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o
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ﬁ%‘i’& ( Business English ) , RS HEIHN HIOHE, 08 7 EMESEs), &
1 55 e S R R I s (BSP) o “AMTHEATHEPRE 5 . B 515 . SRS IR
Wmahrh, SR PR R . NANT SARE AT MR ERsiklE . Ebrzkn
Fep I pr s SRR R 50 . 7 (XWEL, 1999) KREMHFE B EElE
B AP HET . BBSIEE . B Hbrizhn . IDOMRR: . MINTSS | IgIMETEE
SR TR B T E Rk, ATRA, RESSIGEE T M AASUER, BREER
WY 2, A7 SR (s . bR ) . ASUK (RS ER. msShimg . i
FHEAE . WSS ) « R4k (RS, B0 | RAME (WP, Bl ) &
WSS DOBLER—P L TR, st WRA R L AE B S — R

A
=1

%
Z
[#3]

w Part One RICHERFR
—, KREIEAENL, HAMRER M, HHEXEE,
emma%#A(ﬁm%ﬁi@% EF, IFERHFEILLOA)
capital sum (#RFeA 5] 245 T B BALHARIE AL ) —REBAT, BAEHAT
payment in due course 2| BTk, A EFAT K
loan market &5 7 3%
under offer &K % £ 4
pay on demand JL & Bp At

remit JCZ%

FERIEE AR, SRR T AR TR, M S BER. cap RIEH “LRR” , X
N floor Ky “TRBR” L i “ETH” M Hceiling, make a cash offer iEA “HH ARG
I 5 “onoffer” JMHIEE;  “open to offers” JEAERMRYY, WA HANHIE X,

0, call RE “IEM” , 40 call riskJBEIE XK, call pricellE[EI#%, call provision
BRI 43K, called bond L5 o calll 5 —RiBEH “FER/BE” , 0 call or put
(COP) FEMELHL, call premiumEFEi 4. {Heall protectionBtBEMI R, call loanfE
FDARAE , call market AL PA THT A2



BX

"

(Al

XM S PR A R s sl b e, — ez T2 AT, Y2
X lﬂfjk%ﬁfﬂﬁfﬂmgﬁkt HOIRZ L, fERS S T EER DA HARK
RID2EBIGR T -
discount WHFE “FIHT, CA” , FERATHR IS 5
collection 1HHHH “Wte, W™ . /S Hbds “Fel”

average MWHHE “FBE, AT AERES KNz, WS . sy

principal WHHE KK, L7, (EWMBCERHTTE “RKET .
WM (Quotation ) , 15T (Order Form ) , £ 324 ( Contract) , fizsfizift
rway Bill ) , 2ERTHL (Packing List) , FEMMH KT ( Advice of Shipment) , R[5

- A

(Insurance Policy ) , & SE ( Commercial Invoice ) 55

( cO

XEN
s

B, K HAEE .
55 B w0 . . fE RN BE Ik R b JE s T 8 2 il RE
mmercial terms ) . 41:

FOB ( Free On Board ) BPA5 L34 (f5@ ¥i24 ) |, T WARA 28545 L4t
CIF ( Cost, Insurance and Freight ) ¥4 K&, &= “8| FMH"

0/C (Outward Collection ) ® % Ri&, £+ “Hh i’

C/A ( Current Account ) 23+ 3% K&, &7 “HERIEp"

L/C ( Letter of Credit ) 13 A3k

B/L ( Bill of Lading ) 42

FAS ( Free Alongside Ship ) A5 &4 (452 Kiz# )

CFR ( Cost and Freight ) & =& Az (352 B 8)

B/D ( Bank Draft ) £ 8 K&, &5 “4R47L2"

CPI ( Consumer Price Index ) 25 K&, &5 “HFEMRIEH"

TPND ( Theft Pilferage and Non—Delivery ) & 3. #&& K&, £F7 “BHRRIER

=

RRP, RP ( Recommended Retail Price ) £RA %P4 ) BEZLEEHR”
ISE ( International Stock Exchange ) &7 “BFRiEHR X HFT”
D/P Bill ( Documents against Payment Bill ) % % K&, &7 “MTHLLILE”

Part Two A=A HEHI4E &

B, RS IOEAENRMENDT —I50 . GE0EE . BA T RREK
TR, SO RHERIFFAIAY . (2R 1G5 RR AT AT, A TR RS 23300 ) i«



1:  After careful consideration, we suggest that at the first stage, business be done by
supply us with factory equipment and technology will be delivered to you to set off all the cost of
equipment and other charges within 3 years.

