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Unit One

General Introduction of Accounting

[ Text A

What Is Accounting

Accounting is often called “the language of business”. It refers to the practice of tracking a
business’ s income and expense and using those to evaluate its financial status, and provide financial
information for decision-making in the business world. According to the new definition of the
American Institute of Certified Public Accountants, accounting is an information system that
identifies, measures and records business activities, processes the information of those activities
into reports and financial statements, and communicates these findings to decision-makers. One of
the most basic accounting services is bookkeeping, which involves keeping a record of all financial
transactions and then preparing financial statements such as balance sheets and income statements.
Accountants can then take this information and roll it into tax services, another basic accounting
service. But the business of accountants goes beyond just basic number-crunching. Accountants
include a number of other services in their repertoire, such as auditing services, tax planning,
business consulting, business valuation, and financial planning, just to name a few.

Accounting information that is intended to satisfy the needs of resource owners (external
users) is called financial accounting. Owners, investors, creditors, and brokers represent external
users—they are interested in a company because they have supplied money to the business.

Managerial accounting provides useful information that is needed in operating an organization
by internal users. Group of internal users includes managers, employees, and unions that show in-
terest in accounting information due to their direct concern in successfulness of a business.

Accounting elements are included in all the statements. There are six main elements—assets,
liabilities, equity, revenues, expenses and profit. The relationship between the accounting elements
can be expressed in a simple mathematical form known as the accounting equation: assets = liabilities
+ owners’ equity. This equation shows that the assets of a business are equal to the liabilities and
owners’ equity, it is the framework for the entire accounting process. Revenues and expenses are

sub-classifications of owners’ equity, the difference between revenues and expenses for a period
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of time is profit or loss. Assets, liabilities and owners’ equity are reported in the balance sheet, and
revenues and expenses are reported in the income statement.

To be useful, financial accounting information must be assembled and reported objectively,
so financial accounting information need rely on certain standards or guides. These standards are
generally called accounting assumptions and principles. Accounting assumptions are the prerequi-
site to accounting principles and accounting transactions; while accounting principles are some con-

crete rules for accounting based on accounting assumptions.

New Words:

accounting n. &it3; SUHEHE; idlk, FEKE

track v. ig%, iBE, BRE n B, /N, HUE, B, HE
evaluate v. PFfh, iy, AHMME

status  n. By, Hifi, RE

financial adj. WFELHY, SR

bookkeeping n. #ic, iclk

transaction n. FE5%, V5, X5

accountant n. £&itlfi, &t AR

oll v. B, T, MER vi #Zh, 3, TR
beyond prep. Bk, #it, T, BT

crunch v. ERIERHOIE, B vi. ZHERE o WHE, GRS
repertoire  n. FHAEIEH (HHEWSF)

auditing n. BHif, FHit¥E

consult v. %if], Wi, R, =%, &M

valuation n. P4, &t IFHHME

external adj. #NEBAY, SMEIRG, SPERY, XA

investor n. FEH

creditor n. A, fiiF

broker n. £ AN, HE

represent v. fAF, H, XKH;, #5, Kb

managerial adj. ‘HHK, LHD

internal  adj. PIERAY, B, EAK, AR

employee n. i L, R

union n. 1.&, BKE&

asset n. ¥7F, WrE

liability n. fii%, iR, FAE
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equity n. A&, AEREEM

revenue n. ERAIKA, Bl

equation n. %X, HERX, HE

framework n. H%8, %8, &#Hl, itk

assemble v. 4, B4, HEE' vi. £H

objectively adv. i

assumption n. fRE, RiE

principle n. #EM, JEE, JFEN, @, X

prerequisite n. SEYRSRA4, WHIRZHEY) adj. WAREM, SERFMAH
concrete adj. HK[), SLEN, FEN, BEEN, AEH

Phrases & Expressions

the language of business FLIES

income and expense Y AFI 3

financial status 155 R 100

financial information %58

the American Institute of Certified Public Accountants EEFM&1HITthe
preparing financial statement % ffill W 45 i %

the balance sheet ¥¥/=ffi ffi %

the income statement  FlJEZE, HmE, ek
external user ApFE &

financial accounting W45 &1t

managerial accounting ‘FH &t

internal user PE(FEHE

the accounting elements it EE, &itHE
the accounting equation &1

accounting assumption £ 1H{ERi%

accounting principle £t EH, £t RN

Notes

1. It refers to the practice of tracking a business’ s income and expense and using those to evalu-
ate its financial status, and provide financial information for decision-making in the business world.

