TR

N T3 G IR 2= PR Btk

MREDXANES
2016 £ ~2017 £EXEH

£ EIRMFRITEIE

b ESA o
&)

PowerPoint 2003 4 zincfd

B 2ESURRARTENNAEDEXGRARTL RBE

BEillEF, IBXKES

DVD-ROM

\ES (BRI

=N

m FLRMIAEH =] EhERERIE
3885 EMERMM, SEETRIFTR, B BEIRIENSENEREET, SUNSER
L ES RESSn

N EEENRES ] EMEERSEMN
FHRE. FEAE. FONSHTERRRE WE. EHTEME, EPREEX, ERES
-5 e

m KBIREEE E ENREEREEFH
480 BEASENILE, HRMOEEMEIEN EAET, SRR, CURNTOMSNRE

K, EELBER

P T iammsen G ARMBRTE

Y POSTS & TELECOM PRESS



FErsiIE

NJI5 ﬁﬁﬂlﬁ%ﬁl‘ﬁﬁﬁ

éElE RTINS

A K ER B Rkt
e[

SEEIERAS
FEHUSIRE S % i




EHEMME (C1P) KiF

PowerPoint 20034 30iE/RHR / EEEWHEHAANR
HENNHEAERGERRTOREE. — R 0 AR
MR HH Rl AE, 2016. 1

(& EBEREY S RS 5% A8 E)

ISBN 978-7-115-40811-2

[. @P II. @%- . OEBHM—ERFK— %%
R —1E4%E V. OTP391. 41-44

rh [ i A B B AR CIP £ 1% - (2015) 252500765
A A RE

A4 DL E R S R A & R R A R O A BT AR (& BTk BAR A Rt B LR A AE
ERK) FIRYE, 762 B I 1% 5 A BURE 2 R R R R R Bl b % 5 17 A

AR o &, B0 BREEFRAFALERAARNMELERAE M EM L, BEREEFRNENES LG
BT, NEARGATNES . FRERK. 5 1~ 8 2K “PowerPoint 2003 1 SCifR CH " FT
HEE R RPN gHEE S, B ER 5 A 00+5 alid+ M MEWRT g, SEEJERHE
“ReHESR BH, A BHLE SRS SRR .

ARRERBARME LN B RGEAE L 12 EFRFEEE (3t 480 E®), TREMRKEH. A
B FH%T. RERE. REER. SOEEEMLEEMEFNE.

APEAMREEEEWEARNRHEIAHELER R “SERFHTEHERL") “PowerPoint
2003 FUEHA R BENBEATEMEAEH, WAlEARKPEHREEHERELPECERH S HREE
LiE ezl BY G E e

* G Z AETERANGTEHN A% R R O
TR & W
FLENM] B
¢ NREBHHRILHRET  ERTEERRAFE 1S
fiEgs 100164 HFIE{f 315@ptpress.com.cn
4k http://www.ptpress.com.cn
J63 AR R BR 2 =] ElLR
¢ JFFA: 800x1000 1/16
EigKk: 16.5 20166 1 AB 1R
FH: 313 FTF 2016 4 1 AL E 1 KEAKR

EA: 49.80 7T (FfiYedD)

EERZ ML (010)81055410 ENEFREMZ: (010) 81055316
RBRALZ: (010) 81055315
IFEZEFALE: RELIE FE 0021 5




nHE £ £

H K ¥ HERF 8BEKE £5%
R E F R & B 85F EBE
T B SFKk KEE BE B [ARF

5= F E F § B IT FEHA



HHICT]

T

> IHEHR <

ZEFWHEARN G EYN AR (R “2ERFRTENER" & “2Ei+EL
BHREIR" ) 2l ERA NGRS AR EE X DA e BT B,
A B OIS I Tl E R R S5 e ZoRiE A% iR

Z45TH ] “PowerPoint 2003 HSCER A" BHH, B AERMLEZE, NMEFHRARHRES
THE, WNEREALE ARG ELMEE, TELEFINENEERSERN . HPAMERT
“PowerPoint 2003 H3CE /RS B H B RAKRNERNFH TR —HERIHR, 5% sxd
R HE A SRS TR ORINT, T EETRMBERENE SHTHNEL, IEETHE
FEERE TS, BEE—BET, T3 54%5],

> AP RELLE £ TSRV FE B <

1. BRMEFRARN, PREIER, BOESIRE

AP XK RSE, 2HE RS RANOAIRAR, FEREN “FEER” £Ed
XEERIEIRE AL “ER” BB M TR SARZORETT A, BT
EOES, AMHEERNEREE, REESIHE.

