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Umt 1 Meetings

Task 1: Here is a set of English sentences with their meanings given in Chinese to the right.
You will hear them read aloud twice. In the first listening, try to understand these
sentences by referring to the Chinese versions given. In the second listening, you are
required to repeat them during the pauses allowed and learn to say them. The key
sentences are highlighted below.

I. You are welcome to come from all parts of the world to attend this symposium.

2. It’s our great honor to be able to convene this conference which is internationally recognized
by many authorities.

3. On behalf of the Organizational Committee, I wish to extend our heartiest welcome to the president,
delegates, observers, secretarial staff and others who have come to Hangzhou to attend this General
Conference.

4. Many thanks to the Organizational Committee for inviting me to participate in this conference.

5. We are highly honored that Beijing has been chosen as the location for the conference.

6. Those of us on the Program Planning Committee are greatly honored to welcome you and we hope
that you may feel at home.

7. The third meeting of the International Economic Forecasters is called to begin.

8. Since the majority of the required number is present, the meeting is formally declared to be
convened.

9. Ladies and gentlemen, please allow me to give a word of welcome to our guests.

10. Thank you very much for your kind attention, and I hope my words have not tired you out.
11. I should like to end these words of welcome with an earnest prayer for the great success of this
convention.




NeW Practical English

N

12.
13.
14.
15.
16.
17.
18.
19.
20.

As we convene this meeting, I appeal to everyone present for your heartfelt cooperation and support.
Since I am appointed to be Chairman of this meeting, I would like to ask for your kind cooperation.
According to the agenda of our program, I will be responsible for this session.

Attention please. We shall now turn to the main topic of the meeting.

Ladies and gentlemen, please be seated. We would like to begin the present session immediately.
Good morning. It looks like everyone’s here, so let’s get started.

The present convention is our fourth convention.
If you don’t mind, I’d like to call this meeting to begin.

At the outset, may I suggest that we follow the same procedure as last year?

R e P e o

i

Task 2: You will hear 10 short dialogues twice with their Chinese meanings given in your
book. Try to link the English sentences with those given in Chinese.

W

o

A: Good morning. I think everyone is here, 2,
and we should start now.

B: Okay.

A: Ladies and gentlemen, please allow me to 4,
give a word of welcome to our guests.

B: (Applause.)

A: Good evening, 1 am David Marlowe. I will 6.
serve as the moderator for today’s program.

B: Good evening,

A: We are honored to be the host of this 8.

important meeting and welcome you all to
be here.

B: (Applause.)

A:

B:

A

: First, I'd like to welcome you all on behalf

of the Organizational Committee of the

conference.

: Thanks a lot.

: Honorable delegates, and members of the

Association, thanks for your attendance.

: (Applause.)

I wish to extend a warm welcome to you
who are invited from all parts of the world
to attend this symposium.

(Applause.)

Ladies and gentlemen, shall we turn to

today’s agenda?

: On which page, please?



9. A: As the chairman of the meeting, 1 would

B:

like to ask for your kind cooperation as I
review today’s agenda.
No problem.

UNIT 1 Meetings

10. A: This is our fourth convention. I suggest

we follow the same procedure as for the
previous convention.

B: OK. May I begin first?

i

Task 3: Now listen to the same 10 dialogues rearranged in sequence and find out the equivalent

=
Script |

i

Key

A

B:

A:

Chinese versions by giving the serial number of the English dialogues you've heard in

the small boxes at the end of each Chinese dialogue.

Good evening. | am David Marlowe. T will
serve as the moderator for today’s program.
Good evening.

Ladies and gentlemen, please allow me to
give a word of welcome to our guests.

: (Applause.)

: I wish to extend a warm welcome to you

who are invited from all parts of the world
to attend this symposium.

: (Applause.)

: As the chairman of the meeting, I would
like to ask for your kind cooperation as 1
review today’s agenda.

: No problem.

: First, Id like to welcome you all on behalf
of the Organizational Committee of the
conference.

: Thanks a lot.

1-5, 2-8, 3-3, 4-1, 5-6, 6-10, 7-9,

10.

