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HHEEOLH, RENS SN ERESHEEN AN T EER%
o FEREN A MU SFBEEEINAT S LR TEFHE
EHBRY, FEHBER AEE KRG L FHFEELRTE
FHEEREEN . FEBRENT IR ER TR FRE
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EHHIENHXNEER MU AR, E EEEEUHA,
HERER TENTETFER A - AREHENE REH
MERETUHRFREHFEEREMHIFRE. WM TER
83 MBS ELRE.MARRENAERESRGFHEARN
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ARG EFRSRF SN THFEEHFHT A BN
ARREURE T AR, SR EER RE, 2060, 501
H. 5 ANKEX, EERSATLERX. BN LETH
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BERALUZHES LEGFE T HBNRE BN T
B, 30K E . &3 HE 7 40 EER (S K (Formal Correspon-
dence YHIEIE X{Z 86 (Informal Correspondence ), BN AEMS »
4 (Z XA 4> % £ A {& & (Personal Correspondence) M1 F{55H
{Business Correspondence) . H FRK.EEFRIMLAEXR. %
XEHERERARRETRLEBEARR—HF, FEHHTEE
ERRA, FTEEENBEXHEN BB R BERREHE
B REHETRTUNE.

—. —B#HiR

LRHEXFROBERN HRMAPHE MRS, —BRNER
UFEM (ODABRERE. —RiILK . EEASREEAERE.H
RELCEHHRBERLOFERLF HUMARRREN, QREEHF
B, ANIEWEX &k, WAHAU LA, BEUAR,
HRERA T &8 IR . (?)ﬂﬁ%fﬁﬁ‘:’o“ﬁ'iﬁmﬂ{’v FowEm
7R B 15 N BB, WA AR A BN ER R AR R
B, LM E. TR, T (ORaER
EAL, EEAREFELY PFREENL. EHEENTL.
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B, FUREERBWREAZE, GTPHARBXFBLEE
MEBERAER,

MBS FHRRAILAY. REZXERH, £ABEN
00T A X R T BB B 03 — 7] “Please excuse my writing
with a pencil”Z XM A] T UK BKBENE , RBAKHNZBKN
AEREBLHRA. IRALABK. BAE-RATHXHE. 2%
EEEZi HER

ABRAGEH RARFEBRTHAAER, FFEAMRALL
Fd. RAGHBRFABRRARUMESMEK, B/REHN,
BEEFEH EREK L RF“Private” s “Personal "S54,

SRBEHO MR RER, KTTKAEH, THRERET
BREWEBRAEHA. 8NEH, TRERTHITRMEST. B
—EHER REE I BEIRBR =, ,

FEEHY T HEE —RWEVE, Fy“H P EH" (Win-
dow Envelope ), {EHXFEHATFEEGITEEHLBGEA
BFRHALA T MIEEABEAXMEHN NEGFHKLBEAN
«’Eﬂ'ﬂ‘_’.ﬂtﬁﬁuﬂﬁ_l:ﬁl‘ﬁﬁtﬂ*

—. BEERX

B E— B i TR AR : 1)F 3k (Heading), (2) H I
(Date ), (3){E it (Inside Address) , (4) ¥ FE (Salutation), (5)
iE 3L (Body), (6) 4 3R #{ i& (Complimentary Closing), (7)Y & £
(Signature), M&h’ﬁ&fﬁﬁi&ﬁimsubject Heading ), &
(Postscript ) M4 (Enclosure)¥$—HRM A HHHE, &
BoBE—EHEAMULE, BEAGRN EXRAFERE
R BITFYUT A AT FREIREF RN, R 2k
W E LS BRI i 2ERNFFRURKERERY AR
FERRERIT 2 H AR R ETHAUR . 8 FARANSH
BT FER.AXHEHEXLH . EFHE. B, XEERS
B R R R R B H 549 K (Conventional Style) Ml ZE il
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7 3L & (Flush-Left Style) Fiffi,
1.5 R
CXRRER-REELERREEMESIEESHE LA RE
ET—Z 217, Bl gt SR o SIHTE RSN AR, EX
ME—HRABRFHEN —BRBAINEXFR ITRIEG GERE
FRE R & A PRI A T A S S 4 RS
ERESMET . BT,

