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(Practical Writing for
Studying Abroad)

(=) HEEFEXAMEAXHEERERLN A

(Introduction to Practical Writing)

HEBESRBMAXHEEEZGQ/EMES HJH DA
BHRUREMERNESEFE. BHEARA B CHANKER
BEXARTTEHER . fTHSFEEE LA IIARRE"Z
5, BT RMOWBFSRLOTRAFE R T REEE VG
ETEFE-HERANBEFEREAFHTEAR. RIVASK
KT RBURBATH BT

1. ¥ARENAXSENELRER (Basic Requirements)

EBEREXMAXH  EEE - EBERHKEE, AR E
REACHICR MEEFEERABEMESHER. %Tﬁﬁgtﬂ%ﬂ?
YRR B L 3, A B LA R LA ) R

O AERINAAXUAEH T HE XK EZRABARNA,
il e AT SCIA) AR B Bk g P 9, RGBT UK B S T X AR B
HEX Gk, AL TFTEILAAF, BRERS BAiEEKE
HR?
A: I will commence learning English because I need it in my new

job.

B: I will begin learning English because I need it in my new job.

©
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B A # e TAEE R E, AR T F T EE,

A 1 will endeavor to be a good employee if you give me the job.

B. I will try to be a good employee if you give me the job.
P REBREINIHE B E IR —ATER.

A: T will forward you a letter from my former boss.

B: I will send you a letter from my former boss.
BB aERBEEATIELZRG SR,

A T will call on you prior to my departure.

B: I will call on you before I leave.
AERBTFAN Ko v gL E6,

A: You must tell your students to comply with the rules,

B: You must tell your students to follow the rules.
L REFBEOFEZETRIENR,

QO AEBRBAAEAXLAEZHABHESA BB/ HER,
T 1oL 76 7 BB A A

—REABAVNEAERREAREN A AR ES,
Bilan,

The bill hasn’t been paid. B i% %k H 4T,

ZRARSEH ABHERESEA HEIES. flm,

It has been decided every member of the family will support
me. (REHMARRMLLE R E LH L) (FE R 1 have decided
every member of the family will support me. BB/ 214 8
fF. ~BERESTHIATHARE, RIERATHELE, FALER
BIRWE?)

ZREN-BMAXETUARAGESESNER T #3hE
S HEEBBESTRE.

Bl —

A. The requested work papers will be provided. However,

o

%
#)
"
%
S
X
&
¥




recommendations cannot be given until further discussions

have been held with our faculties.

B: We will provide you the work papers you requested. However,
we cannot give you our recommendations until we hold
further discussions with our faculties.
BEMERBERERG 4,22 ERMEFTH—FF R
W RS EEHRES.

B e — .

A: Each application shall be supported by a comprehensive letter
of explanation in duplication. This letter shall set forth all
the facts required to present to this office a complete
disclosure of the transaction.
HHYFEEREZA—RDEABBRESIL 4. REEA L
ANERBHAFLGHE@MERL,

B: You must send us the following:

#®

® one copy of your application :g

® two copies of a letter explaining the complete details of your i

transaction ;;

R ERBAT A — R PR G LA =R mE |
ABLA 8 7 4 BLEP A

HBEEERNEF REEX®RE BAELL A GREBEY
! VAL ¥ '

QO FNEHEE - LAURRNEFMERE"HTHKFE,
B BN A RRE TEREEHRE. A LEEFRAXH
i A MR ‘

@ AERAARE"HBERRARE®E. MAXKIES
—EEEIERH,EE & RN B, 2 aF.

© NERW/NMUAEIMER . /NN AR T LR B 1R &

©




 ERHR-ANEESAREAL

Xt E A ERALE . R you D LW R E| i EAFHE
I8 S Y you, B —F ok &Rk, B,

I received the report today. (K4 XK H 7TXHME)

Your report arrived today. (E#3RE4SXKH T)

Thank you for your report. G#t# & e384

®© FEBEHMEMRBHEN, BEBFS5RAN A X
(Practical Writing) A [ F % 8 X &, © M &% B8 ¥ 5 i
(brevity) .} & (clearness) \H# T 2 (directness), FIHRIEF it
RN BEEFEBRAES R LCEMN IR AP W (NE E X
R AAE LA “ERE A LENBRE . BEXE) . BHNAXTE
R MBABMNGE:. —RXERZENGHRARETERENS
B RXEERIWEN. RIFBLUEFHERREEENHOY . 55
HOKES,

2. HEE¥ 5% A A A EE%H (Main Kinds of
Practical Writing)

HEEEERMM A X EES L FILMHER.,

@ HiE{5 (Letter of Application),

@ ™ ABrR (Personal Statement),

@ HHFEMANB1{E (Letters of Recommendation and Intro-
duction),

@ ™M A% S Bf% (Resume and Autobiography) ,

® EFM ¥ (Certificate) ,

® #HiE{E (Invitation Letter),

@ BABEFHEREEWIEAET (Forms),

A 1R B B B 3C (Writing Tips for Survival Abroad),

L&A (BREXBEIDHEUGHEER T LRI

®
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