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This Management Accountant position will be resp-
onsible for providing financial information to support
a particular division.

jp\-ﬂ;i;{ %‘ ................................................
| would like to apply for the post of bookkeeper at

your company.

| am a qualified and experienced accountant.
E1R, Small talk eersssescesoseresrossococenesssncnsses
Hello, Mr. Smith. My name is Mei Du.
Would you like something to drink?
Did you have any trouble finding us?
ﬁngﬂ%@ .............................................
Generally Accepted Accounting Principles (GAAP)
Creative accounting

Assets and liabilities



Liability and debt

Accounting entity

Certified Public Accountant (CPA)

Association of Chartered Certified Accountants (ACCA)
Test yourselfl «+reeeeeeseresemiiiiiiiinin.
Test yourselfl BHZ 2 wereernene. cxaFEsRs oS
SREH E-mail seeereececreeeseeccncsesiiiieiincnccnanes

2. MERALE

M%?&ﬁ .............................................

Statement of financial position
How much are the assets really worth?
Liabilities and equity
Statement of earnings
ﬁ %@{z .............................................
twelve thousand and seventy-six point zero two

two point two million dollars

It's better than last year.
T EE A A, coneannanensiosoasmsansuosnssseressneys
Ratio analysis
Debt to asset ratio
Working capital ratio
Return on Assets (ROA)

Gross profit margin
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Earnings per Share(EPS)
Return on Equity (ROE)
Average interest rate
Debt to equity ratio

Inventory turnover

Test yOUrSElfl «++ceerseneetesssisnresissssencecnnne. 37
Test yourselfl S G coeeeresrersrnssenncnnaees 38
3. #H5ait 39
HIITIEE. -cenarnmmer saraxemarmannmmmsnnion ansssmasnnss 40

Methods of depreciation
Straight-line method
Sum-of-Years’ Digits Method

Double Declining-Balance Method

Tax planning
Tax avoidance
Tax evasion
Tax exempt
&;5%% .......................................... 48
Maybe you could clarify a couple of things.
So, this column is wrong?

How is the profit calculated?



AP [FIEE eeoreerereosevoctncsncaronienacencnsencnnes

| agree in some points.

%%l’ﬁ]%’f ..........................................

| think that's a good idea.

I’'m not sure | agree.

DU RZ Xo] eeveeeerectacciiiiiiiiiiiiiiiiiiiiieannne.

That's a good point, but | totally disagree.

BB covcsanervevsrnsenssrsons s msosaspsassass

Excuse me, but...

Performance audit

Financial audit

BIETHR, [ sercssssissnss insrasommmenennnnnes

Figures have increased dramatically.

Bl R0k Baidliessrsrmscrvessmnnarsse sosesonions

This curve graph describes the trend of ...

Profits rose last year.

E?‘%ﬁﬁi *FB% ...................................

Profits of the enterprises fell significantly.
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B BHEAR: EREFIPEEeerorersroconsesanncasaiocenes

The situation remains stable.

BRI ZE R FRREFI|I] e vvvreenrrrrneernnrrnsesnnnnns

The situation was pretty bad, but is now improving
slowly.

B EHGR: BB TR L e veeerernrensrancenns

Net earnings increased from 2006 to 2007.

Bl EHIR: BRI TE L e ceecnrerrerereesanennnns

We're hovering at around 3%.

VAR B PR oessevesenssssnsannsossansanascsssossnsoonssonse

Due to low investment, our industrial output has

remained stagnant.

ﬁﬁ%% .............................................

As a result, profit will go up by as much as 20%.

BITETRLY oommonsvuosusrsnosnosuseassyasonsosussossnsss

Hello, this is Mei Du from ABC consulting.

) 18] 22 L PR T P TP PP PP PP PP PP
Would Friday be convenient for you?
AR THFRLA] wvoovvreecccsrescrssocnnannncsannncsenssnnce

Could we postpone the meeting until Wednesday at
the same time?
Test yourself! O L T T LT N

Test yourselfl 2 G vereiieiiiiiiiiiinnn.n.
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@At !
e T 1 2 TR PP 78

Management accounting

Cash flow statement

Certified Management Accountant (CMA)
Chartered Institute of Management Accountants
(CIMA)

Budget
W B AA] ceeeerecrercerantiiitiiiiiiiiiiiiiiiiieiiane, 83

How to profit in lean time?

In my opinion, we have to do it.

TSR L eeeee OSSR 85

It's absolutely clear that we should do it.

Can | just say something about that?

A BT TESR s onossmmmusunsssssannnnnsgsensrssssisn 88

Just a second, please. | promise we'll come right

back to you.

HESRIREE wcvrorevevensesomensnsmsnsesssusampsssanons 89

I’'m afraid | don’t understand your point here.

Test you ISelfl ceceeececrintniiciiiniiiancciacnnnes 90



Test yoursem %&%%ﬁ% ........................... 91

6. FHK Z
&ﬁ*ﬁﬁ ............................................. 03

Foreign direct investment
Goodwill

Inventory

Financial instruments

Profit and Loss Statement (P&L)

B FHFHIR] eovocensreroncossisnssareseasossssossnrases 08

Why do we need to invest?

VETRTFIG ] eeverrosrsrororstasasacocsseenosssassnnes 99

Good afternoon, ladies and gentlemen.

PR I eeeveerennrecinniiiiiiiiiiatieiiiiiiinaieens 100

What I'd like to present to you today is ...

m@%*@ ............................................. 101

I've divided my presentation into three parts.

FIBETE fH sevecsrescssorcncracersnsscnscscnsancacsncans 102
Point one deals with ..., point two ..., and point
three ...

FFHEIETR werevcuencansvevnsnsospuasenssssnsnsnsanss ses 103
In this part of my presentation, I'd like to tell you

about ...

BUEHEE ..oreoneconmenncrnssamnensonseasosesamerso s 104

Just to summarize the main points of my talk.



]%1%’-};% l':ﬂ .............................................

And now I'll be happy to answer any questions you

may have.
JAGU AR eoveeeneeceecstenennnmnniieerineieeinacenss
Thank you for listening.
Test yourselfl «reeeseseereieniiiiiiiieeiinnnn...
Test yourselfl S & G ererieieiiniiiininannn...
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| would like to apply for the post of bookkeeper at

your company.
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| have read your advertlsement in your websnte and =

TRAT .

Sn

would like to apply for the pos;tlon of accountant |
ﬁ%&T%WﬁLWV , HHEHIES ﬁﬂu |
I have enclosed a detalled account of my career and
quallﬁcatlons | |
Bﬁ‘ﬁ:% ﬁ}%ﬂ:ﬁﬂﬁﬂkiﬁiﬂﬁlﬁﬁﬁﬁ%ﬁ%ﬂ?ﬁ
] have a complete mastery of Engllsh commercnal -'
correspondence. il
ﬁaﬁﬁ%%ﬁ%&ﬁ L
I should be dellghted to have the opportumty to do
so in person. '
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