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Unit 9

Will | Be Able to Get a Job?

Scene |

(Hillman learns a lot from experienced Mike about how to look for a job. )

Hillman .

Mike .

Hillman .

Mike H

Hillman .

Mike H

Hillman .

Excuse me, sir. There are some interesting jobs in W. G. G. advertised in
the newspaper. Could you give me a few hints on how to go about getting
a job?

What kind of job do you want? According to the latest report, W. G. G.
has offices in seven countries: the U. K. , France, Sweden, Japan, Italy,
Australia and Canada.

Any kind of white-collar jobs, just so I get paid. I've written to them but
they haven’t contacted me yet. I'm worried by their silence.

Don’t worry. When did you post the letter? Last Wednesday? All right. So
far as I know, a new office will be opened in Tokyo next month. Well,
the important thing to do is to decide what kind of job you’ll like, and go
after it. You won’t get very far if you go around looking for just anything.
Really? I should think the more things I was willing to do, the better op-
portunity I’d have of winning something.

No, unless you look for something unusual, you will give the impression
that you’re not smart enough to do anything well, and the employer won’t
be interested that way.

Yes, but sir, you know my parents are dead set against my going into art.
They think I'd be better off if I went into merchandising. I never really un-
derstood it that way before.

o



unit 1

Mike: If I were you, I'd follow your parents’ advice. There are a few pointers I'd
like to mention to you. You should make clear the interviewer’s full name
and title, and learn something about the interviewer; his personality, inter-
ests, area of responsibility in the organization, etc.

Scene ||

(It’s important for an applicant to write a correct letter. )

Hillman.

Mike

Hillman -

Mike .

Hillman.

Thank you for your advice. It’s good to know my letter was acceptable.
It’s sometimes difficult to answer a newspaper advertisement well.

I would say that your letter is probably one of the best they ever received.
They are always amazed at the poor letters some people write when apply-
ing for a job — illegible in longhand and including many personal facts
which are not important.

I stated simply the names of several references in my letter. I also sent
them copies of personal recommendations from my professors and former
employer.

That’s great. They're interested to see what kind of a worker your former
boss thought you were. Then after the interview you’ll hear from them
soon, one way or another. As soon as they make their final decision, they
will telephone you. Naturally many who applied don’t have the qualifica-
tions they require, so they will have picked out the best replies for inter-
views. I hope your letter was among them. Now would you mind telling
me the contents of your letter?

No, certainly not. I wrote in this way :

Dear sir,

Your advertisement offers a most tempting job to a young man just out of
college. I can’t think of any job I'd like better than consumer research for a
famous company like yours. I look upon it as a wonderful opportunity. I'm
22 years of age, make a good appearance and get along exceedingly well
with people. 1 specialized in advertising and merchandising at New York
University, from which I graduated in June, and I have some letters of rec-

ommendation from my instructors in these subjects. I should like to have

-~



unit 1

the opportunity to show them to you.

My first job was in Frederick’s Company where I got a good basic training.
I enclose a card addressed to myself, in the hope you will use it to tell me
when to come for an interview or if you prefer calling, my telephone num-
ber is 63454898.

Yours faithfully

Hillman

Scene I

(A meticulous preparation would enable you to find a satisfactory job. )

Hillman: Then sir, what would a good preparation be for the interview?

Mike ; Well, good preparation will give the impression that you are knowledgea-
ble, interested, resourceful, and will enable you to ask informed ques-
tions.

Hillman: If the appointment is made one week in advance, shall 1 confirm on the
phone the time, place, and person I'm to see?

Mike . About the appointment you should confirm it in no less than 24 hours in ad-
vance. Now, what line of work are you going to get into?

Hillman: Working in a company sounds like a good possibility. I think I could han-
dle it all right. Now how do I go about making a good impression to the
interviewer?

Mike You should be very fastidious about your personal appearance, which is the
first impression an interviewer has about you, otherwise he won’t even ask
about your qualifications. You’re expected to anticipate the questions you
might encounter and prepare answers for questions about yourself, your
specialty, and your research.

Hillman: Well, I think I'll pass as far as my dress is concerned. But, how should 1
act when I go into an office?

Mike ; As naturally as possible, and be sure to look interested and alert. Be care-

ful not to slouch. Don’t smoke, and try not to shake your leg nervously

while you’re waiting.
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Word List E
%C"’?m

1. hint [ hint ] R
2. smart [ sma:t] A& HH, SR
3. unusual [ \an'jurzual ] a. REHEH), MER
4. merchandise [ 'ma:tfandaiz | vi. 2
5. personality [ ip3:so'nality ] n. M, Mg
6. responsibility [ r1,sponsa'bilitr ] n. it
7. illegible [ 1'ledzabl ] a. TR
8. recommendation [ 'rekomen'deifan ] n. MW, NE
9. tempting [ "temptrp ] a. FAW
10. specialize [ 'spefalaiz ] vi. FIY
11. knowledgeable [ 'nplidzabl ] a. {(O)HFHEM,E LR
12. resourceful [ r1'soisful | AR FEFEEN
13. fastidious [ fas'tidios | a. i H
14.. qualification [ ikwolifr'ke1[an ] VAgES
15. anticipate [ n'tisipert ] ve. TEH,8AE
16. encounter [ mn'kaunta | ve. Ei8,183)
17. speciality [ 'spefr'elnt1 ] i
18. alert [ 9'last] a. EBRM
19. slouch [ slaut[ ] vi. WREFTHR
1. w;ite-collar jobs B TAE
2. get paid A iz
3. go after it R
4. give the impression of EF e HENZ
5. follow sb’s advice W MIE A B4
6. a few pointers... (A) —LgF
7. apply for R HIF
8. pick out 3
9. what line of work H 4B THE
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(CRuES v el