2. R EHE. 5THRE, LNFEE—EMRS

BPHLEHFF] PowerPoint BIHFR, REMEIESTHMAERE. R, FHEFlE, #
P TRAT, —F—B, FFEIERPE LRERRH TR, F4EETREMEEESRET L,
Besh, Bkt “FE AR ‘ST M RKRET 3 AVMEER, FBINIRIESE PowerPoint
HIEAERIA EF,

3. BRI, UEEEF/ER

HTEFERSRETENELWAR, BECHHENRREE—ETH, EEENWHA2E,
RHAAEBEA ST, MEESRTRESIEEEEH PRIk, BHAHEN T
VFRRE I 1, J7ik 2 BT BN FRIE T I, X—SE SRR L4 A FR
BB G 48, B A BRRER Ot AR BB AIA R, RER I B A AmRA R

4. FERRE, FRHOBN, TETRESES :

MEERNIIEI VS R EERRA b, WRAFIWTEE, HESNE AR KRN
A AR TS XREREAMUE R T E R, SEERATF RN R EE
T AURSTER Tk, HAEHHEREREI IR, EENS S Bl REr BRI BT b,
75h, BERELRMET KBNS RGIE, FEMLGESSGIIEFZMAR, Ht—P%EE



SERFHHIEOREEM 5 E REE
—— PowerPoint 20035 3R X8 2

ERER, B EHfRE HASER,

5. FUHGASERST, AZFER[ER

BAERHH) “FRot” BRNBT R, Ay AMERE L, R 7ERL U
R WA R E SR EN T % R E TR 7 U BT %, B MERERES
B, EREEAR IEHEVE—BUT %,

6. BEMEZRLE, BHFEMBLXRE, B OPEY

AHHEE R PRMGEE ARG, WIFERMRE B RRRE LT, FiRit 12
B3t 480 HRIFERERIGAEIEMER, AIHCEAERIES, RS L R R IL,
BE— R EES, BUSFLIEREIRR.

> JMAE A <«

@ FEOTEEREOR, BITHE IR, BUCEAESE PSS 0 T80 BRI SROARNS ",
FEATREZHEPFLEIAR, FESRER, EREE, THERAIERTMERSN
T B — L3 PRI AR TS o

@ PUEFRE A, AHHE. BHEREHFORITE, EFREEFLRREIAE, m
RRH BRI AT AT, RERFENE RS T AEANE. FiiEEMEENEERS
FEHFABTRANEL, EFEES, ERRERES, UAENAE, BUKELS
A SR EERT AR, DUEAES R PO IR E A

@ FAREE, BT%5. BERTESIBPHRESN EAEEERE R E
AARGRITRELG]. ZEAMUGERGEE A, TR ECHERROL, RNk

> BRREFAT «

REFEREEHIRED, wE—EFRRNE, BRTPER, B HEeaaRTIAe ZAL,
BB RIEEHIFIEIE. ABFRIERELIEREBFR : lisha@ptpress.com.cne

@ EH



B EEEMAA

PERBANNEIE S, X/ SBIHHRKE
17, FFENERERE. HEAEEET, 1]
1E AV B0 RIGECRAS, EE
KFEEH E R T “autorun.exe” CHEFR
¥iezfiest.

ERERERE LA “FHREN" B
RAER" R B ER % REER B
" “fREEFIR “LEEM” DR “BH
KA 9 METRA—A “HBEMGL" R,

il “EENE" EbR, BT C B
EERICIZHE” 0, EHLPTUEFEEN
Rl FHREE R, E 1 R,

WL PowerPoint 2003564 B {H:
1.1 ERRBHPowerPoint 2003

E1 C“EHBEESCZHE" '0

BEHEFAETR, BRGEAXN AR, T
5 AN B EEREITIRE .

