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fridtdrik, B3 —RNHHEI, RAEE-TIRJITFH Kb, TTHRAXHE
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MEPANBTHTIL, RRBEFOLE, TRFLEIRA,

FRRITFEARYE, TREFHIHH4 ABEFRAT X T4 Y, UAR
FERLHEINEX,
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1. EXHTFNNNE

A1
L3 2. e 3. EAUEME A RUEE 5. @ BIRE 6B RS TRY
8. AUk OHSTHF LOUFATEERTA 1L BB 12. K58 13 KB 14.:HEg
15. R b 16, FAMTIEEH 7. fIREEM® 18 FEERCR 10 ¥E
T 20, %8 c21 FHEf 22, EEAR 2. FEHH 24.RPE B A
CEMLRN, B LR )

R ETAERENTE LIRS B O R,
» w o (Alarm Bell) MITTFIC I T MU RN, FUSS SRS, W% E 8 BTEE
T, AR TET.



2. EITFHNHAE

(1) % (Key Board) BE4TTER, WER, HFE. #5%, HERLEETF
g, FRILNES, 8%, FESFRATITH.

(2) %M (Cylinder) HULEHITER, BREBEANEE, HHEEREOE, K
g4 EEE,

(3) EL&ERE (Paper Holder Bail) RDUEEHE b o0 %Kik, BEN, BES
e, R e, BT R4S,

(4) B4kt (Paper Release Lever) MU EE EAOMLIK, UUIERIERLK, T
By @ AN, R, MRk TFERA,

(5) @473 (Ribbon Indicator) MBI &%, &% 5 R BBIRAK,
., BEMEi6E, TFEN, JRaHEENESal. ITHEN, favdkEge
b, HERERAERLEL,

(6) .k EENFF (Carriage Release Lever) W#lk—if ( BFis ) B\, BE
Wi, Mk EEREERS.

(7) LM% (Margina] Stop) HRRELKKEEEERMABE. BE. XEHEOEMR
WR—REHNL. 53, FMARMIET, BAEMNIREBEIBREKENZL. SETL,
BNALRERIBELKADZIETE, EARMAREEET.

(8) 574k#7 (Lateral Paper Guide) F4EIRA X FHNEMbLE, #HE—k#E
LEHEBERABREEE LA—MLE, G—AXHEHR, &1 XN & F KRR, #
#Ja, BB ELERLR,

(9) #17#F (Line Spacer Lever) HiE—17h, ZHEHHTT, BERHEVLER
F, BlEMAIRE, BIRHE—1T.

(10 ) fTEE YT (Line Space Regulator) {TEEVEYFFMIA E, A B F1. 2.
30 WIPBTERITEENLLT, WIRHMTHEWTFHELL, 2, 3 {TRIREHE,

(11 ) &=1&4T (Space Bar) @iEHEEHIL, R FS5FEZEER—-IEHK. BITx
— B (ARFER), BRGFEREHE—TEHIL,

(12) kB4 (Shift Key) BN ASZHRZTZRLEITIHIFNF SN, T
EAEg, BilEse, THOFERIARSKHENFS,

(13) KS5¥i (Shift Lock) EHESHNILMASERSZERFES FHEAFS, 7
BETREY, BRiEFEg. ERATNSR, HZ—TKER, KEHBETRF.

(14 ) B#5% (Back Spacer) fkzhRig4l, WHEHLLH R,

(15) LR 3 (Margin Release Key) HITEITHAEMAR, BEHW2ZE,
YA ARG8T, W —-TARBIE, KTUZTL, 21MF&,

—_—9 —



(16 ) WIEFTIEEIE M (Adjustable Line Spacer Button) T E#Hl % &A% (&
ZERFR ) kg —H, PeEBSEN (BERITEbE AR R ), HEE
EEHTHE, HETERZTERNTEN 1. 2. 3 TR,

(17-19) Bl EuEig, ZME R REIT (Tabular Stop Set Key, Clear Key &
Tabular Bar) #EfT&R#ER, HEG—EFHZE, E—THREELR, UES &
BB, TEZAN, RERIHRSET, L sBIARERBE 2R, AL
—E— BB R ERL. TR, TRRXFREEZABERKE, U7 A LEge
L, MASEFARERIL, BEEFEXEEEFOMNER, RALCILBERENL, B
B—-ThHERYERAR, WTRREN,

3. EXITFEENITH

HERITZHRE, UAHFREE-TRE, BEEREFATSHEITHER, W&
HF-RkRE-NFE, BHEEARBE-TRE,
H# TR, —REREDHITSZE60MHE (200230010 FR ),

4. FIFHOERER

TENORE. TRETEN, NBRNE Ta%—ZE 3%,

BEEY. BERE, MHNTFRELE, SEETEVIRTRE,

%%,Wmﬁﬂﬁﬁz%%5ﬂ$ﬂ%?ﬁ~ﬁ$ﬁ$ﬁp$¥mHmﬁﬁﬁ,ﬁ
REIFRATEDNNBREFR.

