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BB MG, FATETFER, kAl MR ERSE S, BERATH
BEIM ORI R, FFRIURRG 95 SCABH R Ao ORI T 32 AR 1 )RR ) iR,
PABCR FAERF I XN, RFEIBER . BUREM ARSI, a8 IR R B2
SRIUANSS IR, A S0 EAT VRN 50 B .
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B SCAIIE X ThRE. SEt%e o R Ry, [RIIHE 4R JE B8 = 0 5 7 e 6 45 SOk i B
PEPRAE. JRINANSERE . FUMAT DA IS &1 )[R A4 — R id i, ATk BB A KRR

ARG IV, BRI AT— IR 2 S0 B SCHEAT R BRI VR, AT AT —
BB R SRR AR, WBGESCIIR AR, AN e B s T
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NYEE TN RAE)

FERE LB AR AT SNSRI H 283 Ri4K, 44 (card, visiting card, calling card,
business card) ERAATHHERFRH LA DHALEE RN TR, BCh T RZEEAR. AKX
PN N 2N B2 b DS R U R S o g P S WY R > a5 SN
W’%ﬂ/‘ﬁ PaZus ﬁ)ﬁﬂﬂﬁ%ﬁ%ﬂ%*"kﬂ‘]%sﬁ:ﬁ %E&Iz}%‘, A9 R, 5 EX




RREGEEEEA R, BRATHFNLHBARRIIAEE, HEZRAREAIFERT, FHR
ST RAF. —RORUL, AR LA T SRR, (ENRHERAN AT EE R, HLH
IEMENBAFRE, EH AN ARAMEEL b ST AR BAT S Lk, W
e LEDHIH RSSO RSO o SORESR S LIS B RS, ISR A SEE .

RS, LHL R R—IURMATHREENED . L TURPECHER, &
BEITERR, @THERZ, BETEUMHEAR. BERT, A%ARMLHEN %K
LB ERORE, USoRx 7 LSRR E, BEROK4 F RS B IR ALY
The ERER, ARANANKAE R FBAETRON . BEEBRFRFL A 0T3S, PARTH
I B VEIR WSRO BRI RO T E T T, WFEE L. RN
X7, MR, EEERERFEN TR A, £ BMEAEN S, RERHE %% 4
B Sadit, NYTEELKRIL, B RESDUTHERG RN, SHELRMALZHRL .
g i SR F AR, BHHRICL R # X5 R, RGN E AR RENE LR,

HAT, MENSAMPTERKSZ R RE, BEHR, B, ARSHR, SCEH5105
FPRAREE, ATU—HASI, BRI, W] e s e en e m—, 55— R
ZH. PEIFER TR, ATU—4TH3C, —TH3, Wil BHE 3 al A AR EFHES.
REHLREMELGE LT )\AFHM A2 AT 4FK (company name). 25 A#4% (name ).
HAGL (position ) BAFR/SkH (title ) 2 F] #ihik (address ) K2 84  post code ) Hi 1% 5 (telephone
number). fEE 5 (fax number). HLFHEFH (e-mail address). HABUFFHF:

IEET7 A BEER AL 28R . $HAEERSS

22 BT ABRBLIARE (BRE 4 A AR,

TE AP 8] A 2 44 R BRAR Sk A

22 75 R Ha RO R G 5

A TTTARE, MEE. BFIH. Mikd.

PLEPRKIHES IR RT A%, (BB, IS, MRS S AL . 4
A EWRRE MRS . PR, RAEZEA MIRTHEAR Y Mr.5 Mrs. 274

7 9% 4 Fr AT LA—THI R LA L BTad JUIR P 28, 7 53— T JUU Y _E A B J NP 4 9 B, 244
AT LR 48 A A HRENE — T

ATLAE A A B 5 0% AL BRAE 46 1 15 T 5 28 I B 155 — 6 32 52 R4 W 15 LA S 3 3 A 1
H IR SR BB R B, B, % LK — KA introducing
someone (SM4IKN) , sincere greetings on your latest promotion (#L#) , wishing you a
speedy and full recovery (/&[] ), with thanks for kind inquiries (% i), please come for tea
(&i#5) , accept with pleasure (#32#i#%) , with compliments (%3%) , wishing you a
pleasant journey (% 4l) , many thanks for your congratulations and lovely gift (/&) .