1. “ElEN” "R

ZEREBENREE T WEAN G EHL
2 FRE IR E R ikt a5 it
HENZE, BdAUEs e, MEs
FHRAZE, W0k 2 Biw.

2. “FiltEET BB

R E B B I A b 2
Bt BLE IR RS RE A NEE P
#, BIRTEEMNAAE, W 3 PR,

B3 “mRkiEE" R



2ERFHHISRESP ST REE
—— PowerPoint 20035 3R 3

3. “ERBHT BB

A s XA p 45 A 2 E BRI
FHHEROKRN, MAEERFENTIITT R
Giikf. HAELARRIES], ATLAERAT
B SHEARE,

HENZESE R ENE 4 s, BEE
HANRETEE R, FHER O 200
ZRHTERIUR. &0 F e A b
—HR" . B R, BIE ) 4E
B AR CTRET L TR
AN SRR e B U HL
TR “FHEFHFAE T s’
ZIEFET Y. fE FHRFEFE RELL
AT HFERARE, PREERE S

4 dtmii

PowerPolut 2003 XA LW

5B EATMMKENR §

MeE REOUNRASRERR

251 B#PowerPoint 2003

"R Ne. "mﬂm
| MR PowerPotMELIE

B4 “EREHT RS

L ASET M

FEIZAE SR AP AT DUH R B o B 1A R
MGG AN CETE PG —EE. TEAME R
B BT AR AT LR % BT T BT
H, HREEE 2R EZERIA T 7 R
TRRSHIRE HZOR, HRIFEAE B G T B T4
o WRAFUEIZERERIE, WL ME
BT IR “BASEMIXER” HHAAEER
MER, WATLSE “BEABERRE" &%
HE A B ST ERAE R, RIB R SE
B, BERE L], WLE TRNESEERE

| 2 |

B YR, BRI INBISEXEEE . ER
Bl “FEH%1" BERE, 7TLEEA N
FRRHTE) R EIAN R TR E L, i 5
F)fﬁ:\‘o

Bs “RFLES" B

5. “AEAERET AR

ZERUPFE R TR, R T A
R P — B AR R 1 R AR AR . G
DugE 4% s B R, ATLUR /R IZEE T T Y
FrAEE ; BHEEE A%, BREGT R
AEAHEE R, it “FEREEA
fif” ¥4, BIRTE ZEAAREER, WA 6
Bise

Ee “HEFER" HR



s

6. “REMERAEE" ARIR

1E “FIPLR)" RS M CEE
K" X 3 AMEE, DR B R
THIBHRME] “SogE” B, Eisl
R RE %1, A 7 . B “EEEOE
R 2, AT LU PRSEERE P A R
i “BERZE FRHL, LK AAETEE MSE
HERTZE P BB o

ST

I IR 5 Ut B

BEARBABEE

7 CROREE" R

7. “REZR &R

RRRIR T 12 B3t 480 EIRAEPLEE
HTERE R, HEFEWE 8 frm. AN
wHE, WTLLEE 1 B ~ 5 R ER
AR R AR, WATLGE “REbLAE A
—ERE" R

VR %

%nﬁmﬁml

(1) 7ERHE 8 FrneA MEHEaUE—i%
B SRR AR RE, AR
JERES (2 (3T ) FISAIES (BRI Rt
AILLRIN 15 R E0F s 18 s ), Wl 9
FiRe

e

A EEAR A G HHLN R )% R

B BEEANERFE

(2) B “BR" HHEHNRERRF @,
SERT S AFARBE R P B “RIER A" BR., IF
FEHENEZRFE, WA 10 Fir.

