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Unit 1

A New World, A Great Challenge

( UNIT FOCUS )

In this unit, we are going to:

« talk about the experiences of job interviews;

« listen and learn more about what to do in a job interview;

« read about a job interview experience and the essentials
of getting a dream joby;

» write an application letter;

- make a presentation in expectation of the changes to the
employment structure.

graduateé




m Open Your Mouth

e el Al i e s e

[ e Warm-up Activity ® W

What are they talking about? Complete the following sentences with the correct answers.

secretary leave
A: Why do you want to 1) your A: Have you ever done any office work?
present job? B: Yes, I was ever a 2) for an
B: Because I see no chance of promotion. insurance company.
‘r- Focus Your Aftentione
Dialogue 1
- -~ o S <
’Immterestedm‘ , - . ~.
' the posmon as... ! I majored in.. o

f\

Jin Yan: Good morning, sir.

Mr. Bryn: Good morning, young lady. Be seated here.

Jin Yan: I’m interested in the position as a secretary in your company.

Mr. Bryn: Er... Which school are you from and what’s your major?

Jin Yan: [I’ve just graduated from Chongging College of Business Management. I majored in
computer engineering.

Mr. Bryn: What qualifications do you have for this job?

Jin Yan: Here are my certificates I’ve got: NCRE-3 Certificate, Secretarial Qualification
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Certificate, BEC Higher Level, and a driving license.

Mr. Bryn: Good. Do you have any work experiences?
Jin Yan: Yes, I ever worked in a small business as a part-time secretary.
Mr. Bryn: That’s fine. What are your special skills for the position?
Jin Yan: I’'m fluent in English, especially in oral communication. And I can operate the office
equipment skillfully.
Mr. Bryn: Great. We’ll let you know as soon as we come to a decision.
Dialogue 2
s TS Pl e
~

27 I'd Tike 1o know™ « v T

' how... T (( Can I get paid if...? )

™. =, _off P— -

e e '“\(

Mr. Johnson:

Jin Yan:

Mr. Johnson:

Jin Yan:

Mr. Johnson:

Jin Yan:

Mr. Johnson:

Jin Yan:

Mr. Johnson:

Jin Yan:

Mr. Johnson:

Jin Yan:

Mr. Johnson:

Jin Yan:

Now, do you have any questions about our company, Miss Jin?

I’d like to know how the salary is determined.

Well, all new employees begin at 2,500 yuan per month, and you’ll get a pay rise
according to your performance.

Do you give a bonus every month?

No, but we offer an annual bonus.

Can I get paid if I work overtime?

Surely you will be paid extra for that.

I see. What about vacations?

You will receive three weeks’ paid vacation a year.

Good. Are there any other benefits?

Everycne has health insurance and there is a housing provident fund in our company.
Great.

Any other questions?

No more. Thank you, Mr. Johnson.




e Chat with Your Friends e ]

Activity 1
Write down useful expressions from the sample dialogues above for interviewing and try to add
more.

Activity 2

Complete the following dialogue by translating into English the Chinese given in the brackets.
Mr. Lin: Would you tell me something about your education background?

Jin Yan: [ graduated from Chongging College of Foreign Trade. 1) (%

v 2 EFR 5 5).
Mr. Lin: What kind of software can you use?

Jin Yan: Ican?2) (G (d FHOffice p ANk 44).

Mr. Lin: Do you have any certificates?

Jin Yan: Yes, I have 3) (ZEHEVERE R =LA IHE).
Mr. Lin: Very good. What kind of position are you interested in?
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Jin Yan: 4) (FRA LRI TAE).
Mr. Lin: Why do you want to work for us since we are a small business in Chongging?
Jin Yan: I think 5) (FE/VAA I REFRAS B Z P 2). I'd like to develop

my skills with the company and share the achievements.
Mr. Lin: I’'m glad to hear that. What amount of salary do you expect?
Jin Yan: 1 hope 6) (RAEFHAET3 50075).
Mr. Lin: OK. Could you come to the office next Monday?

Jin Yan: Sure.

Activity 3
Take turns asking and answering the following questions, and then make your own conversation
about interviewing according to the clues given below.

1. Have you ever heard about our company?

2. What is your major?

3. What is your working experience?

4. What qualifications do you have for
the job?

5. What do you want to know about our

company?

r- New Words and Expressionse

E: @PRiARCFt.




m Sharpen Your Listening

Dialogue 1

Listen to the dialogue twice, and then fill in the blanks with the information you get from it.
: Good morning, Miss Lin.

: Good morning, sir.

: 1 see from your resumé that you have been working 1) ?

: Yes, sir. I have worked for two years in an American company.

: May I ask why you want to leave that company?

Because I want to change my working environment and 2)

: Tell me what you know about our company please.

: Well, the company was founded by Mark Ward in New York 3) ,and it is

222X

the largest company in its field.
: What do you know about our major products?

£ £

: Your products are 4) and beautiful in design. Nowadays, they 5)

with Chinese people.
M: Thank you. I am glad to hear that.
Dialogue 2
Listen to the dialogue twice, and then answer the questions with the information you get from it.
1. What kind of candidate is the company looking for?

