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SIRIRE Appointment

NFFRBNERER. BlRABRNASHAOERESKEESHRITHE.
Al AT ARRAESNOELAL , BOIORENSEIERR , EFHEHHRR |

HREEEEHLHEREE. B, ZABRLEH , TeBEX) , —EBESWH |

AYFEtE , RGN TIERAE. KEoNMAONEESRRLENS BT RIERKSRE
8 tEIEHTORN. B2  TIeRABWHH5  SBEmER L I ER EES ,
Liektl. AXANMBNAESMOBELRNE , AMUIERTELER , ETLART
BHMRERHE [ RHATHNEREBER , LENMFNBLEENBIFRIEFE.

| GEEH 3

appointment P ' postpone HER
convenient J3 R cancel BUHE
schedule BfEZHE put off #ER
order 1TE look forward to ByiE
catalogue mEFR Hilton Hotel FIRITENE
bid fszt Holiday Inn BEBE
urgent E30Y
ZEOE G
II gI O = g_cjl
A ) TG —— e DU SENEE S——

Hello, 84400995! {r¥F , IXEE 84400995,

Good morning, ABC company. David’s secretary speaking.
EFYF | XEBR ABC 2T | REKXBAYB.

YN
SEEEBEREE Hello' FEL , IMMTIUETN "8, (R . EHLE , BEENAENS
BIER, KN ESRRE LTS SHEBHHECNET. L%, NREHASE, &



HEEHRZFREESR "May | help you?" 5 “ How canI help you?” (FftARERESHIS? )
XEALSRAIE.

Good afternoon. This is Lin Hong. I'm calling about...
T REWE. BITRIERXT

This is Micheal Stward from ABC corporation.
R ABC AFERIET/R « HiEIRIS.
XA RIR
ELCERER IR FARIME ARMERS , ALIA "Hello, Franco here” ( {f4F  REH=F. )
ENEEC.

(E}ﬁm)imaﬂ}m

TN Y v o R— e s s o s SNSRI oy WS R PGS A R
I’d like to speak to Miss Liu, please. EEMNZLHHE.
Please connect me with Mr. White. E#HEREBEMSRE.
Hello, I’d like to see Mr. White for some business. I, {R{F , B IMSEERILE.
16 [8] T F5 sonsuncusansaesssssssnnransassnsenasarasassssnnasnsenssssnssnnaneassssnsnssnsentansssasnsmsanarsessinseansusss
Yes, speaking. Who is this speaking? 28, B#E. BOERHE?
Yes, this is she speaking! Who is that? 289, & | G2E0L?
Who is calling, please? BiEf&EH—L?
SERSTEIER | WA ANEF  FEEA “Who are you?” | TR "Who is that?” , ik S
ChEER , tBRM "Tam." = "Hereis.” , TI&M "Thisis.’ RERECRME.
B 15 4 ] +5usx5asavssseransoneeness swasa s vune K59 o koK NS AR SH ANA S O AN P n me sni
May I have extension nine-o-o-nine? SLAFEFREE—T 9009 15 ?
Could you put me through to Sales Department, please? HBERSFREEREHERT ?

Operator, please get me Bank of China, Beijing branch.
BER |, EEREREPERTIERS1T.

One moment, please. BHEERZI.
Wait for a minute, please. EHE.
Hold on and I’ll put you through. & , REBEEIE.



KEBBRIEBBEA ) fhiFE &

g;ﬁg{]Az:Egiﬁ%@iﬁ ..........................................................................................
Sorry, Mr. Wang has been assigned to our overseas branch.
XA, EREEEWREBINMS AT T,

His job is taken over by Mr. Li. Could I get you in contact with him?
FEERE THNIE. EETERGEREK?
He quitted last week. fth E[EEFERT,
Sorry, wrong number. XA , BIKEST.
%1 'é‘ ﬂ] §§ il ............................................................................................................
» Can I leave a message, please? ERKEEBRIMSG ?
Would you tell him that Maria Bird called? My number is 88668866.
IR EAHIDFITL « (ARITITEEIES | 115 ? FAIFEEIESHIR 88668866,
May /Can I take a message for him? ZEFHESMIG ?
No, Fhank you. I will call him later. &, $i§iT , HidS) LBFTEA .
I 4] [ R csssonssumvuiosnsawasimsmssssies sanees st s oo s odi S A A S AR5 A ST AN S AR ASHR

# Could I meet Mr. White sometime this Friday?
BEXEREREE SR ENNE ?
I’d like to make an appointment with Mr. White.
BRI e e L9 B B U EL.