1.

go about getting a job . BB 304y T4k
iX LAY go about = get to work at, Fix“f, HFT".
about fFEMLFAE“RNAME" , GEHEHAER, WH LI KA, 78 m go

about to get a job,

. be dead set against . 5z 4 Fl--- - PORYA

dead 2 RI[iA], R X",

. be better off . {F— 5

Ja A if 51 FR5514A], 5 be better off doing something TEGH EAA AN,
40 They think I'd be better off if I went into nursing. ( fiyfi1iA Jy 22438 £ ff—
8,)

. as far as #1 so far as

PR UL TE R S BA 5], BT £ R

(1) “HF|----- HIE” (FELEPRBERE ) 5 (2) “H 5] --ee BRE” (&) ; (3) “5t
------ K" —MRIM S, & EH A as far as, 2 4] H so far as, 7EFE“ 3t
------ Kt it as/so far as J5 [ % A know, go, concern 2£%5f1iR], M. As/So
far as I know, he can speak only English. (B3 FT40, filt R &35 )

Sentence Patterns

1.
2.

There are some interesting jobs advertised in the newspaper.
Well, the important thing to do is to decide what kind of job you’d like, and go
after it.

. You should be very particular about your personal appearance which is the first im-

pression.

I’m sure you won’t have any trouble finding some reference to what you’re looking
for.

I’ll bet there are a lot of other ads that always appear in the same section of the
newspaper too.

I suppose I ought to try to get something in the business line since that’s my major

in college.

. Well, if I were you, I would explain to them what therapists do.

el
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Exercises ?

dG"WDC"

1. Fill in the blanks to complete the following dialogues with the colloquial ex-

pressions in the box below, change their forms if necessary.

g cut back on; go along with; be tired of; be about time; for once; take into ac-

count; could use; put off; kind of; go to pot; bug( somebody ) ; rub it in; run-

down

B

b

1) Between husband and wife:
W . Don’t you think it we started looking for a new apartment? We
some more space. What do you say we go to look at those new
apartment on Atlas Avenue?

H. Oh, C’mon, you know we can’t afford to move. I mean, it’s difficult to pay
‘our bills now. Haven’t we been trying to our expenses since we
bought the car?

W . I think we can it. It won’t be that much of an increase. Can’t we
just go over and take a look? How about it?

H: I really don’t think it’s a good idea.

2) Between two roomimates:
A Why can’t we just take the basement apartment we looked at yesterday? It

wasn’t bad and besides, 1 looking at apartments.
B: You must be kidding. I mean, that place was in such a neighbor-
- hood.

A: Oh, I suppose you’re right.

B. Now, listen to this. I found this ad, in this morning’s paper: $650 per
month, bright 2-bed room...

A $650 a month! We can’t afford it! When you the utilities , 1t
will be over $700 a month. '

B: Okay, okay. You’re right.

3) Between two senior citizens:
A: I'm going jogging. How about coming with me?

B: No way!

-
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: Oh, C’'mon. You the exercise. You’'ve

: Okay. You don’t have to

: Well, why can’t you come with me !

: I don’t think so. Maybe next time. I'm tired today.

: You’re always it ! I'm listening to your excu-

ses. Can’t you just try it once?

: All right. T can see you won’t quit me until I go. You win!

Let’s go.

. Choose an appropriate short sentence from the following box to complete the

dialogue.

NRRAAANAAAAA

%

did your exam go well; you’d see what it’s like; what did you do before that; I %

understand you’ve got a job; times are tough and jobs are scarce; why do you

wish to change your job now; but he’s such an intelligent man; would you get

{ more money

N

1) A
B

2) A:
B:

6) A:

7) A

o

I see from your application form you have worked as a waitress for three
years. ?
I found the job too hard and dull.

George, could you suggest where I could get a job?

Well, . If you are lucky, you can get a
job waiting on tables.

: Congratulations! . When do you start
work?

: You must be thinking of someone else. I'm still waiting for some good news.

Frank is always complaining about his job.

: Maybe if you try waiting on tables !

So you’re a teacher now. ?

: | was a typist in the office. It was all right at first, but I soon got fed up with

it.

You are looking pleased. ?

: No, actually. But I just had a job offer for next year.

I like my present job very much. The people in my office are very nice and

o
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my work is interesting.
B: What about the salary? 7 That would

influence me if I had to make a choice.

8) A. I hear you’re going to dismiss Jim this week.

B: I didn’t say this week. But if he still doesn’t apply his mind to the work in-
stead of sitting around all day discussing politics, he’ll find himself looking for

a new job.
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Job Interview

Scene |

(A university student, Binns, in economics tries to look for a temporary job, but

fails. )

Manager :

Binns:

Manager

Binns:

Manager

Binns:

Manager :

Binns

Manager

Good morning. What can I do for you?

Are you the manager, sir? It’s in regard to the Want Ad, in this morning’s
paper. I come in answer for an assistant sales manager.

I see. Won’t you sit down and tell me your name, please?

Binns. I'm badly in need of employment. Is it possible to find the post of
sales manager you advertised in this morning’s paper?

Have you worked anywhere before? You look a little young for the posi-
tion. What experience have you had?

I worked in a department store in Florida last Christmas vacation. I think
my training and experience have put me in with a chance. I plan to work
here until the first of September.

We’re considering the appointment of a new manager. You think a sales
manager’s job appeals to you while you wouldn’t plan to stay here perma-
nently.

I’'m now specializing in economics in university, and I thought I might get
a vacational job that would tie in with my studies. Maybe later on I would
stay much longer.

I’m afraid that wouldn’t qualify you. I'm looking for an older man, quite
fit for the job, familiar with salesmanship methods, capable of handing

1 el