Li Jian
560 Dalian Road
Shanghai 200083
China
May 25th,1993

Prof. John Smith-

Department of History

~ University of Sydney
Sydney 2001
Australia

Dear Prof. Smith,

Re:Application for Admission

Yours sincerely
Li Jian
Li Jian
S TSR




2. &EMF LK

LAMS, AMNHEEYRE SR, BEREEARRESRS
FER.BR2ETFHEHL RFAAMDSEREE. EAFHEREDH
ALamdRmat mESRFERNYBEARANFE.X -9
WA BE ATFWRAE, hRAE  ARABHARERHE
AR X — W ERRT XK THRA. BEB L. ElF LR
REGFE—RAIWNZLHE T, GITWF  R—FREK, X
¥ ITERNRALERENNEE, RUETTE, W EHRE T
EABE, sit, RAR—HBAN FFET T ZEAREXH
BS5BZAIEAIATER . UREE. XL TR,

=, EHEZ |

WAE AR R ALY B EE S AR 4L, AL RAME
BRFXBEHES. EREBIR.CEHE, —OBRELENN
£ Mr. ,Mrs. JMs. ,Miss 8, WMEHBRKRE %S, WA Chairman,
Dean, Prof , (Professor),Dr, (Dorctor) %, £ FTH B E AL &
NFIRTH.BAL RE. 448 . BBAD. HE4S. H4=ZFEREFK
Z.PEEEINE. FNEBRESEARBAHLO“BRES b

"2HE. MREANELELEN—BREEFHNE LA

FEAOE L. X—-S5PXEHNHERATLER. it &
%‘AR%E!&‘% o“‘ﬂﬂﬂlﬂﬁﬁl%ﬁo m.

Li Jian ‘
560 Dalian Road
Shanghai 200083
China

HR

" Prof. John Smith
Department of History
University of Sydney
Sydney 2001

Australia




Li Jian

560 Dalian Road
Shanghai 200083
China

May 25th,1993

Prof. John Smith

Department of History

University of Sydney -
Sydney 2001

Australia
Dear Prof. Smith,

Re; Application for Admission

...........................................
...........................................

..............................

......................................

Yours sincerely

Li Jian

Li Jian -

P St e S




B, BEEHE, EMEEUTILA:

LNBRA A RNEER. TEEHNELARET AR
i : By Air Mail (#)f &) , Air Mail Registered (i #: 5 ), Regis-
tered (3ESHE{4) . Express (438 B {4 ), Printed Matter (IR &),
Photo Enclosed (J 18 K ),1f undelivered ,please return to the
sender (M T ¥ 3 , w18 [ JL 4b) , Private (3 /8 ) » Personal (F,
g% ), Confidential (# & ), Urgent (& ), Rush (2 ¥ ) f
Manuscripts (R{E) ZFF4E .

2. M RBAEESH AR, —MEREEMEHERT)
ZIEEERSE, M EAPH Sydney 2001 1 Shanghai 200083,

VIR EHESIMBHEFA A, FhFEAEZWREAN, R
BHEANEBEERBALRBI T HELZ c/o B care of (f#
""" ﬁi)?#o m.

. Prof. John Smith

c/o Mr. Peter White
Department of History

ULERER--HERABE  AECERTHNR - £F
LT €Ly G
LMREHRIEASHZTHARIEE . WERFBANEATE:
Kindness of /By favour of/By courtesy of /By Politeness of -
tu:
Prof.] F. Price
by Politeness of Mr. James Allen
BORBBW - TRAEHTARR - TBHTERY
MRLATEXHEABE ARSI EEHOET AW
&AL T H M To introduce--or Introducing-*, B R BH
AHESR. :
5. R
6



RERZXBBASGBE EEBAL FUPHKES, BT
WA Fruat, W RAEEHNER IHERESRELDHTN
AREH.ARESH 4. AERSFLEGAM L LA ERE
%%O

B AGEH

. A5 4 (Personal Cotrespondence) — iR AZ [ Il 4

ZEEMNZABFEEZR REBESTASOEREE.
| AARHORRNETBRRASEABLAER, —BLR

M. EFNERT R RYITEARH. =

—. BAfSHER

NG H— B E TR -

(1)1§ 3k (Heading) s (R AHBENREETARR) -

(2) H #(Date);

(3) FRME (Salutation) ;

(4){FH1E 3L (Body of the Letter);

(5)%5 B 8 i& (Complimentary Close);

(6)% 4% (Signature) ;

()& (Postscript ) (— & AR .

AEEBTAR, EERTEENT.

1.8k

FhiEREAHBY FEER, Ef‘kﬂ!ﬁttﬁﬁﬂ?ﬁﬁfﬁ
AR GEEHBEAR:

(OLERFANITRS &5 .58

CMERRERME R 4
OF L MERE L WBRD,
WOEHZEEFEELESEAEES) . fim.



