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Unit 1 Introductions and greetings

E—Hn HBEEE

FETESRMAN BRARMTHE RN AHECRERMBAKE T4,
X 2137 to be B HER ARG B ERIAKRIE.

—. EXiFC (Words and Expressions)

advertisement  n. | &, A4 guarantee  vt. fRikE
bank n. 87 insurance n. fRE, RE
banking n. Rl introduce vt. A4, 5l
branch n. %HH introduction n. 148, 3|3
class n. 4%, 25| wleading adj. BEEH, F—H
first class —We, —%8 *. lounge n. BFEE
~Alient n. % mark vt. R
company n. 28] network n. B4, MR
complete adj. SEEHM, TEH offer vt. B4, #iH
conference n. & _ office n. HhAZE, HhEL
congratulation n. B, KR partner n. S1EH, ki, B
 coverage n. FrAEMIEE personal adj. MARK, AW
excellent ad). IEEW pleased adj. MMM, HEMN
facility n. GEHE¥) 8%, TH range n. GE, X
faithful adj. BEHN, DIEH retirement n. B{k
\7 financial adj. MRy, &SRB stress n. BF, #Hi
L T RE, GHUTEESEANES, RERIE.
1. Belglum (BxX4) wHed 10. Giovanni Toncini (A 4%)
2. Brazil (Hx %) BF 11. Korea (K 4Z) HE
3. Brussels O Z) FH E /R (HLHETZ 12. London GRT &) E% (ERZ F#)
D 13. Marcharsky (A 4%)
4. Bryan Turner (A %) 14. Mario Bendetti (A 4%)
5. Cairo R 8) FF CRRZHE 15. Mexico (HE %) BHE
6. Carol Anglin ( A\ 4%) 16. Mike Watson ( A 4)
7. Crossman ( Aﬁ) : 17. Mohamed Farique (A 4%)
8. Egypt (AE %) BRK 18. Moscow i) Rl
9. Frankfurt GRTT4) H2%E 19. Napton (A7) |
-1 —
(




20,
21.
z2.
23.
24.
25.
26.

Nawab ( A4%)

Paris BT 4) BE¥ GEEZHH)
Paul Timmerman (A 4)

Robinson (A 4)

Roger Miller (A 4>

Russia (B R &) #KFH

Sandra Falton (A 4%)

=. BFHEHE (Grammar Must)
A. T to be H— KL ZER

HE T (Positive)

27.
28.
29.
30.
31.
32.

Sao Paulo (H4) ERF
Singapore (EI&K &) #ink
Spain (AR %) WHF
Sydney URTH &) &2
Tessa Saunders (A £%)
Tokyo GRTHT &) KRR

I am
You are
from Beijing.
He ' is
She
It is an office.
We
You are from Beijing.
They
They are offices.
EES (Negative)
1 am not / m not
You are not /
from Beijing.
’re not- / aren’t
He ) is not/’s not/isn’t
She
It is not/’s not/isn’t an office,
We are not
You ’re not from Beijing.
They aren’t
They are not/’re not/aren’t offices.

_2._




RO 5 5MBEEIE (Question & Short answer)

Are you from Tokyo? Yes, I am.

No, I am not. /No, I’'m not.

Is she from Tokyo? Yes, he/she/it is.

is not
Is he from Tokyo? No, he/she/it "s not
Is it an office? isn’ t,
Are they from Yes, they are.
Tokyo? No, they are not.

No, they aren’t.

. ERBREEN, SEATRESR Yes, I’m. (you’re, she’s, he's, they’re, we're) TiH,
AT, be BEE., M. 'Yes, I'am. 'No, they 'aren’t. 4,

I IRAERMEIBER 's, 'm 3 're.
1. What'y your name?

My name . Bob Brown.

What your job?

I a worker,

How your father?

He fine.

Who the man over there?

He my brother.

You Jane, is that right?

© PN PR w

[
i

No, I not, I’m her sister.

III. A am, is, are iiﬁ’ ﬁﬂ%ﬂﬁﬁ, l‘lﬂlﬂiiﬁﬂﬁﬁ?ﬂ

1. Hello, my name Sally. 1 from England. This my brother Tim. He
a banker.

your name Peter Swanson? I here to meet you.