B

+ 581
FARHE " AMm "
:’lml!- TEUGWWOH AL AER

E o #ERTHE

(3) ENFRFEE, TUBIATHA
—AXEIE, WA 11 FiR. ZXHEHER
B B RE R I “BRAEEK”, B b
—RU A TR R, WTLABEEEIE . B



SERMRTEVRIR RS S EREE
—— PowerPoint 20035 3B R X8

i “EAAE R, AR M. R AR
AR 25, ATRAG 4 a8 H 2 ThRiR. B8
i “BERR HEH, WTLATESE S EHEHE AR
PEREEAMERE o WSREERE N AT LU
AT A, e A T hSE S AT
Ok TN S I S

B EFRRmE

BB - B R HEEUE, ETITEN
TEHE, iR S E SR DO AR,
S BT DA (R e AR B

(4) BRER)E, Bt “BRAGR" %4,
TEFTIFHOEIE st s “208" $RHATLL
ZWER, HERARERNES, WE 12
Bis.

12 FRERTE

| o |

Hp g Bnfiod TH-EE, Daas
MU TEUEE , BREARRMAES, WL
WA ZEH BN, iy “REEH %
L, AT DGR ] 2% 5 T T A S R
B BRI L, P TIT “RERER
B, FEH AT DIVUE i a0Ri B ) e ik
HER. Wiy “ISNGEEZEISEERE" R, W
LUK B A A ) B 4 SR D2 SRR AT o
B REIEFE" R, oLIEEREDGE
FHRHE

5. “ZEIEHM" MR

BEEEERE P “EHIRM BT,
WHEN “SEBIFEM” SR, mE 13 PR, #
dHHE) AL L, ATLETIE
MR E SR, Hop4RMET R XiEk, &
AT\ SR B A o B A B A SO
BUCKHZ X RE R BN EYURERF, DUEE
F AR PR A o

STTEN (FHTAR0) /G, STUEN “RY" 183, SNERSETRERRICRIRR, ¥

&l 13

"B R
9. “IRH&|E” &R

1R 2 Bt R P RE B
" IR, HEERHDURRS.



0.1

0.2
0.3

0.4

ﬁi # » PowerPoint 2003 E AR <

1.1

1.2

1.3

1.4

HEE!
> ZWHTE R R A <
%-iitﬁ% .............................. 1
0.1.1 FEREFIL e, 1
0.1.2 EREFE]orerrrermerernrrnnnenenns 1
0.1.3 FERFIE --cooerrmeern 1
%E‘V\]@ .............................. .
E}_‘ljﬂ% .............................. 4
0.3.1 BAEE R oo, 4
032 2EERES,TE EHIBHE - 4
0.3.3 JAMEEE FEHIET --ooeveeeee 4
E‘Zﬁtgégﬁ—'ﬁﬁlg ..................... 5
0.4.1 ZEBRGBEEBE - vveremrannnns 5
042 MR ERIGE coreerrvrrmnnnnns 5
0.4.3 IRIETEBTEI - oovrrrerrrenernens 7

Jash 5iB HPowerPoint  +reeeeeeees 8
ZmR1 JA3IPowerPoint 2003+ 8
%/M2 iEHPowerPoint 2003+ 10
#m3 iAiRPowerPoint 20031k

ﬁ PR T 10
BURSCRSHIEEAIRE oooveeeee 14
EEA PIEERIFE coererereeeees 14
EES RIEERILFR ccoeeererereees 19
%}ﬁs ﬁiﬁ#ﬁlﬁ ............... 21
%’§7 FIFFTERILFE -roeveeerennes 22
%ﬁa EFIETRILFE oovevereeeeees 23
BORSCREIERE  veerveereeeeennne 24
ZR9 VHRRTAXWUEFMMNE 24
EH10 HANFRHKRLE - 26
ﬁjﬂ%ﬂ"]ﬂﬁ'ﬁ‘: ............... 27
HEEA EIERLIATH oevvmermemmerenns 27

