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Online Distance Learning

In order to achieve success in an online learning environment, students must be able

to conduct successful library and internet searches, uphold academic honesty, develop

effective study skills, manage time wisely and set and achieve goals. In order to do this,
the study centre assists students in learning the skills necessary to be successful. Below is a
plan of action that the instructor has created in order to successfully achieve the goal of
earning Degree through College.

Using college’s Educational Resources

® The University has a library online. Navigate the online library.
® To correctly cite references

1.
2.

Use the APA Reference Manual

Write down the website, author and date you find the source for each and every
source. Make sure the book, if applicable is listed, the publisher. year of
publication, and any page numbers you specifically are using.

3. Double check your reference before submission with the APA Reference Manual.
4. Save each reference and location in case you misplace what you write down or

leave out necessary information to cite the source.

Fostering Reading Comprehension and Retention

® Forming Study Skills for a distance learning environment

.

4.

Create an area where you can work, include music (if you need to), lighting,
necessary equipment, and ability to have good posture

Set aside time to study each day, at the same time, that you can work
uninterrupted.

. Organize your assignments according to when the assignments are due., how

much time the assignment will take to complete and the amount of time you
have set aside to study.

Save academic websites that you normally use and are sound. unbiased websites.

e Using SO3R and other study habits

1.

Survey-think about the title, and the subheadings. How does it relate to your
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topic?

2. Question-Turn each heading and subheading into a question to answer when you
are reading.

3. Read-Read only one section. looking for answers to your questions

4. Recite-answer the questions in your own words. This helps you to determine if
you understand the material or not.

(&3]

Review-proofread everything for accuracy, spelling, and format

Managing Time Wisely

® Balancing time between courses at E-learning
1. Create time management schedule
2. Create calendar showing when each assignment is due
® Juggling school, work and family responsibilities
1. Prioritize my weekly schedule
2. Weekly schedule will include family obligations, work obligations and school
obligations
3. Set a given time to study, in a place where I will not be interrupted.
® Prioritizing and avoiding time-wasters
1. Stick to my schedule.
2. If I finish an assignment earlier than the end of my set scheduled time to study,
I will begin working on the next assignment.

Setting and Achieving Goals

® Identifying long and short-term educational and career goals
1. My long term goals include completing the degree.
2. My short-term goals include completing individual courses with at least a B.
® How to reach goals despite obstacles
1. My obstacles include myself. To overcome myself, I have to keep a positive
outlook and keep my priorities in order.
2. I will help people to see me not as an older person but someone they want to
hire because of my positive outlook on life, team player attitude, and my love
for teaching young children.

Applying Personality and Learning Styles

® [ am a bodily kinesthetic learner.

1. Complete work on paper and then type up.

2. When studying. I can record my notes and listen as I exercise.
® Developing my multiple intelligences

1. Work hard in all assignments.

2. Set up a schedule for studying, and when to turn in assignments.

2
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® Relating to others with a different personality and learning style
1. Keep an open mind.
2. Use suggestions for improvement
3. Collaborate
After you've read the passage. summarize it in one sentence that includes the main idea

(gist) from the text.

Online distance learning is an instructional system which connects learners with
educational resources. Students work on their own at home, at work, or at school and
communicate with faculty and other students via e-mail, electronic forums,
videoconferencing, chat rooms. bulletin boards, instant messaging and other forms of
computer-based communication. There are both advantages and disadvantages to online
distance learning.

There are many benefits to using online distance learning environments. Online
education is available all the time and anywhere. However there are drawbacks for some
learners. The online learner only has the written text and no other face to face cues. This
may confuse the learner and cause misunderstanding. While distance learning allows for
openness, it is also cumbersome because it is done by e-mail messages and writing and
therefore may take more time than face-to-face learning. The sheer bulk of messages can
sometimes be overwhelming for many online students.

Universities, Colleges and Schools use virtual online distance learning environments.
These are important for students who may be unable to attend classes for various reasons
like illnesses or busy everyday schedules. Some learners just want to further their studies
at home. They enjoy the convenience of home learning as they take regular programs or
enrichment classes.

Online courses keep learners very occupied at all hours. There is a great deal of
messages and other online resources to read and respond to. Most learners have regular
jobs or attend regular school classes on ground as well. However, the benefits are clear.
Online distance learning is becoming very popular. Some virtual online classes have
become a profitable business as they replace regular traditional means of learning.

Choose the correct answer after reading .

