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ik & HE Arrangement for Travels

EEEEE]

It is common for businessmen to be on a business trip. During

their business travel, they pay a visit to their customers, procure
what they require in their business and learn more about local market
condition. To maximize the effect, they need to make a detail and full
arrangement for their travel. They are required to decide who they plan
to visit and what they are going to do during a certain trip. Flight ticket
and hotel need to be booked beforchand in order to have a pleasant trip.
It is also suggested to make an appointment with the customer before
they set off.

Translation SR S R R R
 BSATHETH TR, AHESES, BOTFHES. XML
SHRBENE R, FH—FTRABTHTE. IREREXR, i
MBEIHRERFABI R, NBEREFIBLESAURE
HMLER, AT ZZRROKE, SRATUTHFNENES. BYE
HEB S E AL E,

& procure [pro'kjus] ve. B8, #E
maximize ['maksimaiz] vt. &K
arrangement [a'reindzmont] n. &HE, it+%l
beforehand [bi'fo:hend] adv. B5, sk, RE
appointment [o'pointmont] n. 4&
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Topic 1: REFEIHFIEF Customers to be visited

)
@
< | am planning to pay a visit to our customer from March 27.
 RIHIM3E THREHRNNES.
> Have you fixed your schedule? -
"FﬁEﬁET g?
2 Could you break your journey at EFG Corporation? @
,‘éﬂ HMEEFGA S Z1F/LKB?
| can call in at EFG Corporation on my way to ABC Corporation.
BUMNEZABCATMZEP, Fif—TEFGAT,

ot

Owlo8ue

A:Tam planning to pay a visit to our customer from March 27.
FitRIN3 A27 HEFFI A E 7

B: Have you fixed your schedule?
TR 77

A: Not yet. I am going to ABC Corporation for performance acceptance.
EEA . BITHEABCLA AR

B: How long will it take?
2K 1] ?

A: About 10 days, I think.
BIBRL10KME,

B: En. Could you break your journey at EFG Corporation?
W8, %A LAZEEFGA R B AFILKG?

A: No problem. What’s going on there?
B, AR 2R T 72

B: I have just received their complaint that there is a mechanical fault in our
new machine. Can you go there and help them solve the problem?

FRIREBMBA IR BT, BABIHE BT PUbsbE . &I Ll 248

oA T DRAX A () NG 2



A: No problem. By the way, I will pass by EFG Corporation. I can call in at
EFG Corporation on my way to ABC Corporation.
R, 75, REMLEFGAR. RATLIEEABCARMIE S, B
1i— FEFGA ],

B: In that case, you have to depart several days earlier.
RS, RBHRATLRIA T

A: Exactly. I will make corresponding adjustment to my business trip.
PSR . RESMFTRMHAHR R .

B: When will you arrive at EFG Corporation?
At ABHE AT ARG R] 7

A: I’ll try to reach there on March 25.

FRE3IH2SHIREKE,

CGENE ))) ................................................................................... ;
mechanical [mi'kenikal] adj. FLAHY, HLEHE :
depart [di'pa:t] vi. BFF, B, 5, H%

corresponding [ koris'pondin] adj. 18X 80, WNH, FEH

.........................................................................................................

Topic 2: 1BA1LHEE)T Asking about arrangement

5
&I have worked out the schedule for your business trip next

week.
BRESNFETAHENTET .

£ How is everything going? ey
HRIE? A 2

&2 | have reserved a single room in Hilton Hotel.
BERREBEEITT B A,

&2 He is available for you from 9am to 11am the next day of your
arrival.

FERARHE X EFOREI 1 AT IS,
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B:

: Excuse me. [ have worked out the schedule for your business trip next

week.

TH—T, RESRFETALENITET .

: All right. How is everything going?

RiF. R

: I booked a flight ticket at 10:30am on May 7.

BIGT 75 HTH EA1080901E,

: When shall I arrive?

FATIHHEIL?

: It is expected to arrive at 4:25pm.

it FA4am257iKik.

: | have a banquet to attend at Spm. It takes 30-minute drive from airport to

restaurant. [ am afraid I cannot reach the restaurant on time.

RTFSABSM—NES. MUIHRTUEF30#ER, BHERA
REFEI BRI .

: Yes. There is little time left for you to get there.

5. B ERREAS.

: Is there an earlier flight?

BA B— LB AHED ?

