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Brief Introductions of English
Writing for Job-Application
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Zhang Hua
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24 Baiwanzhuang Road
Beijing 100037
P.R.China

(B A& S5#uit)

Miss Alice Donne

324 Hollywood Blvd.

Los Angeles, Calif. 34211
U.S.A.

(B f5 N4 5 k)
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(1) Foreign Languages Press

24 Baiwanzhuang Road
Beijing 100037

P.R. China

May 10th, 2002

(2) Miss Alice Donne
324 Hollywood Blvd.
Los Angeles, Calif. 34211
U.S.A.

(3) Dear Alice,

4)

(5) Sincerely Yours,
(6) Zhang Hua

(7) Enclosure
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Writing Methods of English Heading
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BoATHERAR, BUATEN(R). &K 24K ERE 5,
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E. (East). W. (West) . S. (South). N. (North). C. (Cen-
tral) ZEEMUAAREE, Bln. “HHedu K 138 57, HIFNE
A “138 N. Xinhua Street”, MEEEHEEHEENES K AT,
MR TS NASEIMENEE, flm. “FEARE 115
305 Bfal”, HIFMER “11 E. Huancheng Road, Apt. 305",
BB, %X “Apt. (Apartment)” —IAJ& T X E¥%EH
W, Wi “flat’ —iAREEKERE, A LEERR. AIHEX
BAMERETH—ERTE, RPEMRELRHEL, $FXA
R E B MA RS AALRREEREH, BUEASHEENE S
“paE]” m “%”, X XHEM “room” FR. BHEE R EE
MR, “E£B” EEXPEME “F. (floor)” —HAER. RE
“F. (floor)” —AZEXELEMERKFFHERR ‘KE” HE
B, BESSLAERAER, AXEEEDY, HEERELEM
WEMASHE, LERBILE, film: “TTFREESNEE 4101
%7, HIAFFEME B “Room 4101, 4th floor, Liaoning Hotel”o
EEEENE, XEXENEEMUEERS ERARKE A
B, B, DEERR “B—B7. ‘BB, EEEXEFNE
Al “the Ground Floor” #1 “lst (First) Floor” R &m, MHEZ
B L, EXERERIES—E, fimsx “B+HR" &
WEPIE RS R “9th floor”, X Bl “i@E=BEHE /AR 8018
27, AHEEREPMNE R “Room 8018, 7th Floor, Yingbin
Building” -

E' HARBH(ABE), 1. BE(8)&

BEHEXEANE_SREEEBRK). T, X(B)&H. FE
E4h O HE R EE 4, HIRFEFSIGEHRR. flm: “F
e N\ B 3L A EAT 4 v P T Sk RSS2 Bt 7, HLIESCH BT BL
£ : “Shenyang Teachers’ College, Shenyang, Liaoning
Province, People’s Republic of China”, {8 ERMR, SEK




