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Unit 1 Greetings (¥J4B0¥)

FEFRATHAE 15 v, FEE X380 T I SR R U5 7 Mg | ™ A ARR O

PR R, FIREH, AL b TP E S E R A,

1. 2 EITEME
A:Good moming. %,

0 Moming. B,

B: Good moming. How are you? %2 /R EFE?
® Good morning, and how are you today? %, /R4 KAIF5?
0 Morning, How's it going? -4, /REF5?
A:Fine, thanks. fR%f, 5l

® Fine, thank you. TREF , W AR

6 Oh,0.K. H&,it4F

A:And you? {RWE?

0 How about you? YRIE ?

B:Fine, thanks. R&F, i .

0 Just fine, thank you. TRH&F, AR

® Not too bad. BHF

2. FITHRME

Good noon %

A:Good afternoon. T 4F 4!

& Good afternoon , gentlemen . %% !

® Good afternoon, ladies and gentlemen.

E A vl S VA i oS

B: Good afternoon. How are you? “F% , /R4S ?
A:Fine, Thanks. And you? fR4F, i, /RWE?
B:Fine, thanks. fR%F, 5{il .



3. {HELATRIE

A:Good evening. B!

B:Good evening. How are you? B % | /RIS ?
0 Hello. How’ re you doing? Wt ! T 5K 4nfaf ?
4. M— AT

A:Hello. H!

B: Hello. How are you? W , /RUfRG?

6 Oh, hello. How are you? M, W | /R4F15?

5. MBS RITIRIE

A:Hi. ¥ B:Hi.How re things going? M , T {5 4naf?
o Hi.How’s it going? Wi , YT /50 N{r]?

o Hi. Howre you doing? W , T Anfa] ?
A:Oh, pretty good. Mk, 7R4F,

¢ Oh,same old stuff. Mg, BT

0 Oh, you know. Mk, PR HIE R

Unit 2 Farewells (G&3I)

B 5 NEE, BRSH — SRR & B EGE , i
f) 38 51 435 15 (words at parting) , AZRELH ER A HLAR (best wish-
es) lRAFIR 4o

1. 735w

A:Goodbye. UL,

0 Bye. I,

B See you. Lo

B: Goodbye . See you next week. F I, T J& I

0 Goodbye .11l see you on the 6th. fUL,75 o
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0 Bye.See you Friday. HW, B A L.
A:See you then. ZHFE I,

0 Right,see you then. %], B I o

0 Make sure. —fEs

2. W b o5t
A:Good night. .,

6 Night. F 1.,

B: Good night. See you tomorrow. BEZC, B K I, o

® Good night. "1l see you in the moming. fg 4, BRI
0 Good night. See you in the office. BE%, IpA % W,
A:0.K. ##,

& Right,see you then. #f#, B I

o You bet. —Eo

3. WIS i

A:Good night. BE%,

0 Guess I should get going. RERIZET

o Well, I have to go. M8, FMIUE T o

B: Good night. Have a nice time. Bg% , SLARDLIGHItR .
0 Good night. Have a good time. M, Buig Mt
0 Good night. Enjoy yourself. Wz, Br Mt
A:Thank you,I will. iR, &1,

® Thanks,’m sure I will. i, R —ESM.

® Don’t worry. I will. FHEL, REW,

4. HANIRATHS

A:Goodbye. .,

0 Bye. B

% So long. B
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B: Goodbye . Have a nice trip. W, B3R Mtk o

t Goodbye. (I) hope you have a nice trip. F ., #EIRIKiE
[ TR7 38

o Bye. Enjoy your trip. I, R R

A:Thank you .I'm sure I will. SR, FR—ESM,

¢ Thanks, I will. #fiff, &M,

& Thanks. i,

5. # ALY

A:Goodbye. .

D Bye. B0

0 So long. M.,

B: Goodbye . Have a nice flight. L, — &% !

& Goodbye. (I) hope you have a nice flight. W, SR — &

0 Bye,Have a pleasant flight. B, —BEZ!

A:Thanks. See you in June. 55,75 A W..