BEE ANIX SR GRS R IE S W %, B304 F 70 3 68 FL AT A0 AR E R
W . JECHRFEES BRI RS, RV, AR, B R XA Rk
NNEIR R R EIRF R . 08 A H U RIR B4

D WRBEREREFRKRE. —HH, BRI KEBYNEH LA, FUysa
DAKE: H—TH, BIEFEPREREXEER, FE, MASUREXEHEZ. W,




B LA — e dE A A A N KBS E F R RE.

2) PEHEFGNEE. I NNOZ R, FEFEERAN, T R R R
TREE IS E, Wa K P2% R — L gEuiaiE . W8 R4ENE (university 4584 uni.).
Y& f4EmS (Bank of China 454 B.O.C.) 5.

A AR S, REREMN RS BRI bR ThAE. BTG SIhRETRIR, EAHE
A, MIEEERL. SURRUYE XHEYIOEL, ZRRNE OIS, 5EE
HEpEs., M5y, SRAERES, ARG ERCAEERRBEER, k. Ty
RIGBCA. ANV F B BRTCERMER . FimoE. B30, FEXEM, BESE
TFRAR, &R e RS E T A AN TR, FARENELFH#EE, Bt
BB AR SR 0y (B, Hudik), RIS FIRREN i I P A S 2 DA DR %
MRS, 2L B SHMBIANT . FTLART 4 F 8B AURBU™ RN BRSNS,
MEEERA LA NE, SR EREBUE. S5, X, Ha. BEETENE
B, FEME, HEHERSCR A BRG], k4 EIER R EWE . RER R EA .

& B A N BB 0 1 2 — R A UL S SR S B 1 AR R
e AV £ BT 51 1B T O AR S E, W “BEBE” (hospital) “K%:” (university). “4&
EHRSE” (after sales department) 2, 7EHHRRHAF X 2% 5 B FCAEX B 1 o R
T8 T B AL RN ER T4 AK, X LR AR A IR E I BUE | HEMRE X ER,
ZEBRE 3 AR B O R, ELZE M ILAVC IS . i “AL=FAE B,
EL1%% Nine Three Society, September 3rd Society, 72 P A Jiusan Society? Bb4h,
b [ 28 3 A 1 7 [ AR D P BB s LA R STAL 25 S i SR KR 5 2 7 UL B Bin k4R
TR B2 SR ThRE R PR, )R SE et

BT OB R A AR

1. SERE

%1% (traditional method) EIE7EBIF AR 1A, HAREERNARIH, BE
AEOAEBAFEZHE SRR, TEENTERBCRE M AT AR, NEERFR
B R . IHHYE “HE 7 H 39 ministry 3K department, {BZE S8 L, BE S LA,
th$t e L 8 & B8 — % 4 department, 1 “ZiM%#” (United Front Work Department),
6] 45 52 % 2B 1% mindstry, 21 “4PCE5” (Ministry of Foreign Affairs), “/A%H” (Ministry of
nﬂm&mmw‘%@ﬁWWMMmyﬁﬁmAﬁm)%oﬁ%&ﬁm%,ﬁ%ﬁ%%z%i
RAKSE, HENARIEZ. W “HLUEE” B H %4 Organization Department, T4
YU L BT S 5 HEVE T ) organization T A M8 U L, MELMBEIESR R M N TP
8, —FB OB R B 7 IR PR I, T SR SR R R A B (MR R AL EE . (B4 7 A R T LAt A,
TERTE R AN, FNER W ER KA PRTAE, )R A BER A .

2. EEM®
H%3 literal translation) JEHRMBAL. ¥ AR IR RICEN, FIERRIHN
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W, REHWHLTARAERE, WIEELHREFERIE. W “BETHEEHS”
(translator’s association). “HEEKE R ” (youth federation). “414IZE R4 ” (organizing
committee). “HHFZHRM%” (educational commission). 7EiXHEFESNT “BRL” KB,
HBUASEIRARKI AT A committee, EAFTBURAERI T4 commission. AN5Ii7E th 7] 57
MERMEERITE. W “hEHA%” (China Zhigong Party), Bii5 N, REHEELE
BAZXRPAERERT, HEXERMALE T XL HENLE)EEDSHEFE R A%
IREIBFR. 4R, FHLDGEAZIE PR LIRBI N HEE, BB ESNIEg, EX%A
HEFREAH, B FIAR S L. X R A AEX %8 %% (free translation), ik
SeEE. x; “TFRAT” BE, FFR” AT E. W0 “HEHEFFR AT (real estate
corp.)s “YNMPEEFFR A F)” (management of real estate industry co.) %%,
FEXFBELRED, ELEERMBISHERNT K. ARSOWEARK, EREN—gE
RUTSALEE, (ERESCMTSHERS. WIDUE “EAE3” HI0 “E 15" Wi%% propaganda 1 publicity
i, ACEN NARE E ARG IR E . HREAASRBUNE 0SS, Bk
BUAtAR I, #¥A propaganda department B, information department. & — 4t = )
MR EALE, "N publicity department. 54k, 7S MEAKLIEAI ZFR, WX X &\
TARH 98P XX Heavy Industry Group, WYL 74 ik 5 T 42 1 AT #H1% 4 Jiangsu Rongsheng
Heavy Industry Group Co. Ltd.

