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LECTURE 1. WRITING ABOUT PEOPLE ::+sessevscosssssovasssassssonnensssnasassosesssonssos (1)
Prewriting: Asking Questions and Taking NOteS ««-««eessseseeerrrrrmrmmee. (1)
Activity 1. Working with a Partner for Prewriting ««-««-cscceeeeeeesnieeiiiieiieiiiie. (1)
Activity 2. Who is the person you admired? -:-:c--eeseeeeeeereieeiinniiiiiiiiiiiain. (2)
Model Essay Writing about People—Mother of Hope «:-ec-erreeremriminniniiiian... (3)
Part I. Organisation: Paragraph WIIting «-------eceeeeeeeeerimmram, (4)
Finished Paragraph FOIMAt «----oceeeeeeereerrrreriii s (5)
Title RULES  sssnss snsesssssarsansnne sunnsss susene asaxas savevsssnaras sosbas someis gt sssaamsssas sweanss (5)
Part II. Grammar and Mechanics-CapitaliSation — ««--+«=sserrerrsrmameiimniinii, (7)
CapitaliSation RULES — «-rreserrsnsrrmmmsteiiit ittt (7)
Practice 1-1; CapitaliSAtion «««-««sreessremrrmmmiiie it (8)
PUNCEUATION  #r v ererrertetneattteeteiruetiistestenetatsseesetesnetsarensessnatstnsnsenasssnsnnnns ( 9 )
Pimctuation BUles  ssseessssons cansunsisatss oo esd s saemes sasnes sossias exasas s ueaes davie s avie ovanns (9)
Practice 1-2: ADOUt YOUISEIS «c-cvvveerneerumturmiratiiiiriiiiniiieiintiserasicneessaens (9)
Part [l. SeNtence StrUCLUTE «««ctcreerrreremmmitiiiitiitiitritiitaeaatrtaeitrtaataiaienanas (10)
Simple Sentences and Parts Of 2 SENLENCE +rerceerrrsrrsrasrtirtsctisrttstieressssenssnns ( 10)
SUDJECt-VErb AGrEEmMENt «--ssesrrrrrrmeresesmeiminiitire ettt e e (11)
Prepositional PRIases «««reseeeerrerstrummtiimmmiii ittt e (11)
Practice 1-3. Identifying Subjects, Verbs and Complements — «-r-ereeeeeieneneienes (12)
Practice 1-4. Subject-verh AGreement ««-«--seeeseeeeumsermmiiamtiimmriiii s (12)
Practice 1-5: Write about Your Family ««------sseeeseeeeeemmmmmmumuniiiniiiiii. (13)
Part IV. The WIiting ProCess ««-«:+essseesssssmummmmmmmmmmmmuimmiumiiias (14)
Step |. Prewrite tO Get Ideas ««trerrrrrrrrrerieritierittinriiaieretitsssacrsrscncsecncssnnnns ( 14)
Step 2. Organise the Ideas «---«---sssssreressrssiiiisiit s (14)
Step 3. Write the Rough Draft  -«-eeeeeeeeessemmmmmmmmmmmimmmmiiiiiiie s (14)
Step 4. Edit the Rough Draft «-ceeeeerermemmmm (15)
Step 5. Write the Second Draft ««--«csseevssererseermmmmmmmiei s (16)
Step 6. Write the Final Draft -------sssseeeesssmmimsmimiimmmmiimmimiiimimiiiimis (16)
LECTURE 2 PARAGRAPH WRITING [ —) --ecevereeeeenseenneeetmimeeiini. (17)
Prewriting: BrainStOITING «--+-e-s+ssesressnmssmnmmimuimmnininitiiensaere e (17)
Model Paragraph: SIIUCLUIE  =-ssssssssseesermmtmmntttii ittt s aa e saeae (18)
Part I. Organisation: Parts of a Paragraph «-«-s«ssseesemsmmmmmimmmiiii. (19)
TOPIC SEILEICE +++-vcvessassressasnosnmensnssssssssssasssbtases unsesssoses sosess tosars asnnsssoses (19)
Practice 2-1: Narrowing Subjects from General to Specific «:«:occoeeeeererineaacnes (20)