® Thank you.I’ll see you in a few weeks. BHIEIR,JLEHAE Wo

6 Thanks. See you when I get back. i, FIER LG FHEE

B:I'm looking forward to it. By 8 F WE|/R!

& I"am looking forward to seeing you again. AR

0 Keep in touch. {REFEL S

Unit 3 Introductions (AT48)

MEBEAEFIARIR, “N 437 (introduction) HHEE R EEM A A,
NS ANZEBZE, HERNNR TG Ll B AERIX
B B 77 7 LAY (courtesy) .

1. B ARt




7 R 5 AE

A:How do you do? 343,34,
0 Hello. I !
o Hi. !
B:I'm glad to meet you. R & >4IAPUR,
D (It’s) nice to meet you. 7R E24IAPUR,
A: It was really good to meet you. FEINTEARE LT,
o (It was) nice meeting you. TAVRIRELLF .
% Hope to see you again. A REH WEIR,
B: It was nice to have met you, too.
BB, FARAR = 2GR,
® The pleasure was (all) mine. ¥ %,
0 Same here. Et
2. @B NI
A:Mr.Wang,I’d like to introduce Mr.Chen.
E A, RIMIRI AR
0 Mr. Wang, allow me to introduce Mr. Chen.
A, bR AR PR
o Mr.Wang,I'd like you to meet Mr. Chen.
FE ek XALRBRAE .
B:How do you do? 45,345,
C:1'm glad to meet you. TR &>4IATRIR,
A:Mr. Chen is an expert on labor relations.
PR RFT TRRENER,
0 Mr.Chen is in the insurance business.
PRAEAEFEAR B L R 55
0 Mr. Chen is a golfer, too.

PRIEER— I ERITHERRRBIA



® Mr.Chen and I went to school together.
PrRoEA TS [F] — B Rk B
¢ Mr. Chen is the friend I told you about.
WA 2T BRARAR S AR i AR A o
3. % T XA
A:1 believe we’ ve met before. F&AH{EIRAT LA WLt i .
o I think we’ ve met somewhere. AR B T
6 Don’t I know you somewhere? AR LT IR ?
A:You may not remember me. My name is Jimmy Lin.
WRATREAICARTR T , IHARE Ko
6 You probably don’t remember me. I'm Jimmy, Jimmy Lin.
RATRER T3, R H K, K.
& I'm not sure you got my name, Jimmy Lin.
KRAHERETICHRRNA T, TEMHE K.
B:Oh,yes. Frank Kurdyla.
M, R0, R ZT - Sl AL
6 Yes,of course. I'm Frank Kurdyla.
LRiciG. REEZ - il
® Oh, I remember now. Frank Kurdyla.
o, IR T . L= - Sl fil,
A:It’s good to see you again. FLp>%F AR,
) (It’s) nice to see you again. ELf=>%H WLEIR,
& We met at your company reception.
FATEER A R MES B,
4. BERAN A
A:How do you do? My name is Ming — hwa, Ming — hwa Wang.
oz, W4, EH4E,




R 5 9E

o Hello, my name is Ming — hua Wang.
W, F 4 TR EHE,
6 Hi,I'm Ming — hwa Wang. W, 302 F#I4E,
B:I'm glad to meet you. ['m Lee — ming Tang.
TREPGAPR, RS .
® Pleasure to meet you. I’m Lee — Ming Tang.
R PEARR, R FE L,
0 Hi, Lee — Ming Tang. W, 30 281,
A:I’m in Yu - Lung Motor Co. FRFE#FEIR G/~ A TAE,
o I'm in charge of North American sales. F 1 FTALEAIHE .
® I work in the Service Department . AR LAE
B:Oh,really? What kind of work do you do?
%, L0 2 AR AR —Fh A 2
® Is that right? I’m in the California liaison office.
LA 2 FRAE AR 28 4 TAF
® Oh,what do you do there? M, /R7EAR HAHEA 2 HL%5?

