy demand, we will not be able to

deliver the goods before the end of September.

82: Although there has been a heavy demand for shipping lately,

we will do our best to deliver the goods by the end of September.

S1 JHtRATE, B THAFTN: W S2 Btk &, 4 A%,

BARKAE .

Hehh, BATHHEERSIESES A “pleasure”, “pleased”,
“glad 7, “appreciate” FHHBBE OB WIAE, HH
“unfortunately”, “scarcely”, “hardly”, “really” 4&Ei7R§HLE

FE VBB G 1




%—% BHEdHAREN

(I fERMKAER ER T LFSALSRER . JH, UL
Fit ) BUE EARIA LB R

1. {8 RERIE U Fy B

S1: I should be very grateful if you could be so kind to give me
the position.

S2: We should appreciate it very much if you could replace our
color TV as soon as possible.

PLEPRJEMEN] 1 RS, Tl Rk A amEE,
H LR J7 AL SR T AFREE.

2. fERpEE S AR

S1: You should avoid such a careless mistake next time.

S2: Such a careless mistake should be avoided next time.

S3: Up to now, you haven’t replaced the fake product yet.

S4: Up to now, the fake product hasn’t been replaced yet.

AL S1 A0 S3 4 ALITRAiERE. MG TT & M, i S2 A1
S4 (EH T @z, ISRBREME T, FEKBERBER
%, W EA AW, BIEREE O H ORI,

3. fEHISE R AR

S1: Will you kindly accept an apology for my not being able to
attend your wedding ceremony?

S2: Could you settle the matter within three days as I’ll leave for
Beijing soon?

S1 FASER WAL B CABES I H IS G RA S
MBREL Mifnikx s g O, DR AS. S2 HE
i) YRR BB RIA T %t R B E R WA, bt o
LASERE,  FLAEIME AR R ) R

4. fEMSMRIRY

S1: If I can in any way return the favor, I'll be very pleased to do so.

S2: 1t will be greatly appreciated if you can accept him as your
project manager.



B RS AR A

S1IEHMFRY, F B TR T 2W0 77 T R K RO
PSR RE LK. S2 WIS ALSIHIER W] B OO
NS Bl =

BMHEZ, HEMBIEFEFEEN, KEF. LHEMHES
BEf AL B, R, BIThAS S5 TG . (02, HIFMAL
Plmm A LA EAL BB SR RN, XTIt R
RE REFHBX T EERRE MALBHNER. 4R, A
HIfE R AR, i, FRRASEREREN R
FINES, HNMRE—RRTIHERNAHRE, BURGEHIRM
FEREST .

BN AR AL AN

ALER IR AT 1 45 38 Br R AN B W ARG RAE T 2 s S5 .
IBYHX — L (AR BB 1975 4E Grice $2H T &iERSEIRN, 1978
F Brown I Levinson $#H T <riE 357588, 1983 4F Leech ¥
R TGN REN. EHE, BArE sl RER RO
W, BREIE 1992 (3 H TR PRI AT R, X H
¥ B AT 18 Leech #L5R IR N 8- WILE GBS HI SO 12 A .

1983 4F, {EX%} Grice SERMIIFN7E, Leech $2H! T30
R, “oiE AR IR NFE & R 3 R RS A S ARk
A, s AERESN F AR TS ERRTR T REE TR . HAL
FIRNEFEm—ERANER, Sy TR A
FHEAIZ MM AR R ” (T RR: (37 %35/ FHE), 2000 &,
F 212 3D

Leech FIALIR BRI 7S/ NHEN :

—. RN (Tact maxim)
REibib A2, RELibih A2, Flin, HEBESD



§—% E4EAS5ILRED

IS AHEAER S AR AT LUE A R, MRS IRz B8,
B A ENE. 1Y Leech R MAIEH M =1EMS
% (SRR SR. ERRESH. MRS, fFE5E
BEECSE. Ei#k. TEMT EFRSEEIE, S AT ARALL
Sz, ALBGUNtEG. i, REFSER. B, A,
WAR T A MEFERUMEEEE. X TRUTR R
FHEN 3, FESER ARS8 Leech 1X— R MATE .

