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CONTACTING

=0 BasicSentences %AW

€M 1 would like to introduce George Bell, president of our company.
HIERRNA— T, XARTFE « R, BATA A KE 8.

Allow me to introduce myself, I am a senior engineer from Chinowilly

Co. and used to be an employee of Amtarco Company.
BHAFRARNA T, R WA 7 &R TR, G20
BERLA A IR B

1 used to do technical work and management during my working career.

FER TAE 18] & 2ot BoAR A E B T AR

I am from the States, and just came from Beijing. S
RAEEAL HAILEOR. 5
Have we met somewhere before? Q
FRATLEDR )L W 2 =
{® 1 am pleased to meet you at this exhibition. May I have your business g
card? r
TRIEAEEA R 2 LB, 7T LA TR — K 46 a2 5
I’d like to have you come to introduce your products, if you are free. %

WA 25 G RARE A A — T AR .

o
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€B® I'd like to make an appointment with you.
REBEE I M2

May I make an appointment with you at 3 o’clock this afternoon?
AT MES R FF = JMEL4 WG ?

@ I saw your advertisement on the Internet. I am interested in your
company’s products.
TMM_LF B TIER &, X5 A F B AR R .

@® I was told by my friend, Mr. Lee, that your company is producing
advanced seismic ocean equipment. I am interested in this product.
R R Z A SRR, 5t A EEA A RIEFE SR RE,
X I 7= i Y R

Thank you for your invitation. I’'m glad to come.
A O , AR SRR .

I look forward to seeing you again as soon as possible.
A E R R IR B

Is your phone number correct? I was told that the Sinphon Co. was
merged last month?
B EIESHERTD? HFANESFERNEAR ENMAREHFT.

Oh, I am sorry, I forgot to tell you. You are right about that. Sinphon Co.
was merged but still works under our new company named Slumbar.
W, AR, REILHEFE T, BUAx. XEAFRRKEH T, HE
TR BE/RAT TREAFE.

@ Would you mind sending me some pamphlets of your company’s
advertisement?
B LAREF —ERAFN &HHG?

I am interested in your company’s products. Please send me some
technical materials about the seismic streamer.
Foxt 5t 24 7 B AR BOGER, EAREF A KM RSB AR
¥l



€E® 1 would appreciate it very much if you could arrange a meeting with us.
W RG] LU HE— IR U, a5 B

€EB Would you like to give us an introduction about your company?
BREARNN A — F A AR ?

We read on the Internet that you are in the market for electric appliances.
We intend to open up relations with you in order to expand our business.

FATP A5G R AR 65 2 A, FRATTAR A RATT — & I 1 ATk

% °
Have you been to China before?
& AR Rt o E g ?

Oh, this is the first time I’ve been here.
MR, XA — ORI L.

Allow me to introduce myself. Here’s my business card. My name is
Laurette Beltrami-Gattoni.
HRAFREBEBNA T ZREMAGF, WAL 7R HR - WURK
(FDOXK-HZ)E.

Oh, that sounds like be an Italian name. Your last name is Gattoni.

B, X BN ERM G T EEETE?

s NS v seos0s0nrmss e s R S R S AN
[1]% 14 I would like to introduce... HiE&K AN LZ--- - (FA),
&) ¥ president 7 7% ] & &3], X2 B A5 RO IREF RA -/, AE—H,
[2]1% 2 % Allow me to introduce myself. # #LiF& 8 BANAL— T,
[3]# 2% usedtobe ... TLB7Z----- sH 34 usedtodo ... B
e o {2 I beusedto By, L EH “TWHTF------ Y G B R to A M
RARREXHET, PTvA to J& @23k £ 3 3 3 4 3, #] 4= : He is used to hard
work.
[4]1% 4 RAAAT RO
Where are you from? 4R 2R ZA?

BESS® ONILOVINOD T .LINN
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Where did you come from? 4R AR 2 % 2

[5]% 5 & “Have we met somewhere before?” ## A T5 F 0,
A APEH HoiTFEET,

[6]% 7.% 8 & +&9 I'dlike ... B [ would like ... HKAZ.----

like: He likes him. 5 They are very like. & &R [ , 3] & 2 W Ab E k4t |
J6 # R KIFIRIE . JEE— ) 89 like KRR F) 78 f 2 53], Ldw:

It looks like rain. 3FEEZETFH T,

[7]% 8 & P& appointment 5 date ;2 A X 3|49, date — %35 F % M A
Z a2

[81% 10 & b Mt & o2 f fHedk e 3ok, 4o M T A BT 25 0 2 3R A%
T EHF, ZALERRATHEE T, o

He has had his breakfast already. 4rtit-F8 T . CF A A AR TR B i8] )

He finished his drawing at 11. 4 11 ERFEZT HF %, (ThEKTR
B 18] )

[9]% 10 4% I am interested in something 5 I am interesting & # X 3|
0, HEERESA BB EHEA CRRAR,

[10]% 14 4) % & merge %5 take over R, ﬁﬂ'%‘#‘éé\éf‘ E%%?‘*Jﬁ-#‘f‘

[11]% 15 & F forget 49 3h 18 & . id & X feid 2 599 KX A : forget,
forgot, forgot ( % ); forget, forgot, forgotten (&%),

[12]% 16 4 % would you mind doing # X 2 %4 A, WI)T %4 TF :

(1) X 3% #3144 mind, finish, avoid, acknowledge, practice, suggest,
admit, complete, consider, miss, deny, enjoy, tolerate, dislike, cannot help,
evade 52 )5 R A 3h &5, M REE A FHEA R E X, #] 4o

Would you mind repeating what you have just said? 4R#t & 2 — F 1R
7F Beg 55 ?

