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Unit 1 Human Relations

Mary : Whatever you’re doing, you’d better postpone it. It looks
like we’re going to do Tom’s job, too. You won’t believe
what’s happening.

Jack:So, tell me.

Mary: Tom is in with the boss getting reprimanded for not
coming to work again because of sickness. I’ m telling
you, the guy gets totally drunk almost every night and he
won’t come to work the next day. If he does, he keeps
making mistakes.

Jack:He’s inefficient even when he’s completely sober.

Mary: Well, if he doesn’t improve his behavior soon, he’s going
to get himself fired.

Jack: I agree. The thing that annoys me is that when Tom
drinks, he suddenly gets angry and starts speaking rudely
to everyone, and he doesn’t have the slightest idea why

people are mad at him the next day.
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OModel Dialogue?

Mr. Wang: Miss Zhang, the meeting is scheduled to begin at
3:00 this afternoon. Have you made the necessary
arrangements?

Miss Zhang: Yes, Mr. Wang. We’ll use the conference room for
the meeting.

Mr. Wang: That’s fine. The meeting is very important. Where
shall the guests be received before the meeting be-
gins? _

Miss Zhang: In the dining room, it’s spacious there.

Mr. Wang: We’ll have several foreign guests attending the meet-

ing.
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Miss Zhang: I’ ve arranged for an interpreter to be present. But

it is said that the foreign visitors can speak Chinese.

Mr. Wang: Yes, I’ll try to speak slowly. How will you seat our
guests?

Miss Zhang: We’ve prepared name cards to put on the confer-
ence table for guests to sit by. What time would you
like refreshments served, Mr. Wang? '

Mr. Wang:Well, after my report there’ll be an interval for rest
and refreshments.

Miss Zhang: All right. I see.
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to you. ,

David: Sure,I’ll be thére as soon as I finish this job.

Manager: I don’t mean in ten minutes or a half hour. I mean

right now!

David: OK, what’s the problem?

Manager: 1’m afraid you’re the problem, David.

David: What do you mean?

Manager: We’re going to let you go, David.

David: Why? I’m the most hard-working person here.

Manager: Well, you do seem to keep busy, but your work does

not meet the quality that we require from our employ-
ees. Also, you don’t work well with the other em-
ployees.

David: Well, some people are not the kind of people I’d choose
for my friends, but if it’s that important to you, 1’1l
make a point of getting along with them.

Manager:I’m afraid it’s too late for that. We are downsizing our

workforce and you will be the first to leave.
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1. postpone  #EiR , ZEHY

2. get reprimanded 8 3% ff 3%

3. get totally drunk 78 L FF

4, keep making mistakes M 2jE4E
5. inefficient 251k

6. sober 3L i V5 BE Y

7. get himself fired #ff &2
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. refreshment d&.0»
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. get along with sb. 5H A Mkt

10. downsize our workforce ¥&faj A
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%%uﬁ Sentences

1. Do you have an appointment?
REL T G?

2. He doesn’ t have any appointment, but he’ d like to see
Mr. Li
o ¥ A L, B A8 2= e A

3.1 have an appointment with Mr. Li, the accountmanager, at
10:30.
KREMF EEFRAAT+E¥NME.

4, Can you tell me something about the committee’s meeting?
REEFEXTRRZRZHSVFILG?

5. Here is my card.

EREHE R

6. I think the sales manager has a full programme today.

REHERZESRNBBRECLHWRT .

7. Perhaps he can arrange an appointment a few days later.

A LKAt AT LA %2 HE AR LT .

8. I’ ve been looking forward to it.

XERRCHBRAKT .

9. I won’t be able to fulfill my appointment with you tomorrow.
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HEXEABRAE5KREHE.

10. Would you mind changing it to next Tuesday afternoon?
HH BRASHBI TRAZTFFE?

11. I’m afraid I have to cancel my appointment with him tomor-
row.
BDHEEBHAXRMHAST .

12. Any time would be fine with me.
Xof e 3R BAT: frl B R ER AT -

13. Is the room ready for the meeting?

SGHBG T E?

14. What’s the topic of the meeting?
SWHEFERM A7

15. Can you give me the information about the meeting ?

REEEIFRR T WFRG?
Supplementary ‘Uaca&d&z},/
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Mr. Wu; Thank you for inviting us to lunch. I have heard this is
one of the best restaurants in the city. I appreciate this
very much.

Ms. Li: You’re very welcome. Please be seated. Well, how is
your visit so far?

Mr. Wu: So far so good. Your staff is taking good care of us. I
feel very much at home.

Ms. Li;: I am glad that we have made much progress this time.

Mr. Wu: Sure, and I’m looking forward to our next round of talks.

Ms. Li: Now, let me propose a toast to the success of your visit,
and our cooperation. Cheers!

Mr. Wu: Cheers! Thank you very much. I feel very pleased to
join you on this occasion.
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Secretary: Good morning, Mr. Smith. Did you have a good
rest?

Mr. Smith: Yes, thank you.

Secretary: Do you have anything particular tonight?

Mr. Smith: No. Why?

Secretary: Our Manager Mr. Sun would like to have the pleasure
of inviting you to dinner at 6:30.

Mr. Smith: That’s very kind of him. 1'd be delighted to go.

Secretary: We’ll be expecting you at Sunny Hotel this evening.
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Model Dinlogue3

Mr. Brian: We’re leaving tomorrow.

Miss Li;: Really? What a pity! Could you stay longer?

Mr. Brian: We’d love to, but we can’t manage. Thank you for

everything you’ve done for us.

Miss Li: Mr. Brian, on behalf of our Board Chairman, 1’d like to
present you with some of our product. We hope you
like it.

Mr. Brian: Yes, I do like it. How nice!

Miss Li; We hope it can remind you of the time we’ve had to-
gether.

Mr. Brian: Certainly. Thank you.

Miss Li: I’m glad you like it. Have a good trip.

e%o
°

% f’v Chinese Vension

B A - HIAKREET .
ZE/NH - S 7 FEAR RN RE A — B (]G 7

iR B4  RINEHF B E. TERNAESIEHED.
RMTERE
Z/NH ARB S RIENRRMNEAF KRR~ L= 78
REEE R -

A0S B8 S A < AR I T3
10

Ch B 5

Bs=



