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INTRODUCTION
THE IMPACT OF CHANGE

This Career Transition Pocketbook is for those of you who have found yourselves at a
crossroads. You could have got there by yourself or you could have been placed there
unwillingly to face the traffic on your own!

Changing your job or career is one of the major decisions you have to make in a lifetime.
The change can be driven by you, of forced on you when you least expect it. The current
reality for many of you is a world that is changing at a pace that, at times, can be very
scary. For most, what you do is who you are. Your job or your career tends to shape
how you live your life. Some current realities:

Understand that NO job/career is for life!

The global economy can sometimes have a major impact on your job security

A deteriorating environment has knock-on effects on world markets and hence jobs
International politics is not only volatile but sometimes it can seriously affect your job
and standard of living

For the foreseeable future there are always going to be booms and busts, eg: the
e-business and telecoms boom and spectacular bust of 2000 - 2001

@ Be ready to react positively if one of the above realities begins to affect you.
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INTRODUCTION
A WORD OF CAUTION!

There is a well-known truism that goes: Looking for a new job/career is a full-time job in
itself. Making that career change can be daunting. time-consuming, frustrating and hard
work. If you are not totally committed do not start! Landing up in a job that does not
use all your skills or one that is taking you nowhere is usually a recipe for disaster and
more frequent job searching.

Now let's look forward. Imagine what job/career
success looks like:

An interesting job with good career prospects =
Working with a group of people you enjoy being with=
You work really well with your boss

You find that you are always learning new things
One success leads to another success

People look up to you and your reputation soars
You are doing something that makes a difference
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INTRODUCTION
PURPOSE OF THIS POCKETBOOK

This book has been written to:

e Help you if you are at a crossroads (thinking about a job/career change)

e Guide you if you have had a job change enforced on you through
redundancy/restructure or downsizing

e Assist you if you want to brush-up on your job search skills

o Provide a coaching road-map for managers and team-leaders who have to coach
others on changing career direction

o Take the fear out of taking the first step when considering a career change

e Offer some practical tips and advice on how to use technology when job changing
and job hunting; recruitment is now increasingly Internet dominated

o Be used by trainers, managers and human resource managers on workshops as a
compact guide to career transition

® Act as a last minute source of helpful information prior to an important promotion
interview or vital job interview

@‘ Bofore everyihing slse, gotting ready is the secrot of success. > Henry Ford
J
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INTRODUCTION
SEVEN STEPS TO CAREER TRANSITION

1

Know
Yourself
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the Interview ) B
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Apply for
Positions S

Set Your
Goals
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INTRODUCTION
CAREER TRANSITION IS A SIMPLE PROCESS!

The seven most important steps to making your career change are:
Know yourself

Set your goals

Prepare your most compelling career history

Establish your networks

Apply for positions

Prepare so well for the interview that you are better than anyone else
Evaluate your offers

If you haven't made the change you are looking for after the first run through the
sequence, go through the steps again, evaluating your experience and deciding on new
goals and methods. Then follow up these decisions with action.

Repeat this cycle until you make the change, eg: find a new job, gain promotion. change
careers, become self-employed, start your own business, do voluntary work or retire.

NoOO AL

Change slone is sternal, perpetusl and immortsl. Arthur Schopenhauer
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