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1. What 1s a PC?

Since about 1981, the time that the first IBM PC was intro-
duced , the term PC has been used to® refer to anyone's personal
computer —whether it's the original IBM equipment ;r Macintosh?®.
Because you're a person and you use the computer, it’s your
personal computer—your PC. Because the term PC is strongly
associated with IBM types of equipment, Macintosh owners like to
disassociate themselves from it . They call their computers Macs even
though® Macintosh computers are just another type of PC.

Only IBM could make the IBM PC. Every other computer
that looks and acts like that original model is referred to as a
clone .

Compatible is another term like clone, but one of prestige
whereas clone is more derogatory. In the mid-80s, the national
brand name computers preferred to be called compatibles. They
cost more than mere clones, and the owners thought of themselves
as® better than everyone else . In addition to® describing a type of
clone, compatible means that you can run the same software as
the IBM equipment. You can also use the same hardware —prin-
ters , memory , and other stuff—as the origi/nal IBM equipment .
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You may need a computer for various reasons—to perform
a task , to get the job done, to educate, or to entertain , for exam-
ple. Computers make doing anything easier . Because they lack a
specific purpose, it’s hard to say exactly what a computer can do
for you. Unlike other electronic gadgets you may have, the com-
puter is special . But it’s still no different from your television,
stereo , copy machine, or microwave oven . Because those devices
don’t intimidate you, the computer shouldn’t either .

To get work done on any computer, you’re going to ™ need
software. Software goes by a number of names and aliases : prog-
rams , applications, and so on . Basically, anything in a computer
that’s not hardware is software. Major categories of software are
referred to as® applications . For example, word processing is an
application . If you want to do accounting on a computer, you

look for® an accounting application . All applications are software .

What Is a Peripheral?

Peripheral refers to ® anything outside of the main . For exam-
ple, the peripheral nervous system is all the nerves in your body
outside of your brain ( which is called the central nervous system ).
Peripheral vision includes things you can see without Jooking directly
at them. And peripheral nervous vision is what first-time computer
buyers get when they enter the store. With a computer , however ,
a peripheral is any accessory or auxiliary equipment you may buy

and connect to the computer .
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word processing
program
application
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auxiliary equipment
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[kem’'patabl] a.
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2. Boot My Computer

Booting simply refers to turning on® a computer . “ To boot
a computer” means to turn it on. Rebooting a computer is the
same as pressing the Reset button .

Make sure® that there isn't a disk in drive A when you start
the computer. (Some people keep a disk in drive A because it
looks cool; don’t be a fool. Just say “no” to disks in drive A
when you boot the computer . )

Sooner or later, your computer will freeze up cold.® You'll
see your work onscreen, but the computer won't respond to® any
of your commands. These frecze-ups can happen when you've
done something wrong . They can also happen when you’ve done
nothing wrong. In any event, by pressing the Reset button, you
are telling the computer to give up® and start over® .

What’s the Turbo switch for? It enables the computer to run
either fast or slow?®. Nommal people leave the Turbo switch on
all the time so the computer always runs quickly . With today's
software , there’s rarely a need for the Turbo switch anymore .
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The computer must have an operating systcm———its main con-
trol program— or @ it just won’t start. If the computer doesn’t
find an operating system in its floppy disk drive, the computer
looks on the hard drive. That’s where the operating system is
stored on most computers. If the computer still doesn’t find an
operating system, leaving you with something called an error
message , like this :

Non-System Disk or Disk Error.

Your PC’s operating system is also known as® DOS, which
is just an acronym ® for Disk Operating System . However, you
may be using another operating system , such as Windows or OS/2
or something strange and cryptic. No matter what the operating
system is called, your computer goes through the above paces®
each time it starts . \

If you see the words Non-System Disk or Disk Error® when
you first turn on the computer, remove the disk you inadvertently
left in the floppy drive. Whack the Enter key, and the computer
should start over.

DOS Prompt

Friendly computers go straight to the program you normaily
use, so you can get right to work. For example, the PC starts
you’re suddenly in the friendly Windows environment, ready to
play Solitaire for 45 minutes before starting any serious wortk .
or XERE ‘BN MEE.
be known as-+ R
acronym{'zkronim] n. #E.
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Unfriendly computers leave you with what's known as the DOS
prompt .

The DOS prompt usually looks something like this:

C:\ >

If you see the DOS prompt, it means that the computer is
waiting for you to tell it what to do.

To start your favorite program, type its name at the DOS
prompt and press the Enter key . To start WordPerfect®, for exa-
mple , type its name, WP, and then press Enter, like this:

C:\ > WP .

By typing WP at the DOS prompt (and then pressing Enter),
you’re telling the computer to find the program named WP and
begin running it .

If you want to run Windows , you type WIN and press Enter:

C:\ >WIN

The word WIN is typed after the DOS prompt. After you
press Enter, the computer starts running Windows .

If you make a mistake when typing, press the Backspace key
and the incorrect character disappears . The Backspace key is near
the top right side of the keyboard ; the key cap® has a leftpoint-

ing arrow on it.
Exiting a Program

Before quitting the program , you must save your work. Here's
why: When you type words and they appear onscreen , that's the
only place you'll find them—on the screen. You must tell the

WordPerfect — &4 Th BB A9 SCF LR AR
cap [kep] n. Dig, #H .
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software to save those words to a file . Otherwise, you lose all your
work when you tumn off® the computer. You should try to save
your work every five minutes (or at least® whenever you think
about it).

Only when you see the DOS prompt, or the message in Win-
dows 95 that says it’s okay to tum off your computer, should
you turn off your computer. Never use the Reset button to quit
a Program .

Turning Off the Computer

When you're through computing for the day, you tum off
the computer . Doing so is probably the most pleasing thing you'll
ever do with it. There's a catch ® to turning off the computer.
You can’t just flip® the switch to the off position. You must
follow these steps in the following order:

1. Save your work .

2. Exit the program.

After saving your work . quit the program and return to the
DOS prompt. If you're running Windows or a menu program,
select the option that quits it as well .

3. Wait for all drives to stop spinning .

4. Remove the floppy disk .

5. Do the network stuff, if applicable.

6. Turn off the computer.

turn off %

at kast E
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Computer users belong to one of two schools: those who leave
their computers turned on all the time and those who tum them
off at the end of the day. Users of both schools turn off their
monitor at the end of the day—no doubt about that.

The always-on school teaches the following: ®

Each time you tum on the computer, the internal components
heat up. When you turn off the PC, the internal components
cool . This fluctuation in temperature makes the circuit boards ex-
pand and contract, which wears out the solder joints® .

" The off-attheend-ofthe-day school teaches the following:

When your computer’s turned on 24 hours a day, the motors
in the hard drve and fan work constantly, leading to premature
wear and tear in the bearings .

So which method works best ?

Who knows ? I leave my computers on 24 hours a day , unless
I'm off on a three-day weekend . Of course, the computers are in
another room, and if they kept me awake at night, I'd probably

turn them off .

The always-on school teaches the following  F:3K—ELFFHLEI AATH2 i wr
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