FHROEY. FHEUMEH, RRESEL. FFREBEMIEEERIL,

ERNEE: STERLLTEESFEAME—8, MBE THRT TR TERTEE—
%, HITENIE STFNRTE—-TFRYT.

EHNITFES, ABTRESEEMEIES .
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FTEATELBEZ T, 18 -AR8=2, BUGH, TEASELARTRALY,
BT %, THELIEMNENEENE SR, FHER, THEARESE
g, RER/ IR, EITPRLERNFRGHH, AEFEETG, AETF&
BITH, 88 LE—TPABITERAMNNESTREIT (WT. Y; B, N),

SiRika, ERE-TRA, SNRTECERE, R EH K, HFORTEE
il k.

2. S@p GH @43
DTFRSBEGCHBRETNEENSS, %05 FUHRRIEET,

EXERCISE 1
Type Each Line Six Times
asdfgfasdfgfasdfgfasdfgfasdfgfasdfgfasdfgfasdfgfasdfgfasdfgfasdfgf
asdfgf asdfgf asdigf asdfgf asdigf asdfgf asdigf asdfgf asdfgf asdfgf
;kjhj ;lkjhj ;lkjhj slkjhj ;lkjhj jlkjhj slkjhj lkjhj lkjhj jikjhj slkjhj
asdfgf ;lkjhj asdfgf ;lkjhj asdfgf ;lkjhj asdfgf ;lkjhj asdfgf ;lkjhj

EXERCISE 2
Type Each Line Six Times
as as as as as as as as as as sad sad sad sad sad sad sad sad sad sad
gas gas gas gas gas gas gas gas gas fads fads fads fads fads fads fads fads

falls falls falls falls falls falls falls asks asks asks asks asks asks asks
flasks flasks flasks flasks flasks flasks flasks lash lash lash lash lash lash

EXERCISE 3
Type Each Line Six Times
jags hash jags hash jags hash jags hash jags hash jags hash jags hash
dash half dash half dash half dash half dash half dash half dash half

hall gall hall gall hall gall hall gall hall gall hall gall hall gall hall gall
gags shag gags shag gags shag gags shag gags shag gags shag gags shag

— 6 —



EXERCISE 14
Type Each Line Six Times

a sash has a jag; a sash has a jag; a sash has a jag;

a hag has had half a flask; a hag has had half a flask;

a glad lad had a gala flag: a glad lad had a gala flag;

a salad glass had a sad fall; a salad glass had a sad fall;

3. BEB={TFRES
ETALDFR, BNEREBSALE, RRI, UNSSS, #5RE « Finik
1T,

EXERCISE 5
Type Each Line Four Times

his agile giraffe fled as he slashed her

a judge glares if he sees a skilful erasure

ideas are as reeds if ideals drag us like lead

she filled a jade glass jug as her ladies regaled us

EXERCISE 6
Type Each Line Four Times

he is a life guard; a laugh is as useful as a sigh

a fearless leader fell dead as he guarded his flag
a hill had a high railed ledge regarded as safe

a lurid red glare lured her; she hurried us aside

ETGIM, FTRABZAORETT, BRBEITRIEES,

EXERCISE 17
Type Each Line Six Times

sqwertasqwertasqwertasqwertasqwertasqwertasqwertasqwertasqwerta
sqwerta sqwerta sqwerta sqwerta sqwerta sqwerta sqwerta sqwerta

—_—7 —
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ipniuy: lpoiuy; Ipoiuy; Ipoiuy; Ipoiuy; lpoiuy; Ipoiuy; Ipoiuy; Ipotiy;
sqwerta lpoiuy; sqwerta lpoiuy; sqwerta lpoiuy; sqwerta lpsiuy;

EXERCISE 8
Type Each Line Six Times

quota gquota quota quota quota quota quota quota quota qucta quota
typewriters typewriters typewriters typewriters typewriters tvpewriters
proud requital proud requital proud requital proud requital proud requital
your true worth; your true worth; your true worth; ycur true worth;

