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Six Ways to Find the PERFECT Job (I)

Sunder Ramachandran

Every professional dreams of land-

ing that perfect job where the roles and

responsibilities are in alignment with!

an individual’ s career aspirations and

interests. Teb)

By starting early, planning intelli-
gently, and making good use of* your
broad-based skills, especially those re-
lated to research, analysis and commu-
nication, it shouldn’t be too hard to
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meet the challenges of choosing a career
and be successful in the job search

process.

Here are some tips on how to go

about the process:

Do some research

During the job hunt, the first thing
you want to do is research a particular
industry to get an idea as to what type
of job search will be most effective.
Targeting® your efforts and job search
approach is an important first step for

all job seekers.

For instance, if the retail industry
interests you, you should arm yourself
with? information like what skills and
education are required for a job in the
industry and how employers like to re-
ceive resumes and applications will give
you an edge in your search. This kind
of information can be obtained from the
career section of any company’s web-

site or by observing the recruitment’

2



advertisements in the daily newspapers;

L4
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Prepare a professional resume and cover

letter ‘ 15

Be honest but present your accom-

plishments in the most positive way in
your resume. Do highlight’ your most

recent accomplishments and qualifica-

tions that you may have gained. Make
sure that the key skills that prospective
employers are seeking are clearly high-
lighted. avols

If you don’t have any experience in
the prospective® field that does not
mean that you don’t have the skills to
do the job. Avoid redundant’ details
like hobbies and personal interests un-
less they are directly linked to the job
applied for. '

Most employers prefer to receive
resumes either by fax or email. Cust-
omise your resume along with a clear
cover letter, outlining your interest in
the field and that particular cdmpany.

It is always worth mentioning in your

3
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cover letter that you would like the op-

‘portunity to come down for a one-to-

one interaction. Meeting in person is a
very effective way to ensure that you
are remembered, and thus improves

your chances of being hired.

Keep your eyes and ears open

Closely follow both the advertised
and unadvertised job postings. Keep an
eye on " job supplements like Times As-
cent, Power Jobs etc and employment
journals and websites like Naukri. com,
Timesjobs. com, Monster. com etc. Ex-
plore the unadvertised job market as

well.

Keep searching jobs through
friends and contacts before they are
posted. Tap into the alumni of your in-
stitution who may be working in the

leading organisations.

Remember, your network deter-
mines your net-worth, so talk to as

many people as possible who are in the

4
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jobs that you would like to be in, as
these discussions often lead to valuable

job leads and contacts.

Wil s

Sunder Ramachandran £ W. C. H.
(We Creat Headstarts) 2 3] # 4] ¥ A,
Fl &4 4 Economic Times #= Times of
India BAREH FLHLER, £
BAAB &, ARENART 5. HIR
BEARATLEGAREAY ., -
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consultant [kan'saltant] n. /& ]

internship [ 'intamnfip] n. % 3
self-promotion n. & # 3¢ 7

portfolio [ portfeuljou] 7. L A4F &
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Six Ways to Find the PERFECT Job (II)

Sunder Ramachandran

Work with a recruiter’ or job consultant®
Using a specialised recruiter can
ease the pressure and help you target
your efforts to only the best opportuni-
ties. Recruitment consultants would of-

ten be willing to help you for a fee.

Give your consultant as much in-

. formation as possible like your back-

ground, experience and career aspira-
tions. Are you interested in a large or a
small company, are you open to reloca-

tion etc. A skilled consultant can help

6




you find a good job faster and also open

ddors to new opportunities.

Consider project work or internships’

In any career, the best way to es-
tablish yourself is to gain some experi-
ence. Seek out " training, do some pro-
ject-based work and find a company
that will be interested in that project.
Most employers will respect your ef-
forts, and you’ll also gain confidence in

your abilities.

Apply for an internship in the same
way you would apply for a job, send a
cover letter and resume and clearly
mention that you are looking at an in-

ternship.

Blow your own horn

"~ You also need to learn the art of
self-promotion*. Start writing for vari-
ous trade magazines / websites etc and
mention that in your resume. Join clubs
and take an active interest in a variety

of activities. More often than not, it’s

7
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the active and visible professionals who
‘get the maximum opportunities from

prospective employers.

If you have worked on some inter-
esting projects in your career, put a
small portfolio® together. Treat every
project as a portfolio piece and use it to
showcase your knowledge and expo-
sure. Research, knowledge, skills and
a focused job search approach will in-
crease your success rate and give you a
head start in your career. Best of luck

for finding that “perfect job”!
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What’ s Your Spiritual IQ 7

- Dianne Hales

.
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» It’s the secret weapon that will
help you cope with the hassles' of life.
Here s how to put spmtual mtelllgence +

to work for you.

- While we’re all born with SQ,
most of us aren’t even aware that we
have it. Here are some sirhple_ steps
- that can lead you" to this new level of

understanding ;

- Sit Quietly. The process of cultiva-
ting® spiritual intelligence begins in sol-
/ itude and silence. Most spiritual tradi-

tions involve an inner wisdom. To tune

9
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in to its whisper, you have to turn
down the volume in your busy, noisy,
complicated life and force yourself to do
nothing at all. Start small by creating

islands of silence in your day. In the

car, instead of reaching for the radio di- -

al, use the time to reflect. At work,
shut the door to your office between
meetings, take a few deep breaths and
let them out very, very slowly. Savor®
the stillness in your home after the kids

are finally in bed.

Step Outside. For many people,
nature sets their spirit free. It puts the

hassles of daily living into perspective.

Go outside to watch a beautiful
sunset. If you’re walking the dog, take
the time to admire an azalea® bush in
bloom. Follow the flight of a bird;
watch clouds float overhead. Gaze into
the night sky" and think of the stars as
holes in the darkness letting heaven
shine through. Find an activity you en-
joy. It’s important to find a hobby that

helps you tune into your spirit. Gar-
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