THREE
HEEE
B EE
ErEE
L RAEE
% TRIEE
1 HEEHE
v TUTEE
r EHER

i

MK R | OBAL HRE

\ BB et Rl L &0 Fom

POSTS & TELECOM PRESS

*®




Hi =R

i) i

Mg R B OBAL HKE

\

% A BCHBHL HY fir At

POSTS & TELECOM PRESS



PETERRME (CIP) B

Excel ZE5 BEHPHKNA / B1HE, 2R, B ERE.
—ItR: ARHBH AR, 2004.6

ISBN 7-115-12284-9

LE.. I. OX..Q%..0R... Il BFREESL,
Excel-A—EEBE® IV. G203-39

FHEBRAEHE CIP $IEZF (2004) 3 044043 5

N &2 # E

ABETBELBIWERI, M BExcl ETREE. MEEE. HAEH.
EFEE RAEE, NS, HEEE. AT EEURESERSEAME AN
4 o 040 3 B R A

FHEERABB AU, SWEN, M ET Excel EMERE. REFBL
BAFETEORAINE, %5 RELRENRAFA R T XN A E0RRA
. BEES, TOIH KRR MK R

ABTHELEUTRAR. uﬁﬁﬁkﬁw%#kﬁm### T4 %
SRS, gg*?ﬂxﬂimahmsgﬁ o

Excel # 1% ﬂi‘i!'# E‘JEZFE

o & F A% E B RAE
HEGE SER |

& ARIBEBHMMHBRT IRORXXIEFEH 145
B 100061 HLFHH 315@pipress.com.cn
Fihk  hetp://eww. ptpress.com.cn
EERE  010-67132692
IR RE I R AR SIE
IEREZETEOR BRI
FHEBE R EILFE RITHAH

& JFAE. 787X1092 116
Erk: 1575
F¥: 376 FF 2004 £ 6 A 1IR
Eng%: 1-6 000 A% 2004 £ 6 AILFE 1 IREDRY
ISBN7-115-12284-9/TP * 3979
SEHr: 28.00 7T (MHEED
FENBENRREEE, MSXHBR RiE: (010) 67129223




]

B =

Excel (FFRMHM) 2 Office RIVKAFRIEMLE BT RBHUNAKE, MUERF
SRKKIEIR LB THRE, MEEAETHE. M. S ITESF 10 2 300 THEL, RN
RUTHROIEHR., TREHES. LRBRE. MRIKBREEE D TEE M0 7 EM
TR. EUHTEMEELE. Gt MmBRERME, 2N ATERE. 4. It
BUR & R 3 AR 25 S

S HHLABASH

EERERME, DTS HELEN TAHLELTF T H#T, SEBEFRNEGE
KBIBEERRTEBBRNLE. BRI TR 8RR I FF A T A
BFL, BRAZMNEHEERA. RUIRETENER. Wi —PRETENANAK
F, RARERRUNSEAE TANERNER, CRARTETEERERNERBNITE
MgitE R, FE— S ERRENXE. Excel XF B R SR 88 KA B RO
RUETH SRS ERNTRANGE, $#IFHF Excel ﬂ?&ﬁl#ﬁ$ﬁﬁ‘ﬂ7ﬁ¥%+ﬁﬁ
#E. A, BRITRET (Excel Erafé‘ﬂ*ﬂ@r“m» —$.

@ AR

0 STRMARESS

ABNLFRANE, UIREHE. MEEHE. RATE. £F88,. RETHE. i1
%ﬂ\%EEE\ﬁﬂ%ﬂuﬁﬁﬁﬁﬁ%$¢ﬁﬂﬁﬁ¢miwfmﬁﬁrm AT
TN Excel MEMIRERIT SRBRABITHERLTT.

® REHESEHMR '

A-BRARE G B R LR, TM“AHEE@”iﬁ%X%&%%%Eﬁ,
BEAHRESRMMESRERG B, MR AR, BESSRE. £H SRR
SRR, XSRS RRESEAT RN, T L EAT B AR BRI O A
1 B R MR A T .

EHEER

lﬁﬁﬁﬂ#ﬁﬂaﬂ% '

SR



RGN ZHE L, MREEFEE. HRAR. PR LSRG E T THERNESL,
BErmA, ARRRBKNA, RITHMEEKTIA, THERNBHENTE, SEEKHEFR
ARLCE, BEAEANRER, THEANNASHE, BAEEREH. BRIEER. TR,
BEBRBAMMYKBEETEMTRANNAH, SEMBESEERSRAER, URETHER
HIRAE. BRI ERME R VBA MHASAS, Bk T Excel KEAINREMBREY .
FERETREZEHERBELBNER, FERNT KEE LA Excel HTHIRLEIR
Wy, MiEE B EIEA.