—. HERE¥
HAT, SERTDUELES M8 2 A LU T LR .

1. DEBEHE

WAERT, ZfE)R. BFEPWNFH, FNFRHSERSE R, PRAREEAESY
., ZMEDTF, BFRERE; £FRE NP0, LNBFNEZOHSEST, &
FRERE; BIRY, REINFHHTEEE R, 0 “FRF” (LiJianjun), “F
3%” (Wang Qiang), “i#%®3E” (Zhuge Liang), “KKFH*#” (Ouyang Zhongshi). # it
ERHRER, W “EMEZ” (Wang Yu'an).

2. BRI

BB IM, RALERN. BERKRFEHE, HEFEGRNITTHTNELES, 5
BFNTF, MATLCRAMS. 0 “ERFE” 7 ABEMK Jianjun, Wang, ], Wang.

3. HRKE

ANZHRERAESHBRERHE, UERIZHEEMER, FNBRE RS S,
LGS B AR 5 42 i G 2= g 22 AT LABHE K LI Jianjun, “ SRYT AT LA 8% AL SONG Jiang.

MARZHIERANEL H=HHRK, HFFWF: ZF (first name) +H A4
(middle name) +# [X (last/ family name). KZ ¥ AH a4, EHbH ARE b
%, BAEWALUERESL, MELRFHE—BRAHPREL. BRINEANLIERN. BE)5,
ERRH SO AN EBRALE, W “FFiE » fift” (George Bush).

bl %ng




BTSR[], G LEHRRR . BRI FR B S RN R R, A 1 EARZ FRAE ],
EHNERSNAZER, FEREN —SEFRAR, £4 5 ORERRTG. TR ATEER
SHIBFEE R E R E R, eSS, A B R A . BRE 2B
FRIPRIAT BOR S5 7E 3815 BLAT A [ b il (0 ThRE (B o] e . W “Fb” (secretary).
“HERS L7 (salesclerk), “£#” (manager). “HTHK” (chairman of board) 4. {HisH —Lk
FHE P BRZ X NI AR . W “HAERE” B, EHEESERBE NS . XA
0, — LR BAAL B A0 A 2 AT, H R BT P B A B AT B AR R AL HE H H H %5
X—HRF A T HEH ) secretary. MHPAZE FALM— RO PBERS LR AKZESR, R
R#HER office head. office director, ZEAMEALFR, FIRERBAIEIBIIMHMFAN, LM
BRI TRODPAZEIAE. FEXERNTATLCRATHRES(EMERN, X —REBEN office
manager W ELEAF, K24 manager —ia] (R BE AR 1A B2 01 57 BE AR .

Fhh, BRREAB R RS . RET 1985 I IHIRNCE, ERRRSIF, FEall
MEPER, BERAEXAZ R . EHFLRY], MFEEE LA, mEABERSITS N
BHERENE. B, BUPEEHANEEH DN, HATPIZAT 53 511% K associate translator 1 translator,
XF Ja PR IR EANBE SE AR DUE R AR, TIEHTIE 4%, BliEHA1%ER associate senior
translator, “H” FRIANFE; FHA[IEN senior editor, “F” FAIAF. FNINEANE T4t
AEEFFERATABHR, XFE—RET TIES W6, B2, BRIEMEEANIRS. B
INAMEN EFR IR, TEHY, . SEARAEEFE ALK, REISINEARA.

PRSI ZERE R T MIMERESR, DNMh—KE P EEIER. FEANNEH
LSRR RES AT REE AR A FERS . KT, TIPS A SRR R B E AL A s
P, —f h ERBIH B R REREA A S HSLETEI AT . ILE— B SR EZ,
BRHRAEE. 75 MERAREEEIRZIEMAE, —BIENIREARIIATT. Hif—
REEXIAE G, 0 “ X X XBF/PAAK” (Chief of XXX Leading Group), “Xt4hKHEIL
1” (Vice President of XXX Friendship Association with Foreign Countries) . & 1-1 5|l T
R R LR ER S A RR P S I K24, KRS % .

