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C2 Mastery

C1 Effective Operational Proficiency BEC Higher

B2 Vantage BEC Vantage

Bl Threshold BEC Preliminary
A2° Waystage

Al Breakthrough

* Level A2 : means narrow fail, which is under Level Bl.

BEC #1& B E#I T4 2 K S K TFE 53 B ( General Mark Scheme), X5 {E
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1.4 BEC BIRSERBI b

» Part One

You are going to attend an engineering exhibition in Frankfurt soon.

Write an email to your assistant :

37 %
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® explaining why you will be away
® letting her know the dates you will be away

® saying what work she should do while you are away.
Write between 30 —40 words.
SEXA

I am going to attend an engineering exhibition in Frankfort, and the ticket’s date is
20" March. I will be away for one week , during this week I would like you to arrange
the training meeting which we have decided and make an appointment with selling

manager. [ would like to see him 27t morning 10 ; 30.

ZEITE
54

BEBEPHBEGRIZ.: W&, #HH, LR, RE2XRMNEBSHE P43
IR Y, —4H R, EEIEH, REKBAERE T A, B F X 6 & T dp
HEEEFETFEXAIAEN, FIAESHTRBLETUAELIHRE, FL
KEX, BXARTANGES RPN ARXZANRB, AL AR
AT, TRHES,

BXB

Next week I go to an exhibition in Frankfort. It’s from 9" to the 11". While I am in

Frankfort you should write the business letters. If there are any problems—call me.

EEWE
4 45

BEXESFZRERGT, BEBETH AN AS, 122 “Next week [
go...” A iEkAE4%, “you should write the business letters” A ¥ X 3% X #5 &
i, BAARFE, FEAERAE, BREEFTREERE,

» Part Two

Read this part of a letter from Mary Bennett applying for a job.
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With reference to your advertisement in The Times, I am writing to apply for the post
of training assistant.

I am moving to your country next month with my husband. As you will see from the
enclosed CV, I have had a lot of experience in training and I feel that I have much
to offer your company.

If T am selected for an interview, could you please give me information about how to

reach your office by public transports?

Write a letter to Mrs. Bennett;

® acknowledging her letter

® offering her a date and time for an interview

® requesting the names and addresses of two referees

® telling her the best way to reach you by public transport.
Write 60 — 80 words.

Write on your answer sheet. Do not include any postal addresses.

EX A

Dear Mrs. Bennett,

Thank you for applying our company. We arranged an interview for you. The date is
4" April. Please arrive at 9: 15 in the morning. The interview will start at 9 ; 30.

Please arrive on time.
We also need the names and addresses of 2 referees.

The best way to reach our office is use underground. You can find the name of the
street where our office is from the map. And use the underground from train station

to our company. You don’t need change train.
If you have any questions, please contact us.

Yours sincerely

39 £B