8-4,

9-2,

: Ladies and gentlemen, shall we turn to

today’s agenda?

: On which page, please?

: Good morning. 1 think everyone is here,

and we should start now.

: Okay.

: This is our fourth convention. 1 suggest

we follow the same procedure as for the
previous convention.

: OK. May I begin first?

: Honorable delegates, and members of the

Association, thanks for your attendance.

: (Applause.)

: We are honored to be the host of this

important meeting and welcome you all to
be here.

: (Applause.)

10-7
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Task 4: You will hear 10 incomplete short dialogues. While listening, you are required to complete
the dialogues by ticking the appropriate responses out of the four choices provided.

Script |

(

It’s nine o’clock now. How about beginning the meeting right away?
Attention, please. May I call this meeting to begin?
As the chairman for the conference, I sincerely ask for your cooperation and support.

& N -

Ladies and gentlemen, we are honored to have our speaker President Mark Jason today from the
ABC Corporation.

Be quiet please, we shall now turn to the main topic of the meeting.

Good morning. I’d like to get things under way. Is everybody here?

From the start, may I suggest that we follow the same procedure as last year?

®© N W

On behalf of the Committee, I have to apologize for not being able to accommodate all the
participants in this hotel.

9. It’s a great joy for us to welcome guests from home and abroad.
10. Those of us on the Program Planning Committee will ensure a pleasant visit for all participants of the 1

k conference.

Key 1.C 22D 3 A 4B 5B 6C 7A 8D 9D 10.C

Task 5: You will hear the same 10 incomplete short dialogues again but in a rearranged order,
and you are required to give an oral response to each dialogue in the pauses allowed.

= =W

)
| Script |

(" 1. As the chairman for the conference, I sincerely ask for your cooperation and support.

2. Ladies and gentlemen, we are honored to have our speaker President Mark Jason today from the
ABC Corporation.

3. Good morning. I’d like to get things under way. Is everybody here?

4. It’s nine o’clock now. How about beginning the meeting right away?

5. From the start, may I suggest that we follow the same procedure as last year?
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6. Be quiet please, we shall now turn to the main topic of the meeting.
7. Those of us on the Program Planning Committee will ensure a pleasant visit for all participants of the
conference.
8. Attention, please. May I call this meeting to begin?
9. It’s a great joy for us to welcome guests from home and abroad. ‘
10. On behalf of the Committee, I have to apologize for not being able to accommodate all the §

\_ participants in this hotel.

Key
1. No problem. 2. Welcome.
3. Except Mr. Jake. 4. That’s all right.
5. Yes, we agree. 6. No problem.
7. Thanks a lot for your efforts. 8. Yes, please.
9. We are honored. 10. It doesn’t matter.

Task 6: Listen to the Chairman’s opening remarks twice and fill in the blanks with the missing
words or phrases. Then you will hear a summary of the remarks. Listen to it twice
and try to tell what the remarks are about.

Conversation Script

Chairman: Ladies and gentlemen, you are warmly welcome to attend the third meeting of the International
Agricultural Economy Conference. The meeting is called to begin.

(Applause.)

Chairman: On behalf of the Program Planning Committee, I am greatly honored to welcome the delegates
from the various countries and I hope you may feel at home. I wish to thank you for accepting
our invitation to share this week with us and for honoring us with your presence. Since the
majority of the required number is present, the meeting is formally declared to be convened.

(Applause.)

Chairman: First of all, ’d like to introduce the distinguished guests present today. Professor Roland
Winter from the U.K., (applause), Professor Adam Densmore from the U.S.A. (applause) Now
we are honored that Professor Roland Winter will deliver his opening address. Now, Professor
Roland Winter, please. (applause)
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Roland: Dear friends, it’s an honor to have this opportunity to be with you and a pleasure to renew
the old friendship with some of you whom I have not met for so many years since our last
conference in New York. We, British delegates, are pleased that London has been chosen this
time as the location for the conference. Also, it is truly our great honor to be able to convene
this conference which is internationally recognized by many authorities. We sincerely hope
that those participating in this conference will have something to offer regarding the study of
possible methods for economic stabilization and will contribute to the future development of
agriculture. [ should like to end these words with earnest prayer for the great success of this
conference throughout this coming week and wish you all a happy and meaningful stay in this
country. Thank you.