BL . ZREFHFR, RAMEBURRAMERT H AT, FPdTF A R T ) HE AR
R, ZF AT @R F /LR X LZE o RE T 09 * &, EIFALFEFTREFTHON,

fiil2: We are willing to enter into business relations with your firm on the basis of equality,
mutual benefit and exchanging what one has for what one needs.

B BNBEFSEA, ZAALMGAMELS TN ET LS KR,

f513: This is a case in which caution is necessary and we suggest that you make additional
enquiries through an agency. We accept your assurance that the information we have given will be
treated in strict confidence and regret that we cannot be more helpful.

HL ZAPELE s, EAVEBURNE S RN RE AR — LR E, RANEL
AN xR 5 09 R, PP RAEH L S ek T#E.

fiil4: Party B guarantees that party B is the legitimate owner of the know—how and
technical documentation supplied by Party B to Party A in accordance with the stipulations of
the Contract, and that Party B is lawfully in a position to transfer the above—mentioned know—
how and technical documentation to Party A. If any/ a third party bring a charge of infringement,
Party B shall be responsible for dealing with the third Party and bear the full legal and financial
responsibilities which may arise there from.

FXL: LHRIERAGRAATRB — I EABRARFRRTHGEZTAL, FAR
BV ik, R A AFZFI/IEER, HLHF A EE=F Y, FREEEREFR
g AR,

{FOEFRA AR U4, b anibd st i D3 ) A0 2 sl DA A0 O {25 ) A
DR R AT RS B e A BRI RS I A RS o

w Part Three EfAERRS

i, PSS,

A

A. Al sales representatives will meet at 9:00 on Monday. ( Incomplete )

B. All sales representatives will meet at 9:00 on Monday, February 27, in Conference
Room. ( Complete )

S, ALBEI,

(ER S F, RATESALSTEREE . Bl M alh-+-

1. A. You must complete this report before Friday. IRAIIAE I 2 g A ity o



N
,_MMWJAF Pranstation

B. Will you please complete the report by Friday? i57E & HATL 2 AR -

2. A. We ask you to make a prompt shipment. BAEE ST B R

B. We would ask you to make a prompt shipment. S BT

F=, R,

T — A, BN MR MAERE M, R THIAE:, B B TTHIOMERL, b
TERNTTHI 3 Fbig . b

A. We regret to say that we have to cancel your order because of your failure to open the
L/C in time.

F: TR R TR AGE, RER, RMNRERBBERS GITH,

B. Please let us know if there is something in the way that precludes you from establishing
the L/C.

FL: EHE S BAVEE A ARG AR B AE A,

B2, BSSBOaREAR T Hmasahme, EkmmsnEmixase. NTHse
VA R R R AP A R, BT R SS R, AR B e — AR S5 B T M
SRREMF B 35T Bl B2 B0, IR 5 . BORSI9E, 5. xh
755K BSUHA . KRER . AT, s 5455 MR . EHFRRE . 18
IMRTE . FEPRERS S, MSIORSNEHY . ST, SRy, ST RPN
W ERR, B, AR A LIRS R AR AC, PRSI HIA]
W, TR S SN OUSIES R M RE TR WS EA) SHERET RSO A,
DA ARER, N AR N HARARFE, RAORHROENTRAR TN,

URHIASE 217

94t ( domestication ) , TR UHLE “PAEENHL o Bk (foreignization) , B
CNEEAHRL" o FERSIOERFLRED, ARSI SRR, AT R
IR T ENE ? ERESR, BAHTEBE SN, HE—RNSIRERFER, TieRM]
LRI RALBIE T, IR AR IR AN T

JERZ257 3

VR 3, BRI RS T RSN AR S —fr, BRT RSO R SE — A,
FEIEIIR 12 SR S = A RO s BRI IR ST IR N B S —fz, ST
WSOEAMAESE — Az, MAMETESOEARBIX kL, TIeE®E., BF, DT
XNEBAER— Lo WRABKT RN, REKTRIXHER, BRARERE,
pa [ G 8

