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A: Ann. I want to advertise for a new junior.

B: ‘A new junior?

A: Yes, anew junior secretary. You have to spend so much time on the telephone that
you need someone to help you in the office.

: That’s a good idea. Then I can spend more time dealing with correspondence.

Lo REHHE—LHA.

BA?

=), —AIVIRA T . IREIX A S T RIS, BRI — A A

R BHHR o

B: SFER. RAERBAE LR RAEEET .

"ntes . I 1. junior secretary #JZ%Fh TS

2. correspondence n.f= {4

-

2 BES

[
A: What shall we say in the advertisement?

B: Er ... Junior Secretary wanted, Oh, in block capitals. Then, Er ...A vacancy exists for
a junior secretary in a medium-sized firm. Applicants, should be, shorthand-typists
with knowledge of secretarial duties. What about that?

A: Ithink it would be a good idea to put “office practice” instead of “secretarial duties.”
B: Yes, you’re quite right.

A: BAVERBE SHhEELAT?

Be Moo BREYIFMA, £WRE. RE, o — K PEPEA TG —

4Wﬁﬁﬁﬂﬁ§ﬁoE@%E*%ﬁﬂ%ﬁﬁﬂﬁ%%%ﬁﬁﬂ?
R BAFE?
A: BRE/NIZIE “BPBIRFE” ZHnE “HhAZLR” |
B: WA, PREVARVEREXTH.
"ntes: 1. capital n KB}
: 2. vacancy n. R
3. shorthand-typists ». 3047 R
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