© MHEREIXA

ARHH—KMERR, WRT BPHERBSF. EEERNEFPHTRES RS RN
XMRES, —HENETRABEONE, REEIRER: 5— ﬁﬁﬁﬂ%ﬁT%)‘CﬁfT
FERERE . ERNIMESEE N, RABEIUER.

© Rt Excel HXRSI

AT HENEE RAFEINEE Excel NEMLTRENE, REED) @ e RE AR
AREMER, FHBERUTHXRI . RIREFEWTFH BT RN Excel MR,
R¥. TR, GFH—FH.

K kAN

ABEEST Excel WHMEZ LA, BEATFE—SHRALIFBA Excel BF
BERKGOES. TREAEANEE, TRAMRSHE, BT, BT,
HE, AEEBSTROTHEARBTAEBHRIGNENS LT, HEEHLTHE
I Hh 22 S) 1B 3R Excel BB F 5 R KkM,

xH Eﬁﬂﬂ‘ﬂiﬁﬁ'}y ﬂ’]‘f@%ﬁ ﬁ*% 2 ﬁ *3 ﬁﬂi%ﬁﬁgy % 4%, 85 ﬁs
BTENEIEHRNARE, F1E. BoENFIEHBATERE. Z5FXHEREPHA
REFXRR. BR. FHRB. . T2F. BEWR. 98, B, BEH%. - -

ETEEKEAR, RLAFRRBOLEZL, BHEZRUSARL. REAEFRFSH
B, WRFHAHE. ERLMRI, YPEEGHAZE maxveling@ptpress.com.cn, SRATH—
HAE . : : : , :

W F
2004 5 B




X 2 i FA

HTHEEEEN, PR T —#R, AAPRRTHPHEHINGEC . &
ZEERAER, sJRRERRBENHRES, DMEFELIERAKBE,

FRARRZ N, FTEAITEN A %3 Microsoft Excel 2000 (XHiH 1 #EF )8
LA Excel 2000 AW A, HABMRARTEEREE ARG .

THEXNERARERERATERITRHENNE.

1. RBHERAZRTEER

KR FTH Excel IHFHABERT, LB “Rig” Eit, WWET. £k “Hig” Rt
RIDTERIEFIRA Excel 30#F, RirRirAR, ERHOREREPEE “RE” 84, 47
T3P REERTEHE, 3 “RiE” 5rey “ v B,

FBHERIER L chrn (n RAE n B) XHRPHFEERIRGIME, HP chene THEHE
XHEFRHREENSGR, R THERIHEFRRREEE, BE T XENFETH. #
W, EHEFIE 6 ERATLLAIA chre TE®FHMBIBGIABNARARGTENTREE
A, %8P WA, LI chréc THEMMN TERKAR.

2. RRHUISAR

AN H A Excel B REERENBIELK, NOHEHEINMEH, FREAMBH
bR, EMRERE K.

3. XBBR

L iz
FLE LB . o s srerssmssnsrssssssssssssssssssss sosssssssssssssassssmssans \chrl
F2E BEBREI .o et ceesrssssss s ssssssstassns sasssssssssasssssssesens \chr2
B3I BRI .ccooes ceeeeceeiees caeeiesss s ssesesssesns e s enn tessseneseensseseneensonas \chr3
BATE AEPEB I et s e ssarsssssststaasten Sassssesemssaseensesaseeas \chr4
BESE BB .ot cvrtrnciees s sbaate betsssssssistssssestseaas \chr5
FOE TERIBFIEE cooeoeeeeeer ceeeeteeeies eetsessstssesssssssssssassssens sessssssssssssssenssssseens \chré
BTE BIBEH .ot et et sssstsens settsessstssnesssssestsenns \chr7
FBE  FHITE I .o vieieen eerreetisssriss sessesesssssssssetsssasstssasssns sestostasssassssnssssenans \chrg8

BB OB FETEE T cooooeeeeee eeeeeeeerreees seeressessststesasessssassetesans sesaeserasaeesaereeensaas \chr9




v = 1 O 1

1.1 Iﬁimgi ............................................................................................................................. 1
1.1.1 ®i-RRaE#H ....................... 2
112 B EERHEIIER - ceremeemerssememsst sttt e s s s s 3
T R Y 3 - R R R R 5

