: | JACK C. RICHARDS DAVID BY |

PERSON TO PERSON

Communicative speakmg and listening skills

——— el g
g e 3= 1k

== EI =15 UT 15 FFE

IMERFERT LR




* FEEEXE K
PERSON TO PERSON
Communicative Speaking and Listening  Skills

;3 1,:, 58 T

5‘% 5 fﬂﬁﬁé?ﬁz

(I%&.H&)
[%] Jack C Rlchards David Bycina 453
B OE F NHEE #FE
HEH BHTPR FE

SPERFERTERA  F kP it




(R)VFEF 1555
BEMERBAFERFRMART
FRATRARAAE R
TAEd e
This adaptation has been authorized by
Oxford University Press
for sale in the People’s Republic of China only
and not for export therefrom

% iF % ¥
EEFEFITRHE
(PR EMD
YINGYU JIAOTAN
MEIGUO YINGYU» TINGSHUO JIAOCHENG
(YIZHUBAN;
[£7J C. Richards D. Bycina % #
B ETH xauE T
wER  HFL FE
ShE e BT AL B AR T
T AL 199)
Jb AR 4R € R A BR 2> A ED R
FEEIEREARRITHREH
FFA 787> 1092 1/16 23.5 FIE
1993 5E 3 HE 1 M 1996 4 2 F 5 4 X FTk
FI%0: 56001— 76000

ISBN 7-5600-0540-3
H - 258

Er: 22.80 70




|

TO THE STUDENT

Up to now your study of English has probably
tocused on the study of English grammar and
vocabulary. You already know quite a lot about
what the rules of English grammar are, and how
sentences are formed in English. This knowledge
provides an important foundation for you to use in
fearning to speak and understand English. But the
study of English grammar by itself will not enable
you to speak English fluently. In order to develop
conversational listening and speaking skills you
need practice in these skills and this is what
Person to Person aims to do.

The focus of each unit in Person to Person is not
on a feature of grammar but on a conversational
task or function such as ‘‘introducing yourself to
someone,” *‘asking for directions,” ‘“‘talking about
likes and dislikes,” “‘inviting someone to go
somewhere” and so on. In order to take part in
English conversation it is necessary to learn how
these and other commonly occurring functions are
expressed in English. This explains how this book
is organized.

Person to Person gives you opportunities to listen
to native speakers and gives you guided practice in
carrying out many conversational functions. This is
done in the following way:

Conversations

Each unit begins with a conversation which
demonstrates a particular function. You will listen to
these conversations on the cassette or as your
teacher reads them and use them to improve your
comprehension of spoken English as well as your
awareness of language use in various business
and social settings, both formal and informal.

Give lta Try

Each conversation consists of a number of parts,
and you will be able to concentrate on each part
separately. Follow the model provided on the
cassette or by your teacher and then practice the
iines with a partner until you feel *‘comfortable”
with the language. In this section, you will also
learn aiternative ways of expressing the same
function.

Listen to This
These sections, which come at the end of each

regular unit, allow you to apply what you have
learned to listening situations that will prepare you
for real-life listening tasks such as listening and
recording specific information on forms, getting
directions, finding out opening and closing times,
etc. The tapescripts for these sections begin on
page 113.

We hope you will find that learning to speak and
understand English is not as difficult as you think.
But, like any skill, it involves practice. Person to
Person will guide you through various kinds of
practice, moving from controlled to freer use of
language. There are mulliple opportunities to
review what you have learned both within each unit
and in special review units, called Variations.

Perscn to Person uses paired practice activities
which are designed to give you as much
conversational practice as is possible in a
classroom situation. Remember, as you practice,
that communication involves more than just the
right words: People ‘“say” a lot with their faces,
their bodies and their tone of voice.

As you practice with your partner, don't keep your
eyes “glued to your book.” Instead, use the “read
and look up” technique: Look at your line before
you speak. Then immediately look up at your
partner, make eye contact and say the line (or part
of it) to him/her as if you were acting. You may
look down at your lines as often as you need to,
but when you speak, look at your partner. This will
improve your fluency.

In addition to the language presented in each unit,
here are some expressions that will be very useful
to you both in and outside of class.

a. Please say that again.

b. I'm sorry. | don't understand.

c. Howdoyousay _.____ in English?
d. Please speak more slowly.

e. Whatdoes ______ mean?

f. | don’t know.

g. May | ask a question?

h. How do you spell ______ ?

The guided speaking and listening practice you get
in this book will give you a firm basis for using
English outside the classroom and in speaking with
other speakers of English Person to Person.
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. Great party, isn't it?

: Yeah, really.

By the way, my name’s Jim Harris.

. Nice to meet you. I'm Bev Marshall.

. Sorry, what's your first name again?
. Beverly, but please call me Bev.