%lu

1.6

1.7

2.1

2.2

23

[ 1
1
EE1D FENLIUTE -ooevereereneanens
EEIZ EHILIATE coeverernenennn
EE14 BBLIATE cooeveerrnneennns
ER15 FELATRIRRE --eeeeeee
HERLINT AT R SR -
ZR16 BELSTHRHERIEE] -
HE17 BBERR coeverererereeeenenns
ER18 RERNEMSEL -
BRRP THEEE - oovvvernnnnns
EE19 TR veveeeerrerens
EED0 THBERLITE - oeoeveemees
EED! HBHUBTFARLD oeeeeeeees
EmR22 HHERELLTR --ooeeeeeeee
SEERLR  osoossovonmassarossssionpan
> UREELIKT Fr<
TELWT R NFIGRE S -
ER1 EXERSUFPERAIE
ER2 BAXFEHFBAIE -
EEHZ BB ceereereerenniiinn
EEg BTREBHTAR oo
EEE BETARETR cceerenerenees
EE6 BHAENLKNEG -oovvvernens
PR EIERRE ierrersiinsosesanes
BT BRIEMBHE oveereereeroressens
Q8 ZEITEEMEREEE oo
EEH9 GBIFHIL ooeeerenereens
ZR10 REMREWEHS -
ER11 EEMREBRS e
BT AAERREL veeeveessvessnes
EH12 BB XFIERIEIF
i e SR



2ERFHHAESUFES ST REE
—— PowerPoint 20035 3 W R X HS

24

3.1

32

3.3

3.4

3.5

4.1

ZR13 AEXKERTMHE - 70
R4 BYHMEHILEAE o 72
ER15 MRFHEBTAAE o oooree 73
%516 MEXAIEGRER - 74
EH17 ﬁﬁi*ﬁ .................. 75
EE18 IBBIHFE -evevvererirnnennns 79
ﬂ%ﬁgﬁ: ........................... 81
Ml FRNFNGRIEE <
%%ﬁﬂi&%iﬁlﬁ% ............... 83
E3-8 ﬁ_&ﬁ]ﬁ% ..................... 83
EED BEINERER e 86
LHEATERAGLAIL - 87
%,ﬁa %ﬁ]g*m& ............... 87
EE4 BHWLAHLHIT e 88
EH5 ﬁﬁjﬁmﬂm ............... 89
#FE\S LEHIZRTL oveeerrereennenns 90
ER7 LBERMERRE - 91
EEE BHISIHE v 92
HIRER 2 5HIR ., bRE - 93
%)ﬁg %*ﬂﬁtﬁ .................. 93
EFR10 LHESHR, FREER ---95
%*ﬁ% ........................... 97
ER11 EFRER e 97
ER12 SHMBHER oo 98
EE13 MBRETEL coreeererreeerenaenns 100
EFR14 ERABRER - 100
ER15 FEERRFEMICE oo 102
ZR16 REEEAEEMNEZSE 103
ER17 GEBEBBRT oo 105
ZR18 ARBERMNBEREF - 106
ER19 MNFESHERL oo 107
EE20 BEFE cvoverererrerrrananns 107
ER21 AERFEMBRALE
ﬁ% ........................... 109
ﬁ%ﬁgﬁ.‘ ........................... 111
MENFIRIBRIE S E R

NG R AE

42

43

44

5.1

52

53

54

R FBAER ccccoemseeniinnie 112
ZEH2 FAEXCElRAE «weoevermeeene 115
ER3 BABTHMIUTE -oeeeeeees 117
ER4 BANSMBRITF eeeeeneees 118
ZR5 BHSHSBETE oo 120
EH6 RMERDEMRLY - 121
HAGHEREFE ovevveneennns 124
EE7 BAEE oieecosscisonnanonn 124
EhEg FHERER oeeeeerenn 125
BRACE LG --eveeerreeee 128
EH9 BB ooerrereerieann 128
ZR10 BUHMBEBRGFEMMIE 129
EE11 BBYBRLeeeeeens 130
EE12 T LERERE e 131
#E13 BEEERST--oeeeeeen 132
EEH14 BBRREBRET e 132
K15 REERMALIRMIRE --- 133
SERHELR ovvrrererereeinnaan, 134
> AN TGI8 H XS R«