1.2 IRRBGIT I oottt teerennessresresassansennente 6
1.2.1 -‘d—g@\ﬁﬁ L e 6
122 ﬁ—ﬁ%ﬂﬁ ................................................................................................................ 7
123 THE TEE THE -ooevrereremmorernntsenssentisneisinssenssssnisiesis s tiss st ssasasss s sssss st ssn sansssesassess 9
124 THERNERE T ooeeerrmerrosrenesnncans eertestaseiieenteatsenrinasessanerssraessenrasrresassararess 12
1.2.5 -‘d—gﬁﬁﬁ .............................................................................................................. 13
126 HEILEITH® Aty 15

13 Iﬁ:ﬁéﬁﬁ*ﬁﬁ erereesensesretrnrnaraassetars rraenetatearnarassatattennirionttresasesea seseqastsssesarsesessntasessarenssse 16
1.3.1  FRHIBREE cvovvvrrrrmrmrermmsmnmnsnns sttt st s Capesresnssasnesanieisens 16
132 BRI v ' erresesssaisensenns 17
133 BEBRIFHEIR vt 18
134 ?ﬁbﬂﬁ%ﬁ ....................................................................................... 18
1.3.5 Eﬁ]ﬁfﬁ*ﬁﬁ seesssnnisnr s 19

14 THRFBHITE v ceraisseatesearsssantessntssantassrsaesanasesrans 20
14.1 FTENEBTTIFEIR oveereereensrsrernmsnconssarsunsnssnsanssnssnsnssansanssisenss neesssnneaisensisareesannas 20
I T A =1 I & S r—— 28

% 2 ﬁ ﬁ%%ﬂ ................................................................................ 31
IAEE 3 r S T O — eereessssss s a1
2.1.1 BT ATRYZER ot st e 31

2,12 HHE R TRYSEERIEES ooreererrrererrerrees cereeatespetas st sts s e s sansane resvearerraseasesrasess 35

2.2 AT A A AT oot s 36
YR REE s SEE 255 ST LT RO AR RS - 36




Excel 12 &EE ¥ ¢4 5 A

222 &%EzﬁIﬁ ..................................................................................................... 38

23 /\$#§1$éﬁﬁ"lﬁj ....................................................................................................................... 42
2.3.1 BEHIL T] B TAERS -oevereerereeresmmeevevnnens irreeeiarserereratrsrs et st st es et snta bt s eestssnnnndsnan 42

232 BHEL/NTF 35 BHITFFAEZETIIR B I - ererererrevrerssrerssssssessssssrassssrssssessesans 44

233 ﬁﬂ%miﬁfﬁﬁaﬁ ............................................................................................. 45

24 ABAEAGLLIT oo s eb s 47
24.1 fﬁﬁ-ﬁm‘jgzglﬁ E\g}’i\ ..................................................................................... 47

242 %V{“THHF\%B@AD‘&E%%E“& ............................................................. 49
ETI3E )ﬁéﬁ%fg ........................... R 51
3.1 )&’«"iiéﬁﬁl ................................................................. 51
3.1.1 Ei%"ﬁfﬂ@ﬁk’?ﬁﬁ ................................................ 51

3.1.2 -&Eﬁﬁmﬁ‘mﬁ .............................................. 53

32 ABHENHG TSI e seresensisssnseasianns et s 56
321 ﬁ;‘gﬁigﬁmﬁg-ﬁ—g ......................................................................................... 56

3.2.2 Ffrﬁ'ﬂ H m%{%'ﬂ‘ﬁﬁiﬁ% Sreseeseetetit e e s et s sre s st nen 60

3.3 ,;&‘gi-,ﬁg];:,(g ........ ereeresencanstarsanastotanasaanns 63
3.3.1 % %‘ﬂﬁﬁi%i .......................... 63

3.3.2" ;&E:%H‘Jﬁiéﬁi ................................................................ iesersniuresenssseesasinsvane 66

3.3.3 ﬁ:’fﬂ ﬁi’\‘ﬂ‘]ﬁifﬁi Heateneutttttriatactesattancnaneassnussessarssantrrrassaresrane 68

3.4 &gﬁ-ﬁg,h\ﬁ ............... et hea et b ssare R b s ee bt s e bkt e s aanettbtenetrtesarestastnrsstnnnniinessennsenssrnarensinnsennre 70
34.1 /I\Aﬁjz?ﬁﬁ'*ﬁ' .............. RRRTRPER PP 70

