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Dear Sirs,

We owe your name and address to Mr. Wang Yinghua, our
representative in Osaka. He informed us that you manufacture
various types of adding machines. We are very interested in
including your machines in our sales program.

If you are interested in doing business with us, please let us
have your quotations with full details.

We hope to hear from you soon.

Yours faithfully,
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Dear Sirs,

We regret to inform you that we do not manufacture an item of
the type you desire.

However, we would like to take the liberty of enclosing a
brochure of our current line of merchandise. We would be
pleased if some of these goods should fit in your sales program.
May we hear from you at your earliest convenience?

Yours faithfully,
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We are operating one of the largest men’s cain-stores.
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