HNBE T covvreermornnrniinn. 136
B, FENBIMEE ceeeeeerererncens 136
ER2 BARBXHHEE - 138
EEZ QAR oeeeeereeeeenneens 139
FANFIGRERE ARG oovveveneenes 140
EEL4 BABRE v 140
EE5 FEZERFE e 142
EEe BIFERFE v 142
NGB HALE T oo 145
ER7 BANEREHE e 145
58 RIEBADGEHE e 147
R BANLBREHE - 150
EE10 BAEMET -eeeeeeeees 152
HANZHEFIET ccoeeeeeeresmnnns 152
ER11 BAEEESERNMA 152
ER12 BENIMBHRRXXHE - 153
ER13 BANBEEERINET 155
ER14 BANIMBEEXH - 156
EH15 BHICDERE -eoveverereees 156



55

5.6

3.7

6.1

6.2

6.3

6.4

6.5

6.6

6.7

%ﬁt‘s iﬁjgg .................. 157
ﬁ)\ﬁ%ﬁﬁéﬁ% ............... 158
#’§17 ﬁ)\ﬂﬁ& .................. 158
%,‘518 ﬁﬁﬂiﬁ& .................. 162
RS s 163
ER19 ELQTRPEIENE

FEREH everrerrrmne 163
ER20 FELUTHERARHEIEBE

FREH e 165
ﬂ;&*ﬁgﬁ; ........................... 167
»ig B LI H i S 3 BRI R <«
&EK’HH’%% .................. 168
ER1 REESHERHEE o 168
%E2 &iﬁﬁﬂ% ............... 170
&ﬁ—m ........................... 172
%;‘53 {Emﬁﬂ-gﬁ ............... 172
&4 SRS ITAERR  coveverrrenees 176
ﬁmm@ﬁ% ..................... 178
ER5 ERARERBAR o 178
56 EREEXEBRER - 180
EE7 MBERFR v 181
Iiﬁ‘*ﬂﬁfﬁﬁfﬂﬁ .................. 182
ER8 RITLUTR B oo 182
%ﬁg iQ-i—H#)‘(&ﬁ ............... 185
ER10 @I EEBRR oo 187
ER11 RMTUSFATIE --ooeeeeeeee 188
ER12 RETERITE oo 190
lil'f'tﬁ‘ﬁ#%%& .................. 191

ER13 EZFTEFEAEE 191
ER14 FELQTHEXEME RN
ﬁ'ﬁ ........................... 192
ER15 EEITUERRNEE - 193
WELT FahE S5UH 5 - 193

516 Emﬁ@ﬁx ............... 193
ER17 QBLTH I oo 195
EE)‘(@E‘J ........................ 196
£R18 HMEEXHE oo 196

ax|
ER19 FERAEXIHEMHR
MF'!“_ ........................ 198
EEH20 GEBNEBER cooveveveerees 199
ER21 EABEKBER - 201
6.8 ﬂ;&ﬁgﬁ ........................... 203
s = PHEE, FTEIAFTEET I
7.1 my&"ﬁ;ﬁiﬁ ..................... 205
EE1 —BEBRTE e 205
EE2 GEMEA e 206
EE3 BHEMBIME oo 208
EE4 HEEITET oo 211
EEE FEIER cceereeerereeeieenn 212
Q6 RRSRELTHE e 214
ELE7 EHAEE e 215
Zm8 ERAFESSUER - 217
7.2 ATERERILRR cooevrevremeerenens 218
#5859 GEFTEDHL covvvervnverennens 218
#}:_!“{10 TAEIEE -ovvvvrrerrernnnnens 220
ER11 RETHARH
FTEPLIKT Froevverennnvnnannns 221
73 ﬂ‘@@{ﬁ;)‘(ﬁ ..................... 293
#R12 BETLRITEI
ST v 223

7.4

8.1

8.2

513 BETRXBITEEICD 224
EE14 BBITERRETRXRE 225

» PowerPoint 2003 B1#E T{E<

W L 5 A FFE AR SCR -o 228
EE] BHEETRIRE ocoeeeeeeenees 208
ZR2 WBHFEHERXE o 230
PHEANBRE R SR oeeeereereees 231
ZR3 fIBMRFHWeb LHIET

SLFE ceeeereeeeeeenetenaianaiins 231
ER4 MENERRRXE o 233
ZR5 BUMEAXEIER 235
EEE [EHBEHLEIL creerrecreneens 236



2 EMFHH YRRV 5% REE
—— PowerPoint 20035 3 &R X

| « |

.....................