Practice 2-2. Narrowing Controlling Ideas from General to Specific -----eeeeeeeee (21)
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Practice 2-3; Writing TODIC SENLENCE  +++++essereereemmensrsstremnsirtmmsatinssmnmosisens (21)
Practice 2-4; Sports WIIting «+-«-eereesreereomeimtiiimii s (23)
Practice 2.5% Read G Wle) -=wrsssmmmemsss smemsssomes st 555 imen sanssswssmsmy (e (24)
Practice 2-6. Writing SUppOIting SENtences ««««-««-«ssessrermmmrmmrima. (26)
Practice 2-7: Brainstorming Supporting Sentences «««-««=-«s«ssesresruermnmiariaiin (26)
The Concluding SeNtenCe  «:«sressesreestmu ittt (27)
The Concluding COMMENE «+++++seerserrrmrsmssresssrnmmntsmmsissassosmossessmmrmasssass (28)
Practice 2-8. Writing Concluding SEntences — «-««««««s--seerermssmmmmmimri (28)
Practice 2-9: Concluding COMIMENLS ««++++vevsesserevessessonmansssentummmsssesssesssssnsses (28)

Part II. Prewriting: Outlining a Paragraph  ----«-e«oseeeeemeeririmimi. (29)
Simple OQULHNE  «++»sersererernetersusemsmnontorsmcesnssstnsensersstassssettssstssrsonsssossns (29)
Sample of Simple Outlining: SNOW SKIiNG  ««+++ereerreermmmmmmmiernerriiei. (29)
Detailed QUtline  sowv5ssamsss sannss sosens s wassd wrsSms saasah §5ea8e 565 5538 50055758 o085 Fekens sisens (29)
Sample of Detailed Outlining : SnOW SKIing «-+«-«esreereeseersrmrmimmniiaii, (30)
USing the OULHNE «:vessseoeercsnsee sonusssimmersnomsevssrausssnses ssosass snsvas sunvassonsss vas vas (30)

Part II. The WHting PrOCESS «erseesersrssrmussmsnssssassssescsnosssnsanssasnss sesarsansssssanses (31)
Step 1. Preview t0 Get Ideas ««::rwsssersssesussasesvonssssosassassasssronansossassssnssssasans (31)
Step 2. Organise Your Ideas «--«-sesceeseesermemuimiiiiimiiii s (32)
Step 3. Write the Rough Draft  «-ceceseeserrrmemsiniriummnsiiiii et (32)
Step 4. Edit the Rough Draft «««««-cceeserersmmmumisiiimisiiiisieri e (32)
Step 5. Write the Second Draft :ccccrecrevereeneceitirnrtisnscntatnssesnsssrnsssssansassssnases (33)
Step 6. Write the Final Draft «--«--eeeeeeeeermemmiiiii e (33)

LECTURE 3 PARAGRAPH WRITING ( ) «+veeereereserronninimiimmmeniiumina. (34)

Prewriting: BrainStOrming ««««ee«eseeserssenmmmemummi i (34)
Model Paragraph: Unity and CORErence «««---«s-eeeeseseemmmmminniiimii (35)

Part I. Sentence SLIUCLULE  ccetereerecrecettimiriiticitieuaietesnecsessessssssessssssssscssssnnns (35)
Independent CIAUSES «««:+sssesssnsrsvansnssssopassssnsssonssssasasnsoonss ssosssssasssanassnsasses (35)
Practice 3-1: Compound SentenCes ««::s«ssseseessrriantmmmieuiminiiomiiiiiiii. (36)
Dependent Clauses / COMPLEX SENLENCES -+« +xvvxrrrermeremmummrmummriierietniene (37)
Practice 3-2: Dependent and Independent ClAuSes ««««++«-«rssssseemmmumseemmmmanenn. (37)
Complex Sentences with Adverb ClauSes «+«««««tesereusrrerermmminiiermmmiinreeeinieane. (38)
Practice 3-3. Complex Sentences with Adverb Clauses ««««-cereeeereeraniieiinniaan. (39)
Practice 3-4; Writing Complex SENtences ««««-«+«ssrerseermmmmniteirimiiiiiiiii (39)
Practice 3-5; Sentence COMDINING «++++t+sesnsserssrsereetmmommuruisissssseesssnimmmssanssoss (40)

