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Chapter One
Autobiographies and
Sel f — Recommendation Letters

It’s always very important to be able to write very good
autobiographies and self — recommendation that is through
your own introduction. When you lock for a job, the em-
ployers can see you from the side you want them to pay at-
tention. So when you write the two kinds of letters, first
thing, they must be very ”special” , thus you can attract the
attention of your readers. You should show your ability and
your reasons. Soundly and clearly, and make the employers
believe that you’re the very person they want. The two
main rules you should always follow is your confidence and
your sincerity.

Like all autobiographies, your autobiography should in-
clude basic materials like followings: your name, your sex,
age, address, telephone number,family condition, your spe-
ciality, characteristics. ’

The second part of your autobiography should havée
such contents as your education, like the process of your ed-
ucation, the names of your schools, colleges of universities,
the departments you were in, and the direction of your stud-
ies and the degrees you obtained.
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