ER7 BRAR

8.3 WEEINRNEENEZ2ME 238

ZR8 EEMRERTXEN

459 AMSHMEBEERXBHNN
Af‘éﬁ ........................ 240

ZR10 BEBINERN

8.4 ﬁﬂﬁ&ﬁ ........................... 243
EE11 BRMER e 243
ER12 HEESIRESUnicode
iﬁ ........................... 245

%213 PowerPoint5O0ffice HAth
BEHRBE TR - oveveerereees 248
8.5 ﬁ;’eﬁ% ........................... 249



% 0 & BHYHT R RN -

01 Zidir4

“EEE AN BB HEE S E
X" (XFF “2EBFRTEIER X 2
HHEALERFRE R ) Rl ER A2
PREEFAN B R BT LA BB IR,
FEEEEE LT EYURIRZE 5 T 8 KRR
RES, FRELARTEYE. KO, #it
HHHEFIR, TREEN IR RENFER—
J7 TR R T R R HIRE S . B A, Bk
BEREANDFER2RERGE—EHE (2
FE £ BARN ST ALY RE IS AKRIE ),
SEIEFAE AP AR R, M B AR R S5 B g i AL
FZFRENZERIVFEIE, TE2ETERNARL.

0.1.1 FRXERX

R E RS RAL BT, F—FHE R
IR F IR A LR R BB,
H1 40 38 _EHURVERIM AR, AR5 RIS 50
.

EERLRY, HFRARELBPRE 5%
(BRI WVAEWN A T (G EPURO VA=W
FUSCPRMRVES R IRAY, Al HOR TR
fEEoR, BREMFSHREMN, Himmil &R
IR G SEBR I I RE S -

0.1.2 ZikHtiE
& EBERHHLE AR E £ S

A TE), &R A9 T 1a) e A R\ 3
WilwE, —R—FFZREFROIS, ]
A AT AR B 2 s A\ ST S .
AR —F R RREEE, TUSKE
ERFZZFE, ZRSNERK, HEET
k.

0.1.3 #EiX®lB

H244¥9oH1 B, ZHFKXHMYT
“H3C Windows 7 #1ERL” M “Internet M H
(Windows 7 ht)” PINHIAFHE (HBER), 5%
ANERFHE ( BR), FKF “Internet A" B
27 “Internet M2 A ( Windows XP fit )", V4%
G, WTUAREFEHFIE B 26 %R 24 4N
HIEME TS %P B RN
Btk

REREFHCEATH, BAREEE
5P M A —E AR AR A R TR 8
IR, REEERIEEIR-FRAHE K
AU it AR 1l Windows X BX Windows
7) il Word BFATFHE TAERAE P EbE %
B4, 1 PowerPoint X5 Word B—E %
t, REEARRETTREAHRSAEL, FE
k., Word 2003/2007. PowerPoint 2003/2007.
Internet. Windows XP/7. Excel 2003 /2007 iX
WRERFAS RS, WEERESELH
#HH.



SEFFHHEIESRERM ST REE
—— PowerPoint 2003 3BT X 2

0.2 BHANE

{PowerPoint 2003 H 3C {8 7= SCHR ) ( K %
) MERZRINT . @ SCAHE M R B R R B RF 8

1. PowerPoint 2003 HIE Ak

(1) ERERBHNANE,

@ PowerPoint 2003 JBENFLR H ;

@ BB H TR , BB H 2R 7%
B B R SRR B 3 25 B SRR AR
BT RLAR A1 2 AR B P9 248 R 1] 5
2 RIEIE R SRS );

@ FEURSURRITTIF RERIE A 7 ik

@ YlftPowerPoint 2003 )£ FhIL AP &
(A5 B  ZIAT 0 YA 0T
Fr TSR ) i 5

@ E LTI ERE ] FRR AR
BERINTTiE;

@ LT FrEOBERE RN L H IR B e
P2 e i 5

@ KRB RN F7 1%

(2) ERBEHNAE

@ RAME BN SIRE , KPHRIF
i@k,

@ JF7R SR B R AR B A TR

@ SEHRHN” TR HT RN g0
IVEREBELIIT S5 5

@ (RAFETHIZE i

2. WEOMTH

(1) BREENAE.

