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Marking Scheme for Writing Examination

Scores

Descriptions

Communicative Quality

Organization

Language

Communication is achieved
as ideas are well expressed
and easily understood.

Relevant arguments are

Logical organization with a
well-composed thesis
statement, good supporting

paragraphs and a well-

i There are no errors of
‘vocabulary, spelling,
' punctuation or grammar.

I Skillful use of cohesive

10 ‘
presented in an interesting organized conclusion. ;‘devices and good choice of
way, with main ideas ‘words enable smooth reading
prominently and clearly ‘and perfect understanding .
stated. |
Communication is achieved |logical organization ISentences are satisfactorily
as ideas are pretty well with a thesis statement ?constructed but there is lack of
expressed although there indicating the purpose of jvariety in sentence pattern or
exists difficulty for the writing . ilength. There is some
2 reader. Supporting paragraphs give Edifficuhy in connecting ideas
adequate support to the ;between paragraphs or
thesis but there is ineffective ;sentences due to ineffective
arrangement of facts, use of cohesive devices. Some
examples or statistics. The words or phrases are used
conclusion is a little weak. inappropriately.
Communication is basically | The writing is composed of | There is obvious difficulty in
achieved but the understand- |the essential parts although  'handling the cohesive
ing of the writer’s ideas the thesis statement is rather |devices. There are apparent
5 Imav be quite difficult. weak. But there is grammatical errors and word
considerable confusion in the [use is often awkward. There
arrangement of ideas and are also spelling and
supporting details. punctuation problems.
Little or no communication is|Poor thesis or no thesis at The writing is very difficult
achieved because there is a | all. The body paragraph(s) for the reader to understand
3 does/do a poor job to support |because of constant errors in

general confusion of ideas and

arguments.

the purpose of writing. The

conclusion is very weak.

| grammar, word choice and

ispelling and punctuation.
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FIRST YEAR FINAL EXAMINATION (Part A)
(First Semester)
January 1996

INSTRUCTIONS: You have one hour to write on the following topic. Your teacher
will tell you when to stop writing and your paper will be

collected before you start to work on part B.

TOPIC: Students at universities have both pleasant and unpleasant experiences.

Write a 150-word paragraph describing one experience you had at your university.

ORGANIZATION: The paragraph should have a clear topic sentence, specific

supporting details and a concluding sentence.

Revision and Editing (Part B)

[. INSTRUCTIONS: The following paragraph is the first draft of a student’s composition.
Revise the paragraph and take the following points into your

consideration;

1. Does the paragraph have a good topic sentence?
2. Are there any irrelevant supporting details?

3. Does the paragraph have a good concluding sentence?

My little brother is a naughty boy. He is curious, so he often asks questions. He always stays in
my room when I am doing my homework. He stands behind me, looking over my shoulder and at
the same time making comments on my handwriting. Sometimes, he sits beside me and tell a
story from his picture book aloud, which makes it impossible for me to concentrate on my
homework. My brother has a good voice and he sings very well. But he often takes out the
beautiful presents my friend gave me without my permission. He even hides some of them and
return them to me only when I am really angry. Once he “helped” my mother cook dinner. When
my mother asked him to put sugar on the tomato slices, he put salt instead. Although my brother

is naughty, he is very clever.



1. Correct the errors of punctuation, spelling, sentence structure and the choice of word in the

following passages:

Computers affect almost everyone in a modern world but most people either despise them or afraid

of them. Some think they are just enormous adding machines. While other regard them as superhuman

electronic brains that will eventually dominate the human species. Either of these ideas is correct.

A computer has the power to calculate at superhuman speed, it can quickly solve problems that

would take any human mathematician years of work. It has a memory for store information that is far

more reliable a human memory. But what matter most in a computer is it’s program.

Programming a computer for use in a factory. For example, may mean working out all the
problems that may coming up in running it and the way to solve it. The programmer must foresee

every imagining combination of circumstances and give machine apropriate instructions.

I1.

to the sample test (part B):

My little brother is a naughty boy. He always stays in my room when I am doing my homework.
He stands behind me, looking over my shoulder and at the same time making comments on my
handwriting. Sometimes, he sits beside me and tell a story from his picture book aloud, which
makes it impossible for me to concentrate on my homework.. My brother often takes out the
beautiful presents my friend gave me without my permission. He even hides some of them and
return them to me only when I am really angry. Once he “helped” my mother cook dinner. When
my mother asked him to put sugar on the tomato slices, he put salt instead. My brother is indeed

very naughty.

Computers affect almost everyone in the modern world but most people either despise them or are
afraid of them. Some think they are just enormous adding machines while others regard them as
superhuman electronic brains that will eventually dominate the human species. Neither of these
ideas is correct.

A computer has the power to calculate at superhuman speed ; it can quickly solve problems
that would take any human mathematician years of work. It has a memory for storing information
that is far more reliable than’ a human memory. But what matters most in a computer is its
program.

Programming a computer for use in a factory, for example, may mean working out all the
problems that may come up in running it and the way to solve them. The programmer must

foresee every imaginable combination of circumstances and give machine appropriate instructions.