EXERCISE 9
Type Each Line Four Times

we are assured that the house property is likely to let well
if you desire it we are ready to quote you for jugs or jars
we should like to say we are quite satisfied with the goods
he requires fully eight days to get the jewellery together
we keep large supplies of dried fruit at our warehouses

we are glad to hear that you will allow us to quote you

EXERCISE 190
Type Each Line Four Times
all typists should see that their letters are well displayed
to read good literature regularly is to reap great thoughts
operators should spell all usual words without outside aid
do your work so that all good judges will speak well of it

rush or hustle helps little towards a really speedy output
see that your typewriters are quite fit for their work

4. BE|F—ITFRES
A% QR AR T & TR, WEEAFUREET.
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. EXERCISE 11

~ Type Each Line Six Times
SZXCVSZKCVSZXCVSZXCVSZXCVSZXCVS ZXCVSZXCVSZXCVSZXCVSZXCVSZXCVSZXCV
szxcvb szxcevb szxcvb szxevb szxevb szxevb szxevb szxevb szxevb szxevb

1/,mnl/,mnl/,nnl/, mn 1/, mn 1/, mn 1/, mn 1/, mn 1/, mn
szxcvb 1/, mn szxcvb 1/, mn szxevbh 1/, mn szxevb 1/, mn szxevb 1., mn

EXERCISE 12
Type Each Line Six Times
maxima, maxima, maxima, maxima; verbal, verbal, verbal, verbal, verbal
convivial, convivial, convivial, convivial; bronzes, bronzes, bronzes, bronzes

victims, victims, victims, victims; climbs, climbs, climbs, climbs, climbs
faxicabs, taxicabs, taxicabs, taxicabs; zenana, zenana, zenana, zenana

EXERCISE 13
Type Each Line Six Times

coaxing, convincing; coaxing, convincing; coaxing, convincing;
buzzing, vexing; buzzing, vexing; buzzing, vexing; buzzing, vexing;
piazza, cambrics; piazza, cambrics; piazza, cambrics; piazza, cambrics;
six men betame very zealous, six men became very zealous.

5. XE@#MRAE

THEGSNERBFR, TRGFEN, AMIBEASR, TEEASERELH
mg, KERERR, TUTHNOREEH2R L, BRABF, @RELGEE-1KS
@, UEMFZEEM.

EXERCISE 14
Type Each Line Four Times

The Governing Director is Captain Benjamin Cox of Coventry.
Mr. Monanza may next visit Birmingham, Cuxhaven, and Vienna.

— 10 —



The Professor of Political Theory and Institutions, Oxford.
A breezy Manxman, Victor McQuex, won a crazy pavement prize.

EXERCISE 15
Type This Exercise Three Times

The Pyramids of Egypt, the Hanging Gardens of Babylon, the Tomb of
Mausclus. the Temple of Diana at Ephesus, the statue of Zeus by Phi-
dias, the Palace of Cyrus (the stones of which were cemented with gold),
and the Colossus of Rhodes, were accounted the Seven Wonders of the
World of antiquity. Of this septet of gigantic marvels only the Pyramids
remain, defiant of time. "

EXERCISE 16
Type Each Line Twice

Some men learn the value of money by not having any.

A fool will be a fool whether he goes to hospital or not.

A man must get down to his work to get up in the world.
Make the best of people’s life should be our aim.

There may be noise about us but it is in silence we grow.
What man has done man can do; what has never been may be.

EXERCISE 17
Type Each Sentence Twice
The world does not owe you a living, but when you have shown the world
that you can work, it will gladly pay you a living.

Some men learn all they know from books, whilst some learn from life; the

main thing is to get a start on right lines.

The one way in which a man may get wise quickly is by having knowledge

given to him.

— 11 —



I tell you, I do not care how good old methods are; new ones are better
even if they are only just as good.

My father said when he was a young fellow he made it a rule to take the
first job that came along and use it for bait.

EXERCISE 18
Type This Sentence Twice

It is true that no man can ask more than he gives, and one who cannot take
orders is not to be trusted to give them.

6. EFS

X—%IORE—BY, H— EFS 7, @ today @ to Fiday ZF %
M, BIEEEE, BTSERAENAOER, EFSEATHEE TR, 24
BX—H 5,

TX—%578, ERRSIZOEHE, BRCEERE, TITAEE, FRF
HES

EXERCISE 19
Type Each Sentence Twice

It is a good thing to learn at the very outset of life not to play with the
spoon before you take the medicine.

I agree with you that debt is just like any other kind of trap; it is easy to
get into, but hard to get out of.

A man has said that the best of a book is not only the thought it contains,
but the thought which it suggests.

No man is bound to be rich or great, or even wise, but every true and
worthy man is bound to be honest,

The habit of looking on the best side of every event is worth more than a

good fortune.

The world is moving so rapidly to-day that you have to run as fast as you
can to stay where you are. '



