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“Why would | do this?”

You easily can add a graph to any sli ven

one that does not have a graplh
‘The Inser t h tool enabl
insert any slide
Once y the graph,

datasheet to reflect vour inforination.
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Task 47: Adding a Graph Anywhere

l

Autolayout. Click the title text area and
type the title Turbo XL Sales Explode!
Now click the Insert Graph tool.
PowerPoint starts Microsoft Graph. You see
the sample chart and datasheet window.

B naonm wi T Cronte s new stide wirh the Title Oniy
o T PeREel) |

5

(b XL Sales Explodet

2 To create your graph, you just madify the
sample data. To do this, click the cell in
" row 1 containing the heading East. Type
the new heading. It automaticaily replaces *
the existing heading. Press the down
arrgw to edit the next heading. Do the
same for the third heading. To enter the
column headings, click the cell in column
A containing the heading 1st Qtr. Type
the new heading, and then press <8
Tab to edit the next heading.
Just use the sample numbers
for the data.

’ 3 Click the Datasheet tool on the toolbar

see your graph. If you need to redisplay
the datasheet, click the Datasheet tool
again.

1 you accidentaliy clicx on i
| butnot on tne grapn ar
| toolbar ¢sappears
| the graph agan Ic aisc:ay
{ tociba:

to hide the datasheet. This enables you to
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