A sales manager with

2. What was the woman’s major?
Her major was

3. What courses has the woman completed?
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She has completed , Business English, and Foreign Trade Correspondence
and so on. '

4. What certificates has the woman got?
She has got a Secretarial Qualification Certificate and a BEC

5. How long has the woman worked for a foreign trade company?

Passage
Listen to a short passage twice about job-hunting, and then answer each question in no more
than 3 words with the information you get from it.

1. What do many college students think about job hunting?
Itis -
2. Why were there more graduates than the need in the market?
Because colleges enrolled so many students in
3. Where do most graduates prefer to stay?
In
4. What is the first measure to solve the problem?
It is that students should research the market and to suit market needs.
5. What attitude should college students take towards employment location?
Their attitude should be

'  New Words and Expressions e ‘




¢ Challenge Your Classmatese®

Before you start to read the passage, please complete the questionnaire below.

. What 1s

a. Accountant.

b. Engineer.

c. Businessman.

d. Lawyer.

. €.

- a. Become skilled in a professional knowledge area.

~ b. Get several professional qualification certificates.

c. Learn about job application and interview skills.

d. Develop company, market and industry research skills.

Use this questionnaire to interview your classmates, and then report your findings in class.

pp— : —
e Develop Your Understandinge

The Easiest Interview Ever
I was a little anxious about being interviewed for a new job. So I studied. I prepped. I
imagined being interviewed. I made sure that I'd be ready to answer every question that they
could possibly throw at me, and I even came up with a long list of questions to ask them, just to
make sure they knew I was interested.
When the day finally came, I wore my best suit and confidently strolled into their office.
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The ever-so-kind receptionist led me to a conference room and said that “Christopher” would be
in shortly to interview me.

I' waited. And I waited. And I waited. Thirty minutes later, Christopher popped into the
conference room and said with a flustered tone, “you must be Adrian. I’m so sorry for being late.
We’ve had a crisis and I’'m trying to put out fires.”

“It’s okay,” I responded, “I know exactly how that... ”

Before I could even finish my sentence, Christopher’s phone rang, and he immediately
picked it up while gesturing “just one minute” to me. Ten minutes and a litany of “uh huh”,
“okay”, “I see”, and “are you sure?” later, he hung up his phone and apologized again.

“Heh,” I nervously responded, “busy day, eh?”

“I haven’t even had time to...” before Christopher could even finish his sentence, his phone
rang again. He rolled his eyes and picked it up, answering with a rushed “yeah?” This time, he
rushed out of the conference room.

Another thirty minutes went by, so I walked back to the reception area to see what was
going on. The receptionist also apologized and told me that “really bad things” were happening
with the servers, and that it would probably be best if I just came back another day. So I left.

Later that week, an HR person called me back, but not to reschedule the interview. She was
calling to offer me the job, and asked if I could start on Monday. Confused, I muttered, “uhh,
wait, really? Are you sure?”

“Um,” the HR lady said, equally confused, “yeah? I mean, your name is Adrian, right?”

1 replied affirmatively.

“So,” she paused, “can we expect to see you here on Monday?”

“Certainly,” I said without thinking.

“Okay then,” she said, “we’ll see you
Monday at 8:00; orientation starts at 8:15!”

It took a moment to sink in, but I was pretty
sure that they had just offered the job to the
wrong person. Whatever the case, I decided not
to call and just show up on Monday. I was half-
expecting Christopher to cry foul, but when he

saw me later that day, he simply said, “you must

be Adrian, welcome aboard!”




[“ Check Your Studyse |

Read the passage quickly and fill in the blanks.
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The Easiest (nterview Ever
My job interview experience:
eBefore the interview, I was 1) and tried to get well-prepared for it.
eIn the company, I was led into a conference room and waited for 2) .
eUnfortunately, I couldn’t speak with Christopher for a while before he left to attend
to problems with 3) '
eLater that week, [ was 4) by the HR lady who told me that I was the
right person for the job.
ol showed'up 5) , which didn’t surprise Christopher.

el — _ar’,

Activity 2
Read the passage carefully and fill in the blanks with proper words or phrases. Then try to recite it.

I had done a lot of preparations for the forthcoming interview and 1) questions
which would be asked. Christopher, who was responsible for the interview, was busy
2) . So the interview ended after a brief greeting. Finally, I figured out from the
3) that really bad things happened to the company’s servers. So I had to go home with
my job interview experience under a cloud of suspicion. To my surprise, I was offered the job and
was later 4) by Christopher. It was the 5) interview I’ve ever had experienced.

Activity 3
Choose the best answer to each question according to the passage.

1. In order to pass the interview, I had

A) taken some courses C) asked people for advice

B) bought the best suit D) practiced it many times
2. When I was preparing for the interview, I felt

A) interested B) confused C) anxious D) flustered
3. During the interview, I .

A) talked happily with Christopher C) was required to put out fires

B) was asked a number of questions D) couldn’t finish my introduction

4. Christopher rushed out of the conference room, because
A) a fire broke out C) the telephone was ringing




