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Fast Reading (Skimming and Scanning)
(5 minutes )

Directions: In this part, you will have 15 ;‘minﬁfés fo go over the
_passage qunckly und answer 1he quesﬂons For quesﬂons 1-7, choose

the best answer from the four chorces marked A, B,C and D. For
*queshons 8- 1 ) ;cemplefe the sentenc:es with the mformchon gwen inthe
passage. e .

How to Be Honest

You’ll never regret being honest. It’s been said that honesty is the best
policy. It sounds like the simplest thing in the world, but being truly honest
with others and with yourself can be a real challenge. Political correctness,
being sensitive of other people’s feelings, and facing uncomfortable truths
about yourself usually requires lots of patience, vigilance and hard work.
Understand the Workings of Dishonesty

Most of us learned to be dishonest as children. The process often
began with the realization that different behaviors result in different
outcomes. For example, saying certain things (or not saying certain
things) garnered desirable approval and praise, or the undesirable
disapproval and censure, if not punishment. Indulgence in dishonest
behavior to get desired results was just a small step away. With time the
thought processes behind such actions get so entrenched in our
subconscious mind that one is not even aware of them. A time comes when
one loses the capacity to know when and where to draw the line and how
negatively dishonesty affects our lives (See Warnings below). Dishonesty
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often becomes a tool.
Fess Up

Be willing to address issues where you have been less than honest in
the past, whether you took a cookie and then denied it, or blatantly ( A%&
Hh) lied about whose fault an automobile accident was. While reviewing
your past transgressions ( J8 ¢ ) can create discomfort and guilt,
recognizing where you have been dishonest in the past can help you
identify patterns and stop them from continuing.

If you feel guilty for having been dishonest in the past, apologize to the
person you lied to and/or find a creative way to make things right. For
example, if you kept money that you knew wasn’t yours and didn’t make a
good faith effort to return it to its owner, make an equivalent or greater
donation to charity.

List the areas where you may have a weakness. It may be as simple as
a tendency to make up excuses for failures, or as complicated as a
penchant( B#F ) for stealing. Remember that dishonesty is rooted in fear,
so you must look for and face those fears. By listing areas where you have
a problem, and then working to deal with them, you can consciously battle
these habits. If you find yourself lying because you fear disapproval from
someone, for example, perhaps you need to learn how to stop being a
people pleaser and be yourself.

Think Honestly

This may sound silly, but if you don’t think honestly, you won’t be
honest. Prejudices and preconceived ideas can make it difficult to
distinguish what the truth really is. Don’t take things at face value. When
you read, see, or hear something, don’t make assumptions. Offer the
benefit of the doubt, and be skeptical if necessary. When you make a
commitment to communicating and understanding the truth, it can be
humbling to realize that most of what we think we know is actually just based
on assumptions rather than facts. Keep in mind a Jewish proverb. “What
you don’t see with your eyes, don’t witness with your mouth. ”
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Practice Being Honest on Simple Things

This is especially important in situations where “coloring” the facts
would make no difference in the world, which covers a good bit of life (from
speaking the truth, to avoiding simple thoughtless acts like picking up
someone’s pencil or grabbing an apple off the neighbor’s tree to snack on
without thinking about it) . Abraham Lincoln became famous for going great
lengths to return a few cents that did not belong to him, hence the
nickname “Honest Abe”.

Exercise Tact

We all know that being literally honest can hurt feelings and turn
friendships sour. It can also be misinterpreted as criticism or a lack of
support. It’s very tempting to tell a “white lie” when dealing with sensitive
loved ones ( especially children), but you can still be honest by being
creative in how you express the truth.

Emphasize the positive. Shift the focus away from what, in all honesty,
you think is negative. Instead of saying “No, | don’t think you look good in
those pants”, say “They’re not as flattering as the black dress—that dress
really looks amazing on you. Have you tried it on with those stockings you
wore to my cousin’s wedding last year?”.

You have the right to remain silent. If you’re pushed into a corner and
don’t know how to respond, say “Can we talk about this another time?” or
“| really don’t feel comfortable talking about this. You should really address
this with ... ” Don’t say “I don’t know” if you really do know—it can come
back to bite you in the rear later on. The person might catch on and realize
that you know something, and they might get pushy. Repeat yourself and
leave the conversation as quickly as possible.

