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#A New World, A Great Challenge
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‘@' Part | Listening

Exercise 1

There are 5 recorded dialogues. After each dialogue, there is a recorded question. The dialogues and
questions will be spoken only once. When you hear a question, you should decide on the correct answer
from the 4 choices marked A), B), C)and D) given below.
1. A) Monday. B) Tuesday. C) Sunday. D) Thursday.
2. A) Marketing. B) Computer. C) Science. D) Mathematics.
3. A) He can give the woman some suggestions.
B) It is unnecessary to prepare for an interview.
C) He has never taken an interview before.
D) The woman shouldn’t take an interview.
4. A) Tim has changed. C)Tim is good at taking interviews.
B) Tim is very shy. . D) Tim didn’t get the job.
5. A)He must be a secretary.
B) He has to get a Secretarial Qualification Certificate.
C) He thinks it is unnecessary to have a Secretarial Qualification Certificate.

D) He has got a Secretarial Qualification Certificate.

Exercise 2

There are 2 recorded conversations. After each conversation, there are some recorded questions. Both
the conversations and the questions will be spoken two times. When you hear a question, you should

decide on the correct answer from the 4 choices marked A) , B), C)and D) given below.
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Conversation |
6. A) A servant. B) A patient. C) A saleswoman. D) An accountant.
7. A)In a big company. C)In a department store.

B) At a network station. D)In a hospital.

8. A) Because she is careful and patient.
B) Because she can learn a lot.
C) Because she was impressed with the company’s services.
D) Because she’s just graduated from the college.
Conversation 2
9. A) English. B) Electronics. C) Tourism. D) Engineering.
10. A) A CET-4 Certificate, a Secretarial Qualification Certificate, and a driving license.
B)A CET-4 Certificate, a Tourism Qualification Certificate, and a driving license.
C) A TEM-4 Certificate, a Tourism Qualification Certificate, and a BEC Higher Level.
D)A TEM-4 Certificate, a Tourism Qualification Certificate, and a driving license.

Exercise 3

You will hear a recorded passage about preparing for an interview. After that you will hear five
questions. Both the passage and the questions will be read two times. When you hear a question, you
should complete the answer to it (in no more than 3 words).
11. Why are the strategies important?
The strategies can enhance one’s chances for
12. At first, what should you do to prepare for an interview?
Do an assessment of your skills, interests,
13. What should you do with your resume?
Do a re-assessment of the resume and
14. What kind of interview questions should you practice?
You should practice interview questions.
15. What does the final preparation include?
It includes details, such as paying attention to your as well as knowing the location of

the interview , ete.
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Part || Reading

I Forgot to Introduce You

Though not universally acknowledged, it is true that a job
seeker with a friend or associate as an inside man in the company
he applies for is more likely to succeed. And my experience of
job hunting turned out to be a good example.

After graduating, I was fortunate enough to know Harris
(my cousin) was employed by a fairly large organization. He | fairly ad. 24
offered to help me get a job there and set up an interview with
Mark, a senior development manager. Before the interview, he
warned me, “ Whatever you do, don’t go through HR. They are
completely useless. They don’t know how to judge a candidate. ” | candidate n. REAZ
We both laughed; I guessed that was a funny joke.

When I arrived for the interview | was met by the
receptionist who escorted me to Mark’s extremely large and | receptionist n. #f§ 7
lavish office. Mark welcomed me and asked me what was up. I | escort v. 3% ;%[
decided to iterate what was apparently a very humorous joke, | lavish a. 25 AEIRIEZI ;
and told him “I'm looking for a job. I thought of going through | & 4%

HR but everyone says they are useless. So I came to you.” iterate v. FE

Time stopped. Out of the corner of my eye I saw the recep-
tionist stiffen up as if imitating a wooden plank. Mark fixed me | stiffen v. B, &Zf&
with a steely gaze. Hours (probably seconds) passed. steely a. HrET#EkM

“I'm sorry; I forgot to introduce her to you,” Mark said,
motioning to the receptionist, “this is Betsy; she’s the Director | motion v. 77
of HR here. ”

Several more eternal seconds passed as I began to understand | eternal a. 7K /A [, 7K [E R
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the magnitude of my faux pas. It became clear that Betsy was | magnitude n. B K
simply waiting for me at the receptionist’s desk and wasn’t | faux pas Ki%, K
actually the receptionist. I tried to decide if I should simply bolt | bolt ». it 2
from the room, or try to sort things out. I went for a tactical
retreat, “Err, maybe I should just leave?” retreat n. 1B ;1B4E

“No,” Mark replied, “I think you should actually explain
yourself. ”

At that point the heart was racing, so I'm not sure exactly
what I said but it was something along the lines of “It’s not that
HR is bad. It’s more that you know me better than they do and
are more capable of assessing me.” A minute or so later I | stumble ». F§¥AT
stumbled out of the room gasping for air. Despite all that, I still | gasp v. K<, Fig &,
received an offer. Thank goodness for nepotism. nepotism n. #H X FR

+ Reading Comprehension

Exercise 1

Please complete the information by filling in the blanks using no more than 3 words in the table below.

