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IMPORTANT!

HARDWARE REQUIREMENTS: ARCO’s Preparation for the TOEFL software is available for both IBM and
Macintosh computers.

SYSTEM REQUIREMENTS:

[BM: Windows 3.1 or higher. 486 processor or higher, at least 4AMB RAM (8 MB recommended), 4MB available hard-
disk space, CD-ROM drive, Sound Blaster compatible sound card and speakers (or head phone), VGA compatible
graphics adapter (8 bit or higher recommended), and VGA monitor.

MACINTOSH: 68030 processor or higher, Apple Operating System 7.1 or higher, 4 MB RAM (8MB recommended).
4MB available hard-disk space, CD-ROM drive, sound card/speakers, color display driver, and color monitor.

DISKETTE FORMAT: ARCO’s Preparation for the TOEFL software is available only on CD-ROM.
3 172" diskettes are not available.

TECHNICAL SUPPORT: Contact Macmillan Computer Publishing at:
(317) 581-3833 / FAX (317) 581-4773
Please telephone between the hours of 9:00aMm and 5:00pm Central Time (summer) or Eastern Time (winter).

MACMILLAN « USA
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ARCO’S PREPARATION FOR THE TOEFL SOFTWARE

USER’S MANUAL

Installing ARCOQO’s Preparation for the TOEFL Software

To install ARCO’s Preparation for the TOEFL software, follow these simple steps:

IBM:

1. Ensure that you are in Microsoft Windows 3.1 or higher.

2. Insert the CD-ROM into your computer’s CD-ROM drive.

3. From File Manager, click on the “d” drive. Then, double-click on the “setup.exe” icon.

4. You will see an “ARCO’s Preparation for the TOEFL Setup” window. Click “continue” to

i

proceed with the installation.

You will now be asked to select the directory in which ARCQ’s Preparation for the TOEFL
software will be installed. The suggested directory is C:ATOEFL. If you wish to use a
different directory, enter it in the space provided. When you are ready, click on “OK.”

The files needed to run ARCO’s Preparation for the TOEFL software will now be copied to
the drive and the directory you selected. A screen message will inform you when the instal-
lation process is complete.

Once the files have been copied, a Program Manager group and two program icons will be
created. These icons will be: (1) ARCO’s Preparation for the TOEFL and (2) Vocabulary
Builder for TOEFL.

MACINTOSH:

Ensure that you are using System 7.1 or higher.

Insert the CD-ROM into your computer’s CD-ROM drive. :

Double-click on the “ARCO’s Preparation for the TOEFL” icon on your desktop to open the
installation folder.

Double-click on the “Installer” icon.

In the installation dialog box, you will be asked to specify where you would like the software
installed. The default folder will be “ARCO’s Preparation for the TOEFL.” If you wish to
specify a different folder, enter it in the space provided. When you are ready, click on “OK.”
The files needed to run ARCO’s Preparation for the TOEFL software will now be copied to
your hard disk. When the process is complete, an alert box will inform you that the installa-
tion was successful.

You will now have a new folder for ARCO’s Preparation for the TOEFL program containing
two icons: (1) ARCO’s Preparation for the TOEFL and (2) Vocabulary Builder for TOEFL.




Using Your New Software

To begin using the program, click on the “ARCO’s Preparation for the TOEFL” icon. You will
now see the main screen. The main screen’s buttons are:

* Test * Score Analysis
* Vocabulary - * Help

* Exit * About

TEST

Clicking on “Test” will present you with the following screen:

; TOEFL Test | :
- Test Sets- | [ Mode - —
| @ Practice Test1 | el

C Practico Test 2 ! Bt e
i C Plaet,eol’osli » C Practi I
; C Practice Test4 | '
C Practice Test5 | | J
@ ice T !
Practice Test § ; % Skip Directh

[X Section 1: Listening Comprehension
[X Section 2: Stiucture and Written Expression
ﬁsm&nﬁqm 1

(Sodim ‘

AI gk | [_concet | [ Hew |

The software contains six full-length practice tests. You can choose to take a test in its entirety,
or you can select any of the three sections. You have the option of skipping the directions. If you
de-select this box, a full-screen set of directions will appear before each section.

You can choose to take a test in one of two modes: Simulated Test or Practice.

Simulated Test

* Simulated Test mode is designed to simulate the conditions you will face on test day.