1. What is online distance learning?
A. All interaction between teacher and student is accomplished “online” through
an Internet or intranet connection.
B. learning at home
C. a system of learning on your own by writing letters
D. Online distance learning is a term we apply to any distance learning course
that is done by means of computers
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E. a learning system for college and university students
2. Online courses keep learners very
A. healthy
B. happy
C. busy
D. satisfied
E. free to do many things
3. There many good and bad aspects of online distance learning. One good thing
about it is
. easy to do
cheaper than face to face learning
. convenient
. very fast going

moow»

. satisfying

4. Sometimes online distance learning can be a problem because
A. learners don’t have the money to pay for it.
B. it is done by writing only e-mail messages
C. it is face to face learning
D. some students don’t know how to deal with so much writing
E. some learners don’t need face to face cues

5. Some students can’t attend ground classes because they

. don’t have the money to study

are lazy

are too busy with work

. may not be able to attend classes for military reasons

moO0wp

are sick or too busy
6. Are online distance learning courses easy?
A. No, they are not because they keep students busy all the time.
B. Yes, they are very easy because you can study anywhere.
C. No, they are not éasy because the writing is very difficult for most people.
D. Yes, they are easy for most people because there are no tests.
E. None of the above answers are correct.
7. Enrichment classes are
. courses people take because they have to.
courses that a learner wants to take to know more for her/his own interest.
. Courses that only teachers and doctors take.
. courses that everyone must take to know how to live.

mo0w»

None of the above
8. To attend classes means
A. to stay home and not go to class
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B. go to classes
C. wait and see what happens
D. to wait on someone as they go to class
E. to wait for someone after class

9. Virtual classes are
A. real classes
B. almost real
C. real classes that may not seem real
D. not classes at all
E. none of the above

10. Online distance classes are learning environments that are

A. available all the time
B. not always available
C. very expensive
D. very cheap
E. none of the above

1

Minutes

Lighting

Staff are complaining about the poor lighting in the main office. The secretary of the
committee recently obtained quotes 1 new lighting, 2 we passed to the
management board. The committeeis 3  waiting for their decision. We are hoping the
board will let us 4  within the next few weeks.
New Drinks Machine

Of the three types of machines we looked at, Maxcup appeared to be the best option.
The committee now has to find anew 5 , as our current machine causes problems near
the fire exit 6 several people use the machine at the same time. It was decided to put
7 taking the decision, and we expect to have enough information 8 the end of the
month.
Conference Attendance

Robert 9 to be away at the conference from 1st to 8th of next month. Jane has
agreed to assist us in his 10 . Robert has a useful list of contacts in order to help her
research new safety equipment.

Choose the correct answer after reading .

1. (A) from (B) for (C) of
2. (A) what (B) when (C) which
3. (A) still (B) yet (C) already




................ E-learning (4)
4. (A) known (B) knowing (C) know
5. (A) location (B) size (C) design
6. (A) whether (B) unless (C) if
7. (A) through (B) off (C) up
8. (A) by (B) unti (C) on
9. (A) believes (B) thinks (C) expects
10. (A) leave (B) absence (C) departure

B 6

Norah Jones Achieves Great Success

Norah Jones was born on March 30, 1979 in New York City. When she was four years
old, Norah and her mother Sue moved to the Dallas suburb of Grapevine, Texas. Norah’
s earliest musical influences came from her mother’s extensive LP collection. She began
singing in church choirs at five, started piano lessons two years later, and played
saxophone in junior high.

When Jones was 15, she and her mother moved from Grapevine to Dallas’ central
city, where Norah enrolled in Booker T. Washington High School for the Performing and
Visual Arts. While still in high school, Norah won the Down Beat Student Music Awards
for Best Jazz Vocalist and Best Original Composition. She had her first performance on
her 16th birthday at a local coffeechouse.

After graduation, Jones entered the University of North Texas, nationally famous
for its music programs, where she majored in jazz piano.

In the summer of 1999, Norah accepted a friend’s offer to come to Manhattan and
never returned to North Texas State. “The music kept me here. I found it very exciting. ”
She said.

In October 2000, she got down to recording a selection for Blue Note Records, which
led to her being signed to Blue Note in January 2001.

Norah began recording the songs of Come Away With Me in May 2001, with Arif
Mardin. “I was nervous at first. I didn’t expect a producer who’d done all these famous
records to come in to keep me thinking about my music and asking myself who I was. But
Arif is the nicest guy in the world. He was there to make sure I got a good record.” And
she added. “I never thought I’d have a record like this. I thought it would be at least five
years before 1’d reach that point. This is really the record I wanted to make.” And this is
really the record all people want to hear — it won 8 Grammy Nominees!

Choose the correct answer after reading.

1. The main idea for this passage is

(A) Norah’s childhood and youth
(B) where there is will, there is a way