Owing to 1) ’s help I was able to go for an interview in a large company. I was
ushered into Mark’s office by a receptionist. As a 2) I told Mike HR was useless,
an opinion I got from my cousin. The receptionist 3) immediately. When Mike told
me she was actually the 4) of the company, I felt embarrassed and just wanted to
bolt from the room. Finally, I realized 5) saved me.

Exercise 2

Choose the best answer to each question according to the passage.

1. The author felt fortunate because his cousin Harris, as an inside man in a large company,

A) promised to offer him a job C) offered to help him get a job
B) offered him an opportunity D) promised to interview the manager

2. Harris said HR was useless because
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A) everyone says they are useless C)HR couldn’t make the final decision

B) he wanted to make a funny joke D) HR didn’t know how to judge a candidate
3. The woman who escorted the author into Mark’s office was

A) the receptionist C) a senior development manager

B) the Director of HR D) an inside person in the company

4. When the author knew the truth, he wanted to

A) make an explanation C) ask help from his cousin
B) escape from the office D) take his words back
5. The author thought helped him get this job.
A) his apology B) his explanation C) his introduction D) his cousin

<+ Words and Expressions

Exercise 3

Please choose the best meaning for the word underlined or complete the statement by choosing the
appropriate answer from the 4 choices marked A) , B) , C)and D).

1.1 decided to iterate what was apparently a very humorous joke.

A) repeat B) remind C) refer D) literate again
2. Mark fixed a steely gaze on me.

A) hard B) angry C) doubtful D) irony
3. Several more eternal seconds passed.

A) lengthy B) ever-lasting C) inactive D) immortal
4.1 began to understand the magnitude of my faux pas.

A)language errors  B)impolite thought C)improper words D) clumsy actions

5.1 went for a tactical retreat on what I said.

A) taking back B) running C) explaining D) making up
6. He is going to her home.

A) escort B) be escorted C) be escorting D) have escorted
7. My back. overnight.

A) have stiffened up C) stiffen up

B) has been stiffened up D) has stiffened up

8. It is necessary that he the information for my reference.



6 RKEEI - AEFIAFH

A) sorting through  B) sorted out C) sorts from D) sort out
9. The value of this property one million dollars.
A)was assessed at B)was assessed by  C)was assessing at D) was assessing by
10. She bed sleepily in the dark.
A)stumbled over  B)stumbled out C)stumbled out of D)stumbled in

Exercise 4

Choose the best translation for the first 4 sentences and then translate the paragraph into Chinese.
1. Out of the comer of my eye I saw the receptionist stiffen up as if imitating a wooden plank.
A) FMHR 1 i 46 H S BB B 15 B R SR bl A AR 55321
B) IR AR I 69 favde , J A BUIRALHAF RIR LB BOARM—FE
C) TR F1 B9 AR b e BUARA A LR — R S AE TR HE .
D) A\ R 1) £ 7 , 8 5 BB S B R B3 AT FEBLA7 S B AR o
2.1 tried to decide if I should simply bolt from the room, or try to sort things out.
A) IR IR E AR ], T2 Sl Y , B Sk 4
B) i B F715 TR AE 5 B Hk B 5 6], sl Al 75 2 Sk 45 o
C) F55 J Mt FI 0T, 2 B 43 0k 8 s 1) S S o xof R iy A4 B 5%
D) F&55 Tl So ik 88 s 18] 34 2 S B Sk 45 I DUE o
3. Several more eternal seconds passed as I began to understand the magnitude of my faux pas.
A) IR LEANHT ; JE R A I HRE ST T K4
B) WAL T 4 LM A I R ARALIL T T H R I4HIR
C) B[] 452 - AN 5 JE R IR A B R AL 2L ™ F A IR
D) & K LB Z G , A RARBI BT IC L 2% ™ Btk
4. “I'm sorry; I forgot to introduce her to you,” Mark said, motioning to the receptionist, “this is
Betsy; she’s the Director of HR here. ”
A) BritE R EFF R UL AR, S TARMA— T o XN, NHIIZLH,"
B) Sy 3R EHRR S UL “ AR S T AR AR LS, X B A\ SEiR s,
C)B7ut: “AFEE, BT ARMEM " SBR BE BRI, < RE N5, 2 AP
232
D) HyixfHfr Gl “ AR, ST AR, XA 5, AFpgn,”
5. After graduating, I was fortunate enough to know Harris (my cousin) was employed by a fairly

large organization. He offered to help me get a job there and set up an interview with Mark, a
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senior development manager. Before the interview, he warned me, “ Whatever you do, don’t go

through HR. They are completely useless. They don’t know how to judge a candidate. ” We both

laughed ; I guessed that was a funny joke.