- What doyou do, Bev?

- Well, I'm a graduate student at
Columbia.

: Oh, are you? What are you studying?
. Business. And what about you?

| work for Citibank, in the International
Section.

- Hmm. That sounds interesting.

It's not bad.

-




2 Unit 1

GIVE IT A TRY

1. Introducing yourself

» My name's Jim Harris.
'm
> Hi, I'm Bev Marshall.

: Practice
Hello, my name’s

Introduce yourself to your classmates.

2. Asking for repetition

> Sorry, what's  your first name again?

-what was | :name 5 . Practice
> it's . Beverly, ‘but please call me Bev.* . Introduce yourself to other classmates.

Beverly Marshall, This time ask your partner to repeat
i i histher first, last, or full name.

(Student A X

Student B

A: My name’s __(full name)__. A .
B: ___.__. B: Hi. 'm __(full name)_ _.
A: Sorry, what's your first name again? Al _____7

last B: __(name)__.

‘name

& e,

3. Asking someone’s occupation
> What do you do, Bev?

D> Well, 'm ' a grad” student at Columbia.
- a housewife. ‘

' an engineer.
» Oh, areyou? -
realiy? ~ Practice
> And what about you, Jim?  Ask your classmates what they do.
» | work for, Citibank. Get the vocabulary you need.

' a steel company.

> Oh, do you?
“really?
*grad student: graduate student



Nice to meet you.

4. Asking for more information ()

» What are you studying? OR » What do you do there exactty?

~.

> Business. > I'm a secretary.
Engineering. : in the International Banking Department.
Biology.  Sales
Law. Personnel
Public Relations
Practice 1

¥
Student A asks Student B what he she does. Student B is a college”™ student.

Student B
A ?

Student A

A: And what do you do. _. (name)__7

B: _____. B: I'mastudentat ______ University.
A: Oh. are you? And what are you studying? - ? ?
B: B: Business.

\ B -

- Americans use the word college to mean college or university. We commonly say a
person is a colflege student, in college. or going to college whether the name of the
school he she goes 10 is. for example. Barnard College or Columbia University.

Practice 2

This time. Student B asks Student A what he'she does. Student A is a
business person.

Student B

B: And what do you do. - .(name) .7 ,
Al . '

B: Oh. do you? And what do you do there exactly?

A .

Student A

B: ___._.7

A: | work for __(company name) ..

B ? ?

A: I'm in the Sales Department.

Practice 3

Now ask your classmates what they really do. Find out what they're
studying or what department they work for.



Z Unit 1

3. Asking for more information (o

P ' m zstudent
an engineer.

2. reaily? What school™ - do you go to?
company . work for?

» i go o) Columbia.
o work for) Nissan.
I'm self-employed.

Tarer cans oflen say schoof to mean college or university

Practice 1

Aszxwnat vour partner does and. if appropriate. where he she works or
goes ¢ scheol,

@udent A \

A Ard what do you do, _.(namej.
E
4 Oh really 7 What school do you go to”?
company do you work for?
B0 L7
,\A Oh. I'm a an ..(occupation) .. /

/Student B \

A 7

2 Um aan . _(occupation).

S S

E i gotlo  _{name of school). And what about you?

work for - (name of company)_ .

.~ iner classmates.




z
4

Start a corversation in each
Sy Agkieg e person's

oiore . snt iy
The food's terrific.

_. by the way.

Yeat reai

Ay name s

des ) iovery wecding, isntit?
Ciawe v a beautiful bride.
ay. now do you know
Tom and Clare?
okt Tons at IBML
., by the way.

Lasresting play. sntit?

t'e vary good.

- s modern theater?
Senty put | like Beckett.

P H

o toot By e way, I'm - __.




6 Unit 1

7. Introducing yourself — more formally

> Let me introduce myself. My name’'s Robert Andrews.
> How do you do? I'm Jean Rivers.

> It's (very) nice ; to meet you.
I'm (very) glad .
' How do you do?

Practice

You're at a formal company party where you don't know some of the
guests. Introduce yourself to some of them. Use the outline below.

(Student A \

It's a nice party, isn't it?

rStudent B . \

A _.___."7

B: Yes, it really is.

A .

B: Howdoyoudo? I'm _____._.

AL '

B: What department are you in. Mr./Mrs./MissMs. ______"?
A .

B: Onh, are you?

\“do; _ /




Nice to meet you. 7

You are going to hear three short conversations. Each conversation will
be played twice. Listen and complete the information below.

—7‘
ToPiC

TFEARER

T £ Occupations: ______

i]allol}> e

Now listen again and check your -
information.

2. Speakers; Bil______ :
______ Jackson -

Occupations:_ Sttt
_éuélugf—\;\ A

Now listen again and check your
information. .

Now listen again and check your
information,
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