F®1-1 ZRERRSZR RS

W E ¥

Chairman of the Board (of Directors )

#HK | (British English) i
President(American English)
Chief Executive Officer (C.E.O)

- President "

General Manager(G. M. )

BES Managing Director(M. D. ) "




G

RX ® B L
AIHEPCHTIRA . manager (4#). director (3
fE. &K, chairman (). editor (4ifk).
deputy minister (EZXMBEAIFK) . secretary-general
(BA454). ambassador (KAf#). governor (44
. KB, attorney general (#4%2K)
i HAEBCHIIAAS : president (FIZ23H). chairman.
Bl chancellor (<Z&>IEOKE)
TR SEARBHAHKHIEEN, W associate
associate professor (E|##%). associate research fellow
(BIBFFL 5D
FBEEL, 4N assistant engineer (BjEE TF2
assistant Vi) assistant research fellow (BIERFFA ),
{H assistant manager 7 BhEE 2 BREI 2 B
2% honorary / emeritus honorary chairman (%% 3/%)
acting acting factory director ({8 )
d/ o chairman of the board (of directors) and
RRESIEPR Oy chief executive officer (EHKFEHFHITE)
N (L)1 R
1. BEGEF

KT Ik, FOESDGE Mt BT T e R, EHSRMEEER. fi,
“FH BT IS XERIELE 369 S EER¥ B " LA#HE Y International School, No. 369

Qiantangjiang Rd. , Huangdao District, Qingdao. 7E4 5 b, HubkNiZ{f#E—E mse8t:, |1
M5 5EIEL RN 4 FF ST, LAER—IT. TS REELEEKRE AR, %iEES No. 26,
REAE 26#. HIE—REENMEZB KL EE. —RIRFER: T5—-1ME -4
Z—~XE-PHELE—-E (M) —EHZFK.

Room XX, No. XX, XX Road (Street), XX District

XX Province

XX (Country)

2. WRgwHrE
HR g 5 ot — BORHEEE — 2, EHER, %44 H —EE N China /PRC, {HIB4HAE
BAERJS . “ AT ARWHE 100 5B H X — X B & 819 Hlk%: 2300717, [EIEN
“100 Dongliu Lu, Civic Center, Zone 2, Tower B, Room 819, Hefei, 230071, China”.
3. g B
OB A — R EDOEHHE . FLRLAER BRI PEE, W1“BIT” (Macao). “ ¥ ” (Hong




Kong). “PHjEk” (Tibet). “PFFIFEEE” (Huhehot). “F4/R¥E” (Harbin). “P3¥#” (Inner
Mongolia). “#Hi 4k % /R H ¥ X ” (Xinjiang Uygur Autonomous Region). “ I3 & AF”

(Urumchi) . @HEATUAARFEZFE, W “HILZRE” T4 Zhongshan East Road,
A] %y Zhongshan Donglu Road, fH2—46i14%, fn “Hipsik”, MM ZEBEEHS, WAL
R HAFEAFFEAHIIE, BI¥A Huainan Road i A2 Huai South Road. #4644 . Hi4% (EHi%
BH—: X “B5” (street). “K#7” (main street). “F4” (main street , main avenue). “3%
B%” (feeder road). “F#” (ringroad). “#i[A” (alley) Z[BIFE . HHBEH2H
B HAE, —BREHE CFEORMEAL 7 K7 REE, WL KR % AT%EN “Second East
Zhongshan Road”. & 1-2 FItH T H FIfI# & Hh4 b 300 B % 28451

®1-2 HRARE. HEPENRELEG

R 2 ®iE % fi
L 7:# (Shandong Road). LLiZ It (North
B Road 5455 4 Rd. Shandong Road / Shandong Road(N)). =1l — %

(Second Zhongshan Rd.)

K %4 (Changan Street) . 40 Ki¥ (Century

#. & Street, Avenue
Avenue)

#RH (East Lane). K34 (Dajing Lane). 331

BOF. B Lane F£5 %3 (5th Sub-lane 331st Lane)

B Alley A% F (Dongtiao Alley)

LAY (Century Village) | H1E/NX (Zhongyuan
Residential Quarter)

Bty DX Village, Residential Quarter / Area

4. BHE5EHNLE

TRMAEHE, BLAWSRREFE. BHAFULN, EKkEE, AE, 84
MARMERE: NTEFR, ERESLNELELNTRY, BEESBRREL. W “%
##” (Anhui Province). “F 8% ” (Jingdezhen City / Municipality). “ & 3 £ ”
(Changfeng County). “AH % ” (Dawei Town). “4L£” (Lixian County). “ & ”
(Zhouzhuang Village) .