Find a Balance between Full Disclosure and Privacy

Just because you’re honest doesn’t mean you have to air out all of your
(or anybody else’s) business. There are some things that we don’t talk
about because it’s not information that the person asking may be entitled to.
On the other hand, withholding information that you know should be
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disclosed is lying by omission. For instance, not telling a romantic partner
that you have a child or that you’ve been married in the past is objectionable
by most. Deciding what information a person should or should not know is a
personal decision. Just because you believe a person is better off not
knowing something doesn’t mean you’re acting in their best interest by
hiding that information. Follow your gut, and put yourself in that person’s
position: “If | was in their shoes, would | rightfully feel betrayed if this
information wasn’t shared with me at an appropriate time?”
Remember That Being Honest Isn’t Easy

At its core, being honest is difficult because it makes us vulnerable. It
shows people who we really are and that we make mistakes, which give
them a chance to criticize and reject in a more hurtful way if we’d hidden the
truth or lied to begin with. And sometimes, the truth just hurts. But, honesty
develops character, as well as credibility and trust, all of which are the
building blocks of high self-esteem and healthy relationships. Being honest
isn’t a goal that you check off a list—it’s an ongoing process that will both
challenge and benefit you throughout your life. Nothing is as liberating as
having nothing to hide.
(http://www.wikihow.com/ )

1. From the first paragraph we know the author tells about
A. the best policy B. being honest
C. a real challenge D. patience, vigilance and hard work
2. According to the author, most of us learned to be dishonest as children
because :
A. dishonesty often becomes a tool
B. dishonesty affects our lives
C. different behaviors result in different outcomes
D. all of the above
3. What does the author suggest if you have been less than honest?
A. Don’t tell others. B. Keep it secret.
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9.

C. Fess up. ' D. Stop doing dishonest behaviors.
What does the Jewish proverb “What you don’t see with your eyes, don’t
witness with your mouth” mean to us?

A. We shouldn’t be honest.

B. We should be dishonest and say something.

C. We should be dishonest.

D. We should be honest.

. Practice being honest is especially important in situations where “coloring”

the facts would make no difference in the world, which covers

A. a good bit of behavior B. a good bit of life

C. a good bit of words D. a good bit of stuff

You're honest doesn’t mean you have to air out all of your (or anybody
else’s) business because

A. it’s not information that the person asking may be entitled to

B. it’s not what you intend to air out

C. it’s none of your business

D. it’s none of my business

. Which of the following is NOT true according to the passage?

A. Being literally honest may be misinterpreted as criticism or a lack of
support.

B. If you don’t think honestly, you won'’t be honest.

C. Being honest is difficult because it makes us comfortable.

D. Deciding what information a person should or should not know is a
personal decision.

. We all know that being literally honest can hurt feelings and turn friendships

sour, but we can still be honest by in how you express
the truth.
There is between full disclosure and privacy.

10. Honesty develops character, as well as credibility and trust, all of which

are the building blocks of high
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F Part 2

Reading Comprehension (Reading in Depth)

(25 minutes)

Section A

P

Directions: In this section, there is a passage with ten blanks. You
are required to select one word for each blank from a list of choices given
in the word bank following the passage. Read the passage through
carefully before making your choices. Each choice in the bank is
identified by a letter. Please mark the corresponding letter for each item
on Answer Sheet with a single line through the centre. You may not use
gwony of the words in the bank more than once.

Tty T

Little things that you do every day without thinking could be driving your
coworkers crazy. Your bad business habits can give you a bad 11 and
make you the topic of water-cooler gossip. Take a deep breath—and a
good hard look at yourself—and then ask yourself if you are 12  of
committing any of the following reputation killers.

Are you nosy? People 13  get irritated with the person who has to
know every little thing that goes on. If staying abreast of workplace
happening is part of your job, schedule brief meetings for people to bring
you up to date. Otherwise, try to mind your own business.

Doyou 14 too much information? Most people do not want to know
about your problems and personal life but are too polite to say so. A too-
casual attitude makes you look 15 . Don’t assume that everyone is your
best friend; people could be laughing at you behind your back.
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Do you talk too loudly? Some people are easily distracted and have
problems 16 when there is a lot of noise. If yours is an open office
environment, your mouth couid interfere with someone else’s productivity.

Are you 17 2 It’s very important to have self-assurance, both for the
benefit of your personal life and for your career success. The next time you
turn in a project, don't 18  start making excuses for why it might be of
poor quality. If you are sure of yourself, others will pick up on it and may
view you as a more valuable part of the team.

Bad habits are not broken; they are 19 by good ones. It takes

20 and approximately 21 days to develop a new way of doing things.
Of course, sometimes you will mess up and fall back into a bad routine, but
if you keep working at it, you might just keep your name out of the mud.

( www.careerealism.com/co-workers )
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A. obtain B. share . .C, offair D. reputation §
E (

.

% unprofessional F. demonstrated G. replaced H. persistence 2
g I. concentrating  J. eventually K. guilty L. consistent 2
é M. confident N. instantly O. absolutely §
5\‘/‘/\‘_/'/\/“/\%\/-‘/\/‘/;\%\\/‘/-\/‘/3\% e R A X AU AU AU ST AU <

 Section B

Directions: There are 2 passages in this section. Each passage is
~ followed by some questions or unfinished statements. For each of them
there are four choices marked A, B, C and D. You should decide on the
best choice and mark the corfespondmg letter on Answer Sheet with a
 single line through the centre.