Would you like to have lunch together at Hilton Hotel next Tuesday?
HA TR ER/RINEEILH TR EAR ?

* When is convenient for you? Would 2:00 p.m. tomorrow be all right?
R+ ABHM&EIS(E ? BBR T FR AT LAG ?

;ER / }Ei@nﬂt .........................................................................................................
» Hold on, please. Let me check my schedule...OK, as my schedule says, I will be

free then.
BHEE , HE—TERNBEERHE-- & , B2 LRBERINEFES)L.

Sorry, I’ve already made an appointment with another client.

A , WELHNB—IEFAFT.

* There is something urgent. Could I postpone our appointment?
BET—LEZE) L. BRANLOSEEAGEER ?

¢ 1'd like to cancel my appointment with Mr. White. FHEBUEFIFSSENSS.
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A:Hello, ABC corporation. May I help you?

B:Yes, I'd like to speak to Mr. White.

A:Hold on, please. (A minute later) I’'m sorry, but he
is out of his office right now. May I take a message?

B:No, thanks. I'll call him later.

A:OK, thanks for calling.

>

> W

> @

{R%F . ABCRF] , BHARER
fragns ?

I8, BARTISRLE.

CEREE (E3T7—2L) HFRE,

WREDLE , BREED?

DU, RREIRER,

(FET B B UBTEE '

|

AFRRERBENHREEELRRE CHRBTBREDLZNER , ZEHR "May |
~ help you?" (BfHABERBILAEG ? ) XEREELLXT THRE CRFE , BIEEFECHAT ,

| R A TR T ESAOEDS:,

g?%%mm(:)

A:Hello, is this John?

B:Yes, speaking.

A:Morning, John. I'm calling to see if you would
like to have lunch at noon today.

B:Hold on , please. Let me check my schedule.
Oh, I’'m sorry, today isn’t very convenient for me.

A:Perhaps we can make it some other time.

B:That would be better.

A:OK, I will call you next week.
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DIEHE  UIBRREERNEER

(IR, BEEmn 7

| Y, 1B,

c BEEF, 495, BRATERIBSR ,
ERMES X R IREA
2

HE WRE  SKRALE.
| BRAATAT LA B B4,

: B,
1P, R TEEEIEREMNR.

AHACEBEEAREHNS , MI0DRSHEREETANE , FLL , T E— RS
DEAVMIR , KERREENHITSOEE , bAKESOTHSEE.
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A:Hello, David Smith’s office. May I help you?
B:Hello. This is Jessica. May I speak to Mr. Smith?
A:Speaking!

B:I’d like to discuss the new catalogue with you.
Would you like to have lunch together at Holiday
Inn next Monday?

A:Let me check my schedule. Well ... I’'m afraid I
can’t make Monday. I’ve got to go to Guangzhou
for the trade fair. I won’t be back until Wednesday.

B:What a pity. Is Thursday convenient for you?

A:Yeah, that would be fine. What time ?

B:Will 11:30a.m. be convenient for you?

A:Yeah, fine with me. Next Thursday at 11:30 a.m.
at Holiday Inn. I’ll look forward to it.

O O

A:Wang, you’ve done very well on the production
presentation. Congratulations!

B:Thank you.

A:So how about having dinner together at 5:00 p.m.?
My treat!

B:I'd love to, boss, but I am afraid I won’t be free
until 6:00 p.m. I have a last report to finish. Shall
we make it 6:00 p.m.?

A:OK, that will be fine with me.

&

A:Hello, may I speak to Mr. Brown?

TREREETE . it

B:I’'m sorry. He is not available at the moment.
May I take a message?
‘6

AR, KB « ESBHDAE , B

HHAaRERICAG ?

RYE  REANTT , RIBRER

HisesE.

A: EKHE , B,

@

 RRBRBRR—THTRERN

. RTEH—TLNRER
BiBEHTRE ?

DUERE-TRNARE. B8R

HEH—F1T ., BREEMNS
rxs , EE=AEBk.

: RERT . BRERIREZ) LG ?
CERA, BBE)L. HHARtE ?

: A 11 RO RS ?