3. Roger and Tom (not) from Australia. They from New Zealand.

4. Excuse me, your name Carlvin? No, it (not). My name Field-
man.

B. A#{Lif (Personal Pronoun)

AFRRFER FrEE LB B E45, HERIERIS 2,




# £ # £ %
: 14
I me
B you you
he him
4 she her
it it
5 we us
you you
o they them

C. 9= {Lif (Possesive Pronoun)

MERAERHLR. 0 FaTERA A0S ERAR Y B AARY ERA, &4

FEE &R A6 ERRARI 2 AR ERT.

N\ X R X
"
my our
¥ your your
g his
¥ her their
its
mine ours
%
yours yours
id] his
hers theirs
# .
its
IV. F he or she, him or her I§%2.
1. John’s nice. 1 like a lot,
2. “Is Mary at home?” “Yes, is. 7 “Can 1 speak to s please?”




“Of course. ” .
3. That’s my mother over there. ’s a kind old lady.
4. Ann likes Bill, but he doesn’t like much.

V. ASEHARKE. HERANE.

1. A: Ah, thereis Li Lin. I'd like you to meet . He is also from county.
B: Mm, I'd like very much to meet him,
A Hello, Li Lin, meet Liu Mei, a friend of family. is also from Tianping
County.
B: Hello.

2. A: Mary, I'd like you to meet Alan White. Alan, this is Mary Smith.
She works with
B: Hello, Alan.
C: Hello, Mary. Glad to meet ____ .
A: Alanis an old friend of . We went to school together.

=. B%AZE (Business Content)

ONE NETWORK FOR WORLDWIDE COVERAGE
THIS IS THE VIP BANKING GROUP

The VIP banking group is one of Europe’s leading banks with over 800 branches in Italy and
branches and offices in New York, London, Paris, Frankfurt, Brussels, Moscow, Madrid,
Tokyo, Singapore, Cairo, Sydney, S ao Paulo and Peking. At VIP we guarantee clients excel-
lent banking facilities and can offer a full range of financial and insurance services worldwide.

There is always a VIP office open somewhere in the world ready to offer first class service.
X VIP £MRE, JHEFEAHSHN

VIP SRRARKHEBETZ —, EBKHH 800 BRMT, HEALY. K. BXR,
B, FRER. TN, DRE, KX, HE. FF. 2R, ZRFPALTEES
fifodr st RARIEDE R R B O SIT RS R EL A BEAREL TS M.
RS . EHFEMMMTY, QBRI —RESHARE—FREN VIP 554,

VI BRI B NN,

1. This company has a of $5. 2 billion and its products in 130 countries. It
has about half of the breakfast cereal » and earns 35% of its profits out-
side the . Its brand names are Cornflakes, Rice Krispies, and Frosties.

— 5 —




2. This company has annual of around’ $35 and sells almost everything

excavators ____ X-ray machines. The is in Seoul, and it is the
largest in South Korea.

3. This company has an of radio transmitters. There are annual audiences
of more than 150 for its radio broadcasts. It alsohastwo ___ __ inthe
UK.

4, Thisisoneof theworld’stop . Ithassalesoutletsin _____ countries and
production ___ in thirty-five. It spends around 2,000 million DM per year on re-
search and development. Its most famous ___ generates only a tiny fraction of the
company’s . That ___is a cassette tape,.

5. This company hasa ___ of $5,924.5 million and 52,000 . Its are in

Burbank, California. Everyone associates its name with cartoon films. It has two

theme parks in the USA and is into Europe.

VI #GIERTERTI&S, IRERESRTANEFHEXE.

Example; He is an Egyptian. He comes from Cairo (Ca _ _©0)

1. She is French. She worksin . (P _ _is)

2. The capital of Belgiumis . (Br_ )

3. Heisfrom ___ (Aus_ _ _ __ _ ). Heworksin ____ (_ _ _ney).

4. Her hometownis ___ (_rank _ _rt).

5. They live in (_ _ _ Paulo). ,
6. They have officesin __ (_ _ain), __ (M _sco ) and ____ (T _k_ ).

PG, 3ZFRINEE (Howto...)
A. BN (Introducing Oneself)
Allow me to introduce myself. Tam ...