B (&) RAKCERMLEHIRAMI S, FiXEICFR ARG ST 5R
B —FhSLBRAT R, SIHERRT AL E SRR 5 fE R .

refer to: speak of, alludeto, applyto EHERE “RK, Wk, s, %, NAT”
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e. g. When I said that some people are stupid I was not referring to you.
LR AR BER R, A RIER.

2. According to the new definition of the American Institute of Certified Public Accountants,
accounting is an information system that identifies, measures and records business activities, pro-
cesses the information of those activities into reports and financial statements, and communicates
these findings to decision-makers.

RIEEEEMR T2 ERFTE X, it—MEERS, HkEX. itE. g%
lkiESD, R IESIEE BN AP S0 55 Rk, HRFX S A I 4R PR

3. Accountants include a number of other services in their repertoire, such as auditing services,
tax planning, business consulting, business valuation, and financial planning, just to name a few.

LIRS EAIERE, G AR, B, B, (ol irao & it
FHRI%%, IR 34

name: give a name to & EE “MhE”

state (what is described, etc.) WiH; FEH
e. g. He names his net name stone because his Chinese surname is Shi (f7).
fbIE R A3k, POt S A
She can name a lot of accounting terms in a few minutes without stopping.
e A— N B R 2 & i E ARG,

4. Revenues and expenses are sub-classifications of owners’ equity, the difference between
revenues and expenses for a period of time is profit or loss.

WA SZ R BT A FERER AR 2K, ARSI TE— B (— 2t El) rER
A2 F I B K

sub-classification: sub: pref. F{, A%, =EE

(1) undere. g. subway (Hi%k), submarine ({E#E)

(2) of lower rank; less important

e. g. subaltern (FfiZE /) subcommittee (Fff/&Z 5i4x)
(3) further, again

e. g. subdivide (F§4)) sublet (%#H)

5. Accounting assumptions are the prerequisite to accounting principles and accounting
transactions; while accounting principles are some concrete rules for accounting based on account-
ing assumptions.

SRR EHE ST ENMS T ETM AR &M 2 RN RS T RB AR
Xt e A P BARLRE -

the prerequisite to: &g+ ORI

while: TEMR—#AriER, EEE “m, EHE”
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e. g. Jane and Mary are twines, on some special parties for difference, Jane is always dressed
in red, while Mary is always dressed in blue.

R EPUEAG, F-2HEENERS L, A TXARSEFA KR, MEmee
AR .

Exercises

I. Answer the following questions according to the text.

1. What kind of practice does accounting refer to?

2. What is the specific definition of accounting according to the American Institute of Certified
Public Accountants?

. What is one of the most basic accounting services? What does it mean by bookkeeping?

. What is another basic accounting service? Try to give the other accounting services.

. What is called financial accounting? Why are the external users interested in the company?

. What is the function of managerial accounting? Who are the internal users in a company?

. How many accounting elements are there in the financial statements? What are they?

. Try to state out the accounting equation and explain it.

O 0 9 N W bW

. What are the sub-classifications of owners’ equity? And what is profit or loss?

10. What are accounting principles and accounting assumptions?

I1. Tell whether the following statements are true or false. Write “T” for true and “F” for
false in the bracket.

1. Accounting is often used to track a business’s income and expense and to use those to

evaluate its financial status. ( )

2. Accounting is an information system that identifies, measures and records business
activities, processes the information of those activities into reports and financial statements,
and communicates these findings to decision-makers. ( )

3. Accountants can’t take accounting information and roll it into tax services. ( )

4. The business of accountants goes just with basic number-crunching, they can’t do other
services in their repertoire, such as auditing services, tax planning, business consulting,
business valuation, and financial planning. ( )

5. Owners, investors, creditors, and brokers represent internal users in a company. ( )

6. The relationship between the accounting elements can be expressed in a financial statement.
C )

7. Revenues and expenses are sub-classifications of owners’ equity, the difference between

revenues and expenses for a period of time is profit or loss. ( )
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8.

Assets, liabilities and owners’ equity are reported in the income statement, and revenues
and expenses are reported in the balance sheet. ( )
The standards or guides which financial accounting information need rely on are generally

called accounting assumptions and principles. ( )

10. Accounting assumptions are the prerequisite to accounting principles and accounting

transactions; while accounting principles are some concrete rules for accounting based

on accounting assumptions. ( )

II1. Fill in the blanks with correct form of the words, changing the form when necessary.

track represent decision-making equation

bookkeeping resource profit assumption

N o v AW

. Double-entry developed in Europe in the Middle Ages when the functions of

ownership and management became separated.
The process of generating and analyzing the accounting information for internal

is often referred to as managerial accounting.

