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| graduated from Hunan University in 2000
@ it R TR
My major 1s Business Administration.
€ I EIBLKRH .
| was one of top students in my class.
@) W HFEBL — N AB KRBy AT I
i

One’s resume doesn’t tell much about one’s
ability.

Q A BT R, i LA R K
HIERE FEFENR .

Resumes can be helpful in explaining things and

giving a good impression to a potential employer
@ HoA SRR B Y A2
| have five years of experience as a computer
programmer.
@) AT
[ am responsible for product distribution.
€ HARRALX N B A L, H PR R
.
Although | have no experience in this field, |
am willing to learn.
©) R MEFHERIE L TR A

| am reliable and hardworking.

)
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His resume 1s very impressive.

i —hb

A:

Could you help me revise my resume before |
send it to the Human Resources Department?

: Sure. Let me have a look. Your resume looks

great, but why don’t you cover your language
skills in it? I know you can speak English,
Spanish and Japanese very fluently.

But I don’t think languages are quite related to
the position I apply for. Shouldn’t everything
[ put on my resume have something to do with
my field?

. I think people would be impressed by your

language abilities. Only a few people could
speak three foreign languages. Your language
skill says something about your talents and
experience.

You’re right. I will modify my resume as soon

as possible.
\. (1 FR40 R A e A 1R R Z A0, VREE
et R

B: “ORATLA, iEIREH . PRI I K
i ':y-nft; (2 AT A EAME K 1X
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A PRBEIAT, oo RPUB IR v T th

HiREE employer n. i &
graduate v. )\l programmer n. F&l¥ bl
revise V. &k administration n. &3
resume n. |4 distribution n. 43¢

reliable adj. W[{5f  potential adj.  ELEARY
cover v. WA, iRE)] fluently adv. A b
helpful adj. A HBIfY responsible adj.
talent n. X I ATHEOH
modify v. 1B

@21 We shouldn’t blame, laugh
at or envy anyone. We should be colorful
in the sunshine, run in the winds and
__ rains, dream our own dreams and go our
= own way. NERME, RNEIEE, B
) ARFlE, AR ME, NMP#
| B, BECHP, EBCHS.
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Reasons for applying jobs
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&) T A B A BT, T LI B il R I
A, FrAFRIACH FREMEAE 3t 51—
| can speak fairly good English and I enjoy

=

o) JL ¢

meeting different kinds of people, so I think I
could handle the work of a receptionist.

®) it/ AIER IR R R, TR0 EI
(RE0 /NI iU TR o 8
Your company has a very good reputation
in this city and | heard much praise for your
company.

©) b [ AR R AR, 36 T A
PG U DEZT 8
| know a lot about how the Chinese market
works and how business is done there.

@ it AR R ROR TSI, B
i, A R T ARG
My past work experience is closely related to this
job, so I am confident of doing the job well.

© 7 A A TAERA LS R H C Rk
AE /1.
Working in your company can give me the
chance to exert all my strengths.

@ B TAERRE I B
The working environment in your company 1s

excellent.
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My graduate school training combined with
my experience should qualify me for this

particular job.
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What made you choose this company?

Your company has earned a very good
reputation, not only because your products are
of high quality, but also your well-constructed
management system. I want to contribute my
effort to such an outstanding company which
cares not only the customers’ needs, but also
welfare of the employees.

Thank you for your interest in our company. Why
do you consider yourself qualified for the job?

: I have the educational background and relevant

experience required by the job. Besides, I am
a very good team player and have the desire to
make a thorough success.

What interest you most about this job?

I like to work in a team and enjoy solving
problems together.
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AL =i=] innovative adj. BT

fairly adv.  #H4#h operation n. PR, 12’8
"handle v.  ZEJ  reputation n. A4S
welfare n.  #&f]  relevant adj.  HHKHY
closely adv. B H qualify v. CEENAL
confident adj. G exert v. s, K%
combine v. HK{;  international adj. [EFRAY
inform v. iHAl  receptionist n. FEFFH
organization n. Z{Z1  well-constructed adj.
contribute v. TR FHSELHY

BESRES ]

i

o e @ EHE Friendship is an essential
D ingredient in the making of a healthful,
rewarding life. RIEZEAN—SER
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Applying for jobs on the Internet-—-

— )i T 3

& T AT LR R T AR,
R ER B R3] TAE

The Internet can offer an astounding variety

of job resources that enable job seeckers to find
current job vacancies.

@) L RARBREERRSG, A A
[t will be safe if you log on some standard
websites.

©) R LA o £ P A 44 40 s i
WIHERERL,  LUMACSK BB
You can email your application matcrials to
the websites of job agencies for enrollment in
their database.

@ ki, SRULH AT LA AT A 4 b
s M3 e A I R
Generally speaking, job seekers can enter the
websites either of job agencies or of some
units for job advertisements.

© B A R R U 55
Which websites offer the service of job-hunting”

Q ReF EF T —SOREE, (IREN
AREERAS KIS A Fe
[ have read some job-hunting information
through the Internet, but I don’t think they are
suitable for me.

@) SRS ABER LR TR

Today many people seek job opportunities on