Chairman:  Let’s express our thanks to Professor Roland Winter with another round of warm applause.

(Applause.)

Chairman: We shall turn to the main topic of the meeting after 15 minutes’ coffee break, and according to

the agenda we will have group discussions after the plenary session.

Summary

-~

The third meeting of the International Agricultural Economy Conference was held in London. Many
professors from all over the world in this field were invited to be present. Firstly, on behalf of the Program
Planning Committee, the Chairman declared the conference open and warmly welcomed all the delegates.
Then after introducing the distinguished guests, the chairman invited Professor Roland Winter to give his
opening address. Professor Roland Winter expressed his pleasure to meet old friends and gave his warm
welcome to the delegates. In conclusion, Professor Roland Winter wished a successful meeting and happy
stay for all participates.

Next, people applauded for Professor Roland Winter’s address. Then, the chairman declared a 15

minutes’ coffee break and the meeting would be continued afterwards according to the agenda.

Task 7: You will hear a set of topic-related Chinese sentences. While listening, you are
required to translate them into English during the pauses allowed.

Script |
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10.
11
12.
13.

I5.
16.
17.
18.

W b if, REMASE - B, WUKESMARES,

LAY, ST, BARERGATE A B ERS AR &
HEA WL AR SR A B A FR TR, BB+ oroR k.
2008 HEBTIH HHE FRIN Y S BAETT G
AR AR R K INEE
KEMBEWABRR TN KERS, FREAEZINIEAR.
BBIGIR NSRSV TR, WEMEEMEE,

FARFEH A KRN BB EH 4, M hIRNBOTREEE
BHEHERN G, BARTREE BRI AK

RSB AEE - BB R R EFSEIERES K E1,
HEPLHE, 1S LRI,

BATHAEIA LW FT,

EH REEEMHKRE TERSUBA LRSI

BB PLE MBS LGRS MO 3R R 3

BiG, BRELTRKSEIBEEI .

FOPLIB IR 2 BUEE 5 A2 b B A S K TR AH, Bk

RS UONTE, BAME HITS SN E-,

1. It’s an honor that our city has been chosen to be the location for holding this important meeting.

—_—

12.
13.
14.
15.
16.

18.

A B s -

Good evening. I am Richard Brook. Welcome to the meeting.

Ladies and gentlemen, first I would like to express my gratitude to the delegates of all member countries
for attending the meeting.

It’s my great pleasure to attend this congress and to extend a hearty welcome to all our guests.

The World Leisure Expo 2008 Hangzhou China is called to begin.

Please allow me to give a word of welcome to our guests.

The Program Planning Committee shall spare no efforts to make you feel at home.

As I am appointed to be the Chairman of this meeting, [ would like to ask for your kind cooperation.

I am highly honored to introduce Mr. Smith to you, who will deliver the opening address.

I am flattered by your kind introduction though I do not deserve your nice compliments.

I would like to thank President Robert Williams and the Board of Directors for inviting me to participate
in this conference.

Please be seated. We would like to begin the present session immediately.

We shall now turn to the main topics of the meeting.

It’s a great honor to convene this conference which is internationally recognized by many authorities.
It’s my great pleasure to have this opportunity to offer you a few words of greetings.

In conclusion, I offer to this conference my best wishes for success.

We sincerely hope that this conference will make its contributions to the future development of agriculture.
We shall have group discussions of the main topics according to the agenda.



New Practical English

.l.I...l................Ql..."..O......'....O.....l...l

Task 8: You will hear a short narration about the unit topic twice and then you are required
to give its main idea in English or in Chinese.

i =
|Script

- A meeting is held to discuss important matters for the purpose of problem-solving and decision-
making. The chairman of a meeting should have a clear idea of what is to be achieved at the meeting and
how to keep a meeting running on time and to the point. Generally speaking, at the opening ceremony,
the chairman should preside over the meeting according to the agenda prepared and distributed, declare
the meeting commencement, extend warm welcome to participants, introduce keynote speakers, invite
distinguished guests to deliver the opening address, etc. The delegates should attend the meeting as
scheduled and cooperate with the Program Planning Committee to ensure that the meeting proceeds
successfully. All the participants should be well-prepared the meeting, especially those who are invited to
make speeches or give lectures in the meeting.

