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Gentlemen ;
Dear Sir.
Dear Sir or Madam :
Dear Sirs.
To Whom It May Concern.
ESEERTREERABS ()
W 1E (The complementary close) iy — B ¥ 1m
T
Yours faithfully,
Faithfully yours,
Yours truly,
Truly yours,

Yours sincerely,
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SAMPLE LETTER LAYOUT1

your street address

city, state ZIP 2 {ﬁfﬁ ik
date —HH#
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(Mr. Lester Lewis
| President
Lewis Furniture
street address

city, state ZIP