: Yes. It is going to take off at 8am and land at 2:30pm. You’ll have nearly 2

hours to spare.

Fo EF8sEY, TH2mtl. BABIE2NNEZ R E

: Early is better than late. I plan to stay there for 3 days. What about my

hotel?

BE SRR, FitRFEBAFR, ROBERITTG?

: I have reserved a single room in Hilton Hotel.

RAEA BT T A

Good. Have you made an appointment with Mr. Brown?

o VRBREAREASEAE 152

: Sure. He is available for you from 9am to 11am the next day of your arrival.

[ have just confirmed that with his secretary.

o
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YR BEXEHE R EAREN LA T LUEERRE, RNIKIAfh
HRRHTRING T .

B: Great. Don’t forget to change the time of my flight.

R, HETHEIE

. Oi&/ g+ ))) ................................................................................... ;
P work out {EHY, B, BE (RRFE) ;
: It took me some time to work out what was causing this.

BRT LN FELENER,

take off ( X#1) &%
: We eventually took off at 11am and arrived in Venice at 1:30pm.

BNATHELEFIURKET, TFL30EATRESN,

! available [2'veilabl] adj. HZH9, IR

Topic 3: Ml3%#&% Sending to and picking up at airport

¢ i 3
f < Have you made everything ready for my business tnp?
A

BHEN—VEEREELF TE?

‘ Could you arrange someone to help me carry Iuggage?
RERHARBRETEE?

{2 Mr. Liang will drive you to the airport tomorrow.
RREBROFEREENG,

< He will send Jim there to pick you up and take you to your
hotel.
EREBLRE, FEREEEE. 00 - @Q

\3‘\;\\“8 U

A: Have you made everything ready for my business trip?
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< A = b

B — VIR RS 7157

B: Certainly. | have made a reservation on flight ticket for you.

YR, RELB/TITIH THLE.

A: I have a great deal of luggage. Could you arrange someone to help me carry
luggage?
EOTEMRE . REELHATRETEGE?

B: No problem. Mr. Liang will drive you to the airport tomorrow.

B, RIEAPREFEEEEZIY.

A: When shall we leave?
AU AR & ?

B: He will be waiting for you outside our corporation at 9:30am.
R B EOr i 2 AE A RISMFR

A: 1 want to set off earlier in order to avoid the traffic jam.

BRI, EhRss@EE.
B: What about 8:40am?

B 8404 a2

A: Fine. Have you told Mr. Blair when I am going to arrive?

). R VRATSE/R SE A AT 77

B: Sure. I have provided him with your flight number. He will send Jim there

to pick you up and take you to your hotel.

YR ROLEEHWHESAMT . MRIREBEEE, HEERTE,

A: Great. Thank you for your considerate arrangement.

. RS A B ZHE

B: You’re welcome.

AES.

))) ................................................................................... .
reservation [rezo'veifon] n. R &, i, A
isetoff 5, HK, B

@ The President’s envoy set off on another diplomatic trip.

P BGREEFST X RN Z IR,

considerate [kan'sidorit] adj. ANG#), BAERH
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Preparation for Business Trip

I Py |
EEEEEY

Before you go on your business trip, you need to make adequate

preparation to ensure you have a pleasant trip. Based on your schedule,
you can book a hotel and an airplane ticket. You need to tell receptionist
when you will check in and out and what kind of room you want to
book. Generally speaking, there are single, double, standard and suite
rooms for you to choose from. Same as room reservation, flight ticket
reservation should not be ignored. You need to describe when you
leave and come back and where your destination is. Sometimes, your
customers will make these arrangements for you. You are also required
to obtain a visa to your destination country.

............................................................................................................

ABHUEZA, BERERESESE, NBRESR XN RAOK
To BUMKBETEIITEENNER, HFEFEGRAAEAE. @8
B, MREBEMITHEEER, —KKE, HEAER. RAE. 7
ARFEETHEER, BRERTIT—#, IEFITHLRERZN. &
FREHRABENEEANNENE BN, B, ERSABRAFX
EEH, ZEREREEZENENFIL.

% pleasant ['plezont] adj. € AIREY, £FiER), §EMN
schedule ['fedju:al] n. ( 7ZERTE L) &HE, 1%l
receptionist [ri'sepfonist] n. #EfF R
reservation [reza'veifon] n. ¥4y, FiT
ignore [ig'no:] vt. B, &




