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Unit one

Reading A

To achieve_maximum success with your time management, you
should make a workable schedule. It is a waste of your valuable time
and energy to plan a schedule that is not compatible with your lifestyle.
Therefore, before planning a schedule, you should consider the follow-
ing:

Set Goals

In order to make a workable schedule, you must get clearly in
mind what you want to do, what you need to do, what you are capable
of doing, and most importantly, what you are willing to do. If you are
beginning college, your goal might be to graduate in four years with an
A grade-point average. Or you might be satisfied to take longer and be
happy with a C average. Serious students will set goals as high as they
are capable of achieving. Be sure your goals are within reach, but re-
member that most people do their best when there is a challenge.

Establish Priorities

It is not always easy to do what we should do instead of what we
would like to do. When the weather is beautiful after days of rain, it is
hard to remember that classes and study should come before an outing
to the lake. Keep in mind that many “want to” and “should do” con-
flicts will arise, and you must decide which gets priority over the other.
Most of these conflicts can be avoided by planning ahead and then




exercising self-discipline.

Be Realistic

It is not realistic to expect to pass in college and still be able to
brag that you never opened a book. On the other hand, few people can

find the time or motivation to spend eight hours each day studying.

When you make a schedule, be realistic in time allotments. For in-
stance, don’t allot two hours for a task that requires only thirty min-
utes. On the other hand, don’t allow thirty minutes for a task that
requires two hours.

You should also consider your home situation and your lifestyle. It
is possible that your schedule is already fairly well determined, so you
have little choice of time to study. If that is true in your situation, you

. will have to make the necessary adjustments. But if you are free to de-

cide your schedule with few interferences, you should be careful in se-

lecting appropriate time when you are most alert instead of trying to

prove you can study any time. Another area that students often fail to

N consider is the study environment. Simply because your friend claims

“ he can study effectively lounging on the bed with the stereo tumed up

does not guarantee that you will be able to manage this next-to-impos-

4d sible feat. Realistically, it has been proven that a quiet, pleasant atmo-
sphere is much more conducive to effective study.

You should analyze your work and home responsibilities to help de-
termine how many courses you should attempt each semester. An al-
ready-full schedule does not mean that you should abandon your plans

@ for college. If you are a very busy person who is already accomplishing
many varied tasks each day, you probably are already a good planner.
Therefore, you may need only to realistically examine your goals and
priorities in order to succeed in college.

(533 words)
New Words
1. maxioum /'maksimom/ a. BKH), BEH 10. priority /prai'oriti/ n. AR, LEZRAVE
2.workable /'wokobl/ a. YJSEE[ITHY 11.outing /'autiy n. HIMNER
3.schedule /'fedju=l/ n. HRI(GEK) 12. conflict /'konflikt/ n. M2
4. compatible /kom'petsbl/ a. EEH 13.arise /o'raiz/ w. 3L, K4E
5. capable /'keipobl/ a. HHESIH 14. self-discipline /'self'disiplin/ n. EH#&2, HRAR
6. graduate /'gredjueit/ v. Bl 15. realistic /rio'listik/ a. BLSLHY
7. grade-point average FIJIR4> R 16.brag /breg/ w. Zik
8. challenge /'t[=linds/ n. Pk 17. motivation /,mouti'veifon/ n. ZALEIEEK,ZH
9. establish /is'tzblif/ w. 17, EHEIA 18. allotment /o'btmont/ n. 42
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19.allot /o'lot/ . AYEC 28.guarantee /geran'ti/ u. fRIE

20. adjustment /o'dgastment/ n. JFEE 29.feat /fit/ n. A, HZ
21.interference/inta'fiorans/ n. FTHL, T 30. atmosphere /'&tmasfis/ n. SR .
22. appropriate /o'proupriit/ . 14K 31. conducive /ken'djusiv/ a. HE T m
23. environment /in'vaisrsnmont/ n. R 32. responsibility /risiponso'biliti/ n. EHE, X4 ®)
24.claim /kleim/ . FEFR 33. semester /si'mests/ n. FHf C
25. effectively /i'fektivli/ ad. XD 34. abandon /s'beendon/ w.  HHFF o
26.lounge /laundg/ vi. (WEPEPEMD)FTE, (W)  35. accomplish /o'komplif/ o. 53AE, SCHL @]
gy 36. varied /'vearid/ a. BEIEFEH &)

27.stereo /'stiariow/ n. IARE(CEE)

True or False Questions

1. A practicable timetable will most probably help you achieve the greatest possible success.

2. All college students work as hard as they can to be top ones with an A average.

3.1f you are busy accomplishing many different tasks every day, you should abandon your plans for
college. '

4. Probably your schedule is already fairly well determined, so you should be careful in selecting ap-
propriate time.

5. When you make a schedule, be sure not to allow two hours for a task thal requires only thirty min-
utes, which is realistic.

6.You can plan ahead and exercise self-control to avoid many “want to” and “should do” conflicts.

Reading B

Fortunately, reading rate is gujie easy for most people to improve.

can greatly mpfwe their
The amou |mprovement you expenenoe will depend on a [5]
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number of factors. Y gu?currgnt level )%;s%l_ll_ yo%hool history, your
reading vocabulaq? ne your general backgroun play a part.

