st wws m
Sj}mﬂsmﬁlh

Book Three % ~ ;

L@EINEHE HM




3
B R AR

- Speak with Confidence

P 5T HBUK
M . M % 1F [ ¥seph Hin—wai Hung)
i &

LIMERE HRE



BBERSEB (CIP) 8iE

FRIBELEHR. 3/ T H8iEEH. — L
¥ LWSMEHE iR, 2000.7
ISBN 7 - 81046 — 606 — 2

I % 0 OF--QOH - I £E-OE-H%
2R -84 N H319.9

FERRAE H1E CIP B8 H T (2000)58 25713 &

CL#FSFRIBERERN) HE%H: 200083
22} i 021-85425300 (BH1) . 65422031 (A THBD

B FHB4E. Lyib@sflep.com.cn
] k. http://www.sflep.com  http://www.sflep.com.cn

MEERAR: BRIRME
Ep Ri: LAETTREEEMRCER

= H: FEPIE LERITH

¥ ZA: 850%x 1168 1/32  Ef3K 6.25 ¥ 159 T
R MR: 20004E 7 SV AR 20002E 7 A3 1 KENRI
ED . 5000

+H 2: ISBN 7-81046-606-2 / H - 608

E #r: 10.00 5¢

AREHMENRARE, oA A%



I

HI

BEFFHUR, BRAERGEE ) HRIGR, MHITRAR
VKR, AEHFEESTEEELRERNEM. EHEXREPERH
F wFRKESELETEZIR RANKRERNFTE—R¥S
RREHTHROAKR, BREBEE. HTENMNRSHS
MAABEFHEKR, BRI (REFERIEE TP B FEKX
) (LLFER (R higRBE, "E T (FEmIEEOERE).

(Frg 28 EHE) 2F0M, XEE# TR, 2
HARZK OENSG. URPR—1 8%, SREAHES XA
. BMRE (KN HEMIIRES, MEZRFIERI
Zo BMEM (K KT “BEEEB/E” HERGHHER
XiE, ERFEFRFENIUERIBBE. B=HBSR (KD
“HF 3—a S pE BB R RS VRIRE , £ BHAT IR VIS
UM E R EERNE . FAERAXERM, 23 ER
AREHVIZ, WTUABREHEE O LREMZHERRS.

FE¥E EREDERANSBILETR, —MRERE
AR DEHHRE “BEL” KPR, ke RRBRIERHE,
HEESHRMBRGES. HEL, BSRHAELBENRE,
EE AW B AR BAARUBIS AT . (X)) BIRTE i DiE R
BFBERRERE “RERBREBE”. (FiRFEDEHRE) &
SR EEREFREEEFIRERAONBLBE MBS . B
— TMHRETERIE. SEFE. BXEFEIEA, BE
BFFEQENRBEEMESTHRES. £=. WUMFREH . B

o ] o



. FETRENSEHE A FERUNSRE A EET L E R
HOHMMRESE HRITFR. RIOIFE, IREBFRELER
AT HEDWE, BT BHES.

KE—-EEENLRMEAHZ REIEEE, HEDELRD
o AN —TTRMERINLGR, DBERNEFRIIFEERE L
PO BCUIGE, MARBITYHIGE. HInEERALES).
FINGRER . (BramdeE DESR) KRS BB
ENRAAT EING, REFEHEENFEI . MR, X4
TR, "B, R, WRE. YLEELISEXFEHEENE
FEBES, PEAC, TRHER, SR8, S0 OERNE
Ao BUTLF RSN T RARREHE, FPUEREEERR
BHEEHES, MEEKTRESR, FOERAETRRSR
. FEHEMAELREE, B —BuEsRE, BT LURE
FALRTE, BHEEM.

(Fm&EDEHR) FEMEEXENEBCH —EF
it REMIGERABEBENYSRIZE, RMAITEREEHEE
BA. ERHRAENIGERVIS. RITBGTREIESRILE
L REMEHG, FLTRIE, EERILT, A&
MISBBEATRR B UE. WEERVE. FFRARIABIESIH O LRE
WIS RAB THFFEN T RBRAOMOEBERIES, HE
B~ BINGR—ARE.

(Higmoeil OEEE) ERRKFRER. BFRSFRAA
i, FEMPHRRAS, HROADPEROGERL. ERE
TR, RAVBE LESNEEE BB ER R EM . EXEEET.
RRMmBRIRIANFEDY, B HFRFBONBH.

