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1. How did you hear about our
company?

2. I wish to say that I'm seek-
ing the kind of position you
offer.

3. It is a great pleasure for me

i



to have this opportunity for

| an interview.

4. I'd like to go over a few of
the details.

¢ BBus

iz i E s e RS 5 REEE R =,

H;OWO@ D W

N

i A: Good morning.

' B: Good Morning. Come this

} way, and pleasé take a seat.
 A: My name is Wang Zhen, the

' personnel manager of this

b

company. May I have your
name, please? -
B: My name is Jiang Xianddhg.
A: How did you hear about our

company?
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résumé [‘rezjurmeil n. [ /
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(1) My name is Jiang Xiandong. KM A,

(2) How did you hear about our company? i J& /& 4 %13l 4
N7

(3) I wish to say that I'm seeking the kind of position you
offer. 517\ R AEHS M AL IE R A NBEZRF B,

(4) It’s a great pleasure for me to have this opportunity for an
interview. R AEA ML ook MR B HE 5 Hb R

(5) I'd like to go over a few of the details. 7 JLA~ 405 [6) 5
RETH—T,

¢ BBas

\: Good morning. - L%,

i Good morning.Come this way, and please take a seat. F [ #f,

XiNTEA
: My name is Wang Zhen, the personnel manager of this company.

May I have your name, please? i £, B/A R AN H L,
TR SR A

: My name is Jiang Xiandong. &M 7L#KZR .
- How did you hear about our company? R /& /& F HliH 3

~2)
- 1

J B &

b

£
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A: I read your ad in the newspaper about the job opening,and sent
an application to you. I wish to say that I'm seeking the kind of
position you offer. TAEIRAL LF WL T HA R I, HFHSA
TR TESRIBE , 5t~ AR RIRALIE R RA ANEB RN,

B: We have received your letter and résumé. So we’d like you to
come here for an interview. {712 Z Ut B) T IR (4 H 38 {5 F1 {8
2, Bt LA R ok 31X L 24 R — R,

A: I'm very glad that my letter and résumé were received. It is a

AW @Oy

great pleasure for me to have this opportunity for an interview.

@ Reufemmr A T B, A A BEIE N 854, Fx A b
. SR REB|HEH RE,
’{’é' I: What’s your impression of our company? & X} 74 2% 6] A 1t
LEHIR?
\: I feel that your company has a lot of potential. W15 E & —1>
FEiE TN E
B B

ad = advertisement [ad'vartizmant] n. /%
application [\@pli'keifan] n. KIAMZ
résumé ['rezjurmei] n. & /4

- potential [pa'tenfal] m.it 77 ;4 5k

™ BT

&.‘ 5B Bae

(1) 1 have a master’s degree. & A il +-221/1 ,
(2) I have just graduated from college and I am looking for a
job. TR K2z BV, IEFE#R TAE

N d
2 =



{gi

(3) I have been a salesman, but now I want to do public rela-
tions. FLARTRAHES 5B (EBAERBMA XTI,

(4) Iam in charge of the trading department. &1 3% % 5,311,

(5) I am an English typist. I can type all kinds of letters. &
RANEIATF R, REBITELFR,

(6) I have been in this field since I graduated from college.
KEE G RR—BEEX—FRTIE,

(7) 1 have done this kind of work for several years. iX T AE&
T T4 IL4E,

(8) Although I have no experience in this field, I am willing
to learmn. REEX—HHREALR REFT L%,

 BBus

Please briefly introduce yourself! &E/RE i HIERNMA—T,

- Ok! My name is Jiang Xiandong. I was born in 1972. I gradua-

ted from Beijing University. My major was Economics, I am
single, I worked for a trading company before. #f#, & nY 7I#k
RMAET 1972 4 B FIRRFLFR BT RIE, S ER
5 A RHERA

}: Could you tell us something more about your family? ##H ik — T

REIR N

: Yes, I have parents and a brother. My father works for a com-

pany, my mother is a primary school teacher, and my brother is
a salaried man. %09, R FH L DCGEM— 656, EE —FK
] EBE R RANEEIN B RNT A, '

3: Are you a local resident? /27 3b A 152
- Yes, I was born and grew up here. 28, A FEX L, KEXIL,
- Do you have any other certificates or skills? /RH %A 4 ik

RFIR L AE?

- I don’t have any other skills, but I am quite good at computer.

B 2 FoAt 45 5 B2 B (B 14 F AR A

N2
- 3

J B 8
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B:

: Do you have any hobbies? #R# WA f+4 EiF?
. I have many hobbies, such as fishing, climbing, and playing golf,

ete. KAWL R BE0 Bl HRKRE,
What do you do in your leisure time after work? 7E T/EZ &K
et 20

: I do a lot of reading and I enjoy it.Occasionally I go out for wal-

king the pet dog. K#B4rBf BIFAEF H , RBERE B, AR
T ZWMBREH /N,

;- Is your English good enough to work in an American firm?You

know that our company is an American firm. 7£3€ E/A &) T1E,
TR E 7 BRERMNE-KEXEAA,

. I believe the amount of English I know is sufficient to work in

an American firm. FRARFR fF 2% (13X S8 3 SCAE LALLM TAE &
ZE TR

i o e e 2

degree [di'gri:] n. 51542 &
Economics [iztka'nomiks] n. 2 # 5

hobby ['hobi] n. 3k 4 & 4F

occasionally [o'keizonali] adv. A & ;1%

S8 Baue

(1) How do you do? {REFAG?

(2) Nice/pleasure to meet you. 7R & 2% WEIR
(3) How are you? #RE5 7

(4) Glad to meet/see you. £ /1R & 24N RIR,
(5) Hello/Hi. &%,

e
==




¢ BBys

\: How do you do? My name is Jiang Xiandong. 3£ , I VLERZAR .
;- How do you do? My name is Chen Wen. 34 R M PRI,

A
A

Excuse me,is anyone there? Xf A&, A A7EG?

- Who are you? #RZ2MF{7?
- My surname is Sun. You have always taken good care of me.

WD, B H R R

.- Welcome! Come in, please! ¥l Y6l & .

0B ms

surname ['sa:neim]| n.4E

welcome ['welkom] n. /vt 3 i

L 1E Fr BR

S8 Baa

(1) I am going to be working with you starting today. 4" /& #t
EMARR—BITHET,

(2) Please don’t hesitate to give me advice. 1§ £ Z1E#,

(3) If anything is not clear, please feel free to ask. WIR/RA
A EZ AL EEER  ABEER.,

(4) Please help me out when you can. &£ LK,

‘ BB uw

: From today on, Mr. Jiang has been assigned to our department.

Mr. Jiang please say a few words. X {243 B IATHITHI LS
A, TLSEAE  ERULILANE

: My name is Jiang Xiandong. I am going to be working with you

W)

== O

J B 8

b

2