*  Pacing Yourself: You are allowed 30 minutes to complete Section 1: Listening Comprehen-
sion; 25 minutes for Section 2: Structure and Written Expression; and 55 minutes for Sectlon
3: Reading Comprehension.

Once you begin a section in Simulated Test mode, a timer on the bottom right of the
screen displays the time remaining for that section. A counter at the bottom right-hand corner
displays how many questions you have answered within the section.

* Navigating the Questions: There is a simulated scantron™ answer sheet across the bottom of
the test screen. To mark your answers, you may click directly on the letter choice, or you
may type in the letter of your choice.




Working on the Questions: The questions in Section 1, Parts A—C, have an audio component,
and are individually timed at 12 seconds each. If you finish a question early, you may go on
to the next question and review the answer choices in the time remaining. When the allotted
time is up, the program will automatically continue with the next question.

The questions in Section 2 do not have an audio component and are not individually
timed. You can proceed through the questions at your own pace by clicking on the question
numbers. When you have completed all the questions, you may go back and review or you
may click on the “exit” icon (the figure walking out the door) at the bottom left-hand corner
of the screen and leave the section early. Once you leave a section, you may not return to it.

The questions in Section 3 do not have an audio component and are not individually
timed. Advance through the reading passages by utilizing the scroll bar to the right of the
screen. When you have completed all the questions, you may go back and review or you may
select the “exit” icon to leave the section early. Once you leave a section, you may not return to it.
Completing and Scoring the Test: When you have completed all three sections, you will be
presented with a “Test Score Board,” which will show you the total number of test questions,
the number of questions you answered correctly, and the percentage of correct answers.
Evaluating a Timed Test: If you would like to go back and review the questions, just click on
“Review.” This enables you to back over the test in Practice mode (see below).

Practice

Practice mode allows you to study the test at your own pace, free from any time pressure.

In Practice mode, you have unlimited time to complete each section. You will still see the

timer and counter in the bottom right of the screen

As you answer questions in Practice mode, you have four options which appear as icons on

the bottom left-hand side of the screen. Clicking on any one of these icons enables you to:

1. Repeat this question (Section 1 only): replays the question’s audio component.

2. Show or hide tapescript (Section 1 only): opens a window at the top of the screen that
shows the tapescript behind the audio component.

3. Show explanation (Sections 1-3): opens a box in the middle of the screen that shows the
explanatory answer to the question.

4. Stop this process (Sections 1-3): exits the section.

AHCO 10 ‘ractice les ARCO TOF1L actice Lo
. Sectien 1: Comprehension S Man ProaserSensenwerog n

i 2 his 1ab this aterncon I
{ ukum LAY Woman:  But hes vacation isnY over until
— : dyn i |
J
Soct b b - Past A o 3
| 6 (A Shz io unhappy with her work o ; © % 1A Heleftive isb end went o vecalion.
| ) Sne wonders what job the man does. ) Helociaghiclad.
C) Bhe doesn' know what the man meens. X y G} He came back 1o work vatly.
) Bhe agrees 1o work on ancther day. g s ©) Ho wento g  lectuse.
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SCORE ANALYSIS

The Score Analysis screen presents you with a bar graph of your test results. You may compare
the results of all six tests at once, or you may examine each set of test results individually. Make
your choice by clicking on the folder tab icons at the top of the screen.

You may also configure the graph to display the scores of all sections at once or of one section at
a time by scrolling through the “Section” pull-down menu at the bottom of the screen.

VOCABULARY

Clicking on the “Vocabulary” button in the Main Menu will present you with the Vocabulary
Builder screen. This screen consists of three options — Dictionary, Crossword Puzzle, and
Matching Game — as well as “Help” and “Exit” buttons.

Dictionary

The Dictionary screen presents you with a selective list of vocabulary, definitions, and example
sentences. The “Type a letter” option enables you to scroll down the list of words. You may also
select a word directly.

Once you select a vocabulary word by highlighting it, you can click on the *““Pronounce” butten
to have the word, definition, and example sentence spoken aloud.

Ciick on “Return” to go back to the Vocabulary Builder screen.

Crossword Puzzle
Clicking on “Crossword Puzzle” will present you with the following screen:

ACROSS:
2 [verb) to mjure or

1|4 (noun) a secret place;
| {an anmal's hidden plac

B ||, \0om for studying

s {noun) precious,
| jvaluable stones or jewels

N (novnlwerhl 4

e e RN T

When you click on a word in the ACROSS or DOWN columns, a white arrow will appear on the
puzzie to indicate where the word goes. Bringing the cursor to the arrow and clicking on it will
change the arrow to red. You may now type in your answer.