Successful Job Hunting

One of the most frustrating parts of the job search is
locating job openings. All job seekers from the recent college
graduate to the self-employed businessman changing careers to
the homemaker entering the workforce ask the same question,
“How do I find openings for the type of position that I want?”
The following tips explain how successful job seekers locate
employment.

First, it is crucial to figure out the good sources for finding
job openings. There is no centralized direct list of employment
openings, but rather, job seekers find opportunities through a
variety of sources. The following list indicates how most people
find employment

¥ Friends and family

¢ Direct contact with employers

¥¢ School placement services

v¢ Job wanted ads

Y¢ Public employment agencies

Y¢ Private employment agencies

By far, most people found the job they now have either by
directly contacting an employer or by word of mouth.

Second, want-ads or employment agencies are not the only
gateways to job opportunities. About 80% of all job openings
never reach the general public. Instead of through the traditional
want-ads or employment agencies these positions are filled in a

number of ways. For example, employers may ask their

employees or colleagues for recommendations of possible applicants,

frustrating a. i AJHHERY
opening n. %3 fift

figure out FEIE2E , FFHI
centralize v. (fii) £ 3¢

indicate v. FEHH

contact v. HKFR , Hfil
by word of mouth [13k ;%4

(BB
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employees may hear of a prospective job opening within their
company and pass the word along, employers may contact prior
applicants, or a job seeker may approach the company at just the
right time and be hired before an opening is announced.

Third, the power of networking can not be ignored. It often
appears that getting a job depends on who you know or being in
the right place at the right time. Isn’t that just a matter of luck?
Sometimes it does seem that way, but there are definite
strategies that job seekers can use to tap into what is called the
“Hidden Joi) Market”.

their own job leads. In other words they get in touch with

Successful job hunters learn to develop

employers before job positions are announced. They also use
whatever contacts they have to learn of prospective openings and
work at developing new contacts. This technique is known as
networking.

Finally, contacting human resources within a business is
also necessary even if there are no current openings. In that
case, you are able to learn of immediate and prospective
openings and to let people know that you are interested in
working for their business. Specific information about that
particular business or industry can be obtained as well. It is also
possible for you to learn about a career field in which you are
interested by talking to someone who works in that field.
Generally, job seekers their

build upon contacts,

get
information, suggestions and referrals and later direct their
energies to securing a job interview when there is a prospective or

immediate job opening.

prospective a. "] B s TEFE)
prior a. SGHTAY

announce v. B Af
networking n. APRIEZ K
definite a. BAWAMH, Wt

strategy n. WG

lead n. $RSCHL

specific a. EL{Af

referral n. #fE#E

+ Reading Comprehension

Exercise 1

Decide whether each of the following statements is true or false, and then write T for true, F for false

according to the passage you read.

( )1.Many job seekers find it easy to locate job openings.

2 4
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(' )2. Only through wanted ads can people get job opportunities.

( )3. Job hunters can get the list of job openings directly.

( )4.Some job hunters found the job by directly contacting the employer.

( )5. Contacting HR is also necessary even if there are no current openings.
Exercise 2

Please complete the statements that follow the questions.
1. Until now, how did most people get their job?
They got the job by or by contacting an employer directly.
2. How can employers get recommendations of possible applicants?
They may ask their for recommendations.
3. What is networking according to the passage?
Networking is the used by job hunters.

4. What are the traditional ways of getting job opportunities?

5. If there is no job opening, what is also necessary for job hunters?

within a business is also necessary.

+ Words and Expressions

Exercise 3

Please choose the best meaning for the word underlined or complete the statement by choosing the
appropriate answer from the 4 choices marked A) , B) , C)and D).
1. It is crucial to figure out the good sources for finding job openings.
A) work out B ) understand C) know D) learn
2. She will be unable to attend the meeting because of a prior engagement.
A) precious B) before C) previous D) foregoing
3. They also use whatever contacts they have to learn of prospective openings.
A) potential B) forthcoming C) imminent D) buried
4. They may direct their energies to securing a job interview.
A)aim... at B)give... to C) put... into D) show... in

5. Specific information about that particular business or industry can be obtained as well.
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A) special B) especial C) particular D) obvious
6. News of their success spread by

A) word out of mouth C)word of mouth

B)word in mouth D) mouth of word
7. There is a government in this country.