Part II. Prewriting; Unity & COREIENCE «+++++vs+ssevesssrovnrimmossnmnmnsvansassassssssasanass (42)
Practice: URity «eessssevessuornssyorusmomses soveensoabanssvsnvansasssssssasssrvassssnsvessaesnssss (42)
COHETEHEE  sonsssssmensssmans sossms suseuis yessive s smes voss sy s issays insasmessesrs vasdus sosiwes sy s (43)
Transition SIGNALS «+««+«sseererrrrearttmuitii i (44)
Practice 3-6; Transition SIgNals «+:ssssssssssissssnsermssinimsmonnnsossatnsnasssinmsinnsssssisis (46)

Usmg Consistent Pronoun  c«:scesessreesscocccatsoccstsasscstoccscssssscssossssssscsssssccssson ( 49 )



Practice 3-7; Using Consistent Pronoun ««--s«eseeeeeesmmmimmi i, (50)
Practice 3-8: Adding Transition Signals and Pronouns -:-----eceeeeeeeneiiniiaianan. (51)
Part Il[. The Writing ProCess «««-++essesserersmmusmmmiiiiitiietitiiae et (52)
Step 1. Preview to Get Ideas ««--res=sesssrrmmsrmmmruimiiiieii i (52)
Step 2. Organise YOUr Ideas — ««+ceeseeeesrensemmnemiiimieiamii it (52)
Step 3. Write the Rough Draft — ««+«seeesreerrmmmmnmii e, (52)
Step 4. Edit the Rough DIaft «:c:cesseoseeimimmimsiiimminiiimmmmmiesiimiimsms o (52)
Step 5. Write the Second Draft ««-««-ssreesrererimmiiiiriii s (53)
Step 6. Write the Final Draft «--ccceeeeseeemmmimimiii . (53)
LECTURE 4 NARRATION ucssvssssesssssnnssnsesnsavaessninisssnnsesssnssssansneconsmessssesasi (54)
Prewriting: FreeWTIting «««e-sereeesesseunseemmmmimiii it (54)
Activity ;. Freewrite about a Memorable Event or Experience in Your Life --------- (54)
Part 1. Organisation: Narration—Time OFder «-«--«-sssserrmmmsesmmmmiininii. (55)
Time Order Words and PRIGSES ««««---ceccceeseertcaeammamntnruentniamrererarseneecineneaens (56)
Practice 4=1= Titne Oder WORAS | scsctesssnsaessnrncnssssaisioyinssbssessssusssasnessnzsessns (56)
Practice 4-2. Time Order Paragraph ««-«:«:eeeoeeeiemimiiiiii, (58)
