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Easy Business Chinese
Easy Business Chinese focuses on
commercial activities, and includes 4
modules: basic communication, dealing
with office work, making and answering
telephone calls and chairing meetings. It
provides a comprehensive introduction
to practical Chinese sentence patterns
and expressions frequently used on
business occasions, and is believed to be
helpful for readers to improve their
language proficiency. Although it tries
to cover every aspect of business
activities, some important language
points will be inevitably ignored.
Advice is appreciated for further
revision.
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Chinese Treasury Series is a series of Chinese learn—
ing materials designed for foreign exchange students or
overseas Chinese learners at primary and intermediate
level. The whole series is composed of five books: Easy
Daily Chinese, Easy Travel Chinese, Easy Business
Chinese, Easy Romantic Chinese and 604 Chinese
Characters. This series attaches great importance to the
practical, communicative and interesting use of the
Chinese language. The companion MP3 discs give actual
pronunciation of Mandarin Chinese.

Easy Business Chinese focuses on commercial activities,
and includes 4 modules: basic communication, dealing
with office work, making and answering telephone calls
and chairing meetings. It provides a comprehensive
introduction to practical Chinese sentence patterns and
expressions frequently used on business occasions, and is
believed to be helpful for readers to improve their
language proficiency. Although it tries to cover every
aspect of business activities, some important language
points will be inevitably ignored. Advice is appreciated
for further revision.

During the writing of this book, I was offered great help
from Wang Xuesong from College of Chinese Language
and Culture at Beijing Normal University, and Wei
Xinhong from School of Chinese Language at Bejing
Language and Culture University. I am extremely grateful
for that.

L1 Juntao

Apr., 2010
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Ni h&o!
ARHE Y Howdo youdodl
Nin hdo!
ARIF ! How do you del
Ni zd&o!

{:{]:'? ! Good morning!

Nin zdao!

’{ﬁ: ' (.. | momi !
RS ! 00t moming!

Zao!

'?‘ ! Morning!

Zaoshang hao!

"‘?‘_]: 'ﬁ"f‘ ! Good moming!
Xiawu hao!
—F '!1:— 'ﬁ% ! Good afternoon!

Wdanshang hao!

H;{L,]:_ ’}E)’" ! Good evening!
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Ziwd  jiéshao

~ ARG Self—introduction

" Qing yunxd wd ziwd jieshdo yixia. |

| iF‘I fﬂi%&g’}&.ﬁ?g"‘—lrﬁ

Please allow me to make a brief self=introduction.

‘ Xian ziwd jieshao yixid. ‘

, First, 1°d like to introduce myselL.
WG jidio -+-e-
| Jﬁ:&‘"‘] """ My name is...
| W6 shixin 14 de -
R AHF R b G,

Gizi ==

Wo
| & ﬂ—’i E] """ I am from...

Yihou ging dud gudnzhao.

B S £ R,
[ think I may need your help later.



Ni hdo! Shi xin lai de tongshi ba?  Ni jiGo shénme

A ARKT ! AFTREE Fre? k] H 4

mingzi?
%57

Htl\\ G]H vl l‘l'! \res vour a newcomer? W il;il I= YOUr name,

])Il'il‘-t‘?

Ni hdo! Ziwd jieshao yixia, wd jido Zhang Ming,

B: 1745 ARNEB—T, & KA,

shi xin Iai de jingli zhull. Qingwén nin shi ------

2Rk 0 23D BNIE_ IR IR

”H\\ ttﬂ\iliii!li! | el e 1IHr‘u1{l|'t' lH\-»:‘“_ \]\ nainiet i--/il.an'_'_
Ming.and I'm a new manager assistant. May | have yvoun

Pradinne Irll'.'j-«l"'

W0 shi bangongshi zhdarén Wang Lili.

A:RADNE FAE T,

| am Wane Lili, the othee director.

Wang zharén, Nin hado!

. . FAE, B 4T

Nice to meetl vou, Director W .iil}.::
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colleagues

Rang wo |di jieshao yixia.

7:.1—— ﬁ%%l\‘é){g"‘"}:@ Let me introduce for vou.

Zhé wei shi ------

IX AT FE weeven Phia ..

Nimen vyigidn rénghi ------ ma?

ARAT VA BT IA TR - AP Guve vou mer hafors?
Ni jiGnguo:------ ma?

(i3 )6« ERREE "E57 Have you met...before?

Jiandao nin hén rongxing!

2 -
E)élj :@;4& ﬂ‘{ ? ! ["m pleased to meet you!
Hén géoxing renshi ni!
’fE( /\ 1**1/\ /f]‘ Nice to meet you!
Z&o jiu xiang renshi ni,  kéxi  yizhi meiyodu

F# A8 ARk, T —AXA

jihui, jintian zéngsuan ]IClﬂdC]O le.

a5 REH LT,

I have been dreaming of meeting vou. Unfortunately |

I didn’t have a chance. Today comes at long last.
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Hudnying Iai women gongsi.
gkﬂ %ﬁﬂh] /La\é] o Welcome to our company,

Huanying huanying!

KA WA Welcome!

Huanying jiaru  women.

IR AP A FRAT 5 Welcome to join us.

W6 dai ni ddo gé ge bangongshi zouzou, shuxi

H A ARB)| BN EAE B
| shuxi zhouwéi huanjing.

HAER B .

I will show vou around to the offices and help vou to

| orient voursell.
WO 1Gi gdosu ni zhéli de bangdng zhidu ba!

JRFEEFARIE 0 IR Ere) |

et me tell vou the regulations in the office!

Shangxiaban yiding yao jizht  daka

- T —zEieAidT

l‘:t'llll‘!n}u'l' 1Oy l)llll:'ii l}n' i'!tlt'l\ !n'lnl't' T ‘lrni il -i[]l_\_

Ni  bixd shuxi women de pinggu zhidu

ARl 5 3 2B 3R AT 69 1R AE )
Y on need to be tamihar with our assessment systen,