Click on “Answer” to have the computer solve the puzzle for you. The solved puzzle will show
the questions you answered correctly in blue and the ones you answered incorrectly in red.
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Click on “New Puzzle” to start with a fresh puzzle.
Click on “Return” to go back to the Vocabulary Builder screen.

Matching Game
Clicking on “Matching Game” will present you with the following screen: -

@ |inoun) a false statement after giving an...
@ ffadl] nexte: near, but not necessarily...
@ |inoun] en explanation of a general...

@ [inounjverb) something thet cuts off the...
@ [verb] to waver: to be unceniain

@ Jedv.) not'known to others

@ [inoun] a source of strength and support,...
@ Jfverb] to awaken: to cause to become...
@ [adij not toierabie: causing much...

@ |noun] & place where something was or...

il

You will be presented with two columns: one of vocabulary words and one of definitions. When
a definition is too long to appear on the screen, it will end in an ellipse. You can then guide the
cursor over that definition to open a drop-down box that lists the complete definition.

There are gold buttons to the right of the vocabulary words and to the left of the definitions.
Select a vocabulary word by clicking on the adjacent gold button; then, select its corresponding
meaning by clicking on the gold button adjacent to the definition. As you make your choices, the
gold buttons will change to blue and a gray connecting line will join the word and its match.

Click on “Answer” to have the computer solve the matching game for you. The solved game will
show the correct answers in green and the incorrect answers in red.

Click on “New Game” to start with a fresh game.
Click on “Return” to go back to the Vocabulary Builder screen.

HELP

-Click on this button from the Main Menu to access the Help program.

EXIT
Click on this button from the Main Menu to exit the software program.

ABOUT
Click on this button from the Main Menu for information about ARCO’s Preparation for the
TOEFL software.
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Preface to the Test-Taker

Why Use This Book

This book can help you earn high scores on the TOEFL. Here are three important reasons why:

First, the practice tests in this book are very similar to those on the actual TOEFL. The practice
tests were developed after a statistical analysis of questions in many recent TOEFL tests. We analyzed
the frequency with which certain types of questions occurred on previous TOEFL tests and developed
categories of testing points represented by each question. These testing points were then used to write
practice questions that are very much like actual TOEFL questions.

Second, every practice questiorrand every strategy relates directly to succeeding on the TOEFL.
You won’t waste your time or money using a book that has material that is not related to the TOEFL.

Third, this book will help you organize your study by pointing out the common testing points
in each section of the TOEFL. These testing points show you what to study to score high on the TOEFL.
When you focus on the testing points of the TOEFL questions as you study, you will increase your skills
in answering similar questions on the actual TOEFL.

In the next few years there will be major changes in the TOEFL. The Educational Testing
Service, which produces the TOEFL, is in the process of making changes that should increase the
effectiveness of the test. Some sections that have been standard for many years will be removed. Other
sections will change considerably. This TOEFL practice book reflects the most recent TOEFL changes,
particularly in the Listening Comprehension and Reading Comprehensxgg sections. Because of the
continued revisions that will appear over the next several years, it is extremely 1mportant that you
carefully read the most up-to-date TOEFL Bulletin of Information, comparing that 1nfonnat10n with
what you read in this book.

How to Get the Most Out of This Book

The major part of this book consists of six practice tests. We know that practice tests help you prepare,
and that is why this book gives you six of them. Butitis also important for you to practice test- -taking skills.
We recommend the following approach to this book:

1. Use the Listening Comprehension audio cassette to get the full benefit of the Listening Compre-
hension practice tests.

2. Read Part One to get a general idea of the TOEFL and TWE and the general rules for taking these
tests.

3. Read Part Two to learn about the types of questions, testing points, and test-taking strategies.

4. Take the complete Test 1, following the time limits exactly, First check your answers using the
answer key only. If you missed a lot of questions, go back to Part Two and reread the testing points
and strategies for the sections that were difficult for you. Then take the practice test again and check
the answer key to see if you improved your score. After checking the answer key, read the
explanatory answers to check again on the testing points of the questions you missed.

5. Take Practice Tests 2, 3,4, 5, and 6 just as you took Test 1. Go back and forth between the practice
tests and the sections in Part Two that give you information about. testing points, Focus especially
on the testing points in the areas that are most difficult for you.
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