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ABOUT THE BOOK

This book is designed for English majors. As the name implies, this course book inte-
grates activities for both listening and speaking skills training.

The book includes fifteen units plus two tests. Each unit contains four sections: Tactics
for Listening; Listening Comprehension; Oral Work; and Supplementary Exercises.

Each unit begins with Tactics for Listening, which provides some basic listening skills
training. '

Listening Comprehension contains major listening exercises, including listening for gist,
identifying specific information, and drawing inferences.

Oral Work is the section in which students will have the opportunity to practice spoken
English with the help of the listening material they have just heard.

Supplementary Exercises gives students a chance to challenge their listening comprehen-
sion and also a chance to express their opinions freely.

HOW TO USE THE BOOK

Tactics for Listening

In Book 1 there are two activities in this part: phonetic exercise and note-takin

. -




at as /at/, that as /dat/, them as /dom/, than as /3on/, there as /05(r)/, am as /om/, as as /oz/, are
as /a/, was as /waz/, does as /doz/, can as /kon/, and must as /mast/. The sound /h/ in the begin-
ning of words is usually not pronounced when weak forms are necessary. For example, had is
pronounced as /ad/, has as /az/, and have as /ov/. Long vowels are often pronounced as short
vowels. For example, her is pronounced as /o/ or /at/, your as /jo/ or /jar/, she as /{v/, he as /1/ ,
we as /wr/, you as /ju/, and him as /im/. So sometimes the sentence “Which did he choose”
read as /witf did 1 'tfu:z/, “Leave him alone” is read as / 'lizv im o'laun/, and “Ask her to come”
is read as / 'a:sk o to 'kam/. If students are not familiar with the weak forms of these words,
they may find it difficult to follow these sentences.

Link-ups and contractions are two other ways used by the native speakers to speak rapidly
and fluently.

Link-up is to link two or more words together. A contraction is the shortened form of a
word or words, like “whe’s” is the contraction of “who is.”

Link-ups and contractions sometimes make it difficult to comprehend and even cause
misunderstandings. When hearing the sentence “Is the boss in?” some students interpret it as
“Is the bossing?” and when hearing another sentence “Just him and his dog,” some students
interpret it as “Just Tim and his dog.” In the first case the students cannot distinguish a link-
up and an “-ing” form. In the second case, the students are unfamiliar with the weak form of
“him.” As to contractions, some students hear “who’s” as “whose” and “when’s” as “once.”

Exercise in this part is designed with the focus on these phonetic elements.

In terms of note-taking we believe this is a skill that needs systematic training to acquire.
One needs certain abilities for note-taking. These abilities include: (1) to select the important
points; (2) to write them succinctly and quickly; (3) to lay them out clearly. In order to take
quick notes you must be able to ignore any sentences which are not essential to the under-
standing of the main idea. You should be able to concentrate on the important sentences which
carry most information and on the important words, usually nouns, sometimes verbs or adjec-
tives. You should write in words, short phrases, rather than in complete sentences. And you
should use symbols or 51gns and abbrcvnatlons. The followmg measures are usually taken to




4. Re-order the points made in the text, if necessary, according to

its logic.
5. Use abbreviations for speed.
rapid % 6. Use symbols for speed and to show the logical relations with-
note- e in the text.
taking § 7. Omit all unnecessary language for speed.
8. Use the space of the page to lay the notes out clearly.
9. Use numbers and letters to identify and distinguish different
points, secondary points etc., and examples etc.
10. The use of clear lay-out, numbers and letters assists fast and
accurate / accurate interpretation of the notes.
and easy 11. Systematic use of abbreviations, symbols and omissions en-

o6 vead Biack sures rapid and accurate recall of the meaning of the notes.

/

12. Good notes represent the essential intermediate stage to good
writing, effective speaking and successful problem-solving etc.

(Alex Adkins and Ian Mckean)

The purpose of note-taking is to help the listener form a general idea of the speech. In
Book 1 we will have this note-taking-and-summarising exercise in various forms, from writing
down the key words to completing the passage.

Listening Comprehension

Listening Comprehension contains different types of listening materials, dialogues, passages

and news. Exercises are designed for different purposes, such as listening for gist, identifying

 specific information, and understanding inferences.

‘ Many students find listening comprehension one of the most difficult skills in English.
They are used to playing a passive role in listening. However, listening is not merely “passive”

or ‘ifeceptiye”; rather, it is an active process that involves a variety of liétening “strategies.”

h gies include:




There are two different ways in the listening process: listening from bottom up and lis-
tening from top down. With bottom-up processing, students start with the component parts:
words, grammar, and the like. They attempt to piece the meaning together, word by word with
the help of their knowledge of grammar. If they come to an unknown word or an unfamiliar
structure, they are stuck. Top-down processing is the opposite. Students start from their back-
ground knowledge and try to use it to understand the gist, but sometimes they miss some de-
tails. Therefore, teachers should encourage students to use both the knowledge of the language
(phonetics, vocabulary, grammar, etc.) and background knowledge to elicit the correct answers.

It is advisable to encourage students to give reasons for their answers and always ask them
to tell the gist of the listening material. The gist can be in the form of a key word, a phrase, a
sentence or a brief summary.

Vocabulary (words marked with * in the tapescript in Teacher’s Book) and background
information (words or phrases marked with * in the tapescript in Teacher’s Book) are given
in Student’s Book. There are two types of words in the vocabulary: those that affect compre-
hension and those that do not. Teachers should help students make a clear distinction of these
types of words. During the listening process, skip the ones that do not affect comprehension
and guess the meaning of the other ones from the context.

Oral Work

There are two exercises in this section. Questions and Answers is a kind of listening and speak-
ing exercise. Students’ responses are based on a conversation they have just heard. It involves
students’ active participation. It also helps students start to talk and paves the way for later lon-

ger oral presentation. In these exercises, a complete answer to the question is always encour-
aged.

Retelling is a way to help students produce longer oral presentations. At first students
may just recite the story. That’s all right. Later students are encouraged to retell the story in
their own words. We may begm retelling training from guided retelling. The guidance used for
rctclhng can be in the form of an outline, qucstxons ora summary framework.
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