Part II. Grammar and Mechanics—Simple Present Tense and Adverbs of
FYEQUEICY +++erevvesrorossrnoeenmmnsnenssssrsssnseesnsssrsrssssssssomsassestunsyanssessssos (58)
Simple Present TENSES «--««eeeressseserressttrssntaesscsesssttssssstsssssrsnssamasssssssnssos (59)
Position of Adverbs of FreqUency ««-««-+«tresermeeimmmemmimmiieie e (60)
Practice 4-3. Simple Present Tense and Adverb Frequency ::::-:ccoeeeeenmieeanninn. (61)
Comma Rules ssusssmsisamins mommmsasre sl sy o s me s s sa e s S aas SR sma s § FEM A H ey (62)
Practice 4_4: Punctuation—Comma Rules ccrcrerrerririiiiiiiiiiiiiiiiiiiiiiiiiiiiiiane. (62)
Task 4-5: A Traditional Weddlng ............................................................ (63)
Part Ill. Sentence Structure: Compound SENtenCeS «srorenerevesnnesarnssnebvveessnenans (64)
COMPOUNA SENEENCES  ++xwerretrerrsereunrsu ittt sttt sttt saaees (64)
Practice 4-6; Compound Sentences: with, and, or, but, SO «:---oreereeeenieennn. (65)
Task 4-7. Sentence COMDININE «+«+reererrrrrmmmmsimiimtiiniiia e (67)
Part IV. The Writing POItfOlIO -+ -x«srerrrrmmernermamiiiieii s (69)
Step 1. Prewrite tO Get Ideas -«:-tetrerrrrreemmemiiiiiiiiiiiiiiiiittiiictiieiteastnacaneens (69)
Step 2. Organise the Ideas «+-««--erereermrmmmiimei (69)
Step 3. Write the Rough Draft  ««eeceessresrmmmmmmii e (69)
Step 4. Edit the Rough Draft «--ceoeereermmemmimmiii (69)
Step 5. Write the Second Draft «--««ceseesererummrimmiiiii (70)
Step 6. Write the Final Draft «-----occeeeeermemrmrimm (70)
LECTURE 5 DESCRIPTIVE WRITING  cccccrrermeemmiiiii i iiiiicteianecacnans (7] )
Prewriting: CIUSLEIIIE -« cewererrrrmsesnnsrsmetiitti ettt et ettt s s (71)
Freewrite Tor Portfoli: s sssusssisisss ssveas s ivaws s svsmss iovss sasses s 6o omhs 8508 ¢ 5esma ssmams s 5 (72)
Model Paragraph: DeSCription — «««--seseeesssrmmesemmmmminneitiie e (72)