DI BPT 2RI 11 A3

ERBERE. REHNELER,

HNE | FRIENTSIREIEAE

L ER (iR !

;1.
: BREAIISNE 5 mR—iEnE IR IRIE ?

HigE !

(REREZE , Bk | BR™ER

86 RABEEIL, *ERE—
MREETTH. 6 AEARE?

D IFRY |, IRISRR.

IR, AR S TREARAE.
P AE , IERE. REERE

$iAng ?



u 3 N W " 2 = u 7"
A:Yes. Please tell him that Martha Kent has called. P —

I’m calling to confirm our lunch appointment HIESE | BRiA— FEERhoF it
tomorrow. FRV=E.
B:OK. Can you tell me when and where, please? | B: I8, WESHR—TRERIES,
?
A:11:30 a.m. at Hilton Hotel. ‘ K
‘ . A BBRPF 11 AR /RS,
A:It’s 11:30 a.m. at Hilton Hotel, right? B: BRESF 11 SEERRIE |
A:Yes, that’s right. &, XHE ?
B:OK. I will tell him as soon as he comes back. AR, R g:
A:Thank you very much! Goodbye! b ]
AT, BRI ER -
B:Bye, Ms. Kent. \ B: B KLt l L

e [ 105 R
fEsEYh , WBLALLARIRREVING, B ‘Ms” JENRLT , QISSIER

fB ; 7 “Miss” IEMVBBICE , BRUSKIENRAR . M ENREBANKE , GFES
IEORRIEN ;. Mrs” R KA RUBIR , RNIEHEHAH, & ’
ﬂ

& EEs e

A:Hello, may I speak to John Edison? AT S - BT 2

B:Yes, this is he speaking. B: 7, BAE,
A:Hello, John. This is Martha Kent. I’'m sorry, but A {RYF , 2088, BB« 515,
I have to cancel our lunch appointment tomorrow. Ri# , FERABAHHER
B:I'm sorry to hear that. MBARFENGZ,
B : HiffE.

A:My boss assigned me to Shanghai for an impo- |
A BEBRIRERAXE LBESM |

—NEENRH , REETH

rtant negotiation tomorrow, and I won’t be back |

until next month.

BAEBE,
B:No problem. We can make it sometime next month. B: B%XXK . BRIFABENE
Have a nice trip! BiE, YRR !
A:Thank you! A,

7



BREESHBAA WFE 5

ﬁﬁ&ﬂﬁﬂﬁﬂ?%ﬂlﬁ&lﬁ“‘ﬁm:ﬁﬂgﬂjﬁ M LELE—T “I'm sorry to hear
that” (HiEfR. ) kFREABCHNEE. MAIRABAZHENNER  BREEERFINE \

—f) "Have a nice trip!” ({R{RIREMEIR | ) KRIABCSHRISERE.

S0 B S A

A:Hello, Mr. Bright. I am sorry for calling you so
late, but it is really urgent.

B:Well, it doesn’t matter. What’s so urgent?

A:The deadline for the bid is October 31st. We only
have one week left. I wonder if we can talk about
it over lunch tomorrow.

B:Let me see. That’s no problem. Shall we meet at
noon tomorrow?

A:OK. Looking forward to seeing you.

B:See you then.

—CEE

A

e e S ™ S T D

| RIS | IRT | RIEIRA

BEFTIR , (ERBERES.

DRRR , HABURARR?
BIEE®ZE108318, &

NRFE—ENEET , R8T
X BAEERELAE FEB
08 ? .

DEREE. /T, BBPXP

F12 g ?

97, BRS.
: ?‘Jﬂjm.i

TIERENEFEEBEEETF | "look forward to” ( Y2 JEBRE—PMFEIGSNERAE ,

BRI B T SHAIYE |, thaRIH A ARILER.

< il

Sa” A4

A:Good morning, lady.

B:Good morning. My name is Maria Setten. I have
an appointment with Mr. White.

A:Ah, yes. Your appointment is at 9:30. Can you
wait a moment, please?

B: Yes, of course. Thanks.

At EET
B: L7, REBAL - EH,

HAMSRER MR,

A: B, {ROTRL9ATIEIE 9 AR 30

o. BHEET . F5?