The hunters saw that the dogs the wolf to its liar (E7, Egr).
Their that the project would end at the end of the year was proved wrong.
Do you believe that there is in the textbook for the pupils of the second grade?

The basic purpose of any enterprise is to make a

Human accounting is another kind of accounting besides financial accounting

and managerial accounting.

Many countries were by their ambassadors at the birthday celebrations of

Shakespeare at his hometown.

IV. Translate the following English into Chinese

The purpose of accounting information system is to accumulate data and provide decision ma-

kers with information to make decisions. It produces useful information that tells specific things

about the company. To those who understand what this intricate system is saying, it’s like money

in the bank. An effective accounting information system should capture and summarize transactions

quickly, accurately, and usefully. It should generate a variety of accounting reports, including

financial statements and trial balances, which aid management in operating a business.

V. Translate the following sentences into English with the given words or phrases in the brackets.

1.
2.

WAL, REERAERER—E M2 HIAIL 2 IREE. (status)
XA FEHR T 2 E . (definition)
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3. XAl R, AR R 4 R E %, (internal )
4. EARCLYE T HFRE T, (UL R AR SEE R FA A E, (express)
5. MER A, M HAUA T HHE I EA . (objectively)

[TextB

The Field of Accounting

The field of accounting is divided into three broad divisions: public, private, and governmental.

Public accounting consists largely of auditing and tax services. An audit is a review of the
financial records of an organization. It is usually performed at fixed intervals of time—perhaps
quarterly, semiannually, or annually. And as the tax laws have grown increasingly complex, not
only corporations but also individuals have had to utilize the services of accountants in preparing
their forms and calculating their tax liability. Business enterprises, government agencies, and
nonprofit organizations all employ public accountants either regularly or on a part-time basis.

Many accountants work in government offices or for nonprofit organizations. These two areas
are often joined together under the term governmental and institutional accounting. The two are
similar because of legal restrictions in the way in which they receive and spend funds. Therefore,
a legal background is sometimes necessary for this type of accounting practice.

In the United States, all branches of government employ accountants. In addition, government-
owned corporations in the United States and in many other countries have accountants on their
staffs. All of these accountants, like those in private industry, work on a salary basis. They tend
to become specialists in limited fields like transportation or public enterprises.

Private accountants, also called executive or administrative accountants, handle the financial
records of a business. Like those who work for the government or nonprofit organizations, they are
salaried rather than paid a fee. These who work for manufacturing business are sometimes called
industrial accountants. Some large corporations employ hundreds of employees in their accounting
offices.

One of the specialties within the private accounting field is cost accounting, which is chiefly
concerned with determining the unit cost of the products the company manufactures and sells. For
example, if a company manufactures radios, the unit cost of the product equals the cost of making

each individual radio. The unit cost must include not only the price of the materials in the products,
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but also other expenses, including labor and overhead. Without unit costs, manufacturing firms
could not accurately determine the price they must sell their products for in order to bring an
adequate return on investment.

Many private organizations also hire salaried accountants to perform audits. These people are
sometimes called internal auditors. They are in charge of the protection of the firm’s assets—the
things of value owned by the company, including cash, securities, property, and even goodwill.

Managerial accountants are other specialists within the broad area of private accounting. In
particular, they work with the kinds of financial reports necessary to management for the efficient
operation of the company, including budgets and cash flow projections.

Teaching accountants have formal training and some practical experience in the field. They
often prefer to teach the subject, however, because of the security of a salaried position. They may
work in a university or a commercial school.

Accounting is an essential element of every modern business. It is also a field in which the

demand for competent accountants exceeds the supply.

New Words

division n. FBI7], KHl, Fhk

consist V. fy-ee- YL, Hyeeee Wi

review n. &), EHi

perform v. i, #17, PAT

interval n. [AJ&K, [A]F@

quarterly adv. ZE[FHh, &%

semiannually adv. 24— KHb

annually adv. —4F—{Hb

utilize v. F|

liability n. (XHHEY) BHIES LS, s, Hfi
nonprofit adj. JEEF|H

part-time adj. #RAEFEIE), AERHE, HEEHY
institutional ~adj. &>l PR

similar adj. ALY, ZE{IAY

restriction n. fRi#l, BRE

addition n. fyk, B

specialist n. TFx

executive adj. fTH /), fTEER
administrative adj. fHE, FTEUK
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handle v. Zb¥H,
industrial adj. T.lkfY
specialty n. £\, £k
chiefly adv. F-%Hl, P ML
determine v. #fiE, M5E
manufacture v. fi L, &
equal adj. & v. MM, T
overhead n. fl3EMEHEHEN (FEA S MNAHELK LKAV )
accurately adv. JERfHE
adequate adj. EEERY, MY
auditor n. Hif R, AKH
protection n. {3