BAFREABAE—T, RE-

Excuse me, my name is *-- . I work in ---

R, oo, BLE e THE

Good morning! My name is *-- &5, ..o

Hello! I don’t think we’ve met, My name is -+

e, REBMNBEALER. RE-- -

Hil Iam -+ , please call me == {REF, FfLee-or , TR

B. 84t A (Introducing others)
Allow me to introduce you to Mr. Kim. ikBFENBRBESLEEWNIR.
I'd like to introduce Mrs. Kim. it BENB —-TE&£KK.
May 1 introduce Miss Kim? XM+ B—TF &/MHEFE?




h ]

Let me introduce you to Mr. Kim. kRGN B —T &£,
Jane, T don’t think you've met Mr. Kim. f&j, BAEREE WiT4&554m?

C. MMNEBYEE (Response)
How do you do? #:iF!
I'm glad to meet you. W2 HERB &L,
It’s a pleasure to meet you. R LBE,
Nice to meet you. RLFIEIRE .

VIL {REE T EMABIRF— B H0? MIFTRE, R TENEX.

In introducing two persons, the general rule is: Introduce other people to the 1 .Theold
are respected in the west 2 . Women have been honoured in the west since the age of Knight-
hood. And since long before that, a _ 3 has been held to have a position in society above an L

4 . Of course, these things are not thought of any more, but the old customs continue in the
form of politeness.

IX. KT FENXHE, FHHEBAEER .
1. Host: Mrs. Brown, I don’t think you know Mr. Smith, do you?
Mrs. Brown: No, I don’t think so. How do you do?
Mr. Smith; How do you do?
2. Dencken: There is our new export clerk, Tony Morris.
David: Hello, I’m in the sales. Call me David.
Tony: Nice to meet you.

X. ®OVGFTR, MESEEMA

Mr Tan China/Peking

Mr Kim Korea/Seoul

Ms R ao India/Bombay

Mrs Manos Greece/Athens

Mr Regueira Brazil/S ao Paulo

Ms Ersoy Turkey/Istanbul




1. This is Mr Tan. He’s from China. He works in the Peking office.

2. T'd like to introduce Mr Kim.

XL REINT?

1.

When do we say “Good morning”?
When we greet someone before
When do we say “Good afternoon”?

When we greet someone after and before

. When do we say “Good evening”?

When we greet someone after
When do we say “Good night”?

When we say ” in the evening.

. When do we say “How do you do”?

When people meet for the time on a occasion.
When do we say “How are you”?

When people greet th;alr

When do we say “Hi”?

When people greet whom they see.

XII. ZEEBEEHEEE, REWRERIE.

1. Hello}
2. Good morning!
3. How are you?

4.

How do you do?

5.

What’s your name?

dEIREE

D. MEESRE Tt (Tellin(g Where You Are From)

Hello, I am +--. I'm from ---. . PREF1 R eeeoee » B oeee

_8_

.




I'm . I work in ++*. Please call me ---.

e y BRTE e B TAE, BERUTR eI,

E. #Efb AR B4 (Asking Where People Are From)
Where are you from? R ER LK 2
Where are you from in Japan? R H &2 H 7 2
Are you over from New York? IR A 2SR g 2

XIII.

XIV.

1.

TEBEFEAREE I'm from FIRE?

Chinese China Beijing
Spanish Spain Madrid
South Korean South Korea Seoul
Japanesé Japan Tokyo
Germen Germany Berlin
Indian India New Delhi

BB TERED, REMEFMRNES, REFNERESIN.
If you’re doing business with a German, you have to shake hands
a. when you meet, '

b, when you leave.

c. when you meet and when you leave.

In the Middle East you have to give presents to business contacts
a. in private,

b. in public.

c. every time you meet,.

If you’re giving a present to your Latin American customer you mustn’t give

a. cuilery.

b. food and drink.

c. a clock.

If an Indian says ‘Come any time,’ he/she expects you to
a. arrange a visit immediately.

b. visit him/her the next day.

c. ignore the invitation.

. You can’t do business in Moslem countries

a. on Wednesdays.

b. on Fridays.

c. on Sundays.

If an American nods his/her head, it probably means