342 $ﬂﬁ§22ﬁﬁ1ﬁ ..................................................................................................... 73

3.4.3 ﬂ?&ﬁiéﬁﬁﬁ ..................................................................................................... 74

344 BEFHERGIHT v, B P RURRTIN 75

%’ 4 E i?:%ﬂ ............................................................................................................. : 77
41 &Fﬁjn:@%%wgi .............................. ieeansetetatstertsutiseststtatnesitortisereerarenssratsastesseronssasaren 77
1.1 BIAEEFE L LGB ooveerererserisessesnsssssanissssisseneases SRRSO PN 78
412 ﬁ—%f;tl__,—ﬁ:ﬂj D%ﬁifﬁﬂ .......................................................................................... 82
413 *ﬁtﬂ&ﬁﬂ{}/__ﬁfktﬁ Dgﬁ\""‘ ................................................... 85
4.2 i}ﬁ: Yo rﬁ—,}t#] T B et e s s e na s R beaestspa b e b en st e 87
421 ﬁ)\ﬁzgﬁ% .......................................................................................................... 88

-2




422 %d—éﬂ;@lﬁ;ﬂj Dgﬁ\ .............................................................................................. 90
423 i+ﬁ_t$%ﬂj Dg&ﬁ\ .................................................................................................. 93

43 &F%ﬁﬂ'fﬁb‘té@ﬁ"l‘ﬁ .............................................................................................................. 94
43.1 ﬁﬁfnﬁ%éﬁﬂj ngmmﬁ*ﬁ ....... B R 94
432 BRISBEREH TS IMBIGELE v 103
433 BERIBERUBETIBIAIHT oot et 107

% S ﬁ ﬁ&:x%"ﬂ ........................ 111
5.1 BEREIRBIHE I oo s s s s s s 111
5.1.1 m)\%gﬁﬁﬁﬁﬁﬁ ............................................................................................. 112
5.12 *&ﬁ%ﬁgﬁmf ................................................................................................. 112

52 BH BB B GET e s i sssssesens 13
5.2.1 -H—ﬁ EE"LE'% ............................................................................................................. 114
522 HHEPNHHIA TE e 1§
5§23 FEHAMAPHTIEER oot prriddiuseteststenensantenenes 116

53 %E%)ﬁéﬁlé}*ﬁ ........................................................................... evressanene esasasserseestserestssarenaren 117
53.1 SR H BRI T oot e 117
0532 HEBEHBAEEBBARE D e 119

- 533 HTHIER I HB DL oot e S T 120

- 534 HIETIHBEDUTE oveererronrinn . crerresas tlosessnaisstanressessaneraanens 125
% 6 ﬁ -H-ilj%ﬂ ......................................................................... Ariesiponbererarsncsretesressenten 127
6.1 BEI AT oottt b b hestneessarsserernrraseenares 127
6:1.1 m)\ﬂiiﬁﬁ. ........................................................................................................ 128
6.1.2 i—l—gﬁﬁp{; ........... D P N ORI presmnsemesenss s 128
6.1.3 FFEHERETREL ovvvrrremsrnotimnsssiss it e sssnsens sttt 130
6.14 Uﬂ“&bﬂ* ................... 131

(A .2 R r— O VN SO SV O N 132
6.2.1 BLEIFEAPHT -oooevermmrermmniimnt sttt st st st sa s st et ae s e nas 132
6.2.2 ;(xiﬁ.*ﬁ- ....................... 136
6.2.3 HABBBRBRAPHT e e e e s e e sa s sas s 137

6.3 ﬁ%ﬁ‘ﬁ' L s e e e s 137
6.3.1 ﬁdﬁﬁ% .................................................................................. s 138
6.3.2  PUBITT IR orveerrermmmnninitiittiiiiiictinise st is s e s e s s st s ba e seas 141




Excel £ & FBFH AR

6.3.3 T B RLE oo ea s sb s et 141

6.4  EUERBLEY] ovevrrrmme e s 142
6.4.1 HERHHZR oo s 142
6.4.2 B LESRAE -eoeveeemreerrmmmre e e 143

6.5 HL R R A oo e s s e 146
6.5.1 BB ATRER o et e s er e 147
0.5.2  BABELRY oo et s ssass s e s saete 148
6.5.3 ST HIBISRAR cooevenmmriin e 150
6.54 SPHTRABELE I oot s se 152
6.5.5 HREBIIRISRAEBYEL oot 153
6.5.6 EHUHBRIRARIEIT oeeerrerrensenstmsnssinnmnsnsinninsssinnnneinssniineieieissssssssnsiesssenss 154

