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Unit 1

An Overview of Accounting

Unit Objectives

@ Learn about the accounting system
@ Leamn about the accounting profession
@ Learn about some international accounting institutions

@ Learn how to prepare for a job interview

Let’s Listen and Talk
Listening

Situation 1 Introducing British People’s Opinions about Accountants

Task 1

Listen to a conversation and tell whether the following statements are true or false.

(0 1. The conversation is mainly about American people’s opinion about accountants.
(J 2. Zheng Xin works for a charity in Britain.

[0 3. Julia is a secretary of a company.

[0 4. Both Alex and Julia agree that Britain is run by accountants.

[15. Accountants enjoy a good reputation in Britain.

[] 6. Alex thinks that bankers are respected too in Britain.

Task 2
Listen to the conversation again and complete the following sentences.

(Helen is a BBC hostess. She is interviewing some British people about their opinions

about accountants. )
Helen: Hello. Welcome to another BBC Ask about Britain program. I'm Helen, and our

question today is about accountants. Zheng Xin from Beijing asks, “People say

w e
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Britain is 1 , is that true? Do people in Britain have special respect for
accountants?” Let’s first ask Alex, who works for a charity.

Alex: I wouldn’t say we are run by accountants, but they 2 .

Helen; Julia is a secretary of a company. Let’s listen to her opinion.

Julia; Well, 3 it’s true, because all of the major decisions to do with
government and the way that the country’s going are governed by affordability
these days. So I think that’s probably true. Yeah.

Helen: So Julia agrees that accountants are 4 the way in which Britain is being
run at the moment. Zheng Xin also wants to know if accountants are respected in
Britain.

Alex: I think most people would say that accountants are fairly well respected, unlike

5 at the moment. Accountants in Britain have sort of carved out a pretty
6 for themselves, they are very important, you have to have them.

Julia; I think so, yes, they do play a very important role in actually providing
information and 7 and keeping business going.

Helen: It seems that accountancy is a fairly 8 . People do recognize the
importance of accountants’ work and they’re needed to keep businesses

going. That’s all for today’s program, thank you for being with us. Bye-bye.

Situation 2  Introducing Types of Business Entities

Task 3

Listen to a passage and answer the following questions.

What are the three kinds of business entities mentioned in the passage?
What are the common business fields of a sole proprietorship?

Which kind of business entity is the most important in the United States?
What are the owners of a corporation called?

How many advantages do corporations have?

What is the main disadvantage of corporations?

Task 4

Listen to the passage again and fill in the blanks.

There are three main types of profit-making business entities: sole proprietorship,
partnership, and corporation. A sole proprietorship is an unincorporated business owned by one
person; it usually is 1 and is common in the service, retailing, and farming
industries. Often the owner is the manager. A partnership is an unincorporated business owned
by two or more persons known as 2 . The agreements between the owners are specified
in a partnership 3 . A corporation is a business 4 under the laws of a

particular state. The owners are called stockholders or shareholders. The stockholders enjoy

D



An Overview of Accounting =——

5 .In terms of economic importance, the corporation is the 6 form of
business organization in the United States. This dominance is caused by the many advantages of

the corporate form: (Dlimited liability for the stockholders, (@ continuity of life, @ ease in

transferring 7 , and, (@ opportunities to 8 large amounts of money by
selling shares to a large number of people. The primary 9 of a corporation is that its
income may 10 double taxation (income is taxed when it is earned and again when it

is distributed to stockholders as dividends).

Speaking

Situation 3 Having a Job Interview with the HR Manager

Sample Dialogue 1

(Mr. Sun, the applicant, is having an interview with Mrs. Smith, the HR manager of a

company. )

Mrs. Smith: Come in, please.

Mr. Sun:  Good morning, Mrs. Smith.

Mrs. Smith; Good morning. You are Mr. Sun, aren’t you? Take a seat, please.

Mr. Sun: Yes, thank you.

Mrs. Smith; I noticed from your resume that you majored in accounting at Peking
University. Will you please tell me something about your related courses?

Mr. Sun; In the first academic year we learned Principles of Accounting, and in the
following years we learned Cost Accounting, Commercial Accounting,
Industrial Accounting, and Management Accounting.

Mrs. Smith: From your school report card, we can see you did well in every course. But
our advertisement says we need an accountant with practical work
experience.

Mr. Sun: I forgot to include my experience as an accountant in my resume. In fact, I
took a part-time job as an accountant at the Atlantic Trading Company during
my second and third school years. I worked three evenings a week there and I
did quite well. Here is the recommendation.

Mrs. Smith: You can speak English fluently, but I wonder if you can deal with
bookkeeping and accounting in English.