B : 4FRY , BHE !
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AR, HZBERLHH , XNEFARTESLREIARHEE—RIL, EHA—

2EAVFRLIRE |, FHFEDMEERISERS |, f0 “Can you wait a moment, please?” ( ER%. ) ‘
g “Please be seated. / Take a seat, please!” ( B, ) B A—FIILEA0RE, Qb
E - BN

g &)
g? B4 A=V

D AREEWESRE, thii8FaE. 2188 , AL 7 S$ANE8E, RESEEA
BHIBRTRS | DEUAER. AAABR—IARER  FERSERREMAHMEAEEN "~
EZE" HARER , SNEBATRANRSRETERLER,

AR RSB ESERAE. WHNELZ/E |, =S | SAARHIER. £S5,
REEHFNBRRTERT AINIMR , MIVFASLHL,

M5 BENMASAEITRE. IRNAEERY , SlEEf it aitHE. 0
BWAEZ : “T'm busy this week . Could you call again next week?” {RE_FEBITHEIE , X
BRI, tiRESHBINRNEBR  XRBOTEIR. MRIE—BANT  FESITIRIS.
FTLATERERRBXERT S | SJREBRAREE.

BHASHIA . —BEMATFT , MARE®HY, FERR , BARRE , XERFNEFFRN
2RI, ASASWANIR, NRREE—BELENT . MOELASHEE—EMm
LAIA ; (BANRE—ERILIFRY , sERNERI—RXIIA,

BUETA : (IRBATFREREAFENRELD , IERE ST , LMENS AN EEHRTHR

CHII. B @

@mman}m -
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EEEESENT , MIBEREARNFED—LEOEOHRENLUEHET Z 8

H3ZiE , ERBIHRRT , EERECHEELN  MiRIBHEZ BERREE
RKAFRNEBELSNMMBE. XERRKL Bl TRARBNENE. (25t

BiE

TERERNERERN , TIEXNLRZSBHSE

\
TR, EFRER. FRISFHIEREZBNKRSEE. MESHASINXEES |

ABTRZIMEDR. AL, |

TLERRHEE , RRBARE  MARIAEE  MARRES , MARGEES , |

HBERNNEAEBIRETNIEEN,

ﬂ@ifﬁa

invitation
farewell
branch

guide
vice-president
sponsor
contract
sightseeing
honor
traditional

schedule

I £ R O) B

&5
HFEscHE

budget

absolutely

pick up

feel like

glee feast

product release
product show
opening ceremony
cut the ribbon
place of interest

sea food

mE

S

B (FEAN)
BE
KNE
[TV Tk
FrmBETNE
Fhlr s,
BI%
BRI
gsliss

e H o T S —
We would be very honored if you can come to the dinner tonight!

MREHESMSMNES | RIBEBEHHRE.

I am wondering if you’d like to come to our product release.

10



ERARIERERBRSINERINTREHE ?

Shall we go to the press conference together? Bl —EEFEBRMELFS ?
Will you honour me by coming to the glee feast tonight?
BIRECHESRAIKINE |, 15 ?

Would you come to our product release, please?

BREMBANN=RERHS , 5?7

I’m going to the new product show tonight. Would you like to come?
BEBESIFTRATS , (REE—RILED ?

Would you do me the honour of dancing with me? BEE¢BESZEENL ?

—RRE , MNRRIEARBES | AR AEESEZLINSEIEERK | sESWTREHF
]E ldj Eﬁ iﬁ ( E }g T P R P e P PP R P PP PP T P PERT S P PTRR

Come to the glee feast with me. fMFE—EBESIMKINISIE.

Have a cup of tea with me. FIFE—EIBHZRIE,

Come and see us next time you’re here. TXEREHEA].

Do join us for the party tonight. ESUHIFRII—ESMSERE.

Do come tonight. $—EZRM.

- HiRFEARHEER RGNS EZORREMRA , SiFLTIFERENMR , RARERNS

SRS SRS | BB ERSFEER.
*f‘f % ig 1§ ...............................................................................................................

Yes, it’s very kind of you. %Y, {RKEFT !

OK. That’s very kind /nice of you. ¥, {RAHFT !

I’d like to very much. Thank you. HRER , BHSHR.

What a terrific idea! I'd really love to. XANEEEE , BREEE.

I’d love to, thanks! HKEZZE , B

I’d be glad /delighted to. FEZZE.

I’d love to. But I have to finish my marketing report tonight.
RREECE , BRSBRETHEHRS.
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