% 7 ﬁ $‘ﬁ§ %ﬂ ............................................................................................................ 155
70 BB R RBEE S ottt sssssssesesssns | §§
T1.1 BRSTEHEEB LR - oeeroreeroririnersctsnnnitisiinresttesieesste st s e et st s a st ea s s e 156
7.1.2 B H B BT B ZE vttt sttt st san e 159

7.2 BRI R oot s st s b 162
721 %ﬁﬁ-ﬁﬁ& ........................................................................................................ 162
722 Giih B BYENER - rvoeerererr sttt s sse s saesens e 163
723 HEHEZR BAYEENELT oottt s ta s s saeensens 165
724 BEBE TSI oottt seseriesessianaaes 166
725 BB G oottt s s ns e ene s e 168:
7.2.6 THE B G oot sbe s snesssans 169
727 FFEBIFBYER oottt e sae s e 170

7.3 BB I oottt reressrusenenenterisssnnnttastteeseasesnntsnttatersaseses 171
7.3.1 B EBSEHEITEE vttt st e e saes 171
732 HENPE RBFEGLE e s s rereeraestrenertees 175
733 GBS BB G oo e e s 182
734 BIRABBEMER B oottt s enes 184
7.3.5 BT ERIPHT oreeerererrntiic ettt et s ae b 185
ELE MiT %—‘ﬂ ............................................................................................................ 189
8.1  TTARIEILARBYZE DL oottt e et s e 189
8.1.1 EEVATEIBBLIT -ooveeerevrmrmmrcmre ittt st s ssr s aane 189

—4-




812 %ﬂsﬂ‘gﬁmﬁé .................................................................................................... 193
8.1.3 WJ%ﬂ'g»%mﬁ .................................................................................................... 196

8.2 %{i%g%ﬁ@é@%%ﬂ ........................................................................................................ 198
821 %%q&&%gyﬁ@ ............................................................................................ 198
8.2.2 %ﬁﬁﬁ[%‘ﬂ‘ﬂz@@ ............................................................................................ 199

83 g}ofﬁﬁﬂ'ﬁ%% B TR et st e sba e b er s 200
8.3.1 ﬁ}%ﬁ%gﬁﬁﬂ'fﬁﬁ ........................................................................................ 200
832 ﬁ?ﬁ{ﬁﬁﬂ‘ﬁﬂmﬁﬁi .................................................................................... 203

%‘ ) E ﬁﬁ%ﬂ ............................................................................................................ 205
9.1 giﬁﬁé%%gﬁ ................................................................................................................ 205
9.1.1 A, Hjﬁﬁﬂ ........................................................................... 206
9.1.2 ﬁﬁﬁﬁ- ................................................................................................................ 208
9.13 fg,ﬁﬁTﬁ] ................................................................................................................. 211

92 gi%ﬁdﬁ:g%ﬁ ................................................................................................................ 215
92.1 ﬁﬁ%[ﬁ]ﬂ&ﬁ ........................................................................................................ 215
922 BEIEEEH oo et e an 217

93 Ei)ﬁﬁ’ﬁﬁ ......................................................................................................................... 226
9.3.1  SFAR T B s s et st s sa s s e ansae s n 226
932 Egjjﬁ-g ................................................................................................................ 229
9.3.3 El‘[fﬂ)ﬂﬁﬁ ..... e eeeeteteietistestrerectsinienttantsearesstttetetsttiatestertarensasancsnsenasnennsres 231
igl ............................................................................................................................................ 237




18 IXEH

TREHNAYE, CEAE AN EARE, RRENAEIETE R
B2z —. FAKE. FLANETRERFHERER, AMHFRECKRIINTRHE, &
MR TRV, ARNBARITRERARE, FRAVKIREERRE: ANE
M RRERE, FHAMWELRTRAREE. B, TREANEAGTANSRTRL
oy, HA LR —ERE AT, EH Excel ETHEERKHLE+HITTE.

EARBHFE1E, AEHNITHEBRTENONARTR, B THRROHBA. TH. &
WRITEN TR AFRE, M4H Excel HX TR, TERMATHENELSRS, EHERM
HHREEBANET, 2XAMBEOEH, BANRFURITHHRESFAE.

