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Lesson 1

Interview Arrangement

Mr. Huang Beifang
General Manager
International Department
BANK OF CHINA
10/F Main Building

40 Fu Cheng Men
Beijing 100025

China

Dear Mr. Huang,

. Credit Union

19 Jacquard Street

New Orleans, [LA70119
Tel. 504-969-6869

Fax 504-964-7702

6 March 1995

We would like to arrange a meeting between our Mr. Preston Mar-

vell and your good self.

Mr. Preston Marvell will be in Beijing on 14th or 15th March. Can

you suggest a convenient time for a meeting?




Mr. Preston Marvell is our senior executive, responsible for Milk-
way Co. Worldwide. He is resident in the United States and is the
Chief Operating Officer of the company. He wishes to have an op-

portunity of introducing the company and its continuing support of

banks in China.
Your assistance in arranging a meeting is appreciated.
Yours sincerely,

JOHN SMITH

Regional Manager

cc Mr. J.V.White

New Words

convenient /kon'vimjent/ adj. FT{EHY
senior /'simja/ adj. WHEH, BHH
executive /ig'zekjutiv/ n. BHRIBRR
resident /'rezident/ adj. HIM
opportunity /opa'tjuniti/ n. PL&
chief /tfif/ adj. FEBH

assistance /a'sistons/ n. thE), BH
appreciate /a'prifieit/ v. i
regional /'ri:dzensl/ adj. HIIXH)




Notes to the Text

1. We would like to arrange a meeting between Mr. Preston
Marvell and your good self.

“would” A FREABERENAMERE, FEHE; “We
would like to...” X—HMBEEHTFHEESHRE, xR “RITEM

“your good self” #¥H “BBAEAN"; X—HIEEHAHLH
iw, BER ‘A, 4", B EEFAE-_FRNESE
#, SUMREERIE,

ERFN. BANZHEEHN - SRREESEFAZ
i,

2.He wishes to have an opportunity of introducing the company
and its continuing support of banks in China.

“wish”; BE, BH, EHFBEPETE -BROEE
M. We wish to visit your beautiful country and to explore the pos-
sibility of a joint-venture between our two parties.

“continuing”: THEEHY, HALNTE AT

£REN. pFEEENSERFENBRL LS KAF X
W RITH AR

3. yout assistance in arranging a meeting is appreciated.

“assistance”™: W HI. fll. We would like to give assistance to
your comparty whenever you come across some financial problems.

“appreciated” : BHHE, HARFERIT FHEHHEINH
i&; 3. #anhESY,



Word Study

1.arrange &ZHE, #&

arrange a meeting/an interview: ZHSW, & W, M. We
inténd to' arrange 4n interview between our manager and your
representative, - .

arrange for sb. to do sth: ZHEREAMFH, W,

The sales manager arranged for his secretary to meet Mr. Mar-
vell at the airport. (SEMEHTHR B V58 4Rk
Ho) ‘
arrange with sb. for (about) sth: SX AR ERXHE, .
We would like to arrange with your Marketing Director for
sales promotion in this area. (B SR A HIHEHTF T
X —HERARHEHE,) »

2.opportunity Hl&; B#L

have an opportunity for doing sth. (or to do sth.): HIL M
EE, m.

We hope we will have the opportunity to conclude business with

you. (FEHNSEEER-EXS).

take this opportunity of doing sth. (to do sth.): fEHAl&%
RS, m.

We would like to take this opportunity to seek for the possibili-

-ty of setting up a representative office in your city. (f& ¥l

2, BRITEHEE-TERLRLFLEITREE,)

opportune /'spatjun/ a. BiFey; EEHN; HiRELS
fFPwE A, m. ’

We think this is an opportune moment for us to talk about the
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