@ TELIXT A 89 o5 DLAF I SCASHE A SC
BT

@ Brigrg 2\ BOE YRt THE | BlE) BE 6
F)IEFSRRSHRE MBS

AR BRI RS 71k

@ Z i AN MR S BB SR HER)
Jiiko

(2) ERMENAR,

BB SCANHE H Ao S5 7 R 7 1%

(3) BRTHRAASR.

@ GO R B B AR S
B BB ORI J7 1 5

@ VHEESOAHE N FE S ik 5

@ A SORE B B FERLAHE R 771 5

@ HHPCRNER T,

3. EBLUTHE AR

(1) EREENAR,

@ LUTHERIIEFEHER R E Tk,

@ PRUERS 77 5 RO EAR | BhiE D7 ZE A
LT R UIHRAFDRE ;

@ B E i A AR i B
BERFIFAIR S  BCERCRET );

@ LT BRI EEAR I T 1

(2) ERMEBEHAR,

@ B E AT R B, BEXHR iR
77 TR AN R );

@ REXTEAR AT R T

@ YFSCEERR Sl BERR Y (8 7 ks

@ AR E B EECRINT .

(3) ERTRHAR,

@ B s SO B RAR L B € B
R RARRHI N ;

@ QUREFE &, IR T8 M K
BBk,



| s |

4. wEMLHER

(1) EREEONE

SRAEE (HL, L. =MHF.
Wi, EHE. LAk, WEEM
B ) e ;

@ HEER (&%, EERF. AR,
F Sk MIC S A B T ) 942 ;

@ FARE . 25N, FRERH

@ EIEX R g (AR
Tt se, EH. M. XMF5

. WA, ERMRERST. Bifa,
LARNIE, EIEXREBBOKF
%, FEETEARPIRISIA ) 5

@ HET A SR RIS .
(2) ERTROKE,

RS R NEEE B I 7 1

5. ARFEREMER

(1) EREENANE.

@ RERA T RGN | Wi (1T
L FITER R, 47 FIEIE N SRR,
BT R EIHSTRS ) BRIE

@ PowerPoint 2003 "AIMERHI 1% 5

@ B FHEHR GOIE ., HARSCAHE)
Bk o

(2) EXAEHNE.

@ ERBANREHIE 5

@ EFREEE AR

(3) ERTRONE.

1E PowerPoint H#fi A\ Excel TYE%E.

6. MAMGEHMIIR

(1) ERZEHNE.
@ ZARFHIEN SRWETTE 5
@ TRINEF . BYE , AN E SRR

HOW
#ﬂﬁﬁﬁﬂﬁﬁﬂl

SO A R BY 4 % P i A R
-5 Wh 3

@ RERGHLEST CD SRl HFET ;

@ FAN . iR E.

(2) EXAEHAR,

@ ZARFHE ;

@ ALLERERRIT 5% ;

@ AALEHER R, E#EE, BRE
FEARAIRAE

@ FWANHABE R 5

@ 25l SR P s Ve L

(3) ERTHBHAE,

A 7 i

7. WRXRHIBER. FTERITE

(1) EBREENNE.

@ ER ORI TRRARAE (L4 B B R
J7 2 I E SUBR ) 5

@ FTENE R R BB 7 ik (BCEATED
Bl ST SRR EITEN A ).

(2) EBRMEHNE

@ et R, BEELIT AIIJTIE

@ JHRBRZIXT I HEGR B RE 5

@ RHIFEARITIE 5

@ SIER I 2EE.

(3) ERTRHOANE.

@ TRET A A R S BOERI AT

@ $TRE/R R (FTRRIXH¥%. CD)
FRELE R SORE T i

8. PowerPoint 2003 BItE T1E

(1) EREENNE.
ERWEFH A IR R .

(2) EBRBEHONE.

@ B Web B RSCRREI T 5

@ PowerPoint 2003 7 Web b TAEHI 515