Pa_rt 1. Orgarﬁsation: Description_.Spatlal Order .......................................... (73)



Practice 5-1; Spatial Order ««--:+sss+essreeeerermmmmiisiinieiiiitirs (73)
Spatial Order Words and PRIases «---eeeceeerermmmrmmiiiininemiim et (74)
Practice 5-2: Spatial Order «----«sssssssseseesonemussmnusssssssssnerinmmunnsassesesrvmasssssaes (75)

Part II. Grammar and Mechanics-Present Continuous Tense “it is / there is
7 VHOYE BB 4 55w Co05 55 § SRR RS0 545 o i ST SN SN S S SRR S0 B SRS (75)
Present CONLNUOUS TENSE  «ccvvcoereesosssssersetsanonsnsassonseasonsosonsssosssnsssonnsases (76)
The SUbJECt “TT” «cereerrcurarnnsesssessssnearssnsssssassssesesnsssssssesisrsisaessansmssssces (77)
The Expletive THERE ««ccccevesrerstttettiiiimimiuniiiiiim e (78)
Subject Verb Agreement RUleS ««:««««ssseessememmmmmimmimmimmmiimimiiiriinarian, (78)
Practice 5-3: it is / there is / there are «----ce-seeesseraeernameniniminmeiieien. (78)
Practice 5-4: Describing a Busy SCENE «++«««wereeesrerrerrmmmiimiiineiiiis (79)
Part [ll. Sentence Structure: Compound Sentences with yet, for, nor ----------e-ee- (79)
Practice 5-5: COMpOUnd SENtENCES «««-+++cesrssssrrmmmnermmmiiesiriiaeniniieaan (80)
Position of Prepositional Phrases «-:«:--ssssssseesssssmmmmmummmmmmmmmmmmmmnma (81)
Practice 5-6: Moving Prepositional PRrases «««--«««-+sseeeeummmnssimmmimii... (81)
Practice 5-7: COMDINING SENLENCES  «+«+vxvvvrrermmmmmmmmmmmmmnniiniiinan s saaes (82)
Part V. The Writing POItfolio ««+«««+ssesresrrmamermmmtriiintiiniii it (83)
Step 1. Prewrite to Get Ideas :-c-terrrerrrermreriatiiiiiiiitiiiiateitnenncesecsisnenscnsennens (83)
Step 2. Organise the Ideas «-----s-+ssserssesmmmmmuemimmini e, (84)
Step 3. Write the ROugh DIaft  ---teeeecereeensrmsenssomeretmmmmmmniisinoceinimasimsssnses (84)
Step 4. Edit the Rough Draft cecereceerrecrtetrititniitiiietitcttttciotisiittitiiiteetnictntens (84)
Step 5. Write the Second Draft «---+es+creerrermsisrrierimiim . (85)
Step 6. Write the Final Draft ----e«-ssseseessesssssesssisiisiissnssnsiinssmnenssnsssannines (85)
LECTURE 6 ESSAY WRITING. :svsescsisssiossnsssiioossassodss saons sonisssinsavniuoaoovesosas (86)
Prewriting : BrainStoImUing ««««««+s«oseeseesnuemmnmtiimtiii i (86)
Essay Model; OrganiSation «-«««+«++«sseeeerrmmmmmmineereeriiiimmii ettt (87)
Part 1. Organisation: Overview of Essay Organisation «««««-sssseeeseeeeemmmmmmmii. (88)
The Introduction Paragraph ..................................................................... (88)
Practice 6-1: Introductory Paragraph Writing ««----«-seeeermememmemminiinii, (90)
Body Paragraphs «-cccccctsusessecssoneceiommnmminiiisietientemtussiisisieessstasisaais (90)
Practice 6-2: Body Paragraph WIiting --------«ssssseesememmmmmmmmmmmmimimi. (90)
The Concluding Paragraph ««::ccccoseeuesssesisisttmimimmmiinii (91)
Practice 6-3: CONCIUAING SENEENCES -+ srerrererionmiiiiiniininiiiiiii s (92)
Practice 6-4: Final ThOUGRt «++erteereseenssssresiminmmtimmmmminienirimenmiarias s (93)
Transitions between Paragraphs «------+-«-«+ssessessaeaiinniiiiiiiiii i (94)
Practice 6-5. Transitions between Paragraphs «-«««--seceeveeeeunimmini. (95)
Part II. Prewriting—Outhining an ESSay  «--ssseeesrsessininiiiiiiiiinans (95)
Practice 6-6: Essay OULHIENG «++++cccrveresvesusssrsrineemmemmmsrsimenisiiemmmemmmnse. (97)
Practice 6-7: Outhining an ESSay  ««++cceessssssecrnssssmeeumiesaimmsnoisestsmmmisnieninns (98)

Part [l. Grammar and Mechanics: Present Perfect Tense, Quotations ««-««-----+-- (98)