Unit 4 Express one’s thanks (ZXi41)

fEAEZE b, Al #RL BT IE I 1) AR 1
(Thank you) .

1. i

A:Thank you. 4.

0 Thank you very much. JEH 1R

0 I leally appreciate it. AR BIEAR

6 Thanks a lot. i

B: You’re welcome. AHES
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» Don’t mention it. AR

o Not at all. NHES .

o (It was)my pleasure. X ZFKHIHE,

0 Thank you. B,

o Forget it. Hl4& T, FRE .

0 That’s OK. AR,

2. AT ~ T

A : Thanks for the information. /R4S UFHRIXMHE

0 I really appreciate you telling me. R EMRBERE TR

0 Thanks for keeping me informed. iR 1EFRFIIE

B:Don’t mention it. ANAHZER o

® You're quite welcome. A% o

0 My pleasure. KHITRE,

B: I thought you might be interested. FXAE/RKA] REA 24k o

o I thought you might be able to use it. FAHX/RATGEH o

0 I figured you want to know. FEEIR—E R HIE

A:Oh,I am. Thank you. M, R0, IR AR DL, A

o I sure will. Thanks. BB, 55 o

0 You figured right. Xt

3. HEHS

A: Thanks for everything the other day.
TR IR

o I appreciate all you did for me the other day.
TRBHEARAT LK H B i o

0 I really enjoyed the dinner last week.
KREMRER EEBBE .

B:Don’t mention it. SFHES o
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R 4 AR 5 S 3E

® You’re quite welcome. AN HZE .
o (It was)my pleasure.
WRE, IR AT . RJLRFTSE—Y,
B:1 hope you had time. i BARBLIGMItR
0 I only hope everything was all right. 3% 2 % 22— UI#F R 47
6 (I"'m) glad to hear you enjoyed yourself.
Wr AR SR IR AR , FRAR %
A:Oh,I did.I really enjoyed myself.
M, A, B ITRRM R,
0 Everything was just fine. F—EERRE .
& Look, it was really special . V8% , AR5,
B:I'm glad to hear that. FRAR & 240 BIRBTIFMIHR o
0 That’s all that matters. fe 8 % FI B0 EE Hrigfth .
0 That’s good. ARTRET .
4. FhEEH
A: Sorry to cause you so much trouble.
XA , 250 X 4 RS
D I hope this isn’t putting you out too much.
A E BB IRIS K Z IR
0 I hate to have to ask you to do this. SEFEARARIZFRIIR
B: (It’s) no trouble at all. ¥ B , — f #PASBRA
o It’s really nothing. P2 Mi!
0 No problem. AE %,
B: (I'm) happy to help. (FRfR ) R EH T,
6 I’'m glad to be able to help. FRAR & 24REHRF 15 11,
0 I'm actually looking forward to it.
FRARENAEX 418
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A:Well, I really appreciate it. 8 ! & H IR
o Well ,I"m sure grateful . neE 1 R TR R
o (It"s) nice of you to say that. TR IR X AT

Unit 5 Apologies and Regrets (GE#R5i& 1)

fEA A b, BRKHBHMEAFR, MRESHFEHHEL
TARENE, R Z A5 B #K (apologize) , HAFLH XTI B T AL
MIENZ .

1. k% At

A:1"11 be with you in a moment. 5 F gk,

6 (I'11) be with you in a minute. &5 F LK,

o Be right with you. & F8iXK,

B:Oh, take your time. B¢, 1218k,

0 I'm in no hurry. EARZ

0 No hurry. A&,

A:(I'm) sorry to have kept you waiting.
HAAE, IHFAET

6 (I"m) sorry you had to wait. XARE, AR5

o Sorry. Xf ANk,

B:That’s all right. X F.

o That’s quite all right. EHEKR

% No problem. AEE,

2. AR E

A:(I'm) sorry I'm late. X AR, FKEH T,

® (I'm) sorry to be late. AR, BET

& Sorry for being late. XA, RE T,

11