-

= BE AN (Generosity maxim)

REDiLAOZE, RELiIEAS%H. fiin, #38BEh
HITERGE R X —HE N BB ) S5 AU A ORI R,
B B, dRigst sy, BEEEIE A SEEC, 56
K. st BOREP WA REIT Y HER X L], HO
REXKE, BN TBRELH B, NEBENBE8R.

Z. #p AN (Approbation maxim)

Rl A, REZHHMA. flin, FHBEPH
THE, SEANBUE AR, # e 78885 5 N3
WHPLE, KARIEHMSE, U STHRER, R
BERA, MHHERLE, Leech S EIEHESMREE.
BeAh, A28 FE R RS RO R B4 B i R B B A BIER
B, FrUA2X—HERIRIE A .

., #EEN (Modesty maxim)

REDL#HHEC, REZRMRAC. BEEFEAMNLT
EE, BRHEE (1992) FUABCRAHERE —EE, 3
FEPRBSGEHRERT X WL, 25EALTALSRAREA
FBHH—MTFE. B Leech REMALSEER = MER%
R, BHGEESEHHEELKGEABE, REARE IEMESE, #Fk
SRR B E R R, AR E IR . A, e
BRI EALES, BE AN AT i



BLRELRE

A, BHFAN (Agreement maxim)

RED RN, RELHEMA. IFHERELERR
RizH, maEEiEHFEANER. G . TK%%,
M ATERE. e . ERRBETFR. B, SEEFMEH
EUEHEERAX—HL. S5EAEFERERIFARRRHAS
HIMBHUAEEITA, FaAMEREGEER, PR AR A,
EHEARBNEM L, F—SihesRE R R B k.

v. B4R (Sympathy maxim)

REDLRBMA, REZRIEMA. Fl, #8BEPK
HEENRERE, UEAFAYHASFEER TX . 5
NEM TR . B2 KM o, Eil ARk ER
KEFRNTAIEERLa N %, HR BTG E RN 7 H0,
WU RN FRE BB O, AEALRSEARER.

BN IOET A SRR

FUATGEHER TN A iR ZH—f, NaEAR
il TIRARIRIE, BrlAZEE A GBENEWA GRS,
HABKRI N P SO EE BT 4 BN

A5 S R AR 15 B AL

—. f5H®HE%

(—) f5d DRSS CH At WRARITE, BWREES
BIEMGE, BIFHAS EMFE TR, W NGRS
FIaRER, LLRALEA . 41: Mr. David Jones, Mrs, Margaret McNeill,
Mr. & Mrs. Gibbons, Miss Jenny Bowering, Ms. Val Brown, Dr. Jim
Martin, Prof. Michael Walsh.

() B EAERIEN, ARSI EE#T —5 (B
FIAD, WATLIEAAFRE GEFiR). m:

-8-
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#71 X:
Miss Monica Shih
144 Orchard St.
New York
NY 10002
USA

H7| K

Mr. William H. Connelly

272 N. Main St.

Suffield

Conn. 06078

USA

(=) W A4 Al — R SEEEH EENA R,
fREIEmMZ S RERRAE (RN R EEIER A LA
HENH B K LRI o B IEE . BRI 5 E RN 1
o —BAEEIER b SRS E R

ING Financial Markets LLC

1325 Avenue of the Americas

New York, NY 10019

USA
Mr. Herry Chen
500 Guangdong Rd.
Shanghai 200001
P. R. China

B1 XX EagR



LS S

Mr. Kevin F. Leong
1/282 Waterloo Road
Lower Hutt
Wellington 6009
New Zealand

B2 X AXEHER

Mirra Hainsworth
22A Charleroi Road
Belrose NSW 2085

Australia

A3 R, RXEHRE

O AREHRES =%, REFREANEL TEE
b “elo” BAEAEAREAREE.

Miss Maria Chen

c/o Mrs. Dorothy Brown

16 Mount St.

Hunter’s Hill

N.S.W. 2110

Australia

FHEhEZEERSH “co” (B care of) XMEBHE,
AERAFRUE T, FEEIEH Brown AKFEATLA B/ NEI SRR
0B R
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