Mr. Sun:  No problem. Our professional English course is just English for Accounting,
Moreover, as you know, the Atlantic Trading Company is a Sino-Australian
joint venture. When I served part-time there, I became well acquainted with
accounting operated in English.

Mrs. Smith: That sounds fine. Why did you choose to apply to our company?

Mr. Sun: I have a relative working as a manager in your sales department. She told me

.y
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a lot about your company and I became quite interested. I believe I can have

a promising career with the development of this company.

Mrs. Smith; Do you know something about the payment we give to our employees?

Mr. Sun; No, can you tell me about it?

Mrs. Smith; Of course. As for an entry-level accountant, we pay ¥ 1,500 a month in the

first half year. We have a grading system to evaluate your work. If you have
made progress, we will certainly raise your salary. For beginners with a CPA
certificate, they can earn at least ¥2, 000 a month.

Mr. Sun; I have passed the five courses required by the Chinese CPA Association, but

the certificate won’t come to hand until next month. How about that?

Mrs. Smith; I hope you can show me your CPA certificate before we reach a decision by

the end of July.

Mr. Sun;  Thank you, Mrs. Smith. It is really a pleasure talking with you.
Mrs. Smith; The same for me. We'll keep in touch with you.
Mr. Sun;  Thank you. Goodbye.

Task 5

Pair work. Start a conversation with your partner according to the situation ;

Youve read about a job opening for an assistant accountant advertised by an accounting firm

in China Daily and now you are calling the company to ask about it.

Situation 4 Talking about Financial Accounting
Sample Dialogue 2

( John
accounting.
John:
Tim:.
John

Tim 2

J Ohl'l s
Tim H
John:

Tim s

John:

Tlm s

and Tim are colleagues. Tim is explaining to John some concepts in financial
)

What’s financial accounting, Tim? I came across this term in David’s report.
You're still new in this field. So there’s a lot for you to learn.

Yes, I think so.

Financial accounting is about recording the day-to-day income and expenditure of
the company: sales and purchase, wages and salaries, petty cash and expenses. It
also deals with national insurance, credit control and so on.

What’s credit control?

It’s a system for making sure that customers won’t have too much credit.

What shall we do if a customer doesn’t pay up on the due date?

We send him a statement showing the amount that is overdue. If he doesn’t pay, we
send him a reminder with a red ticker on it. After that, we have a series of letters.
What’s in the letters?

We might write, “We should appreciate early settlement...” or “Unless your

o
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check is received within a week we shall have no alternative...” and so on.

John: What if they still don’t pay?

Tim: If it’s a small amount we write it off as bad debt. For larger sums we take legal steps
to recover the money. It’s your department to look after that.

Task 6
Pair work. Start a conversation with your partner according to the situation ;
You are an assistant accountant of a company. You are asking an experienced accountant

some questions about the duties of an accountant in the company.

Let's Read and Write
Reading

Task 7

Read Passage 1 and work in pairs to speak out the English equivalents of the Chinese
expressions given in brackets.

1. Accountants (including CPAs) commonly are engaged in professional practice or are

employed by businesses, government entities, (EEFHELHSA) and
so on.

2. Accounting firms usually render three types of services: audit or assurance services,

(EHHEMMRS), and tax services.

3. The purpose of an audit is to lend credibility to the (T FR4E).

4. An audit involves an examination of the financial reports (prepared by the management
of the entity) to ensure that they conform with (AINSHHEN).

5. Other areas of assurance services include (HBFH %) integrity
and security and information systems reliability.

6. Income tax services include both (4B & R]) as a part of the
decision-making process and the determination of the income tax liability.

7. In a business enterprise, the (BEM%EE) (usually a vice

president or controller) is a member of the management team.
8. In a business entity, accountants typically are engaged in a wide variety of activities,
such as general management, general accounting, (BAs£1t), profit

planning and control ( budgeting) , (N i), and computerized
data processing, '
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Passage 1

Employment in the Accounting Profession in the US Today

Since 1900, accounting has attained the stature of professions such as law,
medicine, engineering, and architecture. Nowadays accounting has grown into one
of the fastest growing professions in the modern business world. As with all
recognized professions, accounting requires a high level of academic study and rests
on a common body of knowledge. In the United States, a qualified accountant is licensed
as a certified public accountant, or CPA. This designation is granted only on
completion of requirements specified by the state that issues the license. Although CPA
requirements vary among states, they include a college degree with a specified number
of accounting courses, good character, one to five years of professional experience,
and successful completion of a professional examination. The CPA examination is
prepared by the American Institute of Certified Public Accountants.

Accountants (including CPAs) commonly are engaged in professional practice
or are employed by businesses, government entities, non-profit organizations and so
on. Accountants employed in these activities may take and pass a professional
examination to become a certified management accountant, or CMA (the CMA
examination is administered by the Institute of Management Accountants), or a
certified internal auditor, or CIA (the CIA examination is administered by the
Institute of Internal Auditors).