IR (FMIGE DEBIER) KIRESHIFIRIE.

FFL
2000 %2 H



Table of Contents

Parr One Basics of Public Speaking

Unut 7 Speaking to Develop Self-confidence 7

Unet 2 Making Impromptu Speeches 10

Unz 3 Frelminary Preparation &1

Uni 4 Structuring the Body of the Speech 3@

Ynx 5 Creating an Effective Introduction and Conclusion €6
Pni 6 Speaking to Inform 60

Unx 7 Speaking to Persuade 70

Unex 8§ Wording the Speech &7

Unx ¢ Oral Practice 93

Parr Two Special Types of Speeches ——

Unz 10 Welcomes and Introductions 98
Yuz 17 FPresentation and Acceptance 107
Uut 12 DBirthdays and Weddings 774
. 1 3



YUxix 13 Farewells and Thanks 724

Parr THREE  Mini-research Projects — memmmmmmm—m—

Unee 14 Choosing a Mini-research Topic 134

Uuiz 75 Mini-research Design and Methods 17

PYUncx 16 Data Analysis 149

Pnet 17 Mini-research Results and Interpretation 756
YUnit 18 Oral Practice 162

Appendis 7 /66
Appendiy 19 757



1770 |

SPEANING TO DEVEHLOD
SEILF-CONFIDENCE

MALM=LD

Discuss the Nllowing topics in class.
1 Your Summer Vacation
2 Your Best or Worst Memories of the First-year College Life
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3 Your Plan for the New Semester.

LISTINING

Usten carefully as your teacher reads the following speeches,
and then answer the questions below.

'] oday is a day of pride and joy for all teachers. For today we are

gathered here to salute the teachers and at the same time to do
honor to the teaching profession. As I stand here in my capacity as
Minister of Education in the midst of this representative gathering of
teachers from all over the country, I am filled with a deep sense of
pride in all the teachers and a deeper sense of responsibility towards
the teaching profession. I know that my feelings of pride are shared
by all teachers, for today, September the 10th, is an historic and
memorable day for all teachers: historic because for the first time in
the history of the nation, the teachers are celebrating Teachers’ Day,
and memorable because from henceforth September the 10th will be
commemorated as Teachers’ Day.

In this moment of pride and happiness, teachers all over the
country must reflect on their role as teachers, and ponder whether
they have earned the respect of the public for the teaching profession.
They must also ponder whether they have lived up to the high ethical
standards of the profession. Entrusted as all of you are with the
responsibility of educating the youth of the country, it could be said
that teachers can make or mar the good name and future prosperity of

the nation.
We like to have a high standard of national behavior and this we
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can only do, if our nation is made up of men and women rightly
molded in their years of childhood and whose youthful enthusiasm
and energy are properly channeled during their formative years. Our
teachers, therefore, have a key and vital role to play in this task of
what I would like to call nation building.

On this historic occasion, I call upon all teachers through their
representatives at this gathering to resolve to do their best to meet the
demands of the profession, to uphold the high ethical standards of the
teaching profession, and to serve our nation loyally and efficiently!

Questions:

1 In what capacity does the speaker deliver his speech?

Why is September the 10th an historic and memorable day?
What does the speaker ask teachers to think about?

What role can teachers play in the task of nation building?
How does the speaker conclude his speech?

A wnN

Read the speech once again, and then summarize the main
poiats to your partner. You may take notes.

DA WOk

Choose one of the Pollowing topics to discuss with your partner.

@  Proper Aims of Education

@ The Teaching Profession

@ Aitematives to College Education

@ Education's Role in the 21st Century China



TIDS I'OR DUBLIC SEEAFING

Speaking to Develop Self-confidence
Overcoming stage fright

Most people are nervous about public speaking. Try to accept
nervousness as a natural way of helping you to be alert and to do
your best. You will be able to reduce your nervousness and after a
few speeches, you will understand and accept it. The best way to
cope with nervousness is to be really well prepared. If you know that
your topic is interesting, and that your material is well organized, you
have already reduced a major worry.

Having good posture

Posture is the way that you stand before your audience. Do not lean
on the podium. Try to stand naturally erect. If there is no podium in
the room, place yourself in a good visible position in the middle of
the room. You should try to look casual.