AN L chrl XARFERZRRFISCHE, HF chrl.xls TEMSHFBURSE
i, chric TIEMIHFBRLENER, —EHRENTHERAE, BET XENHE
Bl EETUNA chrlxls THEFRNBRGIFTENMBOFRITENLTRMER, 82
EAERT, FTUAXH chric TYEMMEN TERMAR.

1.1 IREHZS

WﬁEmdﬁﬁIﬁﬁﬂ,%E%ﬁﬁ%ﬁ#&ﬁmAﬂEmamlﬁﬁ¢ REAE
T%&ﬁlﬁ%ﬂlﬁmﬁiﬁﬁﬁmm&ﬁﬂﬁ 51%%&%%%%%&%—&@%A
HER. BEGER. AFFAFRURIRFEREIENAR, TURERERLET R
¥ g %Eﬂ?ﬂé&%%ﬁ#ﬁﬁ&ﬂiﬁﬁﬁfEm%ﬁﬂﬁéﬁ&ﬁ,$%T
P T —EmL, FENMBABGEENLREBNLHE, ;

B 5EBE) Excel £ FHERTHA. mﬁEmdﬁ#ﬁﬁﬁﬁﬁ&EmTﬂ u&ﬁﬁﬂ
KYREEBENAR, B3hExce AILLAEZRTR.

o #id (F#) R8s, TRBEK, ARREAA GBS HHRGFF K, Excel hit%

¥/, #8355 M8 Windows [F#]1 XgP. 4% EBE5) Excel i, $& [F#] £

$9eh [#24) 29+ e [Microsoft Excel) . BP 7 4 3 Excel. N

0 il T B2 B3, Microsoft Office # 4 € P48 4% T — A~ Microsoft Office ik T

B, f&¥ Office At ot o Rid H R TH LR, ML/ Windows i bt Rt T

R4, HFERR S Office A LaGH K4 M0, HA$ F408 eGdtafp~T,

o AdREEFT B, 2 F2ERMA Excel 38 A 7, Tidd Excel LB

L —AnbeitF X, ST 2L3) Excel #44nt, HB$ERO LGP X,

R £ B BA XD AT Excel S 8 RIF X, M BUAF SEH 46 TR #91 Microsoft
Excell SAREHIEE, REAMEMERMESPAE DA ST EARRAF K] 07T,




Excel ££15 &% 2 ¥ ¢4 5L

JA 7 Excel %AELLJG, Excel AbRHER Windows & LB TA/E. & O EEAEFRER.
SRR, THRL, LWHE. SR, RAERHMITAERED, wE 1.1 Fir.

PriE s

FAFRHE
THRE

U7 TN

LHERIEE

B 1.1 Excel TEHO

REHEE Bookl 1E KB S HIBRIA L4 . 7E Excel 1, #iXFE—/N 8 SO T
TEW, "TLURILEFER BN TRKA, THEBEYHEANTIHERAR. TR T EEERA
t Sheetl. Sheet2 1 Sheet3 55 3 N TIERA M, WL HEERERPRIKT . £ ITIERTD,
Excel FHFTHEE0F 1. 2. 3 #n T, RAATS; FFE AL B. CHiIRF, #AFIAR: HAT
ﬂﬁiﬁﬁ%&%ﬁ%tﬁ#%ﬁm% W R TERAT S FFARFRIR, Bl A1 FoR5E 1

v B VATHIN RIS ITRE, B3 R 2 5. B 3 T N B TR A

TRV THER, HANPABRKNSHAXR, HRERERGEE. PRHHEdEm
BIGIRKRMT R, SEMRAE TG RBRBOEHTELR.

111 T RBEW

EAREAT M Ay B C % 3 MBI THIAR, - F X100 N5 B T %45 BAF e R BI04
chrl.xls TAES#R “ NRAFER” f “TRITE” T4EERR, wE 1.2 Fix.

BT R A R X TR ERI RSB,

() WETHERLFR. Wik “Sheetl” TIERFRE, AN,
Thr%, MANTHRIE.

(2) HIA “ARER” TIERNFLLH, $$“Amﬁ$”IW§WAI$E%,ﬁ
ANFS, 2 [—~) 8, S pEs. Be. M 4 RIS

m)@k“lﬁﬁﬁ”l%i%ﬁ%#ﬁ ﬁ#ﬁﬁ%ﬁA“AE%&”Iﬁﬁﬁﬂ
HAHT 6 TATLLEEMN “ARER” THERTH.