A) central B) centralized C) centered D) center
8. The government adopted a of massive deflation.

A) strategic B) strategize C) strategized D) strategy
9. He managed to hold a of two seconds over his closest rival.

A) leading B)lead C)leaded D) leads
10. Excellent college students will be provided with to leading companies.

A) referrals B) referral C) referring D) reference

Exercise 4

Choose the best translation for the first 4 sentences and then translate the paragraph into Chinese.
1. Instead of through the traditional want-ads or employment agencies these positions are filled in a
number of ways.
A) B TGRS T Rl A i A AR 22 oAt J 3 T RASE AR Ak
B) A Rl i A& GE i AR S ) 45 A b A s mT LA 52 R AV 07 TAE
C) BR THIELAE, 7 R A m] PLSE SOBR £ TAE .
D) BR TS HIHRIB) 5 , th Al AR 2 HoAth J5 v mT LASE B i AL L 7
2. In that case, you are able to learn of immediate and prospective openings and to let people know
that you are interested in working for their business.
A) XAEARAE A5 — it (] S AR BT 25 B B, I E ABNEARA BN A B T
B) XA A TR — W IRl A5 8, FFLE A FE AR 268 %A T
COAEFRFIELL T , AT LALEARSZ BV 5E 7T RE Y 23 R, Lk A HIE AR TR D68
D) FEHRRIEOL T , AT ARG B 20 025 A5 8., - AR B A ZAT LA
3. All job seekers from the recent college graduate to the self-employed businessman changing careers

to the homemaker entering the workforce ask the same question.

A) B A SR B A 2 W Bk R 2 A B 161 9 B 3 Bl 38 R A 95 3 h K ZE A9 SR BE 32
YA 1) [ S [
B) B BRI , G BRIl ) Ko A AR 1ol ) B S R 3 AU A 35 3 ) K K BE &
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Ve NN |
C) BT ISR BUE AR R b i K54 AR a1 i B 2 Gl A 2 1] KN A 57 3 11 KR 2K
JEE = 1 1] [ £ [
D) B HISRERE , 245 NI Bk R 22 A A8 1) 9 B =8 FIRBE 10, InA 95 3l 1 K%
P R £ 1] ] — A ]
4. It often appears that getting a job depends on who you know or being in the right place at the right time.
A) O R R, IRAF AR SEA AE R 2
B) &k, AT LASEA AR, 803 I BUTE 2 ) LA b 5 T 2K 75 A
C) 58 B TAE A T-5E A9 2 A ALE IEH A (8] A s0A AR
D) SRR SE R Ak el —UE 56 .
5. For example, employers may ask their employees or colleagues for recommendations of possible
applicants, employees may hear of a prospective job opening within their company and pass the
word along, employers may contact prior applicants, or a job seeker may approach the company at

just the right time and be hired before an opening is announced.

% Part |l Writing.:

Letters of Job Application

Sample 1

2 East Keji Road
Huxi, Shapingba District
Chongging, 401331
RENRA G
August 4, 2011

Mr. James Sosa

Sunrise Publications

11 Hillside Avenue

London, EC2 4DD

U. K.
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Dear Mr. Sosa,

I am a person with a very strong academic background, an outgoing personality, plus some

interesting work experience. I am seeking a position which I can meaningfully contribute to by

applying my high level of IT and photography skills and detailed knowledge.

What I can bring to such a position includes:

1.1 am very determined and quick to learn, focused and tolerant with a logical and methodical
approach to achieving tasks and objectives.

2. My language skills: Chinese ( mother-tongue ), English (fluent) plus simple conversational
French that was learnt in days.

3.1 am a good communicator and writer with an enhanced understanding of cultural differences.
I can also work effectively with people of different backgrounds.

4. My high level of computer literacy: Adobe Photoshop CS, MS Office, and internet browsing
packages.

5. An extremely proficient photographer with creative use of Adobe Photoshop CS.

Along with my self-belief, I have the skills and abilities to contribute positively to your

organization whilst developing additional work-based skills for my own future.

I will be available to attend an interview any time this month and I'd really welcome the

opportunity to discuss this position with you.

Yours sincerely,

Wang Zhiqgiang

encl; CV

Sample 2

19 Shiyou Road

Daping, Yuzhong District
Chongqing, 400042
China

October 4, 2011

Mr. James Court

Star Investments Co. , Lid.

39 Bedford Way
San Francisco, CA 94122
USA