Facial expressions

If you smile before you start your speech you can give your audience
the impression that you are not nervous and are looking forward to
speaking. During your speech try to change your facial expressions
to convey the emotions that you feel. Throughout your speech you
need to use expressive facial expressions.

Movements and gestures

Movements and gestures help your audience to understand the
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meaning of your speech. They also help you to express emotions
connected with these meanings. If you are nervous, take a few steps
to your right or left while speaking. This will help you to relax and
move naturally.

Gestures are your hand and arm movements. Gestures help you
to relax. Gestures also help you to emphasize important points in
your speech. Always start your speech with your hands hanging
naturally at your sides. Keep them down until you feel like
emphasizing a point — then use your hands as you would in
everyday conversation.

Eye contact

When you speak, you should look your audience straight in the eye.
The idea is to give the impression that you are talking to each
individual in your audience. If you have a large audience you can’t
actually look at each person’s eyes, but you can causally move your
eyes from one section of the audience to another throughout your
speech. Try to look at people in the middle of the room, then slowly
look to the right side of the room, then to the left side, then back to
the center of the room. Don’t look at the floor, the ceiling or out the
window because this will give the audience the idea that you are not
interested in your topic or in them.

Speaking with enthusiasm

Enthusiasm is being lively and showing your own personal concern
for your subject and your audience. Your voice should be strong: you
should want to communicate. If you are truly interested in your topic,
your delivery is certain to be enthusiastic and lively.
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Varying speaking rate

Your words should not be too fast or too slow. If you speak too
slowly you will bore your audience. If you speak too rapidly you will
be difficult to understand. Adapt your rate to the content of your
speech. For example, if you are explaining complex information,
slow down. If you are happy or enthusiastic, you should speed up.

reAcrr

Title: Introduce your partner

Format: Classroom activity

Procedure:

1 Talk to your partner, and find as much information as possible about
him/her.

2 Prepare a 1-2 minute speech of introduction about your partner.
Include any information you find interesting.

3 Walk down the aisle, holding the body erect.

4 Stand in front of the class, and deliver the speech to the audience. Pay
attention to posture, facial expression, eye contact, and volume of the
voice.

SDEECr wonr

Format: Group work

Suggested topics:
@  Personal Experiences I've Had
- ] Opinions | Feel Strongly About
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@ Fears/Concems | Have
@ Activities 'm Good At

Procedure:

1
2

The whole class is divided into groups of 4 - 5 students.

Within the group, each student gives a 2 - 3 minute talk on the chosen
topic.

Each group selects one student to be Today's Speaker, and helps
him/her to improve the talk.

Today’s Speaker gives a talk to the whole class on behalf of histher
group.

Use the following form te evaluate your classmates’ performance.

Mechanics

Eye Contact

Volume of Voice

Rate of Speech

Adherence to Time

The Speech

Attention Getting Introduction

Organization of Ideas

Sufficient Support/Examples

Memorable Conclusion




Key to Grading
5 = Excellent

4 = Good

3 = Fairly Good

2 = Poor

1 = Must Improve

HoMEWoRK

1. Below are some topics for public speaking exercises. Iry te think

more of your owa, and prepare a 2 — 3 minute speech. Practice it at
Ahome and time yourself,

My Opinion of This City

Why | Like University Life

Higher Education Reform in China
An Embarrassing Moment

A Day I'll Always Remember

My First Paid Job

Military Service Training

Il Drama performance assigament

The whole class is divided into groups of 5 - 6 students.

Each drama group member thinks about what and how should
be staged for the drama performance in the Sth week. You can
find ready-made plays, rewrite scripts, or create stories
yourself.



Quotations

Teachers, who educate children, deserve more honor
than parents, who merely gave them birth; for the latter
provided mere life, while the former ensure a good life.

—ARISTOTIE

If a man keeps cherishing his old knowledge, so as
continually to be acquiring new, he may be a teacher of
others.

— CONFUCIUS

We cannot always build the future for our youth, but
we can build our youth for the future.

—— FRANKLIN ROOSEVELT

An educator never says what he himself thinks, but
only that which he thinks it is good for those whom he is
educating to hear.

— NIETZSCHE

He who can, does. He who cannot, teaches.
—— GEORGE BERNARD SHAW
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MAFING IMPPOMDTU SDEECKHES

WAL~

Choose one of the topics, and deliver your short speech

in class.
@ My Opinion of This City
@ Why I Like University Life
Qo Higher Education Reform in China
@ An Embarrassing Moment
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