Task 9: You will hear a description of a real-world or simulated communicative event and
after the first listening you are asked to check your understanding by deciding
whether the following statements are True (T) or False (F). After the third listening,
you are required to make your own report about the event.

- Meetings dominate the way in which we do business today. In fact, approximately 11 million
meetings occur in the U.S. each and every day. Although many of us complain about meetings,
we may expect to spend our careers deeply immersed in them. Most professionals attend a total of i
61.8 meetings per month and research indicates that over 50 percent of the meeting time is wasted. |
Assuming each of these meetings is one hour long, professionals will lose 31 hours per month in
unproductive meetings, or approximately four working days. Considering these statistics, it’s no
surprise that meetings have such a bad reputation.

Meeting frequency is actually increasing and today’s professionals are attending more and more
meetings. Forty-six percent of respondents to a recent social survey reported they attended more meetings

today than they did one year ago. With business moving faster than ever, meetings are how we stay
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informed. Considering the amount of time we are spending, and will continue to spend in meetings, it’s

evident we need to take control of our meetings now.

Key 1.T 2.F 3.F 4 F 5T

Task 10:

You will be required to hold a conference, in which you will act as the chairman.
Listen to the conversation first and fill in the blanks then rehearse it by playing your
role. Then try to change the role with your partner.

Conversation Script

Chairman:

Margaret:

Chairman:

Margaret:
Chairman:

Margaret:

Chairman:
Margaret:

Attention, please. Thank you for attending today. I know it’s a busy day for you all. We have a
lot of things to cover today. Did everyone get the agenda?

I need a copy of the agenda. Also, may I suggest something? I know we have many points to go
through today, but would it be possible to finish our meeting before 4 o’clock? Many of us still
have a mountain of work to do before the day’s end.

We should be able to finish everything before then. Let’s run through the major points first, and
see where we’re at. The first matter is to approve the minutes of our last meeting.

1 propose we accept the minutes.

Good. Now, next item on our agenda is the budget review. Margaret, could you please fill us in

on where the budget review stands?

I gave everyone a copy of the draft budget last week. We’ve had the review board going over it
in detail, and we have come up with a final draft. Here’s a copy for everyone, and if you have
any questions, please talk to me after the meeting. Basically, the draft has been completed, with
only a few details left.

What kind of action is required?

If there are any objections or corrections, please let me know. Next week we will cast the final
approval.
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Task 1: Here is a set of English sentences with their meanings given in Chinese to the right.

Script

You will hear them read aloud twice. In the first listening, try to understand these
sentences by referring to the Chinese versions given. In the second listening, you are
required to repeat them during the pauses allowed and learn to say them. The key
sentences are highlighted below.

=R
“

a 1. Aninterview has two purposes: to sell yourself and to evaluate the position you apply for. w
2. During the interview, the interviewer will ask you various questions to know about you, involving

0 ® =2 n AW

10.
. 1am enclosing my resume together with a copy of my academic degree certificate.
12.
13.
14.
15.
16.
17.

your educational background, work experience, technical qualifications and career goals, etc.
I’m very delighted to know that you have an opening for a salesman in your company.

I’m very glad that you are recruiting a cashier. I hope to offer my service.

I’m experienced in operating modern office equipment.

I’m proficient in shorthand and typewriting.

Though I enjoy my present job, I would like to broaden my horizons.

My reason for leaving my present job is to seek a more challenging opportunity.

The company provides benefits to its employee such as free lunch, free GYM, free beauty salon, etc.
We’ll have to take you on one month’s probation first.

I admire honesty, modesty and sincerity.

I feel that I’m extroverted, easy to approach and friendly to everyone.

1 think having the sense of responsibility is very important in one’s life.

What starting salary would you expect here?

We would like to start you off at 1500 yuan a month, not including bonus and overtime pay.

I used to have a part-time job in a hotel.