MITEERERVE, BERBZHBHE, BELF ERH¥ES, XRAS NERREMEL. 5
w, SEVEZFEEB, [ Flourishing Road 7EWFEL, HIfE KM AR AERELAY, &
H#iH Fanhua Dadao, SR ERAUER, HIA AT LIREHK.

Bil1: WRWLEHHRRERAR
#3: Shaoguan Municipal Libao Sundry Goods Co., Ltd.




B AFAATARMSE, “PETR” INFBABAEA T LHER. % municipal 5,
AJLAANE, Shaoguan Libao Sundry Goods Co., Ltd. BIW]. w5 —EE(Re, T LURZE/SIE:
Shaoguan Municipal Libao Sundry Goods Co., Ltd. Guangdong, P.R.C. #4b, %7 LL#ER Libo,
Lapo 23K, AP, BEREHEEES M.

B 2. LAt/ i
#3C: North / South Shaoshan Road B{# Shaoshan Road (N) / (S)

BT 7ERNERRAL . MR MR, HRLEANEIUENIMEALER, FHRALHE

BN, MR ERE — FESCR AR Y, RERSBIEMRES . Wbk,

“HH LR RACR R — R AT AT BL, #5418 2 b8 ¥ A Shaoshan Bei Road 5, Shaoshan North
Road, Shaoshan Nan Road BY Shaoshan South Road, #MEAHFSLIARILEAFAETH L. B
#4 North Shaoshan Road 1 South Shaoshan Road 5 ¥ %46,

5l 3: WA GMI AR RKEK 18 5 201 =

#3C: Room 201, 18 Tianchang Road, Huangyan District, Taizhou City, Zhejiang Province.
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J7#%: Room 819, 8th Floor, Tower B, Zone 2, New Zhengwu Community, 100 Dongliu Lu,
Hefei :
Bi¥: 100 Dongliu Lu, New Zhengwu Community, Zone 2, Tower B, Room 819, Hefei
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Financial Controller

Assistant Engineer

Honorary Chairman

C.0.0. (Chief Operating Officer )
Facsimile

« B.OLB.

10. Export Sales Manager
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Tasks EBETBIGR,

CHINA EASTERN AIRLINES
BEIJING BRANCH (OFFICE)

Wang Jian

General Manager
67 Wangfujing St. Tel: 010-46655363
Beijing, China Fax: 010-46655364 '
E-mail:wangjian@yahoo.com

Eir#aRES
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#B%: NY10036
£ (212) 9446683
Hif: (212)94474664%42
7 BB%H: 1jones@iefintl. org
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Hihk: WERARMNELHRAEY FH
Hi%: 0595-85587 X X X X

FHL: 1380595X X X X

fEH: 0595-855838 X X

Hl46: helloxms@foxmail.com
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Apartment Apt. NE
Avenue Av. KiE
Department Dept. il
Floor FL 73
Northwest N.W. (| a
Office phone ) VYNGR
Post code P.C. S i

Post office box P.O.B. R A 4R
Road Rd. it

Room Rm. JEd]
South S ]
Southeast S.E. P
Southwest S.W. (il
Street St. B
Telephone Tel. LT
Teletype exchange Telex / Tlx HfE

The People’s Republic of China P.R.C. e NRILFE
West W) i}

World Wide Web WWW TI4EM
World Wide Web Site Website P9 41k

Zip code Zip HR %
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Accountant

Accounting Manager

Accounting Supervisor
Administration Manager
Administration Staff
Administrative Assistant
Administrative Clerk
Administrator

Advertising Staff

Assistant Manager

Assistant Production Manager
Business Controller

Business Manager

Buyer ‘

C.E.O. (Chief Executive Officer)
C.F.O. (Chief Financial Officer)
C.G.O. (Chief Government Officer)
C.I.O. (Chief Information Officer)
C.0.0. (Chief Operating Officer)
C.T.O. (Chief Technology Officer)
Cashier

Chief Accountant

Chief Engineer

Civil Engineer

Clerk, Typist & Secretary

Clerk

Computer Engineer

Deputy General Manager

Director

Electrical Engineer

Engineering Technician

English Instructor / Teacher
Executive Secretary

Export Business Representative(Rep.)
Export Sales Manager

Export Sales Staff

Financial Controller
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