I enjoyed reading the book. & &k ikiX A H

(2) 3 2t & 4 3h 33, 4= hope, wish, agree, promise, offer, mean, decide,
expect, manage, pretend, care, choose, fair, refuse % Z J& R & A 338 R £ X,
1 T A6 B 4 98], 4] de



I hope to see you again. 3% 2 A K LE| 1R,

I don’t care to go with you. HAA&ELKREAT,

(3) X% #3)33 , 4e stop, remember, regret, forget 5 % J& /A 3 % 33 &,
FHEAREXELRE, F 4o

He stopped smoking. #4% L BIR T . (L4 R F iE £ 4)

He stopped to smoke. #.4% T &k B)E

She remembered reading the book. #.it/$ % ZikidiX AH, (£ET)

She remembered to read the book. 4bA8A42 7 BigiXx K$, (F&EiL)

I forgot writing the letter. K 5L T B ARFE, (L T)

I forgot to write the letter. FEIWEHMRI}EZT ., (FEXE)

[ 13 ]% 22 4 This is the first time I have been here % Bl & A i, 969 2
A F K6 A I T AR ot e Fad, A 6) ) A i X TR BT, eIt
was the 15th time Fred had seen it.

[ 14 ] % 24 &) first name 3% % ;last name 44,74 ; middle name %
¥ % F, 40 22 &) F &9 Beltrami,

Nickname %% 225 (/> %& 4= .Peter is Pete, Joseph is Joe, Robert is Bob,
Richard is Dick, etc.

[ 15 ] X ¥ 4# A would, could, may, can £ 3%, it 4 4= F .

(D BHRAFEAHRERERT AR & )R LM 2 62 A
could; R R4ni 8f 5 A E R E (A THE &), 128 Tey&EBRZBA , T
A would, 4% 7 &), —HAABALAE AN,

(2) £EAMA2E E &, could }t may & 4., may X}t can & 4., can
3R —Ak;may b can £ A K, FE T HHFH(EE2F) ;might LIk may
£ R iAok, KL T34 F .

Can you pass the sauce for me? & T Ate ¥ dhifid kg7 (G # Kt
7 H )

Could you lend me your car? & T A5 A — Fth 957 (F 3]st
7% A TRAE)

Would you please give me an introduction about your company? /£ 4E 4

ONLLOVINOO T LINN
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BN BT R AHERD? (KR ZEFTH5 &R, 5 H LA TR
REAZATHERKEID,

May I have your business card? 3% T A &Kk 44 & A vB? (4ixE 35
o F4)

%w words

i

A

A story about last name

EFFERT O ER BHEZFANY SRHAHHHKEF+HELT, T
& #—A~% T last name #93& F

Last name is the family name, it should be put at the end of your first name
(sometimes someone also may use a middle name). |

Nearly a month has passed, and someone heard a story about his last name that
had annoyed him terribly. He and his colleague went to Germany. None of them
can speak German. They could speak only a few words of English. He had made
a reservation before he set off, and taken note of the name of the hotel. As soon as

they arrived in Frankfurt, they took a taxi to the hotel. They checked their room and



nobody could find Mr. Han or Liu. When the sun had set, they worried about their
trip. They doubted and thought that maybe another hotel was their destination, one
named Redwood perhaps. They took the taxi again to try to find the other hotel.
They asked the driver on the way, where was another Redwood hotel? The taxi
driver told them that another Redwood hotel was 40 km away. Towards nighttime,
they thought that it must be terrible to spend a whole night outside. They had no
place to go. The only way would be back to the hotel. They thought that something
must be wrong because they were told that the hotel was not far from the airport.
Then they asked the assistant to check it again. The assistant checked, and checked
with their name. Finally, he understood that they had put the last name prior to their
first name, as is Chinese custom.
That is the last name!

They spent money on learning a “last name” !

Last name B ik %, C N YK E| £ FHEE (AR A WAL A T 4D,

¥ —A A BT A A B A b8y last name 5] BT 3 il X AFofh il FF &
THE, TEASUEE MNRLR—EHEE, WHRWHTTHKE, LT
THhRIEMAF, il —BEZRBR A HAENETRE, NERFTETHE
B, ERKETHEARBEERTEGH N UM ANTE, KETWLT,®
MABELT HNFRRETEA S — XM “ORA” WKE. TREMNE
HAEERT —RLKE. MANEANE - “AHKR KEEA2 X, HEEH
MLERMANA A NER, MERENEGE GMNEL2E2 R LEABEXED
RELTWH. BAX MNAFXEERENKE. IAAXEFEEAH,
B HAHAEFSUATIAKEENF AT TR GNERKEHEERNE—
To XMPBEEFE  HERAE T, MZEFEIREBERKE T LFHIE.

iX % /& last name!

12 E 4% F “last name” !

ONILOVINOD T LINN
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A: How do you do? I’'m Chen Lin.

B: How do you do? I’m John Gray, a
representative from Golden-Time
Electronics, USA. I came here for a
business talk with Mr. Li, your manager.

A: Welcome to our company, Mr. Gray. Mr.
Li is waiting for you now in the meeting
room on the second floor. Let me show
you the way.

B: Thank you, Miss Chen.

Dialogue 2 |

A: Welcome to our company, Mr. Gray.

B: Glad to see you, Mr. Li. We’ve heard
you’re one of the leading import and

export companies in China.




