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The job interview is the most important part of the job

search process. Many people with seemingly low credentials
have obtained good jobs because of their excellent
performance in job interviews. And many, many people with
seemingly high credentials have missed good jobs because of
their poor job interview performance.

Doing well in a job interview takes preparation.
Interviewing requires specific abilities, and it demands both
special knowledge and language skills. Job seekers must be
aware of such prcrc‘quisiles. To be interviewed in English, job
seckers need additional English skills. ‘T'his book provides all
the knowledge and skills needed o perform successfully in
interviews.

English is the language ofinternational business. English is
very important for business in Taiwan, as everyone knows,
because Taiwan thrives on trade with the English-speaking
world. So, many companies in Taiwan conduct interviews in
English, or at least part of their interviews in English. Finally,
here is a book that provides all the assistance anyone needs in
order to have a perfect interview in English.

May this book help you find your dream job!
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Are you ready to work hard to obtain your dream job?
If you are ready to work and to learn some useful (and
fun) English, you will probably be successful.
Before we begin our work,
let’s understand exactly what we are working on.
RERFES HSBIRE P TG,
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T WHAT IS THE INTERVIEW
PROCESS?

[[TR=ATTE 3 3 | o

Interviewing is broader and deeper than many people realize.
Think of interviewing as a process that begins when an employer
decides to ask you to attend an interview and ends when he or she
decides whether or not to offer you a job. On the employer’s part, the
interviewing process involves obtaining information about you. On the
job candidate’s part, interviewing involves presenting information

about himself or herself, either directly or indirectly.

.. . . . ®
Sitting down at a table with an interviewer to :
& Word List
. . . ° ™
answer questions is the most important part of the o

interview process, but it is just one part of the « candidate

] kands. det
process. Both the employer and the candidate have r 1

. n. HifA
important work to do prior to the interview and
o prior to
after the interview.
[ praiz tu]

Goaod jobs are available for those who know prep. 28
how to work hard to obtain them. Most job seekers |e initiative

simply do not take the initiative or do the hard (1" nif1, ot1v]
work that is necessary to do an excellent job at \_" %3} J

interviewing. In fact, about half of the people who




s G R i 1,

apply for jobs are completely unprepared. If you follow the process
presented in this book and work hard, you will have an advantage over

the vast majority of job seekers.
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2 GETTING STARTED
IT 43 o 7

The chapters in this book are basically presented in time order.
They explain what to do before an interview, then what to do during an
interview, and finally what to do after an interview. This presentation

in time order will help you fully understand the interviewing process.

m PisexiLsS ¢

Along with this book, you need a pad of paper to take notes on, a
pen or pencil, and your brain. Do you have all of these? If so, you are
ready to begin. As you read this book, you need to do three things:

THINK
APPLY

PRACTICE

Think about what you read. Digest it. Analyze it. Then apply it.

Take action on what you read. Don’t wait for a week to act on what
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wait too long, you will forget what you are o proficient

you read; take action as soon as you can. If you g

supposed to do and how you are supposed to do it. [pro" fifont]
After you take action, practice the skills you have | adj. H¥i@#y ;

learned. Keep practicing until you are proficient. gﬁ;m

r"/ (KEY POINTS )

A5 BT 9 R HET ¥ R AT R BRI . IR R
. Wik Wi SRE EMEA L. #EEEK
Hix: BF B, 43, BEAWNRIMNEARTIR S,
LS HT . KBRS, X— B AR TR ALK, WE
MEBafk,

k&I ANSWERING MACHINE %581

You can start the interview process right now—this very moment.
The process begins with your answering machine. If you do not have
an answering machine, you need to buy one. An answering machine is
a necessary part of the interviewing process. If an employer calls you
to tell you that you have been selected for an interview, or to obtain

some important information from you, you want to receive the message