IXFE, 7F Excel FRRAIB BN T4 %R ILEH

i “Sheet2” T4k




F1¥ IRER

| IR AR B 2H T 1984fF08H03H 19642£08508H 110102196408080138 800 450 500

23 IT%E ARTE BISHE T2 1990408 H28H 1972501 H07H 110102197201070010 | 700 450 300
3 fEEM ASET B BISE T 1996409198 1974408/508H 110101197408081117 | 700 450 300
4RE AN E BIZHE M 1906%F09H0 B 1968508 H08H 110101196808081836 800 400 300
5%EE AHT & B ;

6 Mx® Ak« [RTE .

7R AN T B Saz plr BEFIER

8 WKE AR B L PhECRAMET 800

9 PREZ ABBIT & 2 K IDEART 7000

10 ERAE AN B 3 fFIEM ARE] 700

11 X3 AHIT B 4RE AT 800

12 B ASIT R 5 KRB AR 900

13 H R AR B 6 PRXE ARE(] 650

7 BRIEAE AR 700
8 WIKE AR 800
9 BREEZ ABE(T 800

10 ERA¥ AT 800 450
11 K3 ABBI] 900
12 LW ARET] 850
13 HR AHE(] 800

100
100
300

B12 “ARER” M “THAFE” TR

1.12 M ANERLEE

MR A KOE R TR E B R M TE, WRETEERRRNTHE. mREHEHERALR
Effi. A3, BEEEWLRNWTE. 75 Excel MARRBKEIELER —EREXK,
WMRAART IS, hSEmUEHBIELALE, Excel A RMEMALKE, fFHRMAH M
HROBIRRO T FZNEN TR, AROFRXETEM TR URERE, mOHR T
11 93 A 4 R 7 1%

1. AFHRL

“FS7 BIEREIRNBFST, WTLCRAH AsMARKINERERMA, HEARES
ﬁyu-FO

(1) 76 A2 BB | MR 1, RIEEFZATTRAIE IS BT

TR FHEASNGAER MR EDIE, KETAT —ANREGNER, HFHLL
. HRAAFHEOAAAN, RAFEHRI TG ENTFERLEN T F.

(2) ¥ RAIRIRR A2 BT AN, X, RAsfettadaar A2 RE AR5,

(3) $&AE [Cul) &, X, 7ERA+FRREE A LSRN ENOEA+HF,

(4 BAERZR, —HR FHREZEZFWERE —NETK. BB AEN “17
) 45 2 3005 S 70 BT 4t B ) R T

LICHANIT AR, F—SALA RARRELLRT, FrolA “Bfr” Bk, aTelR
M EBAR M Z3E. 5 L EARBIEARKE, EERARKEREN, NEE [Cul)
B, IXPERE AT UK S B) F TR RN AL, Bltn “A BRI SIS B R A E BT B BT
P X 45K

2. #dk

“HER” BERE B, L R, EREMIAN AR wUEEBANE

-5



Excel 212 &8 32 ¥ &4 5 )
SN, BRIERTAEHAMRERS SRR, Bl 7 o “57, B “\” X “&”
HEAEE, B (48] Kadr [(Bin)] a5 —FH. BRBENEAPBUT.
(1) EF “MER1” BIFERNS, XBEHEE “D” Fik.
(2) Bdi (4] e (%] @4, gl U] S, wE 1.3 k.

B 1.3 [&#H] XEHE

(3) 75 [EHRAEY BN/ £ [BHRME] ERAR, ¥ (B &EHN [%5)),
iy [ &8, g T/ERBEIIFIER </ BHET “57,

Hefoldh, % ERPEK O\ BERR L.

3. ®BH K

“HRRR” BE R 2 —2, aTLARIH Excel B [GEFRFIR]Y v SN, HEAKERES
L3/l

(1) FTEAE TR EE.