DIfeR A SI A5

FREEH T IIREN S S A X BFEARE . DIREX % BWE F X H B A
WS RORCR S IFE SR I E AP U ORCRAR L AR m] ek B ThRE 1 A45;
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& Part One HSHIENE

#%5 ( Trade Name ) B AVASCHEET . AT —SEROSCHAMIL. &3 Ay il
bR IRIbR . AR AT, RS SRR R [ AR M. X
g “ova) BIRZERRIN, SUFSH (2007) BUSNIEARARIOFN, ST

PEEHRFR AT WEE
1. Company, HW&HCo., —HZREICAMN . HAEABRIAT], GE—BIE A

2. Corporation/B3 HIRAF], 4ilE KCorp.. £ T REIIE, FREGEATKIL
ANl — BB, BRI JRECo. Ld. (HMRAF]) , #Co. Inc. (EBHERL
al) , POEHHEIEN “AR]7 o WChrysler Corporation b IR ZEL ],

3. PLC ( Public limited company, public company ) {8 F iz Hi0aaw], Y
BN N\ L CTT” BN, WBritish Petroleum PLC BE[E /472 H], Reuters Group
PLCHE[EPREH

4. Firm PERCDGE “B5” . “Aa]” . “SBSSHTT . WConsulting Firm &) A],
Law Firm i3 57

5. Agency, fEMHHRPRIEZIOAEL, 230 “IREEAR]" |, 4iPeng Zhi Agency Wit
RELF],

6. Line (s) , TRl fE g mg8 RIERMT . s ARl &b, DUERE. “ifg
(L) Bad], iaE2sn]” o Atlantic Container Lines K PYFEIEREMIIFIZ N 7], Northwest
Airlines S PYIEHTZ A A

7. Airways, fiizS2\n], WiBritish Airways SEERTA3 A,

8. Industries, F1EHN “FNVAF]" sk “TAVAAHE]” . Imperial Chemical Industries 7175
Tl Al

9. Products, Sl BEMNACIAR], BN TERATT 8 R

Home Products K JE]MZyF], Avon Products HEFS 2542 1l

gy

7o



|

£TE BS. ﬁ%%)#ﬂ’\]@i%‘ 7

10. Enterprise (s) , HBERTSHN, 2k “90kaAn” 8 “SrAR" o
Cocacola Enterprise F] 1A JRAV2 7],

11. Stores, P54 E]. Wal—Mart Stores KZRFLRT ).

12. Service (s) , HRSSMERMIA ], MR “IRES” 4 E]l. WAustrian Air Services B
Mo RSS2,

13. System (s) , HfEARIGHRD, 8 “R4AF]" o ACisco Systems BRRF L
1], GE Power System il I FHL 8% R e A wlo

14. Group, — il R Bl “PEMIAR]” o @The 48 Group of British Trade with
China H9E5 Y485 M (AF]) .

15. Holdings, FENKHR “BRAF"

16. Laboratories, R A=, (HHIAARIHE, 215 “HIZAAF o WTyco
Laboratories Z&RHiil 2523 7).

17. Consultancy —fBE& W] BIAAT]; Toiletries & 842 F]; Publisher
(Company) HiR2S T Networks 284N 5]; Communications 1814 7] ; Entertainment
RIRATE], FF,

18. FoRBEAR], 4T A RN

General — g S ANEILZ X, ﬁDEgyptian General Electricity Corp. WA IR A], H
General JFFARE—MEF N “HaAA]7

B141: General Motors ( £ 8 ) i B4 %23

Data General 18 Jfl £ 4% 2 48

AJPAEK R “EAAE]D S XA WA “corporation” . “central” | “national” Fll
“international” . {HAE RS &M, EFERDK “E7 FREIFEHK.

f54n: Central Oil Company ( £ ) &3]

Harris Corp. ( £ E ) "5 2 Hfx 5]

19. FoR “OATT M AR A

Branch, % ( £ ) 238 ; Office, #F 4 ; Subsidiary Company, -F2~3]; Affiliated
Company, %/A3]; Associated Company, & (F ) 23],

141 Industrial and Commercial Bank of China, Shanghai Branch W E T @ 4R4T LA

247

Singapore Airlines Beijing Office  #7 A3k AT s 28] b 7 A F L

Subsidiary 51157 Z A HUA A RRBUIOIREEZ B eI A= —BaFh “ 4
f7 L AL, AR RS AT .

