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Accounting in practice

F—T REBAEM. RBICR. KK

Sources, records of prime entry

b2 sy
o # 3 ree document
N Eaﬁ A Source documents

S EARPIRGERZ DR AR 5 FI, X5 HIIER L BGERA
transactions ; T A AY transactions #RS LM E I IREEEE B EUE. K SicT AT .
XL E G B EFIE S, Fia transaction fY source documents, Source documents AJ

LAdHS AAR %2, Eodn

» Sales order 451 1T £,

» Purchase order X 7%,

» Goods received note 4% ¥,

» Goods dispatched note £ % ¥ (7-4F Goods delivery note),

» Invoice X &, receipt JiE (/& X3 » &% B K, invoice = receipt 5 & A K
XEZ%, RATE, HTFTAFEAFNALET AEKEARARERL, £
BEZFMERE KRN ES, BIE4H5]2 % invoice A= receipt #94& F 5
fele BB VAL ) o

» Statement % £ st ik 2 & 8, {E8] XA ¥ . kb do bank statement 4R AT % Ik £,
customer statement % & # Bf, accounts receivables statement M J% K2k 3t ik ¥ ;

supplier statement 4 5 7 # B, accounts payables statement A+ Kk 34 K £ ¥ .



Credit note and debit note AX45 i 45 &, 4K HAiE. X L b4K BB T UL S0
MRS, LTUARKALANIGER, HTFELALIBG AR,
BARXEIMAY X LRARA F LA, T e ST LA 4w o R T b 4K AT
credit note fe 4 7 4K #4E debit note R R BT E 44569 X H FAS LR F A,
AR =R BFRAF T X HRG &t KoY &) 2 AR—H )., Fehosh 3R 5F,
& P customer &) 44 5 7 supplier 42 i i % % K request of goods return # 4§ %
Wi QAT T, B IR I A A # K & negative invoice, iX A request
#= negative invoice FLARAR A 2 i FIAF AL R RIS KA, BT F AL
debit note, 3% F KL A& credit note ; {2 £ K IAEFY, WiBFRA. Hie
A E P fe R KR W KM 4T #8954 2 a request to issue a credit note, fiX 2
B 69 “credit note” R4 A T F 89, w4 UL B — A credit note
BEp, REPEHE L ERHB %A A debit note. iX 4™ credit note F= debit
note Z [a] X A ERBRITHF P AR IR ANMAe B —H, BRAHEA
MEFREREP R EM. A EE P 3 & & credit note request # BF4&, 41,
THRAFET, WRAARKSMA TR, ARBFRENTIEALLEF
RILF, @ 54T ROGHA, A3 F5 ™ E R overpay ; mat ik F w3 12
overcharge.
» Remittance advice JC 2k & % .

» Employee expense report § L % F R4 .

. FBAITR . FRAKIE reconts ot bk o o

iX B entry HEAVEHR FLERI ST 5% accounting entry, Wi AR —LE kR R4
IR Ic . X Leidskal & 2 AR AR o KL S, MARAEFAM R AL #X
FRgficsk, (HALAGHFEY 5o ok S X gk, Bk R T R BLA: petty
cash (W N, MRIEE BB S S MArica, BAANRE —A NEABRE R F 21t
Z4 (4nERP) B EMicsk, healfe A R&HIES o %L lkEge, a4
cash book Bl & ifi/kik (W 1-1) Ho&EBmd. AR ERIENIMEM.

AL SR AR TE 57 # WL I3 A B 5 10 ok sales book, J5 A4 kL PR {# raw material
book, %1% B HI% L goods delivery and return book %, X b0 S BN 1E 3 4B
Excel HLFZA& SO M F Bk B 5

3



4  IMEMFBRIE-ANE

Date: September 1, 20X X

£ 141
Opening balance #)#5 4%l 1531
Item | Cash receipt from sale 250
Item 2 Payment from credit customer 500
Item 3 Cash sale: receipt of 380
Item 4 Payment to supplier —1680
Item 5 Payment of telephone bill —590
Item 6 Withdraw from bank 5000
Item 7 Cash advance to employee’ s business travel —1 000
Item 8 Employee expense reimbursement —1345
Item 9 Advance payment returned 1 000
Item 10 Office miscellaneous expenditure — 184
Closing balance {7 4% % 3862