However, the most important factor is your motivation.” You have to be
eager l%@{ﬂove and be willing to try new ways to read faster. An
need to pPactice

y
t you leam in this book on other reading material.
Like most s

I ,nr' ading about improving reading is not enough.

You have to _qg_t_t_xﬂly, g‘%é improving, practicing new, higher reading

rates until they become easy for you. If you do practice enough at high-

er rates, you will soon find that you read faster without even having to
think about it.

It is difficult to E[gdid what an e person will do. However, we

do have a great deal of ﬁ%ld%em , on an ge, people more
than double their rate of reading in working through a course likg this. If

they try especially !$ard they will do better. Sor@e will im much

more than others. .XEE‘! lts show rate increases, of from 40 per-
il

cent to over 300 percent. E&Q’\‘ W

Before actually starting improving your reading rate, you may read
the following questions:

I) How shall | improve my reading rate? Wﬁﬁ 5}%‘9
One way of increagjng your improvement is to set specifia @g%i%.
each practice _sgign. been shown that goal setting really he

by giving you something to aim for., Changing reading habits will be
easier if you have small-step goals to , one at a time.
2) Can | make constant i%lp vement?
ety

The typica (!E of a cou this are Wat iregular. A

few people do s a regular p.atte K nstant rate increase . Jowev-

erqﬁe more frequent problem is one’i ich the rate
ly.. etimes no im| nt will take place for a while, an

~ —

big jump will occur&* 1t seems that some people need to practice at’a
rate for a while before they can go on to the next ie&"én’t be dis-
‘couraged ‘ﬁﬁmon’t always ggh,iev%@’goals you set on each unit.
Keep moving up your goals, and y ill get there eventually. %ﬁ&

3) What are the lasting effects of reading-rate improvement

The long - term gﬁs of efforts to improve reading rate ELV a lot
from person to persoi. ey depend on whether or not you continue to
practice the skills leamed as you improve. Studies of long-term r%
show a great geal piz\én‘atio but the average person will w -
tween 60 and 100 nt of the ggls made. Some people who keep
working at it will never stop improving. '

4) Could | be too old to improve?
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No. Often the best res{g&are obtained by people who are older.

They have, gxperience;” more opportunity g develop an adequate *e
vocabulary then they are Mmature e ugh to make the commrtmentﬁ’b a(é /19: h .

that it takes to put a serious rt int roving.
5) Can | leam to read 20,000 worls per_ minute? K
Not if you mean,‘read” as most reader$°use the term. It is possi-

ble using_techniques tHat most people call skimming or scannlng, to

cover rpgtg_rlal at almost any speed owever, oomprehenswn will be
limited to wha Y s%mly part of the material .-}
Even though astronomncal en”’ t possible with complete [l

comprehension, there is Stl" a great deal of room for valuable rate im-
provement. The typical reader, perhaps reading 200 or 250 words per-

minute on easy material, can probably at least double reading speed.

That would mean a saving of half the time spent reading. Over a period’ P{]-*M
of years, hundreds of hours of reading and study time would be saved:

m
0)
=
(S,
0
o
X

(663 words)

New Words
1.rate /reit/ n. IEFEE 15.unevenly /'an'ivenli/ ad. FEIEHL, AHUNIHE
2.negative /'negotiv/ a. JERHY, RIEM, T 16. discourage /dis'karidg/ vr. {FHS, K
3. comprehension / kompri‘henfon/ n. Ff#(F7) 17.eventually /i'ventjuali/ ad. %47 ,%&/5
4. factor /'fzkts/ n. HE 18.long-term /'lg'tom/ a. HARY
5.current /'karont/ a. 4RHIHY 19.lasting /'lasti/ a. AR
6. vocabulary /va'keebjuleri/ n. 8L, IENC& 20.vary /'veari/ vi. A4k, EAHE
7. predict /pri'dikt/ v. M 21. variation /veari'eifan/ n. Z¢fk
8.evidence /'evidons/ n. i1, 1E 22 . maintain /mein'tein/ . {F¥F,
9. typical /'tipikal/ a. FRRUR), BT 23. adequate /'=dikwit/ a. FEAY, BISH
10. specific /spi'sifik/ a. BAFEH, BAH 24 . mature /mo'tjus/ a. B
11.session /'sefon/ n. (MEFRIUEFIN) —B  25. commitment /ko'mitment/ n. 2K, {RIE

] 26. skimming /'skimity n. X% ,B&i%
12. constant /'konstant/ a. AR 27 .scanning /'skeeniy n. R
13. somewhat /'ssmwot/ od. RSB, A 28. limited /'limitid/ a. HIREY 37"
14. m'egularllregjuls/a THIER 29. astronomical /;@stro'nomikal/ a. HEKHY

Useful Phrases and Expressmns oy g\%

1.will depend on a number of factors (Lines 5 - 6) ¥BUR TFLHE o 2 )

2.will all play a part (Line 7) EBRFLEI—EHIVEF i TZ}Q \EJ@@ 51%/@ J

4. show rate increases of from 40 percent to over 300 percent (Lines 20 —21)
KFIREERS 828+ 2802 =8

5. set specific goals (Line 25) B 7BABRI B AR

6. achieve the goals (Line 36) AE|H IR
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