f51411: Anxing Paper ( Tianjin) Co., Ltd. Beijing Subsidiary 22448V ( K3t ) AFLL

AIAEELS A A]



i) 2
wE

i RS
FERVERT ST, NACENE LA FUER . BRI A] BB B A R NHE R,
ERRGH, BIF5H (2007 ) U RSARBE LRE R M < BT ik
(1) W%
ALEANEIA T A, R LRI AL AT], HIUERL—RIE FLER R
EkRE, REANEESREZERRR, W
First National City Bank % B f #4847
Xerox Corporation &R/ 8] (#& K8 L IPALAI £ 5 )
Hong Kong & Shanghai Banking Corporation L 4k 4T
(2) HESIHE
WAL SIS TR, FATHE SIS, #HELLkMFE, 0.
HCA (%) HCAR S (EREER )
BAE Systems (3£ H ) BAEA %238 (KB )
CVS (£E) Cvsad (#4(25E)
(3) HFFE
KINEIAT], SN EMIEE A E, RGBSR, — BT L5 gaiE
MRS TR
Rolls—Royce Ltd. ¥ R#—F F /4]
Du Pont Co. A:# /2 4]
Harrod’ s Store " FHAE (BETRANEZLUHEREY, LEIERA WY
&)
(4) EiFRE
AFE], EERR, RUES, MA@, NERRAEFERE. B
BRI, WER IR
American Express % EiZi8 /4]
British Water Industries Group 3B A kKT &% H
Universal Studio  ZRIRHBALNE] (EZB M AR KL HEH AT )
Microsoft Co. f##k (& & ) 23]
Anglo—Dutch Royal Shell Group 3/ 2 K 7 &2 &)
International Business Machines Corporation R A ALES A 4]
(5) hnsk
JFRIBTSIRARR “oF” BB, WA RRENERIT L ER ™R,
FERIVEI Dt “ 2 F1" — AL R RAZ R S A N A TV B S E P2 RO, IXMpENE



FE BS. BFBRAEE | 9

T ERR T o
Hanson X AR4Z30. 4]
Ericsson Telecommunications — ( ¥53% ) & 343 &2 3]
Easy Jet $32AUE /4]
(6) 4EWEIE
HUR & & 7 sk 7 Sk RIE AR S PR B DUER —Fi 1k XM 1L AT ke 44,
i T AR 2R SO OB R F R Z AL &R, .
Procter and Gamble Co. (P& G) ZE &/
Arabian American Oil Co. [ % % il 2> 4]
Hotel Beijing—Toronto  #4R &
HEM A AT SR DORIS S, WA EPRls RIS, BDEAIRENE. .
‘" 5“7 .
(7) BEXEa8%
HLNF] TR SRR MER LN E LA, EIUERERAE. X467
3R, ENES RS, MA—o RAEFEF. W:
Standard Oil Company of Ohio & % & £ 5 & 23]
Hitachi Maxell B 77 B3]
Sony—Eveready & B — K&/ 3]
Sunkist Growers Inc.  #7#4 £R RN (AFRHMAZR L T EE M —2N 3] )

® Part Two B Z K HEF

Z FAE LB R A FR Abusiness card, visiting card, calling cardifcard, ‘BRI FRTSA
Fer IR BB A HR— TN R o

LR RN R EEROEE, HbROBIE, BRSAOBIE, BAIANEN I EARRE,
(1) BAEBHE

DUBETERT, &fEE. BAl, DUBRZREEEERUTIIMGR:

1. DOBBFEE®E

WTERT, ZER, LRPINFEN, WNFEAERESTE; BEFEERE, BEKH
NEESIT; BREEY, SEMHETEEFE—E, Flu: EEEZang Jianjun, FFEWang
Qiang, &5 5 Zhuge Liang, BRBHHIA Ouyang Zhongshi, 7EX{LEXRRERIERAHEH
EERIRAT R 2 F 50BN AAR], WMary Cao, Jessica Wang® .

2. BRZESRSIR

RS, RGN, BERNIENS, BESERONETN LTS, 5
ZFaTt, WATARAES. . EEE, FPABIEMK Jianjun, Wang, B ]J., Wang.