property n. M=, JErE
goodwill n. {E%F, %, Ry
efficient adj. HCEEHHW
projection n. i1&l, ALK
formal adj. 1ERLAY, 1ERH
prefer v. TE, HEK
exceed v. [ K,

consist of -+ YK, e Y

at fixed intervals of time  $&— & BT, 4 B [&1 5 F Bsf 1]
tax liability ZNBE X 55, WYNRi4
nonprofit organization 37 F) 20 41

on a part-time basis I|fiH}

in addition ‘3 #p

accounting practice £xi135545%

on a salary basis  FESTHUH &

tend to become {F{ESAER, HUESAER
internal auditor  PERHT T

managerial accountants PRSI

in particular $§5, JCHE

teaching accountants #2211
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Notes

1. Public accounting consists largely of auditing and tax services.

NIV TR R HTHRIBSOR 55 H A

consist of: be made up of ZEZ “H----- A
e. g. The board of directors consists of ten members.
#wHahH AH L

2. It is usually performed at fixed intervals of time—perhaps quarterly, semiannually, or
annually.

HIHE R R E—E RN B RETH, R —1FE. FEHE—F.

at fixed intervals of time 2 —/MiAfEiE, EHIERIE, BEER ““—EnnEHE, 5
P [ 5 Y P 1)

e. g. There is a ten-minute break at fixed intervals of fifty minutes.

B 50 40 10 2 BhEIIRR .

3. And as the tax laws have grown increasingly complex, not only corporations but also
individuals have had to utilize the services of accountants in preparing their tax forms and calculating
their tax liability.

WA H s Z g, ANMURAETMN N ABABAMH TR S, R
TR AN & -

utilize: make use of; find a use for B EE “FIH; KW W I .

e. g. Inthe new building, the heating system will utilize the solar energy.

FEXIEHTRE R, SRR ARG A KFHEE.

4. These two areas often joined together under the term governmental and institutional
accounting.

X BN S STUEGE & A AR BRI B T

5. The two are similar because of legal restrictions in the way in which they receive and spend
funds.

XFF ST RARML,  FOAFE AT S 4 3% 07 T AR B R R 205

be similar: be like; be almost the same & &2 “FLIH); JLF—HR" .

e. g. These two signatures are so similar that it’s very difficult to tell them apart.

XA R AARR, AETREEENX TR,

6. Inaddition, government-owned corporations in the United States and in many other countries
have accountants on their staffs.

b, FEMEAE E RN EA A SEMITRR R PEES ST AR,

in addition: as well; also BERE “B4h; WmH”, FmEBHF.

in addition to: besides; as well as B EE “FBg------ Z AN, ISR B R 4 .
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e. g. The hotel itself can accommodate 80 guests, in addition, there are several self-catering
apartments. .
X EIERES 80 L ANERAETE, Hsh, EFILEBETHNYEY.
He is now running his own research company, in addition to his job at the university.
B TREFMTAEZ S, kS EEHME CHFEA E].
government-owned corporation 2 H 2 “EAH AT .
7. ... which is chiefly concerned with determining the unit cost of the products the company
manufactures and sells.
------ AR 2 32 B R 2 2 T B A 7 A B 1 7 e ) B R
which 5[ 5—ANERR & M E BN A], EIHE]TE A cost accounting.,
be concerned with: be involved in something & B2 “BF S s
e. g. Divorce is very painful, because it is not only concerned with the husband and wife, but
also concerned with the children.
BURRAEFREN, BRI RFIEXTy, mHEW KRBT
the company manufactures and sells 245 2 | % Z& X7 which )@ 1EM 4], &1 HI 24
i#) products,
8. In particular, they work with the kinds of financial reports necessary to management for the
efficient operation of the company, including budgets and cash flow projections.
FR AR AT S A A E B TR B & K S IR T ACE, AR MRS
.
in particular: especially & 8 & “FFH” .
e. g. It was a good concert, I enjoyed the last song in particular.
X REAH, B E R —EH
work with sb. -+ —BTE
work with sth. &------ Iz
e. g. She has been working with Mr. Wu since she graduated from college.
MAREEEL AR, f—E 5 R4 —& T,
As a musician, he always works with music.

VER—i T RK, eSS ERITE.
Exercises

1. Answer the following questions according to the text.
1. How many broad divisions is the field of accounting divided into? What are they?

2. What is an audit?