Mr. George B. Shelby Laiyang Agricultural College
The Transco Company 46 Wenhua Road
45 Fifth Avenue Laiyahg Shandong 265200
New York,N.Y. 10012 People’s Republic of China ‘
U.S.A.

2. B ¥

MEMMER XEAIRESH. BEA BEE. W3
May,1995; #EAIMEE L, AEH,HEE. M:May 3,1995;
RHTRESIRIER, ARHEXE X RFAXEEER, ABIRFELR T
RBTHAAHE, —RE A BRE ANEEMES, @:0c 1,
1995312 Oct. ,1995,

3. %0 ‘ |
: PROR B A T 5 . 28 308 LAY PR PP B8 2 LA Dear 3} My dear FF 3k

. HRAKBEBEAMT:

(DESFAREERFVNAE S AN, — B Dear 25
SmMERTERXZHHE, XEBHEZGEEMLR) . M Dear
Mother, My Dear Dad,Dear Son/Brother /Niece, Dear John,My
Dear Mary,

O TUBRFKEXE—BNAR. AR EMRAMZH
BN, IR LT Dear ZIRRE WM TE" DB HZH
B FRIEIN L ANMERE 2B, M. Dear Mr. Smith, Dear Miss
Smith, Dear Mrs. Smith, Dear Prof. Smith, Dear Chairman
Smith, Dear Captain White,

%F Dear ¥ X HFAA K AR ERE, ] My dear &
F Y K AF @ BRI, Dear B 82 1E K QY FR I ; 15 32 WU M [T , Dear
My dear EEY], HN & My dear 1) dear MH/NE,

4fFHMIEX

EXR—HEN OB, BREATNSBE. FL—R

8 .



J& M & (Opening Sentences), FEH 4 E F A N ER KA
M, SR URRE %854 (Closing Sentences) B EFR
TEIRFAMLE—T . BEREREYS K. aREORAETR
L. HE— WA Lo REIEE S IE X EF {5 4K RN, W5
REENE RS TEHES - FF L, WY % HEH I EXE
BoWLE, TER KRS ENERE:

Commonly-used Opening Sentences of Letters

. Thank you very much for your letter dated 6th.

I feel very much complimented by your kind letter which ar-

rived yesterday.

. T was delighted to receive your letter.

4. Your kind letter from Tokyo arrived this morning.

o

© ® N o

I have the pleasure to tell you that I got home safe and sound
last night.

Please forgive me for not having replied to you earlier.

Itis alréady a week since you left home,

Not having heard of you for long, I feel anxious about you.

I am writing to you to ask about the meeting to be held next

month.

10. Your letter which arrived this morning gave me so much

R R A

fun/great comfort/entertainment.
Commonly-used Closing Sentences of Letters

With kindest loving regards.
With every kind wish for you and for your family.
Thank (Thanking).you once again for your kind letter.
All my best wishes for the future.
Present (Give) my compliments to your parents.
Wishing (Wish) you every success in your future caréer.

With the seasons greeting.



8. Wish you the best of health and success.
9. Hoping to hear from you soon.
10. Hoping you will excuse me for making this request.
11. An early and favourable reply will greatly oblidge.
12. Trusting we may hear from you soon.
13. Thank you in advance for your kind assistances in this mat-
ter.
14. Please remember me to your father.
15. Please give my kind regards to your wife.
5 A RIBUE
GRHER-HEEF KCUPXBEFRBENEL".“Y
B CHBEHMALS . FRBGEREBREASREAZRNGXRT
.
(1) X F & 35 5 b 4 B @ A B Respectfully yours, Yours
obediently; '
(Z)Xﬂ'?ﬁ%%mﬁkxiﬂﬁ%mzmm Affectionately
Yours, Loving yours, Your affectionate, Your everloving son/
daughter/cousion-+-;
(DHOMFHW K| B Yours cordially, Yours sincerely,

Yours ever;

(WO FHEA,.FEZEH Loving, Your own, Devotedly,
All my love, :

6.84

EANMNE—BREELRWETE-E_7.E24EHET
E, EREAER FHERBHE SAERE. HAREBR
(EBVMABE SENKHAAZE . MARER., XM EETS
B Mr,Mrs,Miss &, Ms. ¥HKE , ELHNELES.

7. W

WE, HFREINER“BR".“XR”, BTHEUsFRRAN
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