M AR

FINAL EXAMINATION (’96)
SECOND - YEAR WRITING COURSE

I. Read the following essay carefully. Your tasks are:
(1) identify problems in the following essay and indicate, by using cerrection symbols, what the
problems are; (5%)
(2) make necessary changes; (5% )

(3) make a few comments on the essay in the space provided. (5%)

College Life And Study Of Freshmen’s

Maybe, you doubt this viewpoint, that freshmen’s inability to cope with college life and study.
But there are two causes to support this viewpoint that is true in my essay.

The freshmen can’t take care of themselves very well in some respects because most of them are

the first time away {rom home and lack experience in being independence. Naturally, the feeling of
loneliness, homesickness. be lost would appear frequently in their mind. There’s really need long long
time to adapt themselves to life in a new environment.
The other reason, study methods and purposes are very different between high school and college. In
high school, students act in accordance with teacher’s requirement. And also, high school students
only have one purpose that is to go to college. They are able to do those things well if they try their
best. However, study by oneself and extracurricular activities are more suitable to college student’s
arrangement every dav. Accumulating richful social experiences and holding high abilities are the most
important purpose for college students, therefore, we would think about inevitably, it’s very difficult
for freshmen to become such a kind of college students and adapt themselves to a new environment in
this suddenly change. In fact, this is a course of adaptation and exploration.

From all about those, I think the viewpoint that freshmen’s inability to cope with college life and

study is really tenable.

Comments:
I.

[

10



II. Write a narrative on one of the following topics on separate paper. Write at least three
paragraphs in about 240 words. (35%) '
Quarrelling with a friend and then making up
OR

Some emergency that you or a family member fuced . Was it a positive or negative

experience? Explain .

Marking Scheme

1. Editing: 15%

1)5% finding out 10 or more real problems and identifying correctly

2)5% making appropriate corrections

3)5% making sensible comments on the content, organisation or use of words

II. Composition: 35%

1) 2% Good title
(3 paragraphs (4% )

2) 10% Organizationﬁl introduction clear thesis (6% )
conclusion (6% )

3) 10% Content: logic, coherence

4) 10% Use of Language: sentence structure, choice of wbrds

5) 3% Mechanics: punctuation, capital letters
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Book 1

Unit One Writing a Note/Letter of Thanks

Writing Focus

1. Learn the correct layout of a friendly letter.

2. Learn the proper expressions for a letter of thanks.
Suggested Teaching Activities
I. Pre-writing Activities

A. Introduction to Notes and Letters

A.1 It is important to give students a clear idea of the differences between notes and letters in style and
content, including the style of layout and language, and the kind of message to be transmitted. Apart
from the obvious differences between the layouts of a note and a letter, {riendly notes tend to be loose
in sentence structure (incomplete) while friendly letters are always composed with standard sentences
(complete). It is necessary to let students know that not any message can be put into a note. For
example, we cannot simply leave a note to a friend, borrowing money, a new ten-speed bicycle, or an
expensive tape recorder. Usually, we talk face to face with a friend if we need to borrow such “big”
things.

Even though what we are talking about are personal notes and letters (in contrast to business
letters), there is still the need to consider how familiar our expressions should be. The degree of
formality is determined by the degree of familiarity between the writer and the addressee. The models
in the texts are designed to show the differences between very informal notes/letters and less informal
ones. Some of the models are rather formal, for example Model 8 in Unit One and Model 6 in Unit
five; students in their first and second year are not expected to be able to write in such formal style and
those models only provide the comparison between informal, more formal and quite formal styles so

that students may pay more attention to their style in writing.

A.2 In a friendly letter, return address can be omitted if the letter is written to a close friend or family

members.

A.3 Date is not always necessary for a note, especially when the writer is familiar with the addressee’ s

schedule. For example, when we know the person we want to talk to will come to the office at ten
1



(everyday) but we cannot wait till then. We may leave a message without notifying the person of the
date. However, when students write tests, for instance, Graded Test for English Majors (TEM 4),
they are expected to include the date in note-writing. Therefore, students should be reminded of the

difference between examination requirements and actual situation.

A.4 For a friendly letter, the common expressions in the closing are:
Sincerely, (also used in formal letters)
Sincerely yours, (also used in formal letters)
Affectionately,

With love,

Your friend,

Very truly yours, (also used in formal letters)
Fondly,

With best wishes,

Love,

Yours,

etc.

A.5 The common errors among Chinese students in writing a letter is wrong punctuation in the
heading, greeting and closing, and capitalization problem at closing. If there is more than one word in

the closing, only the first word is capitalized.

B. Introduction to Notes/Letters of Thanks

B.1 A note/letter of thanks usually includes:

1. thanking ( Thank you for...)
2. describing reason (... for making my stay in Edinburgh so pleasant. . .)

3. expressing pleasure ( I enjoyed myself enormously. . .)

Let students identify the differences between a model thank-you note and a thank-you letter;

discuss how the format and style differ.

B.2 To be sincere, avoid using over-flowery or empty language. Short, simple and direct language is

always the most effective.

B.3 Though at this level of learning students are not expected to be able to write formal thank-you
letters, they should be aware of the differences between an informal letter and a formal letter.
Identify the differences between an informal note/letter and a formal note/letter. Compare Model

3 and Model 8 (the most formal one) with other model notes or letters, examining the greeting,

2