10 BEESH

B

3. K58
AN AR R AR B ik, DU BB I PE T, A it e B 4k 44
ek, DL ANE ARG oS 2 dsst . Bilan, 2% n] DABIEACLL Jianjun, RITATDABRHIERL

SONG Jiang.
(2) HuhkroBHZF

SR 5 POE R B BT SE A, A E@H\Maﬁ%?ﬁﬂ"(mﬁcﬂﬁﬂt%md\ El
K, ESCHENE R RN ) o Bldn, PP R M Xl TR 895 R B AT AR

JHHeihe college, No.89 Tongjiang Rd. Aihui District, Heihe, ﬁEEEuI%?%l&ﬂ@jﬁlrﬂﬂ;ﬂJ
15T

[N, EEGERPL FNA (5K, 1997)

@ B . HrEEREE

2 xiE 24
% Road k455 HRd. Huaihai Road ( #E/EES )
[TiES J7i11: West...Road West Huaihai Road JEVEPH

J7E2: .. Road ( West) Huaihai Road West JEJRFPHE%
J5153: . Road ( West) Huaihai Road (W.) HEWGFAEE

IR I
[ 74
Atk Mg
fir, (k) Street, Avenue Chang’ an Street <21F
Century Avenue IEESR G (E]
KT, IEfT Main Street Qingnian Main Street AR
i Main Avenue Changjiang Main Avenue 71 T3
gang
T L Y East Lane, AJF4E Dajing Lane, 33157537
ki o 7 5th Sub—Lane 331st Lane
iG] Alley 7R 4[1] Dongtiao Alley

Village, Residential Quarter/ | 42 HiH} Century Village
Area HiJ/NX Zhongyuan Residential Quarter

QL) EM IIIEL
P IMacao . FritiHong Kong, sk Tibet . FEATEFFHuhehot . M5 /R{EHarbin. N
W Inner Mongolia, #r#a4E# /K F /51X Xinjiang Uygur Autonomous Region, 25 K5F

s, hX

Urumchi,

(3) BRSHBE

HHPEB RS AR, s 7 ATHME W ERE R E S, IMN—5k &, [R5
RKRRIEC o HREASESR 2 R T REZ MARBL A A& RIS . Sk, HEE i
bf 5 MPETRESAERS st FIER ROt yERSEH, — R E RS RAER
LA NS SKIERITT . DUR A 22 55 HELAISS S M OB, kR 5%,



ETE BS. BSBARENE | 11

T T xE ’
i S Chairman of the Board Vice—chairman ] & 55K
e Chief Executive Officer
( CEO ) , President
B General Manager ( G.M.)
) Managing Director ( M.D. )
';; JARCAIAAT : manager ( £8FH) |, director
( BAE. 4K ) , chairman (FEHHK ) ,
d editor ( 4@%i ) , minister ( [BEX TR
pety ), secretary—general ( mPpE ),
ambassador ( Kffi) govemor (FEK. B
B®), attorney general ( K )
) SR 4T . president, chairman,
vice
5l chancellor
HH!
TR S EORIAFRAISRIEIE, @1: Associate
associate Professor (| Zd5% . Associate Research Fellow
RIIFIT
S BRI, NAssistant Engineer Bf)
o FRT A2 . Assistant Research Fellow HBYFEAJT
assistan 5051, {HAssistant Manager iﬂ‘ﬁjﬁfé‘fﬁiﬁ
RS2
= honorary Honorary Chairman LR
K acting Acting Factory Director f{]
3 FT R — d Chairman of the Board of Directors and Chief
RRG/ELG conciEsY Executive Officer i 5 KA EHATE

(4) BALLFNERI] 22 PRI B

— AN RAEE—MFEA, ERNERAL AN, NAERA XN, EEEGAY
W B ik, UNeAATELIE.

BRI Bl

United Front Work Department ( GelkEs)
il Department, Ministry Ministry of National Defence (ERGE)
[npatient Department  ( {3:[5¢ 5%

Bureau of Public Security ( A% )

5] Bureau, Administration
Civil Aviation Administration ( EfJi)F )

Party Committee (%)
7= Committee, Commission Neighborhood Committee (BES)
Education Commission ( #(Zs )

Personnel Department ( #r] )
"l. T, & Department, Division Department of Public Health ( BA:/T)
Finance Division ( 4554t )

B Section, Unit Sales Section ( $H4EF})