* Source document, prime entry £ A<{B accounting records fFJE E X
X, WERSITARBESR, UERAIIBEITHALAE
HNER. Blt, ST AARFTERHIFHZEREHFIXL documents

and vouchers,

—1 ENCKRIE. eI XK,
Double entry rule, accounting bookkeeping and ledger accounts
N Eﬁiam&ﬁiﬂ The rule of doubl

1ER T LT 48 /)3%x 8 source documents, prime records and books 2 JGWg, #t
ZHRIK accounting bookkeeping FIERYI T, £t A B accountants fE3X X B BT
5k Gl 2 i1 4> % preparing accounting entry, [fij preparing accounting entry 44555 5F



B—E HEPRITES 5

I — A 2N gk = AR JFFE double entry,

fE4+ 43 double entry bookkeeping 2 i, F&ATEZES|IH /& itL AN
&, IBEt A S HHEZERX The Accounting Equation,

K 7E Assets= i f& Liabilities+ ff A& # 4 25 Capital

HBIRFTA B (930 WL ik B4 Equity, {HAE Accounting Equation H,
A& Capital, ix B[ Capital i& )" LAIFEAHE S, 4nfa] & B fi# Accounting Equation
g2

M A2 E A, AU A — & BRI 255 FE R economic resource
E A MNELIFIGEhAIHEG, Lhanper™ properties. 412§ 1% %% machines and equipments.
e ¥t 4 money %, XKLL LAY assets, MR A owner XAk A,
owner T 1X £ assets A 2= 3K # claim ; gf A2 i3 31X L6 assets & i & & 19 BL %45 owner’s
capital, {EiX/~HE X L, Assets=Capital ; ix & {£ { b BT A7 I 9T Al owner 43t A 5 4
owner TG IIE L T, (HMIELERE R, S A e8I A 52 44
owner £ A owner BT, i K [0 J& TASERI AN creditor (s). bhand:
b AERAT R AR E 4 LA R A T ) T 55 liability, i A {7 2% A Bk DDA ef 3 1o
supplier fJ i 55 liability, fifL) both owner (s) and creditor (s) have right to claim assets
of a business, [fiHr9c |-, creditor (s) >l assets Y ZE R AL FE T owner (s) Y.
XAE—3, RIS Assets = Capital 5425 5k | Assets = Liabilities + Capital.

Owner invest in a business, &= [ ik A4k seek for return, Higk RV {E 25
ik B2 dr = A BRI profit, iX 26 profit A& I owner BT A Y, YAAA K &7 A 5 i
loss, IXLE profit and loss 19 owner T4 H- i 2L 45 %10 Capital T T,

Ml it R YA IELL | Equation FS| HIf) profit and loss %22 RIXREM fLK

:2511%} H ledger accounts / major accounts ; iX {1 K ledger accounts 3B #4042
A Fhan I BH4EFF H sub-accounts / minor accounts :

(1) #= 2 FHH asset accounts,  F 3 S e Al 37 2 98 7 current asset 4B i
¥ 2 non-current asset {1 HE RS L AN B, B B ELHE % AF BL 4 cash, HRATAE K
bank account deposit, ff $7 inventory, v Y& i K accounts receivables ( 7R {f trade
receivables), [# & % = fixed assets, JCJE % = intangible assets, £ %% f deferred
expense, - i % A #% #% capital investments, LA K 4 Mk B £ A 09 5 9% M 4l 0%
financial assets %,

(2) ff&EZEFHE liability accounts, FSk M B sh {5t short-term liabilities
Ko K3 71 5k long-term liabilities (S (L FIR A, FEEFBEEYIEFK short-term loans,
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P AT K accounts payables (JR{E trade payables), J{+HR T.#7B wages and salaries,
J A8 fit # tax liabilities, R {1 {#&35: bond liabilities %,

(3) FTAABARESZELE equity accounts, JH i owner Fr4H4 1Y capital £ 4155
MY, T TR R A Bk 4 share capital / registered capital / paid up capital
/ capital invested, %A% 2yfH capital reserves, B8 U 25 retained earnings, %7 4% 2\ fR
surplus reserves, AXAEFI{[H current year profits, 134> fCFIi[E profits to be assigned.,

(4) REASZEELE cost accounts, T /el sk 4< manufacturing cost 8 Ik &
J&A service cost, filli& FAS W] RERE A b assets, bLAnAFE T, (HBEE i St HI B EE sale of
goods, BEEEFS R Tk J5 U9 83| The Accounting Equation [y Capital i,

(5) 25 FLH profit and loss accounts, I THE S LAY A revenue, JEA
cost, %% expense Tl H 3¢ e B {0\l 4275 B R operating results.