Grammar; Present Perfect Tense «ccc-ceeereetrereciiiirieitiittiereictitiossscsserasscsasns ( ]00)
Practice 6-8: Preseit Perfect TEHBE  «+: «rsewssscsassssvnsruesssonnssrussvassnsansssronsss (100)
Present Perfect Vs. Simple Past TENSE  «+eceeeeessreeemmmimmetmmmmiiirtiiian (101)
PracliGe 620 sssnsrsssmsnesinanasss iosmin irskas e smi srssans ssasns s e san s as s sas i sae s wiiass (101)
Practice 6-10: Present Perfect TENSE ««««+-«+trsseesrerumemmneetuimtmiaeeunaeteannns (102)
Quotations ....................................................................................... ( ]02)
Practice 6-11: Punctuating QUOtAtionS  «+-«««ss+=seeremmnsrrimmiininiiii . (104)
Part IV. The Writing POrtfolio  ««eeereeemeeeremmiiii (104)
Step 3. Write the Rough DIaft ««c-e-esesesessriesemmimmmmmmmminiiimmmimmmmmimis (104)
Step 4. Edit the Rough DIaft «««--+e-serereesssrretimmminsitiiuisiirmmmresiioe (104)
Step 5. Write the Second DIaft ««--««--+sserserrererermimmiiinn . (105)
Step 6. Write the Final DIaft ««ccccereeersreerserertiimmumii s (105)
LECTURE 7 LOGIC DIVISION OF IDEAS  cccoeeeeerrumeeatuteeaiimeeriinseeneeaennnens (106)
Prewriting: Group Ideas Logically ««-:«-sseeeererremmmmmuimiinniiiniiiii s (106)
Essay Model: Logical Division of Ideas «--------sreerersrssmmnereriimiiiiiiii. (108)
Part I. Organisation: Logical Division Of Ideas «««-«-=====sssrerremmmmmmmia (109)
Developing a Logical DiviSion TOPIC — =+=«xseeeerrermrmnmnearemmrimiiiiies (109)
Using EXamples t0 SUPPOIt «rresreersrsesserermmmmmmiiiieriosmiimmmmimsasssessi (110)
Practice 7-1; EXAINPIES ++e+etressescessnsornysessnsnncssasesssnsiessnsassessonssramssoranssss (111)
INtroducing EXAMPIES -++++-++teeeerummmmmirineinteitiiimmiseseesenettsess (112)
Practice 7-2. Developing Logical Division Paragraphs ««:-ccococeeeemeeieniiiainn. (112)
Practice 7-3. Logical Division of Ideas Group Essay :c:cococeceemeeremeieii... (113)
Part II. Grammar and MEChAIICS ««««««ceererrernsmeresmmarasrmenesrrmneersacassesainsecnnns (113)
Model Essay: Appositives and Adjective Clauses ««-:-oeoeeeeereeniiiii... (113)
Restrictive and NON-TeStrictive APPOSItIVES — +++w+«eerrererrmmaieriiinniiiiininiiin (115)
Practice 7-4. Commas with Restrictive and Non-restrictive Appositives --------- (116)
Restrictive and Non-restrictive Adjective Clauses -«-«r--reeeeeereeeeriiiiiii., (116)
Practice 7-5: Commas with Restrictive and Non-restrictive Adjective
CLAUSES +55sississiis coseinssasess sasass s ossans subnis s oausonsan sostansanbaasss (117)
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LECTURE 1  WRITING ABOUT PEOPLE 1

LECTURE 1 WRITING ABOUT PEOPLE

Writing is a progressive activity. This means that when you first write something
down, you have already been thinking about what you are going to say and how you are
going to say it. Then after you have finished writing, you read over what you have written
and make changes and corrections. Therefore, writing is never a one-step action; it is a
process that has several steps.

Prewriting: Asking Questions and Taking Notes

Prewriting is the first step in the writing process. In this step, you gather ideas to
write about. One way to gather ideas is to discuss a topic with your classmates and take
notes.

Activity 1. Working with a Partner for Prewriting

Look at the pictures of Obama and Jobs. Discuss the following questions, and take
notes on your note book.

. What kind of work does this person do?
. How old is he?
. Where does he live?

. What other facts do you know about this person?

W N -

W B

. What outstanding characteristic or ability does this person have?
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6. What unfavourable quality (if any) does this person have?

7. How does this person influence other people in either a positive or a negative way?

8. Which age group of people admires this person the most?

9. Do you admire him? Why or why not?

On your notebook, take notes on your discussion. Write down what you and your
classmates know about this person’s life, abilities, and accomplishments. Also, write down
any reasons you and your classmates have for admiring or not admiring this person.

Notes

Activity 2. Who is the person you admired?

A. In the picture frame below, draw a picture of one person whom you admire. This
person might be a world leader, a person from history, a national hero from the
country, a sports star, a well-known entertainer, a family member such as your
mother or grandfather, a teacher, or a close friend.

( name of person)

B. Prepare to talk about the person you have drawn by making notes on the notebook.
Use the list of questions from Activity 1. Add any other information that you feel is
important.

Notes