Practice of Public Accounting

Although an individual may practice public accounting, usually two or more
individuals organize an accounting firm in the form of a partnership (in many
cases, a limited liability partnership, or LLP) . Accounting firms vary in size from
a one-person office, to regional firms, to the Big Four firms ( Deloitte &
Touche, Ernst & Young, KPMG, and PricewaterhouseCoopers ), which
have hundreds of offices located worldwide. Accounting firms usually render three
types of services: audit or assurance services, management consulting services,
and tax services.

Audit or Assurance Services

Audit or assurance services are independent professional services that improve
the quality of information for decision makers. The most important assurance service
performed by the CPA in public practice is financial statement auditing. The purpose
of an audit is to lend credibility to the financial reports, that is, to ensure that they
fairly represent what they claim. An audit involves an examination of the financial
reports ( prepared by the management of the entity) to ensure that they conform
with GAAP ( Generally Accepted Accounting Principles) . Other areas of assurance
services include electronic commerce integrity and security, and information systems

reliability.
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Management Consulting Services

Many independent CPA firms offer management consulting services. These
services usually are accounting based and encompass such activities as the design | %
and installation of accounting; data processing, and profit-planning and control
(budget ) systems; financial advice; forecasting; inventory controls; cost- | FEFF; AR 2%
effectiveness studies; and operational analysis. To maintain their independence, | iZE4#r
CPAs are prohibited from performing certain consulting services for the public
companies that they audit.

Tax Services

CPAs in public practice usually provide income tax services to their
clients. These services include both tax planning as a part of the decision-making
process and the determination of the income tax liability ( reported on the annual | 8B4
income tax return) . Because of the increasing complexity of state and federal tax | fff5B B R %
laws, a high level of competence is required, which CPAs specializing in taxation
can provide. The CPAs’ involvement in tax planning often is quite significant. Most
major business decisions have significant tax impacts; in fact, tax-planning
considerations often govern certain business decisions.

Employment by Organizations

Many accountants, including CPAs, CMAs, and CIAs, are employed by
profit-making and non-profit organizations. An organization, depending on its size
and complexity, may employ from a few to hundreds of accountants. In a business
enterprise, the chief financial officer (usually a vice president or controller) is a
member of the management team. This responsibility usually entails a wide range of | %
management, financial, and accounting duties.

In a business entity, accountants typically are engaged in a wide variety of
activities, such as general management, general accounting, cost accounting,
profit planning and control ( budgeting) , internal auditing, and computerized data
processing. A primary function of the accountants in organizations is to provide data
that are useful for internal managerial decision-making and for controlling
operations. The functions of external reporting, tax planning, control of assets, and
a host of related responsibilities normally are also performed by accountants in | K&
industries.

Employment in the Public and Not-for-Profit Sector

The vast and complex operations of governmental units, from the local to the
international level, create a need for accountants. The same holds true for other not-
for-profit organizations such as hospitals and universities. Accountants employed in
the public and not-for-profit sector perform functions similar to those performed by
their counterparts in private organizations. The Government Accountability Office | 3 EEK I BT it
(GAO ) and the regulatory agencies, such as the SEC and Federal | 5 &; &% #l #;
Communications Commission (FCC), also use the services of accountants in | EEBHE{EERES

carrying out their regulatory duties.
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Task 8

Read the passage again and supply the missing words or expressions to complete the
following statements in pairs.

1. In the United States, only those who have got a college degree with a specified number
of accounting courses, good character, one to five years of , and successful

can get the license of CPA.

2. The size of accounting firms varies from only one person to thousands of people. Most
accounting firms are organized in the form of a partnership (in many cases, a
or LLP) .

3. Audit or assurance services, management consulting services, and are

’

the three types of services provided by accounting firms.
4. The task of an audit is to make sure that the financial reports of a company fairly

5. CPAs are not allowed to perform certain consulting services for the public companies
that they audit for the purpose of

6. As are getting more and more complex, CPAs are required to have
specialized knowledge in taxation.

7. For organizations, the data provided by the accountants can help them
and control operations.

8. Hospitals and universities as well as all levels of all need

accountants.

Task 9
Work in groups and translate the following sentences into Chinese.

1. As with all recognized professions, accounting requires a high level of academic study
and rests on a common body of knowledge.

2. Although an individual may practice public accounting, usually two or more
individuals organize an accounting firm in the form of a partnership (in many cases, a limited
liability partnership, or LLP).

3. An organization, depending on its size and complexity, may employ from a few to
hundreds of accountants.

4. Because of the increasing complexity of state and federal tax laws, a high level of
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