: S %i‘l’iam‘&&%i‘l’ﬂ E Accounting bookkeeping and ledger accounts

4 1 id Ik J& PR double entry bookkeeping or duality concept A& 3 T & — 4
transaction B H A W E Ty 3% dual effect #f & T /Y 25t IC M LW, Eb 40 i if cash
book Hig3 ) Item 5, cash payment of telephone bill, “7ER /¥ 7= 2} H [F] i 18
BT R %4 %019 %% A2 H . Accounting entry jif i 1% % [w] O S B & 998/ cash
decrease F1%% F (193 i expense increase, i it [7] I 6% debit and credit #§ 4~ sub-
accounts 3¢ K g,

—/MET R S ELAT 2L

» 3@ ¥ 7 increase asset
» &V R 1% decrease liability
» 3% Jo gg, A R K B increase cost or expense

— A F o TR T RN

» &V & decrease asset
» 3% § 1 increase liability
> R A F B decrease cost or expense

R ESTHER, LIS 2HES TR AR 2520, EERTr A
AL — TR R — TR 05, B/EL CRINE 24 £ iR T K.
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(61111 SV ARITHEZG XL 4R %, LRI KFKA 30 5 7T, accounting

entry % :
e icik A 1675 4 BY 75 G
Description Ledger account Debit amount Credit amount
Mg Al 55 % [ E B 7 — 4

;s : 300 000

purchase of van for business purpose Fixed asset—van
Wy A5 F % HUA T — O i —
purchase of van for business purpose Bank accounts— X X X
At
arif 300 000 300 000
Total

[(511-2] #HERRTIEIXEAEE, HEMELZEHL 3000 5, AL
FRALEXHN, HZFERRHELH 2580 1, BERAKMEK 420 T.

R I 4& F 4 8 entry 4 -

LS

Description

IRLSES

Ledger account

f& 75 i

Debit amount

595 &

Credit amount

BT E AR 2 & A

oAt R — 5

Cash advance paid to X X X for business 3000
Prepayment to employee
travel
T EHAE 2 & 4 ;
Sy
Cash advance paid to X X X for business Zi?; W 3000
travel
&it
- 3000 3000
Total
B Tt 2 BT Sk 4R 4% 9 3R ] R R KB 8y entry
% ieikFH (EPEA HE 05 E
Description Ledger account Debit amount Credit amount
BT HHE BB e B 35
Business travel expense claim Sales expense — travel
B % i 00 AT B4 a3
Refund of prepayment to employee Cash
. g s B \ pi
ATREGERIIERR SRR | o0 oy o
Travel expense claim and refund 3000
Prepayment to employee
of surplus
ait 3 000 3000

Total

7
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*ZEHE, £1t# B chart of accounts JLF 2B EH, MAEKZE
BAEXR, 8400V EH B C 8 chart of accounts, iX - chart of
accounts /2 7£ H1&E A A99R & #E N 4E 2SS applicable reporting framework
SEENBEFRER, RBHER asset, Ak liability, FrH HANE
equity, YA income F1%% F cost and expense KA IFMEH .

B=T B R

IRV IZ A& BN A 324 inventories should include the following :

» Goods purchased and held for sale &k g AFF4E 49 7 56 .

» Finished goods produced 4> ik #)i% #) €. % I * sk oa o

» Work in progress being produced 43k 4 * i3 42 ¥ 69 & & 5%
» Raw materials & #+#}.

TFRAMNIZEEHINAA the following items should be excluded from the scope of inventory :

(1) ZEEE TR work in progress under construction contracts, fEE TREIEA—THE
F R, (E I 4%, International Accounting Standards (1ASs) [ Pr4y
i+ #EMJR%F construction contracts 45 H A& AJAZ B E .

(2) Zeh TR financial instruments,  Fean@ b F A 9808 R AU 52 shares, fit
#: bonds %,

(3) HEBELFRAR livestock, 40454 Bobk 2 & agricultural and forest products. #™f1

mineral ores %%,

=. BFHIEE

17109 K A £1F% the cost of inventories will consist of all the following costs :
(1) RMREA costs of purchase, R HAS GG BT R/ 4% price of purchase.