(2) HRFRA RS ER B R EIE Tk, XEBERS F9 BTk, RiGEMHKN
Ptk ERYIR] @4, XEEESEZR TR T FHI—MEE5IER, wE 1.4
FRi7R o

L EMEETVCLICN Ui

B 14 #HEFIE
(3) MFIFRREFEPT T LR, XHEER “ TR,
4. B BB BN

Excel %t H %R AL BB — @ MM BRI FF-& TR 0 B0 4 A i R B i b
AT E HA RO HE. f£RA “SMIEHM" “HAEBR” % H R EE A5

—4-



F1% 1LK{%5E

T OGN ORUE 4 H R NS, Bl an ol LU 2004/4/10, 0] LLET N 2004-4-10, {H
FEAREHIA 4-10-2004, Excel X FEHIEIEAM AR 88 . 0 5 H SR« A-

H-47 (07 0878, W) AR S I 9 B 10 iR sE B

ER: BORATRAMAMBE T AL ARAEXT, DHRBERLESFY, 54
R R 2T 4.

fERA H IR B, MR AR BREISR TR, Bl SEK I, aTeUREA “H
-H7. Excel & Az LARR M4ER . FIINEA “4-107, Excel FEARISZER F& “2004-4-10”
ARAFRHIE, FEMNER, HRE - RAFBASHLER, Excel £ Hahin L%k
¥i. Bl “01-4-10”, Excel fFAMISEFR LR “2001-4-107, Wi “76-4-10”, Excel 77
ABISERR ER “1976-4-107. {HEWREHA 1930 A LAFTIKH I, E0 05 A 25, 6l
PRI “1927-8-17, WIRHIA “27-8-17, Excel 2K 4% “2027-8-17 4b¥FE,

1.1.3 RTFEXH

NFELEMAEEIEN TR, PR R L. MM, M%7
BRI R B R A . DB R A, AL A, 1A SR E %

Excel BRIA I TAEMESCOE TR 4 4 xls, (RAF TAES (08 B0 F

(D) e L30F) 38, Bl [RE] R IREN] @4 T boad TEA [577]
Hd B, R (RN AHEE, W 15 B,

o B TAE

B15 [5EHN] AiFHE
(2) FREMHHRFALEMZHIR. 7€ [AIEAN] MEHER [RAALE]Y F, SR ag

. AE U304 RN LML, REBRINK A4 E Bookl. 7E [{ifE2A)

JEFESCAERAY, RGEBRINI SO RS R Excel TAE . 3X 5L AT BRIA (K SO 3“ My Documents”
FISCHER “ THAEBE xIs” (RAFZ TAEM ., &5 8 [RAE) B4, SOUMAERAE s B rE T .




Excel £1% &5 32 F ¢4 2 A

12 ITRAITH

WINTEIRIREEE, RIATCAN AT Excel M4 XHIREOET TREFPIHKHH T . Excel
BAFAS R (6] PR A AL FR AR AF, T2 P T B R . SRR MRV Bl A shE
TARBAEA X BN Eo A9 28 TREM N, 38 Excel H A3 Mg %
MR T3 A3 T

fF Excel "PEM 245U, HIEEOARRE W HARIRITh, RITMAA XA “=",
ATk [gmtiRs ] fgit A e = 1 Excel EIETHIAANT S, TR
FAKXRAT . WRH AKX AR A, WEE R ZH 2 Excel S2AEM K%, A B, AT
Bl LTRRY B DRI R el &l A AR, MERMBMS%US, % [Enter]
B, sopdr (e ) &l HHE R BRI BT

AT EEEEEFY, R A S R MIGF 4% TR 5.

1.2.1 tEAR

WEBAETHETRN, MERR THEEEARE. BRIZATNEEAREKRT
FEATS ., RS LB ZHE 10%40k, WitEEEARERN R ARESERUT.

(D) &EF “THERIFE” TERPE 1 MFETFEEARESK R ITE. XEERH L3 $
TCH

(2) BNV EAER \fﬂ\ A =(D2+E2)*0.1, WK 1.6 Fimn.

%z éﬁ %tIE, - T % PR
LBER A&m 800/ 450/ 500, . 22
2 HI% ABT 700 450 300 22
3 FErt AZI] 700 450 300 22
4RE AR 800 400 300 0

K16 ABEHHAK

B EAXT I AEMNEAMGHIEN, —BAUETAGHE “FIIFT5” B X
AT, Hlde L)+ eg D2 #= E2,

(3) #% (Enter) %@ZQ%JHT%Z#J%? L2 oA BontH SR, Wl 1.7 Bros.

LKA AMIT 800 450 5000

2%I% AM] 700 450 300 22 20 . _'”27_7 1
3FE ASEIT 7000 450 300 i oy 20 i or!
4RE AN 800 400! 300 0. 20 27!

B 1.7 L2 BnkAaMmeitHe R

(4) K FArdEm L2 ook F AN, 0 RAR A — B R3] L140 T, ¥
L2 Btk ARIER S L3:L140 Bk X . X, L3 BoRthrmAX AsER N

—-6—



